AIMUAHUCTPANUA IVIACTYHOBCKOI'O CEJIbCKOI'O NOCEJIEHUS
JANUHCKOI'O MYHULUMITAJIBHOI'O PAMOHA
KPACHOZIAPCKOI'O KPASA

INOCTAHOBJIEHHUE

ot 19.01.2026 Ne 8
cranuna I nacryHoBckast

O0 yTBep:KIeHNN AIMMHUCTPATHBHOIO PErJIAMEHTA
agMunaucTpannu IlnacTtyHoBCKOro ceqbckoro nmoceneHus Junnckoro
MYHHUIMNIAJbHOTO paiioHa KpacHogapckoro kpasi npeocTaBjieHus
MyHMIHNAJILHOH yeiayru «IIpenocTaBiieHne apXMBHBIX CIIPABOK, APXHBHBIX
BBINMCOK M KONUI ApXUBHBIX JIOKYMEHTOB

B cootBercTBUU ¢ DeaepanbHbiM 3akoHOM OT 27 utodist 2010 r. Ne 210-®3 «O0
OpraHu3allid MpPEAOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyI»,
noctaHoBiienuem lIpaBurensctBa Poccuiickoit @enepauuun ot 16 mas 2011 .
Ne 373 «O pa3paboTke W yTBEPKICHUM aATMUHUCTPATUBHBIX PETJIaMEHTOB
OCYIIECTBJICHUSI TOCYJapCTBEHHOTO KOHTPOJsA (Haa30pa) W aJIMUHUCTPATUBHBIX
pPErJIAaMEHTOB  NPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIyI», PYKOBOJCTBYSCH
Ycraom  [InacTyHOBCKOro  celbCKOro  mocesieHuss  JIMHCKOro  pairoHa,
IIOCTAHOBJICHUEM  aJIMUHHCTpauuu II7acTyHOBCKOrO  CEJBCKOTO  MOCEJIEHUs
JInHCKOTO MyHUITMTIAIBHOTO paitoHa oT KpacHomapckoro kpas 25.11.2025 r. Ne 325
«O0 ytBepxkaenun IlopsakoB pa3paOOTKU, YTBEPKIACHUS aJIMUHUCTPATUBHBIX
pErIaMeHTOB OCYUIECTBICHUS MYHULHUIAIBLHOTO KOHTPOJIS M aIMUHUCTPATUBHBIX
PErIaMeHTOB TPEAOCTABICHNUS MYHULUIAIBHBIX YCIYT, MPOBEICHUS SKCIEPTU3BI
MPOEKTOB AJMUHUCTPATUBHBIX PErJIAMEHTOB OCYHIECTBICHUS MYHUIMIAIBLHOTO
KOHTPOJISI U aJAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIIUMATbHBIX
YCIyI», MO CTaH O B I A I0:

1. VYTBepaAuTh  aJAMUHUCTPATUBHBIM  pErjiaMEHT  aJIMUHUCTpalUu
[1;1acTyHOBCKOTO  CEJNBCKOTO TMOCENIeHUs1 JIMHCKOro MyHHIMIAIBHOTO paiioHa
KpacHonapckoro kpast nmpenocTaBiieHUs MyHUIUNAIbHOU yciyru «lIpenocraBnenne
apXMBHBIX CIPABOK, APXUBHBIX BBIMHCOK W KOMUH apPXUBHBIX JOKYMEHTOB»
(mpuitaraercsi)

2. Ob6memy otneny aamMuHucTpauuu [IIacTyHOBCKOTO — CEJIbCKOIro
nocenenust  (ILllunseBa)  Hacrosiee  MOCTaHOBIEHWE  OOHApOAOBAaTH B
YCTaHOBJICHHOM MOPSJKE U Pa3MEeCTUTh Ha oduiMaibHOM caifte [lmacTyHoBCKOro
CEJIbCKOTO  MOceNeHuss B HMHGPOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEpHETY.



3. KoHTposb 32 BBIMOTHEHHEM HACTOSIIETO TOCTAHOBJICHHS OCTABJISIO 32
coOOM.

4, Hacrosmiee moctaHOBIEHNE BCTYIAET B CHJTY MOCJIE €r0 OHUITHATBFHOTO
oOHapOI0BaHUS.

I'maBa [imacTyHOBCKOTO
CEIBCKOTO TIOCEJICHUS
JInHCcKOro patoHa C.K.Onelinuk



IMTPMJIOKEHHUE
YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
I111acTyHOBCKOTO CEIIBCKOTO
noceneHus JJMHCKOro MyHHIMIanbHOT O

pariona Kpacnonmapckoro kpas
ot 19.01.2026 1. Ne 8

AJIMHMHHMCTPATHBHBIN perjiaMeHT
aaMuHucTpanuu IlnacTtyHoBCKOro cejibeckoro nmocenenus JAuuckoro
MYHUIMIIAJIBHOIO paiioHa KpacHoaapckoro kpasi npe1ocTaBjieHus
MYHUIMIAJIBbHOH yeayru «IIpeaocraBienue apXuBHBIX CIIPABOK, APXHMBHBIX
BBINMCOK M KONUI APXUBHBIX JOKYMEHTOB

Paszges 1. O0mme noJioskeHust
1.1. IIpeamer pery;iupoBaHus perjiaMeHTa

AJIMUHUCTPaTUBHBIM  perinamMeHT  aAMUHUCTpauuu  [lmactyHOBCKOro
CENBCKOTrO MOceNeHns [IMHCKOro MyHUIMIIAIIBHOTO parioHa KpacHomapckoro kpas
MpPEeI0CTaBIEHUs MyHULUNATbHON yciyru «lIpenocTtaBieHne apXuMBHBIX CIPABOK,
apXMBHBIX  BBIIMCOK W  KONUM  apXWBHBIX  JIOKYMEHTOB»  (Jaiee  —
AJIMUHUCTPAaTUBHBII  pErjamMeHT)  ONpeAenseT  CTaHAapThl, CPOKU WU
MIOCJIEN0BATENBHOCTD aJIMAHHUCTPATUBHBIX npoueayp (meicTBHin) 1o
MPEIOCTaBICHUI0 aJAMHUHHUCTpauuend IlmacTyHOBCKOro CelbCKOro MOCEJICHHUS
JIMHCKOr0o MyHULIMITIAJIBHOTO paiioHa KpacHoaapcKoro kpass MyHUIMIIAIIBHON yCIyTH
«IIpenocraBieHre apXUBHBIX CIPABOK, apXWBHBIX BBIMMCOK M KOIHHA apXHBHBIX
JOKYMEHTOBY (fajniee — MyHHIIMIAJIbHASL YCIIyTa).

1.2. Kpyr 3asiBurtenei

3asBUTENSIMU, UMEIOIIUMH IIPABO HA MOJydyeHHEe MyHUIMNAIBHOW YCIyTH,
ABJIAIOTCS (PU3UUECKUE U IOPUIUYECKUE JIUIA, OOpaTUBLIMECS 32 MPEIOCTaBICHUEM
MYHUIIUTIATBHOM YCIIYTH (J1ajiee — 3asiBUTENb, 3asBUTEIIN).

C 3asgBIEHMEM O MNPENOCTABICHUM MYyHULIHUNAIBHOW YCIyTH BIIpaBe
OoOpaTUThCS TMPEACTaBUTENb 3asBUTENA, JCHCTBYIOIIUMH B CUJY T[OJHOMOYUH,
OCHOBAHHBIX Ha O()OPMJIEHHOUN B YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
®denepaunn NOpsAKE JOBEPEHHOCTH, HA YKA3aHUU (PelepalIbHOTO 3aKOHA JIMOO Ha
aKTE YIOJHOMOYEHHOI'O HAa TO TOCYIAapCTBEHHOIO OpraHa WJIM OpraHa MECTHOIO
caMoynpaBJeHus (Janee — NpeICTaBUTENb 3asIBUTEIIS ).



1.3. TpeOoBaHus K NOPAAKY MHGPOPMUPOBAHUS O
npegocraBjieHu MyHHIMIAJIBHON yCIyru

1.3.1. HNudopmupoBaHue o0 TMpeaocTaBIeHM MyHUIMNAIBHON YCIyTH
OCYIIIECTBIISICTCS:

1.3.1.1. B anmunuctpanuu I11aCTyHOBCKOrO CEIBCKOTO IOCEJICHUS
Juuckoro  MyHunMnaibHOro paiioHa KpacHomapckoro kpas (mamee -
AJIMUHUCTpAI):

B YCTHOM (popMe IIpu TUYHOM OOpaIlleHUY;

C MCTIOIb30BaHUEM TEIE(POHHO CBSI3U;

B (GopMe AIIEKTPOHHOTO JIOKYMEHTa IMOCPEICTBOM HAIpaBJICHHUS Ha ajpec
AIEKTPOHHOM MOYTBHI;

110 MMCbMEHHBIM O0pAILICHUSIM.

1.3.1.2. B ¢wmane rocyJapCTBEHHOTO aBTOHOMHOTO YUYPEKICHHUS
Kpacnomapckoro  kpas «MHOroQyHKIHMOHAIBHBIM  LEHTP  MPEJOCTABICHUS
rOCyJJapCTBEHHBIX M MYHUUHNAIbHBIX ycayr KpacHomapckoro kpas» B JluHCKOM
paiioHe U MHOTO(YHKIIMOHAJBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MyHUIUNIATBHBIX yeryT KpacHogapckoro kpas (nanee — guiman MOILI):

IPU JINYHOM OOpAIllEHUU;

HOCPEICTBOM UHTEpHET-caiiTa - http://www.e-mfc.ru.

1.3.1.3. [locpenctBoMm pazmenieHus: UHGoOpMalUu Ha OQUIHUATLHOM CalTe
[111acTyHOBCKOTO  CENBCKOTO TMOCENIeHUsI JIMHCKOro MyHHIMIIAIBHOTO paiioHa
Kpacnomapckoro kpasi, aapec odurmasHoro caiira: http://www.plastunovskoe.ru.

1.3.1.4. TlocpeactBoMm pa3memienuss uHbopmanun Ha EguHoM mnoprane
rOCyJapCTBEHHBIX U MyHUIIMNANBHBIX YCayT (PpyHkui) (nanee — Equnblil mopran)
u (wi) PernoHasbHOM TOpTajie TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyT
(pynkumit)  KpacHomapckoro kpas (mamee -  PernonanbHblid  mopTan)
nH(OPMAITMOHHO-KOMMYHUKAITMOHHON ceTu «HTepHeT.

1.3.1.5. IlocpeactBom pasmenieHuss HHPOPMAIMOHHBIX CTEHIIOB B
MHOTO(YHKIIMOHANIBHBIX ~ ILIEHTpaX  MPEAOCTaBIICHUS  TOCYJApCTBEHHBIX U
MyHUIUNIATBHBIX yeryT KpacHogapekoro kpas (nanee — M®II) u AnmunucTpanuu.

1.3.2. HWnadopmanmoHHble  CTE€HIbI, pa3MmemieHHblie B MO®I[ wu
AJIMUHHCTpAIUH, TOJKHBI COIEPKATh:

pexuM padoThl, aapeca AnMunuctpauuu 1 MOL;

aapec oduuumanbHoro cairta Il7acTyHOBCKOTO CEIbCKOrO  MOCEJICHHUS
JInHCKOrO MyHHUIIMTNIAIBHOrO paiioHa KpacHomapckoro kpasi, aapec 3JIEKTPOHHOM
nouThl AJIMUHHUCTpALlMU; TIOYTOBBIE ajpeca, Teae@oHbl, paMuInu pyKOBOJIUTEIEH
M®I][ u AnMuHHUCTpauy;

MOPSAOK TOJMYYEHHUSI KOHCYJIbTAIMA O IPENOCTAaBICHUM MyHHUIMNAIbHON
YCIYTH;

MOPSAOK U CPOKU MpeAoCTaBIeHUsI MyHUITMTIATbHON YCITyTH;

oOpasibl 3asBJICHUM O TpeaocTaBieHu MyHHUIIUIaIbHOU YCIyTH U 00pasLibl
3aMOJIHEHUS TAKUX 3asIBIICHUIA;

NEpeYCHb JOKYMEHTOB, HEOOXOUMBIX JUTSL MIPEI0CTABICHUS
MyHununaibHOU yCIIyTH;

OCHOBAaHMs JJi1 OTKa3a B TMpUEME JOKYMEHTOB O MPEJOCTABICHUU
MyHULIMTTAJIBHOM YCIIYTH;


http://www.plastunovskoe.ru/

OCHOBAHUS JIJIsi 0TKA3a B MPEJOCTAaBICHUH MYHUIUIIATbHON YCIIyTH;

TOCYneOHBIN (BHECYICOHBIN) TOPAIOK O0KATOBAHUS PEIICHUN W JTCHCTBUIMA
(O6e3meiicTBUSI) AIMUHUCTPAINK, a TaKXe JOHKHOCTHBIX JIUIl U MYHHUITUIATBHBIX
CITyXKaIIHX;

UHYI0 MHGOpMAILIMIO, HEOOXOAUMYIO HJisi ToJydeHus MyHUuIunaibHOU
YCIIyTH.

Takas ke wuHopmanus pasMmemaercs Ha  OQUIHMAIBLHOM  cailTe
MYHULIMIIATBHOTO 00pa3oBanus JJuHCKOM paitoH u Ha calite M®DII.

1.3.3. KoncynpTHpOBaHHUE O BOMpPOCAM MpeaocTaBieHUs MyHUIIMTATbHOU
YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

CrnenMamuct,  OCYIIECTBIIIOIIMM  KOHCYJbTHPOBAaHHE  (IIOCPEACTBOM
Tene(OHHONW CBA3WM WM JIMYHO) IO BOMPOCAM NPEAOCTaBieHUS MyHUIUNIATIbHON
YCIYTHU, JOJDKEH KOPPEKTHO U BHUMATEIHHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipyn KOHCYJNBTUPOBAHUU MO TeledOHY CHEHHATUCT JOJDKEH Ha3BaTh CBOIO
dbamminio, UM U OTYECTBO, JOJDKHOCTb, a 3aT€M B BEXJIUBOW (opme, 4ETKO U
1oApoOHO TPOUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecnu cnernuanuct He MOXET OTBETUTh Ha BOIPOC CaMOCTOSTEIHHO JIMOO
MOJATOTOBKAa OTBETa TpeOyeT MPOJODKUTEIBHOIO BPEMEHH, OH IMpejJiaraet
3asBUTEN0 OOpPaTUTHCA NHUCBMEHHO JIMOO Ha3HA4aeT Jpyroe yaoOHOe IS
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJISl TIOJTy4YEeHHs] HH(OPMAIIUH.

Pexomenmyemoe BpeMs i TelIePOHHOTO pa3roBopa - He Oojee 10 MuUHYT,
JMYHOTO YCTHOTO MHGOPMHUpPOBaHUS - HE 6oJiee 20 MUHYT.

NunuBuayanbHOEe MUCbMEHHOE MH(POpMUpOBaHUE (TI0 JIEKTPOHHOM MOYTE)
OCYUIECTBJISIETCS [yTE€M HAMpaBJIEHUS D3JIEKTPOHHOrO TMHUChbMa Ha  ajpec
AJEKTPOHHOM MOUTHl 3asiBUTEN W JOJDKHO COAEpKaTh YETKUH OTBET Ha
MOCTaBJICHHBIC BOMPOCHI.

NunuBuayanbHOE MMCbMEHHOE MH(POPMUPOBAHUE (o 1ouTe)
OCYILIECTBIISIETCS MyTEM HAIpaBJICHUs] MHChMa Ha TIOYTOBBIA ajpec 3asBUTENS U
JIOJDKHO COZIEPKaTh YETKUE OTBETHI HA MOCTABJICHHBIE BOMIPOCHI.

1.3.4. CnpaBounasi uH(popmaIus O MECTOHAXOXACHUH, Tpaduke padOThI,
CIIpaBOYHBIX TenedoHax (B TOM 4ucie HoMep Tenedona-aBronHpopmaropa), agpece
opUIMATBHOTO CalTa, AIEKTPOHHOW MOYThl W (WiH) ¢GOpMBI OOpaTHOW CBS3U
AJIMUHUCTpAIMU W OpraHu3aluii, oOpalieHue B KOTOpPbIE HEOOXOMUMO JUIs
nojiyueHuss MyHUIMNANBHOM YCIYTH, pa3Meniaercs Ha O(UIMaIbHOM CcaiTe
MyHUITUTIATBHOTO oOpa3oBanus JIuHCKOW paiioH, B (denepanbHOM peecTpe, B
peruoHajIbLHOM peecTpe, Ha EAuHOM mopTasie rocy1apCTBEHHBIX U MYHHUIIUITATBHBIX
yeayr (yskuuit) u Ha Iloprasie rocyaapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(bynkuuit) KpacHogapckoro kpasi.

Nudopmanuss 0 MECTOHAXOXKJIEHMM U Trpaduke pabdoThl, CIPaBOYHBIX
tenedonax, odunuanbHbIXx caiWtax MOI[ pasmemarorcss Ha EnuHom mnoprane
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTOB  MPEIOCTaBIICHHS  TOCYJAapCTBEHHBIX U
MyHUIMNaNbHBIX  ycayr  KpacHomapckoro  kpas B MHGOpPMAIMOHHO-
TeJICKOMMYHUKaMoHHOHU cetrn « uTepHeT» - http://www.e-mfc.ru.


http://www.e-mfc.ru/

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTT
2.1. HaumenoBanue MyHUIIUIIAJIBHOM YCJIYTH

HanmMmeHnoBaHue MYHHHHHaHLHOﬁ yCiayrn — «HPGILOCTaBJ'ICHI/Ie APXUBHBIX
CIIPAaBOK, ApXHUBHBIX BBLIIIMCOK U KOITHM APXUBHBIX JOKYMCHTOB».

2.2. HammeHoBaHUe opraHa, npeaocTaBJIsIONIero
MyHAIUNAJTBHYIO YCIYTY

2.2.1. l[lpenocraBneane  MyHUIIMTIATBHOW ~ YCIYTH  OCYIIECTBIISETCS
AnMuHUCTpanuen. AJIMUHHCTpalNMs MPEIOCTaBIIeT MyHULIUNAIBHYIO YCIyTy
yepe3 oOmuMiA oTAen aaMUHHUCTpauuu [ImacTyHOBCKOTO CEIbCKOrO MOCENEHUs
JluHckoro  MyHMIUNanpHOro  pailona KpacHomapckoro kpas  (maiee -
VY TO0JIHOMOYEHHBIN OpTaH).

2.2.2. B npenocraBiieHn MyHUIIMITAIBbHOM yCIyTy y4acTByroT M®II.

Ilepeuenr M®I[ mpenocraBieHUus TOCYAAPCTBEHHBIX M MYHULHMIIAJIBHBIX
yeayr  KpacHomapckoro kpas pasMmemieH Ha caidte EauHoro moprana
MHOTO(QYHKIIMOHAJBHBIX ~ LEHTPOB  MPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUIIMTIATBEHBIX yeayT KpacHomapckoro kpas — Www.e-mfc.ru.

223. B mpomecce  mpenocraBieHuss ~ MyHUIMDANbHOM  YCIYTH
YIONMHOMOYEHHBI OpraH C MHBIMM OpraHaMM M OpPraHHM3alMsAMH  HE
B3aUMOJCHUCTBYET.

[Ipn npenocraBneHun MyHUIMITATBHONW YCIYTM B3aHUMOJECUCTBUE MEXKIY
YnonnomoueHHslM opranoMm u MO®DIL[ ocymecTBiaseTcss ¢ UCHOIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTMH MO 3allMILEHHBIM KaHaJlaM
CBS3U.

2.2.4. B cooTBeTcTBUM C MyHKTOM 3 4yactu 1 ctateu 7 deaepalbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opranu3auuu npenaocTaBiIeHUs: TOCYAapCTBEHHBIX U
MyHULMOANBHBIX yciuyr» (nanee — @DenepanbHbiii 3akoH No 210-D3) opranam,
IPEIOCTABIISIONIMM MYHHUIMIIAJIbHBIE YCIYTH, YCTAaHOBJEH 3ampeT TpeOoBaTh OT
3asBUTENS] OCYIIECTBICHUS WHBIX JCHCTBHIL, B TOM YHUCJE COIVIACOBAHUMU,
HEOOXOMUMBIX ISl TMOdy4deHHs: MyHHIMNATbHOM YCIyTM U CBSI3aHHBIX C
oOpallleHHeM B HHbIE OpraHbl MECTHOTO CaMOYIpPaBJICHUs, TOCYJapCTBEHHBIE
OpraHbl, OpraHW3all{, 3a HUCKIIOUYEHHWEM IIOJIyYEHHUS YCIOYr, BKJIIOYEHHBIX B
NEpPeYeHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOIMMBIMU W 00S3aTEIbHBIMHU IS
MPENOCTABIEHNUS MYHMIUIIAJIBHBIX  YCIYT, YTBEPKICHHBIE IIOCTAHOBICHUEM
agMUHUCTpalMu [11acTyHOBCKOrO CENbCKOro mnoceneHus JMHCKOro pailoHa ot
14.02.2024 r. Ne 51.

2.3. Onucanue pe3yabTarTa NpeIoCTABICHUSA
MyHUUUIIAJIBHOU YCJIYTH

PesynbsraTom npenocrasienuss MyHUIMNATBHON YCIIYTH SIBJISIETCS:
1) mpenocraBiieHHE ApPXUBHBIX CIPABOK, APXUBHBIX BBINMCOK M KOIUN
apXMBHBIX JTOKYMEHTOB aJMUHHCTpAalMM [I1acTyHOBCKOrO CENbCKOrO MOCEIEHUS



JIMHCKOrO MyHHLIMIIATIBHOTO paiioHa KpacHomapckoro kpas;

2) MICBMEHHOE yBEIOMIICHHE 00 OTKa3e B MPEJIOCTABICHUH MYHUIUITATLHON
YCIYTH.

Pe3ynbTaTh MPEAOCTABICHUS MyHununansHon yCIyTH o
HKCTEPPUTOPUATBHOMY MPUHIMITY B BHUJAE JJIEKTPOHHBIX JOKYMEHTOB U (MJIN)
AJIIEKTPOHHBIX 00pa3oB  JOKYMEHTOB 3aBEPSIOTCA  JOJKHOCTHBIMU  JIMIIAMH
AJIMUHUCTpaUUHU, YIIOJTHOMOYEHHBIMU Ha MNPHUHATUE PELICHHUS O MPEAOCTaBICHUU
MyHULIMITAIBHOW YCIIYTH.

JIns moiiydeHus pe3yJibTara MpeaoCcTaBlIeHUs MyHHIMIIAIbHONW YCIyrd Ha
OyMa)KHOM HocuTese 3asBUTEIb HMMEET NpaBO OOpPaTUTHCS HEMOCPEACTBEHHO B
YIIOTHOMOYEHHBIN opras, [IOJBEIOMCTBEHHYO eMy OpraHu3aIuIo,
YIIOJJTHOMOYEHHBIE Ha MPUHITHE PELIICHUS O MNPENOCTaBICHHMM MyHUIMIIAIbHON
YCIYTH.

2.4. Cpok npeaoctaBjiennss MyHUIIUNIAJIbHON YCJIYTH, B TOM YHCJI€e
€ y4eTOM He00XOAMMOCTH 00palleHUs B OPraHU3allMi, Y4ACTBYIOIIHE
B npeaocTaBjieHud MyHHIUNIAIbHON YCJIYTH, CPOK NPUOCTAHOBJICHHS
npeaocrasjieHuss MyHUIMIAJIBLHOH YCJIYIH B cjly4yae, eCJIM BO3MOKHOCTh
NPHOCTAHOBJICHUS NPEAYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickou
Denepannu, CPOK BbIAAYH (HANPABJICHUN) JOKYMEHTOB, SIBJISIFOIIUXCS
pe3yJIbTaToM npeaocTaBjieHusi MyHUIMIIAJIBHOU YCIAYTH

2.4.1. Cpok npenocTaBieHus: MyHUITUTIATLHOW YCITYTU HE IOJDKEH MPEBHIIIATh
10 paGounx qHEHN CO JHS MOCTYIICHUS 3asiBICHUS.

2.4.2. Cpox NIpPUOCTaHOBJIEHUS MPEAOCTaBICHUS MyHHIIMNAIBHON YCIyTH
3aKOHOJATEIbCTBOM HE MPEIYCMOTPEH.

243. Cpok BblZauu (HampaBi€HHs) JIOKYMEHTOB,  SIBJISIFOILIMXCS
pe3yNbTaToOM MpeAOCTaBICHUs] MyHUIIMTIAIIBHON YCIYTH, COCTaBisieT 2 pabounx
JTHSL CO JTHS NIPUHSATHUS PEILICHHUS.

2.5. HopmaTuBHBIE IPABOBbIE AKTHI,
peryjJupymoiue npeaocrapjienue MyHUIIUNAIbHON YCJIYTH

IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYJIUPYIOLIUX NPEAOCTABICHUE
MyHuIMnansHOW ycnyry, pa3Mmeniaercss Ha oduimanbHoM caiite [lmactyHoBCKOTO
CEJIbCKOTO ToceneHusi, JluHckoro panoHa, EmauHoM mnoprane, PernonaibHOM
ropTavie.

2.6. UcuepnbiBawoiuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B
COOTBETCTBHUYU C HOPMATUBHO-NIPABOBBIMU AKTAMHU /IS PEI0CTABJIEHUS
MyHMUMTIAJIbHOMN YCIYTH, M YCJIYT, KOTOPbIE SIBJIAKTCSH HEOOXOAUMBIMHU U
00513aTeJIbHBIMH IS Pe0CTABJIeHUs MyHUMIMNIAJIBLHOMN YCJIYTH, MOJJIesKAINX
NnpeaAcTaBJIeHUI0 3asiBUTeJIeM, CIIOCOObI MX MOoJyuYeHus: 3asiBUTeIeM, B TOM
YHCJIe B JIEKTPOHHOU (popme, MOPSIOK UX MPeACTABICHUS

2.6.1. 1ns momyueHuss MyHUITUTIAILHON YCITYTH 3asiBUTENIEM



IIPEACTABIIOTCA CIECAYIOMNE TOKYMEHTBHI:

1) 3asBI€HME O MPEIOCTABICHUH MYHHIIMIIATBHON YCIyrH (MPUIOKECHUE K
HACTOSIIIIEMY  PErJIaMEHTy), KOTOpO€ TMOAAaeTCsl WJIM  HampaBisieTcd B
aJIMUHUCTPALIMIO 3aBUTENIEM [0 €r0 BbIOOPY JMYHO WM MOCPEACTBOM MOYTOBOM
CBS3M Ha OyMa)XKHOM HOcHUTesne J1uO00 B (opMe SIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOU ceTu «HTepHEeT» C
COOJIIO/ICHUEM YCTAaHOBJICHHBIX MOPSAKA U CIOCOOOB MOJIaYM TaKUX 3asBJICHUN;

2) KOIHUs JIOKyMEHTA, MOJITBEPIKIAIONIETO JUUHOCTD 3asSBUTEINS WK JIMYHOCTh
MIPEACTABUTENS 3asABUTENSA, €CIU 3asBIICHHE MNPEACTABISCTCA MPEICTABUTEIEM
3asiBUTENS (C MPEAbsIBICHUEM OPUTHUHAJNIA UM B BUJIE DJIEKTPOHHOTO 00pa3a Takoro
JIOKYMEHTa, €CJIM 3asBJICHHE MOJACTCs WM HampaBisieTcs B (hopMe 3JIEKTPOHHOTO
nokymeHTa). IlpeacraBieHus yka3aHHOTO JOKYMEHTa He TpeOyeTcss B cllydae
NPEACTABICHUS 3asBJICHUS TOCPEJICTBOM OTIPABKM 4YEpe3 JIMYHBIA KaOUHET
€QUHOTO MOPTaJla, PETMOHAJIBHOIO NMOPTAJIA, a TAKXKE, €CIN 3asBJICHUE MOAIMUCAHO
YCUJIEHHOW KBATU(PUUUPOBAHHON 31EKTPOHHON MOANHUCHIO;

3) JOKYMEHT, MOATBEPKIAIOIMIMN MOJHOMOYMUS INMPEACTABUTENS 3asABUTENSA, B
cllydyae, €CId C 3asBICHHUEM O IPEJOCTaBICHUA MYHUIMNAIBHON YCIIyI'H
oOpalaeTcsi NpPEeACTaBUTENb 3asBUTENA (JOBEPEHHOCTh B BHUJAE 3JEKTPOHHOTO
o0Opa3a Takoro JIOKyMEHTa, €CJIH 3asBJICHUE MOJAeTCs WM HamlpasisieTcs B popme
3JIEKTPOHHOT'O JIOKYMEHTA).

2.6.2. B cnywae, ecau s NpeNOCTaBiICHUS MYHHLHIIAIBHON YCIyTH
HeoOxonmuMa o00paboTKa TMEepPCOHANBHBIX JIAaHHBIX JIMIA, HE SBISIOIIETOCS
3asBUTENIEM U, €CIM B COOTBETCTBUH C (heJepaIbHBIM 3aKOHOM 00paboTKa TaKuxX
IIEPCOHAIBHBIX JAaHHBIX MOJKET OCYIIECTBIATHCS C COTJIAacUsl yKAa3aHHOIO JIMLA,
npyu  oOpallleHHMH 3a ToJiydeHHeM MyHHIMNAIbHOW  yCIyrd  3asBUTENb
JOTNOJIHUTENBHO TPEACTABISACT JOKYMEHTBI, NOATBEPXKAAIOIIME MOJyYEHUE
corjacusi YKa3aHHOTO JIMIA WJIM €ro 3aKOHHOTO MpEJICTaBUTENss Ha 00pabOTKy
MEPCOHAIBHBIX JAHHBIX YKAa3aHHOTO Jna. JlOKyMEHTBI, NOATBEPKAAIOLINE
MOJIyYeHUE COIJIACHs, MOTYT OBIThb MpEJCTaBIEHbl, B TOM uwHcie, B (opme
AJIEKTPOHHOTO JOKyMeHTa. JlaHHas HOpMa HE paclIpOCTPaHACTCS Ha JIML,
IPU3HAHHBIX OE3BECTHO OTCYTCTBYIOUIMMH, M Ha Pa3bICKUBAEMBIX JIHIl, MECTO
HAXO0XJIEHUSI KOTOPBIX HE YCTAHOBJICHO YIOJHOMOYEHHBIM (eiepaibHbIM OPraHOM
VCITOJIHUTEJIbHOM BJIACTH.

2.6.3. 3asgBieHNe U TpUJIaraeMble K HEMY JIOKYMEHThI MOTYT OBITh MOJAHBI
3asiBUTENEM B YMOJHOMOYEHHBI OpraH HemnocpeAcTBeHHO win udepe3 MODII, a
TaK)K€ MOTYT OBbITh HANpaBlIEHbl B 3JEKTPOHHOW (OpME C MCIOJIb30BAHUEM
PernonanwsHoro noprana.

2.64. Ilpm npepocraBieHndn MyHHIMNATBHON YCIYTM YCTaHOBJICHUE
JUYHOCTH 3asBUTENII MOXKET OCYIIECTBIATBCS B XOJI€ JMYHOTO IIpUEMA
MOCPEACTBOM IPEAbsIBICHUS Macnopra rpaxaanuHa Poccutickoit denepannu 1mubo
WHOTO  JIOKYMEHTa, YJIOCTOBEPSIOIIErO0  JIMYHOCTh, B  COOTBETCTBUHU C
3aKkoHoAaTenbcTBOM Poccuiickoit denepannu wiv (MpU HAIMYUM TEXHHUYECKON
BO3MOXKHOCTH)  TOCPEICTBOM  HACGHTU(UKAIMM W  ayTeHTU(PUKALUU B
YnonmnomouenHoM oprase win MO®PIL[ ¢ wucnonmp3oBaHueM HHDOPMALIMOHHBIX
TEXHOJIOTUI, MTPEAYCMOTPEHHBIX YacThio 18 crarbu 14.1 PenepanbHOro 3akoHa OT



27 mrons 2006 1. Ne149-03 «O6 undopmanmu, nHGOPMALMOHHBIX TEXHOJIOTHUSAX U O
3amuTe nHHOpMAITUN.

2.6.5. Ilpu npenocraBneHn MyHUIIMTIATBHON yCIIyTH B 3JIEKTPOHHOM hopme
uAeHTU(UKAMS U ayTEeHTU(UKALMS MOTYT OCYIIECTBISATHCS OCPEICTBOM:

1) enuHON cucTeMbl HAECHTU(QUKALUMM U ayTEHTHU(PUKAUM WIA HHBIX
rOCy/IapCTBEHHbIX HH(POPMALMOHHBIX CHCTEM, €CIM TaKHe TIOCYJapCTBEHHBIE
UH(POpPMAIIMOHHBIE CHUCTEMBI B YycTaHOBIeHHOM IIpaButensctBoM Poccuiickoii
denepauy  MOpsiiKE OOECHEUMBAIOT B3aUMOJEUCTBUE C €OUHOW CHCTEMOMU
UACHTU(UKAIMY U ayTeHTU(QUKALUU, [PU YCIOBUM COBIAJCHUS CBEACHUU O
($u3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) enuHOM cuCTeMbl HICHTUPUKALUKA U ayTEHTU(UKALIUA € EIUHON
MH(OPMAIMOHHOW CHUCTEMBI IIEPCOHANIBHBIX JTAHHBIX, OOecneunBaroeld 00padoTKy,
BKJIIOYasi COOp ¥ XpaHEHHE, OMOMETPUUECKUX MEPCOHANBHBIX JAHHBIX, UX MPOBEPKY
U 1epenayy HUH(pOpManMM O CTENEHM UX COOTBETCTBUSL IPEIOCTABICHHBIM
OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIMIIA.

2.7. UcyepnpiBaounii nepevyeHb JOKYMEHTOB, HE00X0IMMBbIX

B COOTBETCTBHY ¢ HOPMATUBHBIMH MPABOBBIMH AKTAMM ISl IPEAOCTABJICHUS

MyHMUIMIIAJIbHON YCIYTH, KOTOPbIe HAXOAATCH B PACHOPSIKEHUH

roCy1apCcTBEHHbIX OPraHOB, OPrAaHOB MECTHOI'0 CAMOYNIPABJICHUS

U MHBIX OPraHoOB, YYaCTBYIOIINX B NMPEAOCTABJICHUH IOCYAAPCTBEHHBIX
WIH MYHHMIUNAJIBHBIX YCJIYT, U KOTOPbIe 3asiBUTEJIb BIIPABe NMPEACTABUTD,
a TakiKe CNocoObI NX MOJIy4eHus 3assBUTEISIMUA, B TOM YHCJIE B 3JIEKTPOHHOM
(opMe, NOPSIOK MX NpPeACTABIECHUS

2.7.1. JlokyMeHTbI, HEOOXOAMMBIE [JIsl MPEAOCTaBICHHUST MyHUITMTATIBHOMI
YCIIYTH, HaXOMSIIHECS B pPaCHOPSIKEHUH OpPraHOB TOCYIApCTBEHHOM BJACTH,
OpraHoB  MECTHOTO CaMOYTIPaBJIEHUsI ~ MYHULMNAIBHBIX  OOpa3oBaHUM
KpacHogapckoro Kpas W HMHBIX OPraHOB, YYacTBYIOIIMX B MPEAOCTaBICHUU
MyHuIMnainsHOM  yCIIyI'M,  KOTOpble  3asBHUTENIb  BIPAaBE  IPEICTABUTH,
3aKOHOIaTenbCcTBOM Poccuiickon @enepanuu He peayCMOTPEHBI.

2.8. Yka3zanue Ha 3anpeT TpPeOGOBATH OT 3asiBUTEJIS

Ot 3asgBurens 3anpenieHo:

1) TtpebGoBaTh mpeACTaBICHUS JOKYMEHTOB W HMHQOpMalUUU WU
OCYUIECTBJICHUS] JEHCTBUM, MPEICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE
NpPEeayCMOTPEHO  HOPMATHMBHBIMU  TNPABOBBIMH  aKTaMH,  PEryJUPYIOIIUMHU
OTHOUIEHUS!, BO3HUKIIINE B CBSI3M C MPEAOCTaBlieHneM MyHUIIMTIAIbHON yCIyTH;

2) TpeboBaTh MPEICTABICHUS JOKYMEHTOB M WH(OpMalWU, B TOM YHCIE
NOATBEPKIAIOIIMX  BHECEHME  3asBUTENEM  IUIAThl 32  NPEJOCTaBJICHUE
MyHUIIMNIANBHONW YCIIYTH, KOTOPbIE HAXOAATCSA B PACHOPSKEHUU TOCYIAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOIO CaMOYIpaBi€HUs MW (WINM) I0JBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CAMOYIPABJICHHS OpPraHHU3aluM,
YYACTBYIOIIMX B NPEIOCTaBICHUM MyHUIMNAIBHBIX YCIYr, 33 HCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctarbu 7 ®PenepanbHoro 3akoHa Ne 210-D3 B
COOTBETCTBUM C HOPMAaTUMBHBIMHM IpaBOBbIMH akTamu Poccuiickoit Penepanum,



HOPMAaTUBHBIMM IIPABOBBIMM aKTaMH KpacHOTapCKOro Kpas U MyHULMNAIbHBIMHU
IIPABOBBIMH AKTAMHU;

3) TpeboBaTh OCYIIECTBICHUS JCUCTBUH, B TOM YHCIE COIJIACOBAHUM,
HEOOXOJMMBIX JJISI TOJNYYEHUS TOCYNApCTBEHHBIX W MYHUIUMAIBHBIX YCIYT U
CBSI3aHHBIX C OOpalleHHMeM B WHBbIE T'OCYJIapPCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO
caMOyNpaBJI€HUsA, OPraHU3aliy, 3a UCKIIOYEHUEM MOJYYEHUS YCIyT U MOJTYYCHHUS
JIOKYMEHTOB W HMH(pOpPMAIIUM, MPEJICTABISEMbIX B pe3yJbTaTe MPEJOCTABICHHUS
TaKuX YyCIYr, BKIIOYEHHBIX B IIEPEYHHU, YyKa3aHHble B 4YacTtu 1 crateu 9
®epnepanbHOro 3akoHa Ne 210-03;

4) TpeboBaTh OOpallleHUs 32 OKa3aHUEM YCIYT, HE BKIIIOUEHHBIX B MEPEYHU
yCayr, yka3aHHbele B yactu 1 craten 9 denepanbHoro 3akona Ne 210-D3, a Takxke
IIPENOCTABIEHUS JTOKYMEHTOB, BBIJABAEMBIX [0 pe3yJIbTaTaM OKa3aHWs TaKHUX
YCHYT.

5) oTKka3bIBaTh B MPHUEME 3aIIPOCA U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
peaocTaBiaeHnss MyHUIIMIIAJBHON YCIYTH, B CIy4ae €CIW 3alpoC U JTOKYMEHTHI,
HEOOXOAMMBIE JUISl MPEJOCTaBICHUS MYHHUIMOAIbHOW YCIYrH, TMOJAHbl B
COOTBETCTBMM ¢ HMH(OpMAIME O CpokKax M TNOpSAAKE MPEJOCTaBICHUS
MyHuIMnanbHON yCIIyTrH, onmyoJInKOBaHHON Ha PernoHanibHOM moprare;

6) OTKa3bIBaTh B MPEAOCTAaBICHUN MYyHHUIMIIAJbHONW YCIYTH B CIy4ae, eciu
3alpoc M JOKYMEHTBI, HEOOXOAMMBIE [UIsl HPEeNoCTaBlIeHUs MyHUIUNAIbHOMI
yCIIyTHU, TOJaHbl B COOTBETCTBUM C HH(pOpManueil o Ccpokax U THOpsaKe
npenocTaBiieHuss MyHHMIIMITAIBHOW YCIyTH, OMyOJMKOBaHHOW Ha PernonampHOM
IopTaIe;

7) TpeOoBaThb OT 3asBUTENII COBEPIICHUS WHBIX JEUCTBUH, KpoMe
MPOXOXKJEHUA UJEHTU(UKAUMU M  ayTeHTU(HUKAUMM B  COOTBETCTBUU C
HOPMAaTUMBHBIMM IPAaBOBbIMU akTamMu Poccuiickoii ®enepaunu, ykaszaHds LEIU
npuemMa, a TaKXe NPEeIOoCTaBIEHUsl CBEICHUW, HEOOXOAMMBIX JJid pacyeTa
JUIUTEIIbBHOCTU BPEMEHHOTO MHTEpPBasa, KOTOPbIH HEOOXO0AUMO 3a0pOHUPOBATH IS
IIpUEMA;

8) TpeboBaThb MpenCTaBICHUSI TOKYMEHTOB M HH(QOpPMAIMH, OTCYTCTBUE U
(nM) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIHCH IPHU MMEPBOHAYAILHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpeAocTaBieHHs MyHUIMTATbHON
yCIIyTd, JUO0 B NpenocTaBieHUHM MyHMIMNAIbHOW YCIYTH, 32 HCKIIOUEHUEM
CIIEAYIOIIUX CIIy4YaeB:

a) M3MEHeHUe TpeOOBaHMII HOPMATUBHBIX IMPABOBBIX AaKTOB, KacaroIIMXCS
IpeaocTaBiaeHuss MyHULMIIAIBHOW YCIIYId, IIOCJ€ IIEpBOHAYAJIbHOW I10Ja4U
3asBJIEHUS O NPEIOCTABICHUN MyHUIIUMIIAIIBHON YCIIYTH;

0) HasMuuMe OmMOOK B 3asBJICHUM O MPENOCTaBICHMM MyHUIUNAILHON
YCIYTH U AOKYMEHTax, MOJAaHHBIX 3asBUTENIEM IOCJIE NMEPBOHAYAJIBHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX [JIsi TpenocTaBieHuss MyHUIUNaIbHOM
yCIIyrd, MO0 B MPENOCTABICHUM MYHHMIIMIIAIBHON YCIYTM U HE BKJIIOYEHHBIX B
MIPEACTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTE€UYEHHE CpOKa JCHCTBHUS NOKYMEHTOB WM H3MEHEHHE HHpopmanmu
1ocjie TMEepPBOHAYAIBHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss ~ MyHUUMNANbHOM — yciyrd, JOO B INPEJOCTABICHHUH
MyHununaibHOU yCIIyTH;



I) BBISBICHUE JOKYMEHTAIBHO TIOATBEPKACHHOTO (hakTa (TPU3HAKOB)
OLIMOOYHOTO WJIM TPOTHUBOMPABHOTO JAEHCTBUS (0€3/1eHCTBUS) JOKHOCTHOTO JUIA
YTOTHOMOYEHHOTO OpraHa, MYHUIUNAIBHOTO Ciy»ailero, padotHuka MOI],
paboTHHKA OpraHu3aluu, NpeycMOTpeHHOHN yacThio 1.1 crateu 16 denepanbHOTO
3akoHa Ne 210-®3, npu mnepBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl  MPEeNoCTaBieHHs MyHUIMNANBHOM  yciyrd, Jubo B
MPENOCTaBICHNA MYHHIIMIIAIBHOM YCIYyTd, O 4Y€M B MHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOAMTENS YIOJIHOMOYEHHOrO opraHa, pykosoautenss MOL[ npu
NEepBOHAYAILHOM  OTKa3e B  MpUEMe JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
npenocTaBieHuss MyHUIMNANBHOM yCIyru, JHOO PYKOBOIUTENSI OpraHHU3aluy,
npeaycMoTpeHHo vacteio 1.1 crateu 16 ®DepepanbHoro 3akoHa Ne 210-D3,
yBeIOMJIsIeTCsl 3asBUTEIb, a TaKKe IMPUHOCITCS HM3BUHEHHUS 3a JOCTaBJICHHbBIC
Hey00CTRa.

9) TpeboBaTh MOpEeAOCTAaBICHHS Ha OyMa)XHOM HOCHTENIE JOKYMEHTOB H
uHpopMaIlu, DSJIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B
COOTBETCTBMM C IyHKTOM 7.2 yactu | crarem 16 Hacrosmero ®denepaibHOrO
3aKOHA, 32 UCKJIIOYEHUEM CIy4aeB, €CJIM HAHECEHHE OTMETOK HAa TaKUE JOKYMEHTHI
aMb0 UX U3BATUE SIBISIETCS  HEOOXOIUMBIM  YCIIOBUEM  IPEIOCTaBIICHUS
roCyJIJapCTBEHHOUN WJIM MYHHUIUIIAJIbHOW YCIYTH, U UHBIX CIIyYaeB, YCTAaHOBIICHHBIX
dbeneparbHBIMU 3aKOHAMH.

[Ipu mpenoctaBneHnrn MyHHUIMNATBHON YCIYTHM MO 3KCTEPPUTOPUATIBHOMY
OPUHIIMIY YTIOJIHOMOYEHHBIH OpraH He BIpaBe TpeOoBaTh OT 3asgBUTEIS
(npencraButens 3asutens) win  MO®I[ npemocraBneHus JAOKYMEHTOB Ha
OyMa)KHbIX HOCHUTENSIX, €CIM HHOE HE TNPeIycCMOTpeHO (enepaibHbIM
3aKOHOJIATEIBLCTBOM, PErJIaMEHTUPYIOIMM MpeAOCTaBlieHnEe MyHUIMNAIbHOU
YCIIyTH.

2.9. UcyepnbpiBawOUINii NepeYeHb OCHOBAHUM /ISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEO0OXO0AMMBIX JIf NpeaocraBjieHuss MyHUMIMIIAJIbHOUA YCJIYIH

2.9.1. OcHoBaHMEM JJIs1 OTKa3a B MPHUEME JOKYMEHTOB, HCOOXOAUMBIX IS
npeaocTaBiaeHus MyHHUIIUTIATbHON YCIIYTH, SIBISIETCS:

1) mpencraBieHne He B MOJTHOM OOBEME JIOKYMEHTOB, YKa3aHHBIX B MyHKTE
2.6.1 monpaszaena 2.6 paznena 2 HaCTOAMIETO AIMUHUCTPATUBHOTO PETIIAMEHTA,

2) mpeacTaBiieHHE 3asBUTEIEM JOKYMEHTOB, HWMEIOIIUX TTOBPEKICHUS U
HaJu4yue MCIpaBJICHUM, HE TO3BOJAIONIMX OJHO3HAYHO MCTOJIKOBATH X
CoJIepKaHKe; He COJIep KallluX 0OpaTHOTO ajpeca, MONUCH, TTeUaTu (MIPU HAJTUYUN);

3) HecoOI0/IeHHe TPEeayCMOTPEHHBIX MyHKTOM 9 [IpaBui ucnosb30BaHUS
YCUJIICHHOW KBAJIU(PUIIMPOBAHHON 53JIEKTPOHHOM MOANMKMCH TPH OOpalleHuu 3a
MOJYYEHUEM TOCYAApPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, YTBEPKICHHBIX
[TocranoBnenunem IlpaBurensctBa PD ot 25 aBrycra 2012 r. Ne 852, ycnosuii
MIPU3HAHUS JEUCTBUTEIIBHOCTH SJIEKTPOHHOU MOJIITUCH.

B ciygae ecnm B pe3ysibTaTe MpoBEpKU KBATH(PUITUPOBAHHONW MOIMUCH OyIeT
BBISIBJICHO HECOOJIIOJICHWE  yCTAaHOBJICHHBIX  YCJIOBUH  TpU3HAHUS ee
JNEUCTBUTEILHOCTH, UCIOJIHUTENb YCIYTH B TeUeHUE 3 JHEHl CO JHS 3aBEpIICHUS
MPOBENCHMUS] TAaKOW MPOBEPKM MPUHUMAET pEIIeHHe 00 OTKa3e B MpUEME K



pPacCMOTPEHHIO OOpallleHUs] 3a IMOJYYEHUEM YCIyI M HANpaBISIET 3asBUTEIIO
yBEAOMJICHHE 00 3TOM B JJIGKTPOHHOM (hopMe C yKazaHHEM MyHKTOB cTaThil 11
®enepanpHoro 3akoHa "OO 3IEKTPOHHON TONAMUCH", KOTOpPBIE MOCITYKUJIH
OCHOBAHMEM [UIsl [PUHATHS YKA3aHHOTO peleHus. Takoe yBeIOMIICHHE
NOJIUCHIBAETCA  KBAJIM(UUMPOBAHHON TMOANMCHIO HUCIOJHUTENSl YCIYyTU W
HAIpPaBIIIETCS IO aApPEeCy DJIEKTPOHHON MOYTHl 3asBUTENS JUOO B €ro JIMYHBIN
KaOuHET B (eaepanbHON TocyaapcTBeHHOM MHGOpManMoHHONW cucteme "Enunbii
NOpTal TOCYJApCTBEHHbIX M MYHMIMNAIBHBIX yciuyr (pynkouit)'. Ilocme
IIOJTyYEHUs! YBEIOMIICHHUS 3asiBUTEIIb BIIpaBE OOPATUTHCSA MOBTOPHO C OOpAILlEHUEM
O TIPEAOCTAaBICHUHM YCIYTM, YCTPAaHUB HAPYILICHHs, KOTOPBIE ITOCIIYKWIN
OCHOBAHMEM JIJIsl OTKAa3a B IPUEME K PACCMOTPEHHIO IEPBUYHOIO OOpAILLEHUS.

2.9.2. O HanWuMU OCHOBAHHMA JUJISl OTKAa3a B MpUEME JOKYMEHTOB 3asBUTEIIS
uH(popMUpPYyET pabOTHUK YTOJIHOMOYEHHOIrO opraHa Jin6o M®LI, oTBeTCTBEHHHBI
32 TpHEeM JOKYMEHTOB, OOBSICHSAET 3asBUTENIO COJEPKAHUE BbISIBICHHBIX
HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX M MpejaraeT MpuHATh MEPHI M0 UX
YCTPAHEHHUIO.

VYBenomnenue 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
npenocTaBieHuss  MyHuUIUMDANbHOM  yCcIoyru, 1O  TpeOoBaHMIO  3asBUTENS
nojnuceiBaerca paboTHUKOM MO, AOMKHOCTHBIM JUIOM YTOJIHOMOYEHHOTO
opraHa M BBIJAETCS 3asBUTEIIO C YKa3aHHWEM IPUYMH OTKa3a HE IO3JHEE OJHOIO
paboyero nHsA co AHsS oOpauieHusl 3asBUTENs 3a MOJydeHHeM MyHuuunanbHON
YCITYTH.

He Moxer ObIThb OTKa3aHO 3asBUTENI0 B MpPUEME JOMOJHUTEIbHBIX
JOKYMEHTOB MPU HAJTMYMH HAMEPEHUS UX CAATh.

2.9.3. He pomyckaercss OTKa3 B NPUEME 3asBICHHS M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TpenocTaBieHuss MyHUUUMIAIbHOM YCIyTH, B CiIy4yae eciu
3asiBJICHUE M JIOKYMEHTBI, HEOOXOAUMBbIE NJisi MpeAOoCTaBlieHns MyHUIUIAIbHOM
yCIYTH, TOJaHbl B COOTBETCTBUM C HHPOpMALME O CpoKax U TOpSJIKe
npenocTaBiieHuss MyHUIMNaabHOM yCiIyrH, onyoirkoBaHHo# Ha [lopTane.

2.9.4. Otkaz B mpueMe JIOKYMEHTOB, HEOOXOJIHUMBIX JUIS TPEA0CTaBICHUS
MyHULIMTIaTBHON  YCIIYTH, HE MPEnsTCTBYET IOBTOPHOMY OOpAILEHUIO T0CIHE
YCTPAaHEHHS IPUYUHBI, TOCITYKUBILIEH OCHOBAHUEM JIJIsI OTKA3a.

2.10. McuepnbiBalomuii nepevyeHb OCHOBAHUI IJIsl IPUOCTAHOBJICHUS WJIH
0TKa3a B IpeaocraBjieHud MyHHIMIIAABHON YCIYIH

2.10.1. OcHoBaHu#l y1s1 MPUOCTAHOBIICHUS MPEOCTaBICHUS MyHUIIMITATIbHON
YCIIyT'¥ 3aKOHOAATeNIbcTBOM Poccuiickoit denepannu He IpeayCMOTPEHO.

2.10.2. OcHoBaHuMs 17151 OTKa3a B MPEJOCTABICHUH MyHUIIMIIATBbHOM YCIyTH
SBJISTIOTCSI:

1) npocwOa, U3N0KEeHHAs B 3asBIICHAH, TIPOTUBOPCUYHT 3aKOHY

2) TEKCT 3asIBJICHUS HE TIOJIAETCS IPOYTEHUIO;

3) B 3asIBJICHUM OTCYTCTBYIOT CBEJICHHSI, HEOOXOIMMBIE JJISI €70 PACCMOTPEHUS;

4) oTcyTcTBHE B YTIOMTHOMOYEHHOM OpraHe He0OXOIMMOT0 JIOKyMEHTA.

2.10.3. He nomyckaercsa oTka3 B MpeAOCTaBICeHNH MyHUIIUTIATBHON YCIyTH B
cllydae, €CiM 3asBJIEHHE W JOKYMEHTbI, HEOOXOAMMBIE I TMPEAOCTaBICHUS
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MyHULIUTIaTBHON YCIIYTH, TOAAHBI B COOTBETCTBHM C MH(pOpPMAIUEl O CpoKax H
NOPSJIKE MPENoCTaBICHUs] MyHULIMIIaIbHON yCIyTH, onyoirkoBaHHoU Ha Ilopraie
U o(puraTbHOM caiiTe YOJIHOMOYEHHOTO OpraHa.

2.10.4. Otka3 B mpenocTaBieHnd MyHUIIMTIATBHOM YCIYTH HE MPENATCTBYET
HNOBTOPHOMY OOpAILIEHUIO [10CIJIE€ YCTPAHEHUS IPUUUHBI, IOCITYKUBILIEH OCHOBAaHUEM
JUISL OTKa3a.

2.11. Ilepeyensp yciayr, KOTOpbIe SIBJISIIOTCSH HEOOXOAUMBIMH U 00513aTeJIbHBIMU
JJIA mpeaocTaBjieHuss MyHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIe CBEACHUS O
HOKYMEHTe (JOKYMEHTaX), BbI/IaBaeMOM(BbIIaBA€MbIX) OPraHU3auUsIMU, U
YIOJITHOMOYE€HHBIMH B COOTBETCTBHM € 3aKOHOAATEJIbCTBOM Poccuiickoii
denepannu IKCNEPTAMH, YYACTBYIOIIUMH B NPEA0CTABICHUHA
MyHHUIMIIAJIBHON YCIAYTH

Yenyru, KOTOpbie SBIAIOTCA HEOOXOJUMBIMU UM 00s3aTEIbHBIMU  JIJIs
MPEIOCTABICHUS] ~MYyHHIIMIIAIIBHOM  YCIYyTH, 3aKOHOJATEIbCTBOM  Poccuiickoit
denepanyiy He MPETyCMOTPEHBI.

2.12. ITopsaok, pa3Mep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHOM
NOLIMHBI MJIM HHOHM IUIATHI, B3MMaeMOH 32 Npe1oCTaBJIeHHE
MyHHUIHMIIAJIBHON YCIAYTH

['ocynapcTBeHHass TONUIMHA WM MHaAsg IUlatTa 3a PEeJOCTaBJICHUE
MyHunaibHON yciayru He B3umaercs. [IpenocraBnenrne MyHUIIMTTAIIBHON YCIYTH
OCYILIECTBIISICTCS OSCIIIIaTHO.

2.13. Ilopsiaok, pa3mep U OCHOBAHMS B3MMAHMNS ILUIATHI 32
NpeIocTaBJIeHHe YCJIyr, KOTOPbIe SBJIAKTCHA He 00X0AUMBbIMHU U
00513aTeILHBIMM JIJIS1 IPpeA0CTaBIeHus MYHMIUNIAJIBLHON YCJIYTH, BKJIKYAs
HHpOpPMALMIO 0 METOAHUKE pacyera pa3Mepa TaKou MJIaThl

B3umanue rmmaTtel 3a  TOPEAOCTABIEHUE  YCIYr, KOTOPBIE  SIBIISIKOTCS
HEOOXOJMMBIMU U 00s3aTeNIbHBIMU 711 IPeJoCTaBlIeHUusT MyHUIIUTIaIbHON yCITyTH
HE IIPETyCMOTPEHO.

2.14. MakcuMaJbHbBII CPOK 0:KUAHUSA B OUepeu MpH nojaade
3ampoca o npegocraBjieHu MyHMUMIAJBHON yCIyrd, yCJIYyIH,
NPeaoCTABJIAEMOI OPraHu3anMen, y4acTBYIOLIeH B IPeA0CTABICHNH
MyHUIMIIAJIBHOM YCJIYTH, IPH MOJYYCHHH Pe3y/IbTaTa NPea0CTaBICHUS
TAKUX yCJIYT

Cpok oOxumaHusg B OdYepedu MpU TOJadye 3asBICHHUS O MPEIOCTAaBICHUU
MyHUIIMNANBHOW YCIyTH U JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1. moapaszzgeine
2.6 pazgmena 2 HacrosAwero AJIMHHHCTPATUBHOIO pEIVIAMEHTA, a TAaKXKE IpH
MOJlyY€HUU pe3ylibTaTa MNpenocTaBlieHuss MyHHUIMMATbHOM YCIYrH Ha JHUYHOM
npreMe He JOJDKEH MPeBbIaTh 15 MUHYT.



2.15. Cpok u nops/ioK perucTpanuu 3anpoca 3asiBureJisi o
npenocrapjieHud MyHMIMIIAJABHON YCJIYIHM U YCJIYIH, PEI0CTABJIAEMOMI
OopraHmu3anuei, y4acTByolle B npeaocraBjieHuid MyHUIUNIAIbLHON
YCJIYI'M, B TOM YHCJIe B JJICKTPOHHOU popme

Perucrpanus 3asiBjaeHus o peaocTaBieHnn MyHHUITUNIAIbHON yCIyTH U (W)
JTOKYMEHTOB  (Colep Kaluxcsi B HUX  CBEICHMI), HEOOXOMUMBIX  JJIA
MpEeIOCTaBICHUsT MYHUIMINIAIBHOM ~ yCIYTH, OCYIIECTBISETCS B JEHb UX
MOCTYILJICHHUS.

Peructpanusi 3asiBjieHUS O MOPEeAOCTaBICHUM MyHUIMOAILHOW YCIYId C
JIOKYMEHTAaMH, YKa3aHHBIMM B MyHKTE 2.6.1. moapasaena 2.6 pasznena 2 HaCTOSIIETO
AJIMUHUCTPATUBHOTO pPETJIaMEHTa, MOCTYIHMBIIUMU B BBIXOJHOU (HEpaOO4Mil WU
MIpa3IHUYHBIN) J€Hb, OCYIIECTBIISCTCS B TIEPBbIN 32 HUM pabouunii ICHb.

Cpok peructpaiuu 3asBjieHUs O NPEAOCTaBICHUM MyHUIIUNIATLHON YCITYTH U
JTIOKYMEHTOB (COJAEp KAIUXCSd B HUX CBEICHUI), MPEJCTABICHHBIX 3asBUTEIEM, HE
MOXET MPEBBINIAThH ABAATH MUHYT.

[Ipuem 3asBieHUN W JOKYMEHTOB, CBSI3aHHBIX C TIPEIOCTABICHUEM
MyHUIMNaNBHON  YCIIYTHM, MOKET OCYIIECTBIATHCA B BJIEKTPOHHOU (opme
MOCPEACTBOM HCIIOJIb30BaHHU MH(POPMAITMOHHO-TEJIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUM, BKJIOYas UCNOJb30BaHWe EnuHoro mnoprana u PernonanbHOro
rnopTarna.

2.16. TpeboBaHusl K MOMEIIEHUAM, B KOTOPBIX NMPEI0CTABJIAETCS
MyHuuunajbHas yejayra, yejayra, mpeiocrapjsieMasi OpraHu3anue,
YYaCTBYHOIIEH B IpeaocTaBjieHHd MyHHIUNIAABHON YCJIYTH, K MECTY

0’KU/IAHUSA M IpUeMa 3asiBUTeJIeH, pa3sMELeHHI0 U 0(DOPMIICHUIO BU3YAJILHOM,
TEKCTOBOM M MYJIbTUMEAUITHON HH(pOPMALIMU 0 NOPSAAKE NPEAOCTABICHUS
TaKHUX YCJIYT, B TOM YHCJIe K 00eCIeYeHUI0 JOCTYITHOCTH AJI HHBAJIHU/I0B
YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C 3aKOHOATeJIbLCTBOM Poccuiickoii
denepauuu 0 CONMATBLHOM 3alIMTe HHBAJIU/I0B

2.16.1. Unadopmamus o pexume padOThl YTOIHOMOYEHHOTO OpraHa
pa3Memiaercs IpUd BXOJ€ B 3JaHME, B KOTOPOM OH OCYILECTBISIET CBOKO
NEATEIbHOCTh, HA BUJTHOM MECTE.

Bxon B 37maHue nomKeH OBITH 000pyAOBaH HMHQPOPMAITMOHHON TaOIMYKOM
(BeIBECKOM), coxaepxamied uHopmanmuio 00  YIOJHOMOYEHHOM  OpraHe,
OCYILIECTBJISIOIIEM  IIPEeNOCTaBiIeHHEe MyHUIMIAIBHOM  YCIyrH, a  TakXKe
00OpyZIOBaH JIECTHULEH C TOPYYHSIMHU, MaHAycaMu Jisi OeclnpensaTCTBEHHOrO
nepeBIKEHUS TPaXKIaH.

Mecta npenocraBienusi MyHULIMIIATBHON YCIyrd OOOpPYAYIOTCS C y4E€TOM
TpeOOBAHUM JTOCTYNHOCTH JJii WHBAJIUIOB, B COOTBETCTBUU C JACHCTBYIOUIUM
3aKOHOJATENLCTBOM Pocculickonn denepanu 0 COUAIBHON 3allMTe WHBAJIUIO0B, B
TOM YHCIIe 00€CTIeUNBAIOTCSI:

yCIOBUSL JUIsl OECHpensiTCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOpPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTIblXa U MPEAOCTaBISEMbIM
yCIyram;

BO3MOYKHOCTh CAMOCTOSITEJILHOTO TIEPE/IBUKEHUSI 10 TEPPUTOPHUH 00BEKTA, HA



KOTOPOM OPTaHHM30BAaHO MPEIOCTABIECHUE YCIIYT, BXOJIa B TAaKOW OOBEKT U BBIXO/A
U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

COMPOBOXKJICHUE WHBAIHUIOB, MUMEIOIMNX CTOWKUE PACCTPOMCTBA (DYHKIIMH
3pEHHUS U CaMOCTOATEILHOTO TIEPEIBIKCHUSI, U OKa3aHUE UM MOMOIIM Ha OOBEKTE,
Ha KOTOPOM OpPTraHHW30BaHO MPEAOCTABIECHUE YCIYT;

HaJUIeKalee pasMelieHne o000pyloBaHUS U Hocutened uHdopmauu,
HEOOXOMUMBIX g oOecredeHus OECHpEensTCTBEHHOTO JO0CTyla HWHBAJIUIOB K
OOBEKTY M  TPENOCTaBIsIEMbIM yCIyraM C y4eTOM OrpaHUYeHUH  HX
KU3HEAEATEIbHOCTH;

JOMYCK Ha OOBEKT, HA KOTOPOM OPTaHU30BAHO IMPEAOCTABICHUE YCIYT,
coOaKU-TIPOBOAHUKA TPH  HAJIMYAHA  JOKYMEHTA, TOATBEPXKIAIONIETO €€
CrielMaIbHOE OO0yuYe€HHME W  BbIJABAEMOr0 B  TMOPSAJKE, YCTAaHOBJICHHOM
3aKOHOIATeNbCTBOM Poccuiickoint @enepanuu;

OKazaHue pabOTHUKAMH opraHa (y4pexKIeHUs ), MPEJOCTaBIISIIONIECTO YCIyTH
HACEJICHUIO, TOMOIIM WHBAIWJIAM B TPEOJOJECHUH OapbepoB, MEIIAIOIIUX
MOJTYYEHHUIO UMH YCIYT HapaBHE C APYTUMU OpraHaMHu.

Ha Bcex mapkoBKax OOIIETo MOJb30BaHUSI, B TOM YHCJIE OKOJIO OOBEKTOB, Ha
KOTOPBIX OpPTraHW30BaHO MPEIOCTABICHUE YCIyT, BbiAensercs He wMeHee 10
MPOILIEHTOB MeECT (HO HE MEHee OJIHOTO MecTa) id OeCIUIaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEACTB, YIpaBisieMbIX MHBanuaamu I, Il rpynm, u TpaHCHOPTHBIX
CPEIICTB, TIEPEBO3AIINX TAKUX WHBAIMIOB U (WJIM) JETCH-UHBAIHMIOB, a TaKXe Ha
rpaxaaH u3 yucia naBanuaos 11 rpynmner:

a) TpaxkIaHe, WMEIOIINE OTPaHUYEHHE CIIOCOOHOCTH K CaMOCTOSITEIbHOMY
MePEIBIKEHUIO JTI000M CTETEHU BhIpaXKEHHOCTH (1, 2 wiin 3 cTeneHn);

0) TrpaxnaHe, TMOJy4YHUBIIME B (QeJAepaibHOM YUPEKICHUH MEIUKO-
COLMAIIBHOMN AKCIIEPTHU3BI OTNIO3HABATEJIbHBIN 3HAK «HBamum TS
WHJMBUAYAJIBHOTO HCMOJIb30BAHUS U TIOJIB3YIOIIMECS MpaBOM Ha OecIulaTHOe
WCIIOJI30BaHUE MECT JIJIsl TAPKOBKU TPAHCIIOPTHBIX CPEJICTB.

Ha yxazaHHBIX TpaHCHMOPTHBIX CPEACTBAX JOJDKEH OBITh YCTaHOBJIEH
ormo3HaBaTeNbHBIM 3HaK «MHBamum» u wuHbopMamms 00 H3TUX TPAHCHOPTHBIX
CpellCTBax J0JHa ObITh BHECEHA B (pe/iepabHbIN peecTp HHBAIH/IOB.

Mecra st 6ecruiaTHOM TApKOBKH TPAHCIIOPTHBIX CPENICTB, YIPABISEMBIX
WHBAJIWJAMHU, HE JOJDKHBI 3aHUMaTh WHBIE TPAHCIOPTHBIE CPEACTBA, 3a
HCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MPABUIAMU JOPOKHOTO JBUKEHHUS.

[ToMelienusi, B KOTOPBIX MPEAOCTaBIsIeTCs MyHHUIIUNIAIbHAS YCIIyTa, TOKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM IIpaBUJIaM U HOpMaTHBaM, MpaBuiIaM
nokapHo Oe3omacHOCTH, Oe3omacHocTH Tpyaa. IlomemeHuss oOOpyIyrOTCS
CHUCTeMaMHU KOHJMIIMOHUPOBAHUS (OXJIXKICHUS U HarpeBaHUs) U BEHTUIIMPOBAHUS
BO3/yXa, CPEICTBAMHU OIOBEIICHUS O BOBHUKHOBEHUM YPE3BbIYAaMHON cuTyauuu. Ha
BUJIHOM MECTE PACIOJIAraloTCs CXEMbI pa3MEIIeHUs CPEJICTB MOXKAPOTYIICHUS U
nyTed sBakyanuu mojed. [IpenycMmarpuBaercs 000pyI0BaHHE JOCTYITHOTO MECTa
0O0I1IECTBEHHOTO MOJIL30BaHUS (TyaJIeT).

[Tomemenuss MOILI nnst paGoTel ¢ 3asBUTENAMU 000PYIYIOTCS 3JIEKTPOHHOM
CHUCTEMOW yIpaBJICHHUS OYEPEeNbi0, KOTOpas TPEICTaBIseT COOOH KOMIUIEKC
MpOrpaMMHO-aNNapaTHbIX CPEJCTB, MO3BOJISIIOIIMX ONTUMHU3UPOBATH YIIPABIICHHE
ouepensiMu 3asiBUTENEH.



2.16.2. TlpueM NOKyMEHTOB B YIIOJIHOMOYEHHOM OpraH€ OCYILECTBISETCS B
CHEHAIFHO 000PYIOBAHHBIX MOMEIIECHUAX WM OTBEICHHBIX JIJISl 3TOT0 KaOMHEeTax.

2.16.3. Ilomenienusi, npenHAa3HAYEHHbIE [UIsI TOpHemMa  3asBUTENEH,
000pynyt0TCsi ”HPOPMALTMOHHBIMH CTEHIAMH.

WNHpopMalinoHHbIE CTEH bl pa3MELIAlOTCs Ha BUJTHOM, JOCTYITHOM MECTE.

Odopmienre MHPOPMALMOHHBIX JIUCTOB OCYIIECTBISIETCA YJIOOHBIM JUIs
yrenus 1mpudrom - TimesNewRoman, ¢opmar aucra A-4; TEKCT - CTPOUYHBIC
OykBbI, pazmep mpudta Ne 16 - 0oObIUHBIN, HAUMEHOBAHUE - 3arjiaBHbIe OYKBBI,
pasmep mpudTa Ne 16 - nomykupHbIi, 1ois - 1 cM BKpyroByro. TekcTbl MaTepuanoB
JOJDKHBI OBbITh HamedaTaHbl O€3 HCIpaBieHUH, HauOosiee BakHas HHGPOpManus
BbIIETSICTCS. TONYXUpHBIM  mmipudrom. I[Ipu odopmiennn wuHGOPMALTMOHHBIX
MaTepUaioB B BUAE 00pa3lOB 3asBJICHUN HA ModydyeHue MyHUIIMNANbHOW YCIIyTH,
o0pa3LoB 3asdBJICHHI, NEpeUHEld JHOKYMEHTOB TpeOOBaHUA K pa3Mepy wmpudra u
¢dbopmary nTucta MOTYT OBITH CHU)KEHBI.

2.16.4. Tlomemenuss ausg TmpuemMa 3asBUTENCH JOJKHBI COOTBETCTBOBATHh
KOMGOPTHBIM JJIsi TPaXAaH YCJIOBUSIM M ONTHMAJbHBIM YCIOBUSM pPabOTHI
JOJKHOCTHBIX JIML Y TIOJJHOMOYEHHOTO OpraHa 1 JIOJKHbI 00€CIeYnBAaTh:

KOM(pOpPTHOE  pacIoJIOKEHHE  3asBUTENs] M JOJDKHOCTHOIO — JIMIA
Y10JTHOMOYEHHOTO OpPraHa;

BO3MOXKHOCTh M yA00CTBO odopmiieHHs 3asBUTEIEM MHUCbMEHHOIO
oOparieHus;

TeneOHHYIO CBSI3b;

BO3MOXKHOCTh KOTIMPOBAHUSI TOKYMEHTOB;

JOCTYN K HOPMaTUBHBIM MIPABOBBIM aKTaM, PETYJIHPYIOIMIUM MPE0CTaBICHHIE
MyHununaibHON yCiayru;

HaJIM4Me MUCbMEHHBIX NPUHAANIeKHOCTEN 1 Oymaru popmata A4.

2.16.5. JInsa oxunganus 3asBUTEISIMA TIpHUeMa, 3aITOJTHCHHSI HEOOXOIUMBIX IS
nonydeHuss ~ MyHHUIIMTIATBbHOW  yCIyTd  JAOKYMEHTOB  OTBOASTCA  MECTa,
000pyZIOBaHHBIE CTYJIbSIMHU, CTOJAMU (CTOMKAMM) JJi1 BO3MOKHOCTH O(QOpMIICHUS
JIOKYMEHTOB, 00€CIeunBaloTCs pyuykaMu, OJlaHKaMu JOKyMeHToB. KonnuecTtBo mect
OKUJAHUSL OIpenesieTcss Ucxonsd U3 (aKTUYeCKOW Harpy3KH M BO3MOXKHOCTHU HX
pa3MeIIeHUs B MOMEILICHUH.

2.16.6. [Ipuem 3asiBuTeneidl mpu mpenocTaBieHUM MyHUIMNANBHON yCIIyTH
OCYIIECTBISIETCS COrNIacHO rpaduky (pexumy) paboTbl YIIOJIHOMOYEHHOTO OpraHa:
€KEHEBHO (C MOHEAETbHUKA IO MSATHUILY ), KPOME BBIXOJHBIX U MPAa3AHUYHBIX JHEH,
B T€YeHHUE pabovero BpeMeHH.

2.16.7. Pabouee MecTO cHeHMaTIMCTa  YTIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a TpeaocTaBlicHHe MYyHUIMNAIbHON YCIYTH, OJDKHO OBITh
00OpyIOBaHO TEPCOHATBHBIM KOMIIBIOTEPOM C JTOCTYNOM K HWH(OPMAaIMOHHBIM
pecypcaM YTNOJIHOMOYEHHOTO OpraHa.

KaOGunetsl mpuema mosydareieii MyHHIMITANbHBIX YCIYT JOJDKHBI OBITH
OCHalIeHbl MH(POPMAILMOHHBIMM Ta0JMYKaMu (BbIBECKaMHM) C YKa3aHHUEM HOMEpa
KaOuHeTa.

CrienuanucTtbl, OCYIIECTBISIONIME MpUEM TMoiydareneil MyHHIMIambHbIX
yCIIyT,  OOECHeurBalOTCA  JMYHBIMH  HArpyJHBIMH  UACHTHU(PHUKAIIMOHHBIMH
KapToukamu (OeiKxamMu) 1 (M) HACTOJIBHBIMH TaOJTUYKAMU.



2.17. Iloka3aTe/M JOCTYINHOCTH U KayecTBa MyHHIIMNIAJIBLHON YCJIYI'H,

B TOM 4YHCJIe KOJIUYeCTBO B3auMOAelCcTBUI 3asiBUTENS € 10LKHOCTHBIMM
JHMLIAMU NPHU NpeAocTaBieHnd MyHHIIUNIAIBHOM YCJIYITH U HX
NPOAOIKHUTEIBHOCTb, BO3MOKHOCTH IOJIy4eHHs HH(POPMALMH O X0e
npegocraBjieHuss MyHHMIMIIAJIbHOM YCJIYI'H, B TOM 4HCJIE C
HCI0JIb30BaHHEeM MH(OPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOT M,
BO3MOKHOCTb JIN00 HEBO3MOKHOCTD NOJy4eHUs1 MyHHIIMIIAJIbHOM YCJIYyI'H
B MHOro)yHKIUMOHAIbHOM LEHTPe NPEA0CTABICHUS I0CYy1aPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIO0OM
TEePPUTOPHAJIBLHOM IOAPA3JeJIeHUH OPraHa, NPea0CTAB/ISIOLIEro
MYHUIHUNIAJIBHYIO YCJIYTY, 10 BIOOPY 3asiBUTEJIA (AKCTEPPUTOPHAIBHBIN
NPUHLMII), HOCPEACTBOM 3aIPOCa 0 NPEIOCTABJICHUH HECKOJIbKUX
roCyIapCTBeHHbIX M (MJIM) MyHUIMIIAJIBHBIX yeayr B M®II,
NpeaycMOTPeHHOro crarbei 15.1 @exepanbHoro 3akona Ne 210-03

OCHOBHBIMM IIOKA3aTEISIMU JIOCTYIIHOCTH M KadecTBa MyHUIMIIAIbHOU
YCIIYTHU ABJISAIOTCS:

KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENSA C JOJDKHOCTHBIMU JIMLIAMHU IPU
IpeaocTaBiaeHnd MyHUIIMIIAIBHON YCIYTU U UX IPOAOJDKUTEIBHOCTE. B mpouecce
npenocTaBieHuss MyHUIIMNANbHOW YyCIyrd 3asBUTENb BIpaBe o0O0pamaTbCs B
VY10JIHOMOYEHHBIH OpPraH Mo Mepe HEOOXOJUMOCTH, B TOM YHCIIE 3a MOJy4YEHHEM
uH(pOpMaIUK 0 X0/1€ MpeA0CcTaBleHnss MyHUIIMTIAIbHON YCIyTH;

BO3MOXXHOCTh ~ IOJA4M  3ampoca  3asBUTEN O  NPENOCTABICHUU
MyHUIMNAIBHOW YCIyTM M BBIAAYMA 3asBUTENSAM JOKYMEHTOB IO PE3yJbTaTam
npenocrasiaeHnss MyHununansHon ycinyru B MOLI;

BO3MOXHOCTh ~ TOJIy4eHHMs] HMHGOpMAIMM O  XOJA€  MPEIOCTaBICHUS
MyHUIMITAIBHOM yCIYTH, B TOM YHCIIE ¢ Ucniob30BanneM [lopraia;

YCTAHOBJICHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 34 IIPENOCTaBICHUE
MyHUIIMTTAIBHON YCITyTH;

YCTaHOBJIEHHE U COOJIOZeHHE TpeOOBaHMN K IMOMEIICHUSM, B KOTOPBIX
IIPEAOCTABIIACTCS YCIYTa,;

YCTaHOBJICHHE U COOJIIOJICHWE CpOKa TMpeAoCTaBlieHus MyHHUIIMTAIbHON
YCIYTH, B TOM YHCJIE CPOKA OXKUIAHWA B OYEPEAM MPHU MOJAYE 3aABJICHUS U IPU
MOJIYYEHHUH pe3yJIbTaTa NpeIoCTaBlIeHUs] MyHUIUNIAIBHOW YCITyTH;

KOJMYECTBO 3asBJICHUN, MPUHATHIX C MCIOJb30BaHUEM HH(ODOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOILEro Mojb30BaHMS, B TOM YHCIE MOCPEACTBOM
ITopraina.

3asBuTeNt0 (MpeACTaBUTENIO 3asBUTENS) MPEIOCTaBISETCS BO3MOXKHOCTH
HE3aBUCUMO OT €ro MECTa JKUTEJIhCTBA WJIM MecTa npeObiBaHus (s pu3nyecKux
JML, BKJIIOYAsl WHIMBUIYAJIBHBIX MpeINpUHUMATENCH) TUO0 MecTa HaXOXKIEHUS
(ISt FOpUAMYECKUX JIHI]) oOpammarbest B JIr000i mo ero Beibopy M®I] B mpenenax
teppuropun  KpacHomapckoro kpas il NpPenocTaBleHUs eMy MyHUIMNaabHOU
YCIYTH 10 SKCTEPPUTOPUATBHOMY IPHUHIUITY.

[IpenocraBnenne MynununansHou ycinyru B ML o skcTeppUTOpHaIbHOMY
IIPUHLAIY OCYLIECTBISAETCS HAa OCHOBAaHMM COTJIAIEHWHA O B3aWMOJCHCTBUM,



3aKJIIOUYCHHBIX YNOJHOMOYEHHBIM MO®I] ¢ AaqMuHucTpanuen (1anee — corjameHue
0 B3aHMMO/ICHCTBUN).

[IpenocraBnenne MyHUIMNANBHOW  YCIyrM MHOCPEACTBOM  3ampoca O
MPEIOCTABICHUN HECKOJIbKUX TOCYAAPCTBEHHBIX U (MJIM) MYHUIIMIIAIBHBIX YCIYT B
MOII, npenycmoTpenHoro cratbeit 15.1 @enepanbHoro 3akona Ne 210-D3 (nanee —
KOMILJIEKCHBIN 3aMpOC) HE OCYIIECTBIISETCS.

[IpenocraBnenne MyHUIMNAIBHOW YCIYrM MOCPEACTBOM 3ampoca o
MPEIOCTABICHUN HECKOJIbKUX TOCYAAPCTBEHHBIX U (MJIM) MYHUIUIIAIBHBIX YCIYT B
MOILI, npenycmoTpenHoro cratbeit 15.1 @enepanbHoro 3akona Ne 210-D3 (nanee —
KOMILJIEKCHBIN 3alpOC) HE OCYIIECTBIISETCS.

[IpenoctaBnenne MynununansHoit ycnyru B MOIL[ B momHom oObeme,
BKJIIOYAs MPUHSATUE PEUICHUS O MPEIOCTaBIeHUH MYyHUIIMNIANBbHONW YCIyTU WA 00
OTKa3e B €€ NPEIOCTaBICHUHU, COCTABJICHHE M TMOJINUCAHUE COOTBETCTBYIOLIUX
JIOKYMEHTOB M0 pe3yjbTaTaM MPeJOCTaBICHUs] MyHUIMNAIBHOW YCIyIH U JIHOO
COBEpIICHUE HAAMUCEN WIIM UHBIX IOPUINYECKU 3HAUYUMBbIX JICUCTBUM, SBIISIOIIUXCS
pe3ynbTaTOM MpEeAOCTaBlIeHU MyHUIMIIATBbHON YCIyTH, HEBO3MOXKHO.

2.18. Uuble TpeOOBaHNS, B TOM YHUCJIE YYNTHIBAIOLIME 0COOEHHOCTH
NpeaoCTABIEHUSI MyHUIMIIAIbHON YCJIYTH M0 SKCTEPPUTOPUATIBLHOMY
npuHOMNy (B cjyvyae, ecJiM MyHHIIUNIAJbHAS YCJIyra npeaocTaBiisieTcs 1o
IKCTEPPUTOPHAIHLHOMY NPUHIHITY) U 0COOEHHOCTH MPEA0CTABIEHUS
MYHHUIMIIAJIBHOM YCJIYTH B JJIEKTPOHHOH (popMme

2.18.1. [na  mnomyyeHus  MyHHIMOANbHOM  yCIyrm  3asBUTENSAM
MPENOCTABIACTCS BO3MOXKHOCTh ~ HANPAaBUTh  3asBJICHUE O TNPEAOCTABICHUU
MyHUIIUNIANBHONW YCIIYTH, B TOM 4ucjie B (popMe 3JIEKTPOHHOTO JOKyMEHTa, 3a
UCKIIFOUCHHUEM CITy4asi, €CJIi Ha OCHOBaHUU (PeepabHOTO 3aKOHA MPEOCTABICHHE
MyHUITUNIATBHON YCIIYTH OCYIIECTBISIETCS] HCKITIOYUTENBHO B AJIEKTPOHHON (hopme

B YTIOJIHOMOYEHHBINA OpraH;

yepe3 MOLI B YIOJITHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  UCTIOJIB30BaHUS MH(DOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUHM, BKJIIOYAs HCHOJb30BaHME EauHOoro mnopraina u PeruonanbHOTO
noprajga, € NOPUMEHEHUEM JJIEKTPOHHOW TMOJNKWCH, BHUJ KOTOPOW JIOJIKEH
COOTBETCTBOBAaTh TpeOoBaHUsM moctaHoBieHUs [lpaBurensctBa Poccuiickoit
Oenepanu ot 25 wuroHA 2012 1. Ne 634 «O Buaax >JIEKTPOHHOW MOAMUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMyCKaeTcsi Mpu oOpalieHuu 3a TMOJy4YeHHEM
roCyJIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT» (ajiee - SJIEKTPOHHAS MOJIIUCH).

2.18.2. Ilpu obOpamennn B MO MyHunmnanbHas yciayra Ipe1ocTaBisieTcs ¢
YYETOM MPUHIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb
BIIpaBE€ BHIOpaTh JIOOOH TIO €ro BBIOOPY Ui OOpaimieHus 3a TOJyYCHHEM
MynununansHon yeiyru MOLL, pacnionoxenHbsiid Ha Tepputopu KpacHomapckoro
Kpas, HE3aBUCHMO OT €ro MecCTa > KHUTEJIbCTBA WJIM MecTa NpeObIBaHUS (I
bU3MYEeCKUX JHIl, BKIIOYAs WHANBUIYATBHBIX TpeanpuHuMatreseil) nmbo mecrta
HaxO0XACHUS (1 FOPUANYECKUX JIUIT).

2.18.3. M®I] npu oOpamienun 3asButens (MpeAcTaBUTENs 3asBUTEINS) 3a
peaocTaBIeHneM MyHHUIIMTNIATbHOM YCIIYTH OCYILIECTBIISIIOT:



(GopMupOBaHUE SJIEKTPOHHBIX TOKYMEHTOB U (MJIM) DJIEKTPOHHBIX OOpa3oB
3asBIICHUSI, JJOKYMEHTOB, MPHUHSITHIX OT 3asBUTENS (MPEICTaBUTENST 3asBUTEIIS),
KOIUK JTOKYMEHTOB JINYHOTO XPAaHEHUSs, MPUHATBIX OT 3asBUTENS (IIPEACTABUTEIS
3asBuTENs ), o0ecreunBas UX 3aBEPeHUE IEKTPOHHON MOANUCHIO B YCTAHOBJICHHOM
MOPSIIKE;

HaIpaBJIeHUE C UCIIOJIb30BAaHUEM MH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUMA  3JEKTPOHHBIX JIOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX YIOJIHOMOYEHHBIM JOJDKHOCTHBIM Jinnom MOILI, B
AJIMUHUCTpaAUMIO, TIOJBEAOMCTBEHHbIE €W OpraHu3aluH, MPEJOCTABIIAIONINE
COOTBETCTBYIOIIYI0 MyHUIIUITAJIBHYIO YCIIYTY.

2.18.4. IlepedueHb KIaccoB CpEIACTB JJIEKTPOHHOM MOANKMCH, KOTOpPbIE
JOMYCKAIOTCA K UCIIOJIb30BAHUIO TIPH OOpAIlleHUH 3a MOJy4YeHneM MyHUIUITATbHON
YCIYTHM, OKa3blBa€MOM C TMPUMEHEHHEM YCHUJIECHHOW KBaJIM(DUIIMPOBAHHON
AIIEKTPOHHOM MOJAIHKCH, ONPEAEIIIETCS HA OCHOBAHUM YTBEPKIAeMOU (heepaibHbIM
OpraHOM HCHOJHUTENBHOM BJIACTH MO COINIacOBaHUIO ¢ DenepanbHOl Ciy)Oou
oe3onacHoctu Poccuiickoit denepanuu MoAeu yrpo3 0€30nacHOCTH MH(OpMaLUU
B MH(POPMAIMOHHON CHCTEME, HCIIOJIb3yeMOM B LENsIX IpueMa oOpalleHuil 3a
nojsyyeHueM MyHununanbHOM yciayru MW (WiIM) TPEAOCTaBICHUS  TaKOH
MyHUIUITIAIBHON YCIYTH.

3. COCTAB, MNOCJENOBATEJBLHOCTH U CPOKHU BLINTOJTHEHMS
AJIMUHUCTPATUBHBIX MPOLEAYP (IEHCTBUIT), TPEBOBAHUSA K
MOPSIIKY UX BBIMMOJHEHHUS, B TOM YHUCJIE OCOBEHHOCTH
BBINIOJIHEHUS AIIMAHUCTPATUBHBIX MTPOLEAYP (IEHCTBHI) B
YJEKTPOHHOI ®OPME, A TAK’KE OCOBEHHOCTH BBINIOJTHEHMS
AJIMUHUCTPATUBHBIX MPOLEAYP (IEHCTBUIA) B
MHOT'O®YHKIIMOHAJBLHBIX HEHTPAX IMPEJOCTABJIEHUS
TOCYJIAPCTBEHHBIX U MYHULIMIIAJBHBIX YCJIYT

3.1. CocTaB 1 MOC/I€A0BATEIbHOCTh AIMUHUCTPATHBHBIX
npoueayp (aeucrBuii)

3.1.1. IlpenocraBienue MyHUIIMNANBHOW YCIYrM BKJIIOYaeT B  ceOs
CJIeIyIOIMEe aAMUHUCTPATUBHBIE MPOLIEAYPHI (AeHCTBUS):

- MpUEM 3asBJICHUS W TPWIAraeMbIX K HEMYy JIOKYMEHTOB, PErHUCTpALMs
3asIBJICHUS W BblJaya 3asiBUTENIO PACIIUCKU B MOJIYYSHUH 3asBICHUS U JOKYMEHTOB,
nepegaya Kypbepom mnakera JoKyMeHTOB n3 M®I] B YmnosiHOMOYEHHBIH opraH (B
ciydae oopamenus B MOII);

- pacCMOTpPEHHME 3asBICHUS W TMpWIAraéMblX K HEMY JIOKYMEHTOB,
(dbopMupOBaHKE U HANPaBJICHHUE 3alPOCOB B OpPraHbl (OpraHU3alui), y4acTBYIOIIHNE
B MPEJOCTABICHNH MYHHIMIIAIIBHON YCIIYTH JUIsl TIOJyYE€HHsI JOKYMEHTOB M (HJIN)
uHbOopMaIuu;

- TMOJArOTOBKA pe3yJibTaTa MNpPeNOoCTaBICHUS MyHULIMNAIBHOW YCIIyTH,
nepenaya KypbepoM pe3yibTaTa MNpenoCTaBieHUs MYHUIUMIIAIbHONW YCIYTHM H3
YnonHomoueHHOro oprana B MOII;



- Bblgaya (HampaBJeHUE) 3asBUTENI0 pe3yJbTaTa MpPeJOCTaBICHUS
MyHUIIMTTAIBHOM YCITYTH.

3asBUTENh BOpPAaBE OTO3BaTh CBOE 3asBJICHWE Ha JIIOOOM  CTaauu
PacCMOTpPEHHMsI, COIJIACOBAHUS WM TOJATOTOBKM JOKYMEHTa Y IIOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIHCh C COOTBETCTBYIOLIUM 3asBICHUEM B YTIOJHOMOYEHHBIH
opran u60 M®II.

3.1.2. IlpenocraBnenne MyHUIIMIIAIIBHOM YCIIYTH IO 3KCTEPPUTOPUATILHOMY
npuHuuny M®LI, BxitouaeT B ceOsl aIMUHUCTPATHUBHBIE MPOLEAYpPHI (IEHCTBUSA),
BeIoJIHAeMble  MOILI[,  mpemycMOTpeHHbIE — pa3fgenoM 6 HACTOSIIETOo
aJIMUHHUCTPATUBHOTO PEIVIAMEHTA.

3.1.3. IIpu npenocraBneHnr MyHUIIMTIATBHON YCIIYTH B JIEKTPOHHOU Qopme
npenocTaBieHne MyHUUMNANbHOM yCIyrM BKIIOYAeT B ce0sd  cleayroume
aJMUHHUCTPATUBHBIE MTPOLIEAYPHI (IEUCTBUSA):

- ToJiyueHue uHGOpMalMU O TMOpPSAKE M CPOKaX MPeJOCTaBICHUS
MyHununaibHON yCIIyTH;

- 3anuch Ha npueM B MOI[ nng momaum 3ampoca O NPENOCTaBICHUH
MyHUIMITIAIBHOM YCIIYTH;

- (hopmupoBaHUe 3amnpoca 0 NpeaocTaBIeHU MyHUIMITATBbHON yCIIyTH;

- IPUEM M pPETUCTpauus YTOJHOMOYEHHBIM OPraHOM 3alpoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs IpelocTaBleHuss MyHUIIMNIaNbHOHN YCIyTH;

- OIUIaTa roCyJJapCTBEHHOM IMOIUIMHBI 3a IpenocTaBieHne MyHHIMITAIIBHON
yCIYyrM M yIlaTa MHBIX IUIATEXKEW, B3UMAEMbIX B  COOTBETCTBUU C
3aKoHoAaTeNbCTBOM Poccuiickoit @enepanuu (€ciau NpeayCMOTPEHbI);

- IOJTyYEHHUE pe3ysbTaTa NpeaocTaBiIeHuss MyHUIIMNIATbHON YCIIyTH;

- IOJTyYEHUE CBEJCHUH O X0J1€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYIIECTBJICHUE OLEHKA KaudecTBa IMPENOCTaBICHUs MyHHIIMIIATIbHON
YCIIyTH;

- nocynebHoe (BHecylneOHOE) oOKalloBaHME pEHIeHUH U JICUCTBUM
(6e3nelicTBus) Yo1HOMOYEHHOTO oprasa, JIOJKHOCTHOTO auna
Y10JIHOMOYEHHOTO OpraHa Ju00 MyHHUIUMIAIBHOTO CIIYKAaIlEro.

3.2. [Ipuem 3asiBJIeHUS U PWJIATAaeMbIX K HEMY JJOKYMEHTOB, PerucTpaunus
3asiBJICHUS M BbIJ1a4ya 3asiBUTEJI0 PACIUCKH B MOJIYYEeHUH 3asIBJECHUS U
AOKYMEHTOB, Iepeiadya KypbepoMm nakera 10KymMmeHToB u3s M®Il B
Y0, 1HOMO4YCHHBIN OpPraH

3.2.1. OcHoBaHMeM ISl HAYaJla aJIMUHUCTPATUBHON MPOIIEAYPHI (ICHCTBHS)
SBISETCS oOOpamieHue 3asgBUTelIs B YIOJIHOMOYCHHBIM opraHn wim MOI] ¢
3asiBJIEHMEM 10 (opMe TMPWIOKEHUS K HacTosAmeMy AJIMUHUCTPATUBHOMY
periiaMenTy u JOKyMEHTaMH, PeTyCMOTPEHHBIMH HACTOSIIUM
AMUHUCTPATUBHBIM PETIAMEHTOM.

3.2.2. Cnenanuct YHoJHOMOYeHHOro oprana wii M®IL] na nuuyHom npueme
IPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX KOMHA JOKYMEHTOB OpHUIMHAJIaM
JIOKYMEHTOB COTJIACHO TMEPEYHI0, YCTaHOBIEHHOMY IYHKTOM 2.6.1. moapasnena 2.6
paznena 2 AJMHUHHCTPATUBHOTO pErjaMeHTa, B TOM YHCJIE€ OTCKAaHUPOBAHHBIX
JIOKYMEHTOB, JENaeT Ha HUX Haanuch 00 WX COOTBETCTBUHM MOJJIMHHBIM



IK3EMILISIpaM, 3aBepsieT CBOEH MOAMMCHIO C yKa3aHWeM (paMuiInd U MHUIMAIoB. B
Clly4ae BBISBJICHUS HECOOTBETCTBUSI CBEICHHN JHOO €Clu OTCKaHHUPOBAHHBIC
JOKYMEHTBl HE MOJJAIOTCA MPOYTEHHUIO, CHEUUATUCT COOOIIaeT 3asBUTENI0, YTO
UMEIOTCS TAKUE HECOOTBETCTBUS, KOTOPBIE JIOJKHBI OBITh YCTPAHEHBI.

[Ipu ycrtaHoBieHuu (HakTOB OTCYTCTBHSI HEOOXOAMMBIX TOKYMEHTOB (1100
OTCKaHUPOBAHHBIE JIOKYMEHTHI HE MOJJAIOTCA MPOYTEHHUIO) WM MO OCHOBAHUSIM,
yKazaHHbIM B nyHkTe 2.9.1. mnogpazgena 2.9 pazgena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, CIEUUAIUCT YBEAOMIIAECT 3asiBUTEINA O HAIMYUU
NOPEensSTCTBUN ISl TpenocTaBicHUsT MyHUIUMNAIBHOM YCIyrd, OOBICHSET emy
COJICp’KaHHME BBISBICHHBIX HEJOCTATKOB B NPEAOCTABIEHHBIX JIOKYMEHTAaX,
npejiaraeT MOpUHSATH MEpbl MO uX ycTpaHeHuto. [lpu >xemanuum 3asBUTEINS
YCTPAHUTh HEIOCTATKU W MPENATCTBUS, MPEPBAB MPOLEAYPY IMOJIAYHA JTOKYMEHTOB
Il TIpENoCTaBieHuss MyHUIUNANbHOMW YCIYTH, CIEUAIUCT Y IIOJHOMOYEHHOTO
oprana uiu M®I] Bo3BpaiaeT eMy 3asiBJICHUE U MPEIOCTABICHHBIE UM JIOKYMEHTHI.

3.2.3. Ecan nipu ycranoBieHuu (HakToOB OTCYTCTBUS JTOKYMEHTOB, YKa3aHHBIX
B nyHkTe 2.6.1 monpasgena 2.6 pasgena 2 HaAcTOAMIETO AIMHUHUCTPATHUBHOIO
peryiaMenTa, JIn0o eciau OTCKaHUPOBAHHBIE JOKYMEHTHI HE TIOJIJAI0TCS TPOUYTEHUIO,
WIM [0 OCHOBaHMSM, VyKa3aHHBIM B  moapazfene 2.9  HACTOSIIEro
AJIMUHUCTPATUBHOTO PErjaMEHTa, 3asBUTEIb HACTAUBAET HA MPUEME 3aSIBICHUS U
JOKYMEHTOB I MPENOCTaBIC€HUS MYHHIMIAIBHOM  YCIYTd, CHEHUAIUCT
MIPUHUMAET 3asBJIICHUE BMECTE C IPEJCTABICHHBIMU JOKYMEHTAMHU U MPEAJIaract
3asBUTENIO TIPEIOCTABUTh CBENICHHUS, MPEAOCTABICHNE KOTOPBIX HEOOXOAMMO ISt
IMOATOTOBKM 3alpOCOB B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
denepanuu 11 MOTYyUYEHUS 3TUX TOKYMEHTOB

3.2.4. 3agBieHHE MOXET OBITh 3aMIOJIHEHO OT PYKH CaMUM 3asgBUTEIIEM WM C
MOMOIIBI0O  KOMIIBIOTEpa. 3asiBICHHWE MOXET OBITh 3alOJHEHO OT PYKH
CIEHHUAJINCTOM CO CJIOB 3asBUTENs. B mociienHem ciaydae 3asBUTENb BIMCHIBAECT B
3asBJICHUE COOCTBEHHOPYYHO CBOM (DaMUINIO, UMS, OTYECTBO (NPU HATUYMUH)
(OJIHOCTBIO) M CTABUT JIaTy MOAA4M 3asBICHUS U MOIHUCH.

3.2.5. Tlpu oTCyTCTBMM OCHOBaHUW MJIsi OTKa3a B MpuEME JOKYMEHTOB
cneruaniuct M®L] opopmisieT ¢ uCnoIb30BaHUEM CUCTEMBI AJIEKTPOHHON O4Yepenu
pacnucky o mpuéme JOKYMEHTOB, a MPU HAIUYUU TaKUX OCHOBAHUH - PACTIHCKY 00
OTKa3e B IIPUEME JOKYMEHTOB.

Cnermmamuctom M®I] peructpupyercst 3asBIe€HUE, 3asIBUTENIO BbIIAETCA
pacrucka B MOJYUYEHUH 3asIBIICHHS U IOKYMEHTOB C YKa3aHUEM UX HAaUMEHOBAaHMUS,
KOJINYECTBA, MOPSIAKOBOTO HOMEpA, AaThl U BPEMEHHM MOJYYEHHUS JOKYMEHTOB,
®OUO, 1o;BKHOCTH U ToATNMcH paboTHuKa MOII.

Cpok peructpanuu 3asBJICHUS U BbIJAYM 3asBUTEIIO PACTIMCKU B MOJYYEHUHN
JIOKYMEHTOB COCTaBJIsIET HE Oosiee 15 MUHYT.

Cneunanucrom M®I] Takxke ocymiecTBisieTcsi UHPOPMUPOBaHUE 3asBUTEIS
O TOpsIAKE MpeAaocTaBieHuss MyHuuunaabHou yeayru B MOLI, 0 xoae BBINOJIHEHNS
3ampoca O MPENOCTaBICHWH MYyHHIMNANBHOM YCIyrd, IO HWHBIM BOIIpOCaM,
CBSI3aHHBIM  C  MPEIOCTAaBICHHEM  MyHUMIMOANbHOW  YCIYTH, a  TaKxe
KOHCYJIbTUPOBAaHHE 3asBUTENSl O MOPAJKE MpeaocTaBieHuss MyHUIMNAIbHON
yciayru B MOLI.

B YnonHOMOYEHHOM oOpraHe perucTtpanusi 3asBICHUS O MOPEAOCTABICHUU



MyHununanbHOM yCIyrM M ITakeTa JTOKYMEHTOB, INPUIIOKEHHOTO K 3asBJICHMIO,
IIPOU3BOJUTCS B JACHBb €T0 MOCTYIUICHUS ITyTEM MPHUCBOCHUS KAXKJIOMY 3asBJICHUIO
YHUKAJIBHOTO BXOJSLIEr0 HOMEpa C 00s3aTenbHON (PuKcanueld AaTbl U BPEMEHU
MOJYYEHUsSI JOKYMEHTOB. OIUH 3K3EMIUISIP 3asBJICHHUS BO3BpAIIACTCsS 3asBUTENIO
WJIU €r0 3aKOHHOMY ITPEACTABUTEIIIO C YKAa3aHUEM JIaThl U BPEMEHH MPUHSITUS.

3asBUTENb, MPEACTABUBIINNA JOKYMEHTBHI ISl MOJy4eHUss MyHULIMNAIbHON
YCIYTH, B 00s3aTeILHOM HOPSIAKE uHdopmupyercs PabOTHUKOM
YnonaomoueHHoro oprana i M®LI: o cpoke npenocraBieHus MyHULIMTTATBHOK
YCIYTHd; O BO3MOXXHOCTHM OTKa3a B MPEIOCTaBICHUM MyHHIIMNAIBHON YCIYTH.
[Tocne npuHATHS 3a4BICHUA W IPUWIATAEMBIX K HEMY JOKYMEHTOB B MOI]
nokymeHTsl u3 M®IL[ B Teuenuwe 1 pabouero nHsA mepenaroTcsi ¢ KypbhepoM B
YnonnomoueHHsbl oprad. Ilepenaya JOKyMEHTOB OCYIIECTBISETCS HA OCHOBAHUM
peecTpa, KOTOPBIM COCTaBIIETCS B 2 DK3EMIULIPAX W COACPKUAT JATy M BpeMs
nepenaun. [Ipu nepegadye makera JOKYMEHTOB CIEHHUATIUCT Y IIOJIHOMOYEHHOTO
OpraHa CBEPSET B PUCYTCTBUU Kypbepa COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C
JNAHHBIMH, YKa3aHHBIMH B PEECTpe, IIPOCTABISACT JaTy, BpPEMS MOJYyYEHUS
JOKYMEHTOB U IOAIUCH. I1epBbIi dK3eMIULIp peecTpa 0CTaEéTcs B Y IIOJIHOMOYEHHOM
OoprasHe, BTOPOHl - NOMJEXUT BO3BpaTy Kypbepy. HMHpopmanus o mnoiaydyeHUH
JIOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3zy.

3.2.6. Pe3ynbTaToM aaMUHUCTPATUBHON MNpOUEAYpHl (ACUCTBUS) SIBISETCS
NPUHATHE OT 3asBUTENA 3asBICHUS W TMPUJIAra€MbIX K HEMY JOKYMEHTOB
CHEUATNCTOM YTIOJTHOMOYEHHOIO OpraHa, a B Cllyd4ae MPUHATHS 3asBJICHUS
pabotaukom M®I] - nepenaya JOKyMEHTOB B Y IOJTHOMOYEHHBIN OpTaH.

3.2.7. MakcuManbHBIi CPOK HCIIOJHEHUs YKa3aHHOM aJIMWHUCTPATUBHOU
poLEexypbl (IeUCTBUS) —2 IHSL.

3.3. PaccMoTpeHue 3asiBJIeHUS] U IPWJIaraeMbIX K HEMY JOKYMEHTOB,
(popmMupoBaHue U HAIPABJIEHUE 3ANIPOCOB B OPraHbl (OPraHU3aum),
y4acTBYHOIIIMeE B MpeaocTaBjieHud MyHUIIMTIAJIbLHOM YCJIYTH,
JJIS TIOJTyYEeHMs JOKYMEHTOB M (Win) nHopmManuu

3.3.1. OcHoBaHueM Jyisl Hayana aAMUHUCTPATUBHOW Mpoueayphl (AeicTBuUs)
ABJIIETCS] TPUHATHE OT 3asBUTENS Wiau u3 MOL] 3asBineHus 1 npuiiaraeMbiX K HEMy
JOKYMEHTOB CIELIMAJIUCTOM Y IOJJTHOMOYEHHOI'O OpraHa.

3.3.2. Cnenuanuct YNOJHOMOYEHHOTO OpraHa, IIOJIyYUB 3asBJICHUE U
IpuiiaraéMble K HEMYy JOKYMEHTBI, MpOBEPSET NpelOoCTaBICHHbIE 3asBUTEIEM
JIOKYMEHTBI M YCTAHABJIMBACT MPUHAMJICKHOCTh 3asBUTENS K KaTErOpUH TpakKiaH,
MMEIOIINX PAaBO Ha MoyyeHue MyHHUIIMITATIbHON YCITyTH, 8 UMEHHO:

1) npoBepseT HalM4yue BCEX HEOOXOJIMMBIX JOKYMEHTOB, HCXOIs W3
COOTBETCTBYIOIIETO TEPEUYHs JTOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MyHununaibHOU yCIIyTH;

2) IpoBepsiIeT COOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB yCTaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACDH, UTO:

- JJOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOAATEJIbCTBOM CIy4asix HOTapHAIbHO
YAOCTOBEPEHBI, CKPEIJICHBI MeYaTAMU, UMEIOT HaJJIeXallhue MNOAMUCH CTOPOH WA
ONpeaeNEHHBIX 3aKOHOAATEILCTBOM JOJKHOCTHBIX JIMII;



- TEKCTBI JOKyMEHTOB HAMKCaHbI Pa300pUUBO;

- amwIMy, UMEHa U 0TYECTBA (PM3MUECKUX JIUII, aJipeca UX MECT )KUTEIIbCTBA
HaIKUCaHbl MOJIHOCTHIO;

- B JIOKYMEHTaX HET MOJYUCTOK, MPUIHCOK, 3a4EPKHYTHIX CJIOB U WHBIX HE
OTOBOPEHHBIX B HUX HUCITIPABIICHUN;

- TOKYMEHTBI HE UCTIOTHEHBI KapaH 1allioM;

- JIOKYMEHThl HE€ HMMEIOT CEpbE3HBIX MOBPEKICHUN, HAIMYME KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATH UX COJIEPIKAHMUE;

- CPOK JICHCTBUS JOKYMEHTOB HE UCTEK;

- JTOKYMEHTBHI COfepKaT HHPOPMAIHIO, HEOOXOAUMYIO TSI TIPEIOCTABICHUS
MyHULIMITAIBHOW YCIIYTH, YKa3aHHOW B 3asBJICHUY,

- IOKYMEHTBI MPEJICTABJICHBI B TIOJIHOM 00BEME.

3.3.3. PaccMoTpeHue 3a4BICHUS U PUIIAra€MbIX JOKYMEHTOB, IOJyYEHHBIX B
aNeKTpoHHON (hopme udepe3 [lopran, oCyIIECTBISETCS B TOM K€ MOPSAKE, YTO U
paccMOTpEHHE 3asBJICHUS, TOJYUYEHHOTr0 OT 3asiBuTess yepe3s MOLI.

3.3.4. Pe3ynpTaToM aJIMHUHHUCTPATUBHOW MpPOLEAYpHl (IEHCTBUA) SBISETCS
OCYILIECTBJIICHUE JOHKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa IpOBEPKHU
JOKYMEHTOB, YyKa3aHHbIX B TNyHKTe 2.6.1 moapasgena 2.6 HacTOSIIETO
AJIMUHUCTPAaTUBHOTO PEIIAMEHTa, Ha MPEAMET COOTBETCTBHS JIEUCTBYIOLIEMY
3aKOHOJATEIbCTRY.

3.3.5. MakcuManpHBI CPOK HCIIOJIHCHUS YKa3aHHOW aIMHUHUCTPATUBHOMN
nporeAyphl (IeUCTBUA) - 2 THS.

3.4. lloaroroBka pe3yJbTarTa npeaocraBjieHuss MyHHIUNAIbHON yCJIYyIH

3.4.1. OcHoBaHueM JyIsl Havyajia aJMUHUCTPATUBHOW MPOUEAYPHI (ICHCTBUSN)
SABJISIETCS MOCTYTUICHUE JIOKYMEHTOB, MOJTYYEHHBIX B pe3yJibTare
MEXBEJIOMCTBEHHOTO HWH(MOPMAIIMOHHOTO B3aUMOJCHCTBUS, a TaKXKe HHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHHUST MYHUIIMITAIBHON YCITyTH.

3.4.2. Cpeuuamuct, OTBETCTBEHHBIM 3a  pPAacCMOTPEHHE  3asBIICHUS,
OCYUIECTBJISIET 00pabOTKy M aHaJW3 JOKYMEHTOB, MOJYYEHHBIX B pe3yJbTaTe
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJCHUCTBUS, a TaKXe MHbIX
JIOKyMEHTOB, HEOOXOUMBIX JUIsl PEAOCTaBICHUS] MYyHUIIMITAIbHON YCITYTH.

IIpu oTCyTCTBMM OCHOBaHUM IS OTKA3a B IIPEIOCTABICHUU MyHUIUMITAIIBHON
yCIyru, ykazaHHbIXx B myHkTe 2.10.2 mogpasnena 2.10 pasgena 2 HacTosIero
AJIMUHUCTPATUBHOTO PErjIaMEHTa, CIEUHAINCT, OTBETCTBEHHBIA 32 PACCMOTPEHUE
3asBJICHUSI, TOATOTABJIMBAET APXUBHYIO CIIPABKY, APXWBHYIO BBIIUCKY, KOIMHIO
ApXUBHBIX  JIOKYMEHTOB, HWH(GOPMAIIMOHHOE THUCHBMO, OO0ecreYnMBaeT X
COTJIACOBAaHMWE, NOAMNMCAHUE TJABOW AaJIMUHUCTpPALMHU, A TaKXKe PETrUCTPalUIo
CHEUATMCTOM aJMUHUCTPALIMN, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B CPOK HE
Oonee 4 nHei.

IIpy HanMuuMu OCHOBAHWU JUIA OTKa3a B IPENOCTABICHUU MyHULIMIIAIbHOU
ycinyr, ykazaHHeix B myHkTe 2.10.1. moapaznena 2.10. pasmena 2 HacTOSILETO
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA CHEHHAINCT YIIOJTHOMOYEHHOTO OpraHa B
TeyeHue 4 JHEe TOTOBUT MPOEKT YBEIOMJIEHHS 00 OTKa3e B MpPeOCTaBICHUU
MyHULMITAIBHOW YCIIYTH.



3.4.3. Pe3ynpTaToM aJIMHHHCTPAaTUBHOM NpPOUEAYpbl (IEHCTBUSA) SBIAETCS
BblJa4a (HAIpaBJICHHUE) 3aABUTENI0 apXUBHOM CIIPAaBKH, apXUBHOW BBIMUCKH, KOIUI
aApXUBHBIX JIOKYMEHTOB WJIM YBEIOMJICHUS 00 OTKa3e B MPEAOCTaBICHUU
MyHULIMITAIBHOW YCIIYTH.

3.4.4. MakcumalbHbId CpPOK HWCIOJHEHUS YKa3aHHOW aJIMHHUCTPATUBHOU
poIeAYPHI (IEUCTBUA) — 4 JTHSL.

3.5. Boitaua (HanpasJienne) 3asiBUTENI0 pe3y/ibTaTa
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH

3.5.1. OcHoBaHueM ISl Hauajla aJMUHUCTPATUBHOU MpoOLeAyphl (IeHCTBUSA)
ABJISICTCS HAJIMYNE

- 3apETUCTPUPOBAHHON apXWUBHOW CIPABKHU, APXUBHOW BBINUCKW, KONUU
aApXUBHBIX IOKYMEHTOB;

- IOANIUCAaHHOE YBEIOMJICHHE 00 OTKa3€ B IPEAOCTaBICHUN MyHHITUIIATIBHOM
YCIYTH.

3.5.2. Cneunanuct YTOJHOMOYEHHOIO OpraHa, €ClId 3asBJICHUE M IaKeT
nokymMeHToB noctynwin u3 M®LI, B Teuenne 1 pabodero aHs mepenaeT pe3yJibTar
npenocrasieHuss MyHununansHon yeiayru B MOIL, mocie yero 10mKkHOCTHOE JIMIO
M®II Bpyuaetr ux 3asputemo. Eciau 3asBiaeHne ObUI0 MOAaHO B YTIOJIHOMOYEHHBIN
OpraH, TO CHEUUAIUCT YTMOJHOMOYEHHOTO OpraHa B Te4YeHWE | JHS BpydaeT
(HampaBigeT) pe3yIbTaT MpeAoCTaBieHss MyHUITUTIATLHON YCIyTH 3asiBUTEIIO.

3.5.3. Pe3ynpTaToM aIMUHUCTPATUBHOW MPOUEAYpHI (ICHCTBUSA) SBISETCA
BblJaya (HampasiieHue) 3asBUTEIIO:

ApXWBHOM CITPABKH, apXUBHOM BBIITMCKH, KOITUHA APXUBHBIX JOKYMEHTOB;

MOJITMCAaHHOE YBEJOMJICHHE 00 OTKa3e B MPEAOCTaBiICHUU MyHHIUTNIATbHON
YCIYTH.

3.5.4. MakcuManbHbIi CPOK HCIIOJHEHHsI YKAa3aHHOM aJMWUHHUCTPATHUBHOMN
poIeAYpHI (IEUCTBUS) — 2 THS CO JIHS MIPUHSTHUS PEIICHUS.

3.6. Oco0eHHOCTH BBINOJIHEHHUS A IMUHUCTPATHBHBIX
Ipouenyp(neiicTBuii) B 3JIeKTPOHHOM dopme

3.6.1. Hudopmamuss o mnpeaocTaBieHUH MyHUIUNAIBHON  YCIyTH
pasMmemaercsa Ha EqunoM nopraie u PernonansHOM noprasne.

Ha Egunom moprane u PernoHanbsHOM mopraiie pa3MeraeTcs Caeayromas
uHpopmaus:

1) MCYEPIBIBAIOIINAN nIepeyYcHb JIOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIpeocTaBieHuss MyHULMNANbHON Yyciayrd, TpeOoBaHuA K O(OPMIICHUIO
yYKa3aHHBIX JOKYMEHTOB, a TaKXe€ IEepeueHb JIOKYMEHTOB, KOTOpbIE 3asiBUTENb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asBUTEJICH;

3) cpok npenocTtaBiaeHUss MyHUIIMTIAIBHON YCIIyTH;

4) pe3ynpTaThl MpenOCTaBleHUs MyYHUUIMNATBHON YCIYTH, TMOPSIOK
NPEACTABICHNUS]  JIOKYMEHTa, SBISIOIIETOCS  pe3yJbTaTOM  MNPEIOCTaBICHUS
MyHununaibHOU yCIIyTH;



5) pa3Mep ToCyJapCTBEHHOW MONUIMHBI, B3UMAEMOW 3a MPEIOCTaBIICHUE
MyHUIIMNaNBHON yCIIyTH (YKAa3bIBAETCS IIPHU €€ HATMYMH);

6) uCYepNBIBAIOIINNA MEPEYeHb OCHOBAHUW JUISI TNPUOCTAHOBIICHUS WIU
OTKa3a B MPEAOCTaBICHNA MyHUIIMTIATBbHOMN YCIIYTH;

7) o mpaBe 3asBUTENA Ha JocylaeOHoe (BHecyleOHOEe) oOKaloBaHHE
pemieHnd W JaeUcTBUN (Oe37aeHCTBHS), TPUHATHIX (OCYIIECTBISEMBIX) B XOJI€
peaocTaBiIeHUs MyHUIMIIAIbHON YCIyTH;

8) ¢dopmbl 3asBiaeHUM (yBeOOMJICHUM, COOOIIECHMI), HCIOIb3yeMbIe
IIpU IPEAOCTaBICHNA MyHHULIMTIATBHON YCIIyTH.

Nudopmanusa va Enunom nopranie u PeruonaiabHOM mopTajie o Mopsiake u
CPOKaxX MOpeAOCTaBICHUST MyHUIMNANbHOW YCIYyIM Ha OCHOBAaHWH CBEIICHUMU,
coliepKaluxcsa B (eaepanibHOM ToCyJapCTBEHHOW HWH(POPMAIIMOHHOW CHCTEME
«DenepanbHbli  peecTp TOCYJApCTBEHHBIX  yciyr (QyHKumid)» (mamee -
denepanabHbll  pEECTp), PETMOHAIBHOW TOCYAApCTBEHHOW HWH()OPMaMOHHOU
cucteme «Peectp rocymapcTtBeHHbIX ycnyr (pyskuuil) KpacHomapckoro kpas»
(manee - Peectp KpacHomapckoro kpasi), MpeoCcTaBIsIeTCs 3asIBUTEIIO O€CIIaTHO.

Hoctynm K uHpOpMAIMM O CpOKax U TMOPSAKE IPEIOCTaBIICHUS
MyHULIMTIaTBHON YCIYTH OCYIIECTBISETCS O€3 BBINOJHEHUS 3asBUTENIEM KaKHX-
1100 TpeboBaHMIA, B TOM 4Hciie 0€3 UCHOIb30BaHUS IPOrPaMMHOr0 OOecIeueHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asBUTENS TPEOyeT 3aKIIIOUEHUS
JUIEH3UOHHOTO WJIM HWHOTO COTJallleHus ¢ MpaBoo0jajaTereM MIpOrpaMMHOTO
o0ecriedyeHus, MPeAyCMaTPUBAIOIIETO B3MMaHUE IUJIaThl, PETUCTPALMIO WIH
aBTOPU3ALMIO 3asIBUTENS, WIN MIPEAOCTABICHNE UM ITIEPCOHATIBHBIX JAHHBIX.

3.6.2. B ciuywae oOpameHuss 3asBUTEIS 3a  NPEAOCTaBICHUEM
MyHununansHOM — yciyru  4yepe3  PerMoHanbHBIM — mOpTainm  3asBIICHHE U
CKAHUPOBAHHBIE KOIMH JTOKYMEHTOB, YKa3aHHble B NMyHKTe 2.6.1. moapasnena 2.6
pazzmena 2 HacTosAwero AJMUHUCTPATUBHOTO PErjlaMeHTa, HAampaBlAIOTCS B
YIIOTHOMOYEHHBIN OpraH.

OOpamenne 3a  nodaydyeHueM — MyHUIMDANBHOM  YCIAYTM  MOXET
OCYLIECTBJIATBCA C MCHOJB30BAaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOJINUCAHHBIX
AJIEKTPOHHOM MOIIUCHIO.

B ciydae noctyruieHns 3asBJIEHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1.
noapazaena 2.6 pazgena 2 HacTosAlEero AJIMUHHCTPATHBHOIO pErjaMeHTa, B
AJIEKTPOHHON (opme ¢ wucmonb3oBaHueM lloprama, TOAMUCAHHBIX YCHUIICHHOM
KBTH(PUITUPOBAHHON AIIEKTPOHHOMN MOJNUCHIO, JIOJKHOCTHOE JIALO
YTOITHOMOYEHHOTO oprasa [POBEPSET JIEVUCTBUTEIILHOCTh YCUJIEHHOM
KBUIM(PUIUPOBAHHONW  JJIEKTPOHHON TMOJIUCH C HCIOJb30BAHUEM CPEJICTB
WH()OPMAIMOHHOW CHUCTEMBI TOJOBHOTO YJOCTOBEPAIOIIETO IIEHTPa, KOTOpas
BXOJUT B COCTaB HMHQPACTPyKTyphl, oOecrneurBaronieii MHGOPMAIIMOHHO-
TEXHOJOTHYECKOEC B3aUMO/JICHCTBUE JNEUCTBYIOIIUX " C0O3/1aBaCMbIX
MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX ISl IPEIOCTaBICHUS YCIYT.

Ecaim B pesynbrare mnpoBepkd KBaTU(UIMPOBAHHON MOANUCH OyjaeT
BBISIBJICHO ~ HECOOJIIOJICHUE  YCTAaHOBJICHHBIX  YCJIOBUM  TNpU3HAHUSA €€
JNEUCTBUTEIBHOCTH, JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOTO OpraHa YCIyTd B
TedeHue 3 JHEH CO JIHA 3aBEpLICHHS NPOBEICHUS TAaKOW MPOBEPKUM IMPUHUMAET
peiieHne 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBICHHS 3a MOJyYECHUEM



MyHUIIMDANBHOW YCIYrM W HampaBisieT 3asBUTENI0 YBEIOMIIEHHE OO0 3TOM B
AJIEKTPOHHOM (hopMe ¢ yKa3zaHWEM MyHKTOB cTaThu 11 denepanbHOTO 3aK0HA OT 6
anpenst 2011 roma Ne 63-®3 «O06 37€KTPOHHON MOMAMUCHY», KOTOPBIE MOCITYKUIH
OCHOBAaHHWEM [JI1 TMPUHATUS YKAa3aHHOrO pemeHus. Takoe yBeoomieHUE
MOJAMKUCHIBACTCS  KBAIM(DUIIMPOBAHHOW  MOAMMCHIO  JIOJDKHOCTHOTO — JIMIA
YNOTHOMOYEHHOTO OpraHa W HalpaBlIETCS MO aApPecy dJIEKTPOHHOW TMOYTHI
3asBuTens b0 B ero auuHbli kaOuHer Ha Iloptane. [locie mnomydenus
yBEIOMJICHHUSI 3asBUTENIb BIpPaBE OOpPaTUThCS TMOBTOPHO C 3aABJICHUEM O
NPENOCTaBICHNA MYHULUNAIIBHOW YCIyIdM, YCTPaHUB HApYyIIEHUS, KOTOPHIE
MOCIYKWJIA OCHOBAHMEM JUIsl OTKa3a B IPUEME K PACCMOTPEHHUIO IMEPBUYHOTO
3asIBJICHUS.

3.6.3. 3anuck Ha npueM B YTIOJTHOMOYEHHBIN OpraH, MHOIO(YHKIIMOHAIbHBIN
LEHTp U1 IOAYH 3aIIpoca C UCIOIb30BaHUEM EMHOrO noprana rocyjapCTBEHHBIX
Y MyHUIUOANbHBIX YCIyT (QyHKIHMIT), PernoHanbHOrO noprasna He OCyIIECTBIISIETCS.

3.6.4. ®opmupoBaHue 3ampoca 3asiBUTEIEM OCYILIECTBISECTCS MOCPEACTBOM
3al0JTHEHUSI  AJEKTPOHHOM  (QopMbl 3ampoca Ha PernonasbHOM — moprane
rOCy/IapCTBEHHbIX W MYHUIMNAIbHBIX YCIyr ((yHKIuI), PernonanbHoM mopraie,
0e3 He0OXOIMMOCTH JOTIOTHUTEIBHON M01a4yM 3anpoca B Kakoil-1ubo nHout popme.

Ha PeruonanpHOoM mopTane, pasMmemialoTcs 0o0pas3ibl  3alOJHEHMS
3JIEKTPOHHOM (POPMBI 3ampoca.

PopMaTHO-JIOTHYECKast IIPOBEpKa c(hOpMHUPOBAHHOTO 3ampoca
OCYLIECTBJISIETCS. ABTOMAaTUYECKH IIOCJIE 3alOJIHEHHs 3asBUTENIEM KaXIO0ro U3
MoJIeH 3NEKTPOHHOM (opMbI 3ampoca. [Ipu BbISIBIEHUN HEKOPPEKTHO 3aIOJIHEHHOTO
NoJis 3JEKTPOHHOW (QopMbl 3ampoca 3asBUTENb YBEIOMIIIETCS O XapakTepe
BBISIBJICHHON OIIMOKH U MOPSJKE €€ YCTpaHEHUs MOCPEICTBOM HH(POPMALMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

[Ipu hopmupoBanuu 3amnpoca 3asiBUTENIO 00ECIIEYNBAETCS:

a) BO3MOXHOCTb KOIMPOBAHUSA U COXPAHEHHUS 3alpOCa U MHBIX JTOKYMEHTOB,
yKa3aHHBIX B mojpaszzienax 2.6 u 2.7 pa3aena 2 HACTOSIMIETO AJMUHUCTPATHBHOTO
periaamMeHTa, HeoOXOAUMBIX JIJIs MpeAoCcTaBIeHUs] MyHUIIMTATbHON YCIIyTH;

0) BO3MOXXHOCTb  3allOJIHEHUS  HECKOJBKMMM  3asBUTENISIMU  OJIHOM
AJIEKTPOHHOM (POPMBI 3ampoca Mpu OOpalleHUH 3a yCIyraMu, MpeanoyararoiniMu
HaIlpaBJIEHUE COBMECTHOIO 3aIIPOCa HECKOJIBKUMHU 3asIBUTEIISIMY;

B) BO3MOXXHOCTh I€4aTH Ha OyMa)XHOM HOCHUTEJNE KOIMUHU DSJIECKTPOHHOM
dbopmpbI 3ampoca;

I') COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3Ha4YeHUM B
10001 MOMEHT MO JKENaHUIO TOJb30BaTENsl, B TOM YHUCJE NMPU BO3ZHUKHOBEHUU
OlIMOOK BBOAA WM BO3BpaTe AJid MOBTOPHOTO BBOAA 3HAUYEHHH B AJIEKTPOHHYIO
dbopmy 3ampoca;

1) 3arloJHEHUE TMOoJeill 3JIeKTPOHHOM (OopMbI 3ampoca 0 Hauyaja BBOJA
CBEJCHUN 3asBUTEIIEM C UCIOJIb30BAHUEM CBEICHUM, pa3MEIICHHbIX B
dbenepanpHON TOCYJApCTBEHHOW HHQpOpMaIMOHHOW cucteMe «EauHas cucrema
uaeHTuuKkanmu W ayTeHTudukanuu B HUHPpPACTPyKType, 0OecrneynBaroei
UH(POPMAIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJIEHCTBUE WH(GOPMAIMOHHBIX CHCTEM,
UCITIOJIB3YEMBIX JUISl IPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT B
ANEKTPOHHON  dopme» (mamee — eauHAs CUCTEMa UIASHTU(UKAIUU U



ayTeHTU(PUKAIUK), U CBEJACHHM, OMyOJMKOBAaHHBIX HAa PermoHambHOM MOpTale, B
4acTH, KAacalolIehucsd  CBEICHUW, OTCYTCTBYIOIIMX B  €IUHOM  CHCTEME
UACHTUDUKAINY U ayTCHTU(UKAITIY;

€) BO3MOXHOCTh BEPHYTHCS Ha JIOOOIM M3 3TANOB 3alOJHEHUS AJIEKTPOHHON
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOXHOCTh JOCTyNa 3asiBUTENSl HA €IMHOM MOpTalie Wik 0(QUIIMATIEHOM
caliTe K paHee MOJIaHHBIM UM 3allpOCaM B TEUCHHE HE MEHEE OJHOTO Irojia, a TaKXKe
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBIN U MOAMMUCAHHBIN 3aNIPOC, U UHBIE IOKYMEHTHI, YKa3aHHbIC
B nojapaszneine 2.6 u 2.7 paznena 2 HACTOAMIETO AAMUHUCTPATUBHOIO PEIVIAMEHTA,
HEOOXOMMBIC ISl TPEAOCTaBIICHUS MYHHIMITAIBHONW YCIyTH, HAIpPaBISIIOTCS B
VY IIOTHOMOYEHHBIN OPTaH NOCPEIACTBOM PernoHansHOTO nopraia.

YTOITHOMOYEHHBI OpraH 00ecleynuBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTaBieHUs MYHULMIATIBHON YCIYyTW, W PETUCTpaluio 3ampoca 0e3
HEOOXOJIMMOCTH TOBTOPHOTO MPEACTaBICHHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTENE, €CIIM HMHOE HE YCTAaHOBJIECHO (helepalbHBIMU 3aKOHAMH H
MPUHUMAEMBIMU B COOTBETCTBMM ¢ HUMH akTamu lIpaBurenbctBa Poccuiickoit
®denepanuu, 3akoHaMu cyObekTOB Poccuiickoit denepanvu ¥ MPUHUMAEMBIMH B
COOTBETCTBMM C HHMHM  aKTaMH  BBICIIUX  HUCIIOJHUTEIBHBIX  OPTaHOB
rocyJapcTBeHHOU BiacTu cyonrekToB Poccuiickoit deneparuu.

Cpox peructpaiuu 3amnpoca - 1 pabounii 1eHb.

[IpenocraBnenne MyHUIMNIATBHON YCIYTH HAYUHAETCS ¢ MOMEHTA NPUEMA U
peructpauuyd  YINOJHOMOYEHHBIM  OPraHOM  DJJIGKTPOHHBIX  JOKYMEHTOB,
HEOOXOJMMBIX IS TpeocTaBaeHruss MyHUIIMTIATLHON YCITYTH, a TAK)Ke MOTydCHUS
B YCTAHOBJICHHOM MOpsiiKe HHGopMauu 06 oriate MyHUIIMIATIBHON YCITyTH.

IIpu  ormpaBke  3ampoca  MocpeAcTBOM  PermonanbHOro  mopTtana
aBTOMaTUYECKU OCYLIECTBIISETCS (dbopmaTHO-IOrUYecKas poBepKa
c()OPMHPOBAHHOTO 3ampoca B TMOPSAKE, ONPEAENIEMOM YIIOJIHOMOYEHHBIM Ha
npenocTaBieHne MyHUIMNANbHOM yCIyrd oOpraHoM (OopraHu3alueid), Mocie
3armojgHeHus1 3asBUTENIEM KaXKJOTO W3 MOJeH AJIeKTpOoHHOU (opmbl 3ampoca. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJNIA JJIGKTPOHHON (opmbl 3ampoca
3asgBUTENh YBEIOMIIIETCS O XapaKTepe BBISBICHHOW OIMMOKA W TIOPSIKE ee
YCTPAHEHUS] TOCPEICTBOM HH(GOPMALMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopMe 3ampoca.

[Ipu ycnemHoM OTIIpaBKE 3ampocCy MPUCBAMBACTCS YHUKAJIBHBIM HOMED, IO
KOTOpPOMY B JIMYHOM KaOuHeTe 3asBUTENsl MOCpPeACTBOM PermonanbHOro moprania,
3asBuTento OyJeT mpencraBiieHa MHGOpPMAaIUs O XOJi€ BBINOJHEHUS YKa3aHHOTO
3amnpoca.

[Tocne mnpuHsATHUS 3ampoca AOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
npenocTaBieHne MyHUIIMNIAIBHOM YCIYTH, 3alpOCy B JIMYHOM KaOUHETE 3asBUTEIS
NOCPeNCTBOM PernonanpHOro mnoprana mpucBauBaeTcsi cratyc «Peructpanus
3asIBUTEIISI U IPUEM JTOKYMEHTOBY.

[Ipu momydennw 3ampoca B DICKTPOHHOW (opMme HOMKHOCTHBIM JIHIIOM,
YIOJHOMOYEHHBIM Ha NpeAocTaBieHue MyHUIUNAIbHOW YCIYTH, HPOBEPSIETCS
HaJIM4Me€ OCHOBAaHWU JIsl OTKa3a B MPHEME 3ampoca, YKa3aHHbIX B myHKTe 2.9.1.
nozapaszena 2.9 paszzaena 2 HacTOAWEro AIMUHUCTPATUBHOIO PETrJIaMEHTA.



[Ipyn Hamuumu XOTS OBl OJHOTO M3 YKA3aHHBIX OCHOBAHMH JIOJKHOCTHOE
JIMLIO0, OTBETCTBEHHOE 3a IpEeNoCTaBiieHHne MyHHMIMNAIBHOM YCIYIHM, B CPOK, HE
IIPEBBIIAIOIMINN CPOK NPEAOCTABICHUS MyHUIMNAIBHOW YCIYTH, MOATOTABINBAECT
nucbMO 00 OTKa3e B MpUEME JOKYMEHTOB JUJISl MPEIOCTaBICHUS MYHHUIUIIAIBLHOM
YCHYTH.

3.6.,5. Ommara roCyIapCTBEHHOM  TMOLUIMHBI 32  IPEIOCTABIICHUE
MyHUIMNaNbHON YCIYTH M YIUIaTa UHBIX IJIATEKEW, B3UMAaEMbIX B COOTBETCTBUHU C
3aKOHOaTenbCTBOM Poccuiickon denepaunu ¢ UCIoab30BaHueM EquHoro nopraina
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX ycayr (pyHkiuit), PeruonassHoro mnoprasna
HE OCYIIECTBIISETCA.

3.6.6. B kauecTBe pe3yinbTara MNpeAOCTaBIeHUs MyHUIMNAIBHOW YCIIyTH
3asgBUTENL IO €ro BBIOOPY BIpaBe MOJIYYUTh APXUBHYIO CIPABKY, apXHWBHYIO
BBIIIMCKY, KOITUIO apXUBHBIX JOKYMEHTOB, HH(POPMALIMOHHOE MHCHMO:

- B (opMe 3JIEKTPOHHOrO JOKYMEHTa, MOANUCAHHOTO YHOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C HCIIOJIb30BAHUEM YCHJICEHHOM KBaJU()UIIMPOBAHHOMN
AJIEKTPOHHOM MOIHCH.

- B (Qopme J0KyMeHTa Ha OyMa)XHOM HOCHTENE, IOJITBEPKIAIOLIETO
COJIEPKaHME JIEKTPOHHOI'O JIOKYMEHTA, BBIIABAEMOTI0 Y IIOJTHOMOYEHHBIM OPIaHOM;

- Ha OyMa>XHOM HOCHTEJIE.

3asBUTENb BOPABE MOJYUYUTh PE3YJIbTAT MPENOCTaBICHUS MyHHUIIMIATBHON
yCIIyTd B (hOpME FJIEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
B TEUEHUE CPOKA JEUCTBUS pe3yibTara NpeaoCTaBiIeHus MyHUIIMNIaIbHON YCIIYTH.

3asBUTENb HMMEET BO3MOXKHOCTh TNOJyueHUs HHpOpMalMu O XOfe
npenocTaBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

Nudopmanms o xome mpenocTtaBieHuss MyHUIMDANBHOW  yCIyru
HaIIPaBJISIETCS 3asBUTENIO Y IOJJHOMOYEHHBIM OPTraHOM B CPOK, HE MPEBBIIAIOIINI
OJTHOTO paboyero JHS TOCJI€ 3aBEpPILIEHUS BBINOJHEHUS COOTBETCTBYIOIIETO
JNEWCTBUS, Ha aJapec OJJIEKTPOHHOM IIOYTHI WJIA C HCHOJIb30BAHHEM CPEACTB
PernonasibHOrO noprasna no BbIOOpy 3asiBUTEIS.

[Ipu npenocraBneHuu MyHUITUNIATBHOW YCIYTH B DJIEKTPOHHOU (opme
3asBUTEIIO HAIIPABIISECTCS:

a) yBemomiieHue o 3anucu Ha npuem B M®DILI, conepxkaiiee cBeaeHus o garte,
BPEMEHH U MECTE IIPUEMA;

0) yBeIOMJICHHE O MpUEME M PETHCTpalMM 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPENOCTABICHUSI YCIYyTH, COJepikaliee CBeAeHHs O (akTe
npuemMa 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS YCIyTH, U
Hayaje Npoueaypsl MPEIOCTABICHUS YCIYyTH, a TAKXKE CBEAEHUS O 1aT€ U BPEMEHU
OKOHYAHHUSI TPENOCTaBIEHUSI YCIyrd JMOO MOTUBHUPOBAHHBIM OTKa3 B MpUEME
3ampoca W MHBIX  JIOKYMEHTOB, HEOOXOIMMBIX I  MPEJOCTABICHUS
MyHUIMITAIBHON YCIIYTH;

B) YBEJOMJICHUE O PE3yJIbTaTaX PacCMOTPEHUsSI JOKYMEHTOB, HEOOXOJIUMBbIX
ISl IPEJOCTABIICHUS] YCIIYTH, COJIEPIKaIllee CBEAEHUS O MPUHATUU MOJ0KUTEIBHOTO
pemeHns O NpPeIoCTaBICHUM MYHMIIMIIAIBHOM YCIYTM U BO3MOXKHOCTH IOJIyYUTh
pe3ynbTaT  MNpPEJOCTaBICHUS  yCOyrd Ju0O0  MOTHUBUPOBAHHBIM  OTKa3 B
IpeaocTaBIeHnd MyHAIIMIIAIbHOMN YCIIyTH.



3asgBUTENsIM  00ECTIEYMBACTCS BO3MOXXHOCTH OIICHUTH JIOCTYITHOCTH H
Ka4ecTBO MyHMIIMIIaIBbHOW yCIyry Ha PernoHanbHOM moprasne.

3.7. IlopsinoK BHINOJHEHUS AIMUHUCTPATHBHBIX Npoueayp (AelcTBuii)
MHOTO(PYHKIMOHAJbHBIMHU IIEHTPAMM
NpeoCcTABJEHHS TOCYIAPCTBEHHBIX 1 MYHUIMNAJbHBIX YCJIYT

NudopmupoBanue 3asBUTENICH OCYIIECTBISETCS MOCPEACTBOM pa3MEIECHUs
aKTyaJbHOW W HCYEpINbIBAIONIEH HMHPOpMalUU, HEOOXOAMMOW JUIsl MOJy4YEHHUs
MyHUIIMNANBHOW YCIyTH Ha UH(MOPMALMOHHBIX CTEHJIaX WM MHBIX HMCTOYHHMKAX
UH(GOPMHUPOBAHUA.

NudopmupoBanue 3asButenieid ocymiectBisiercss B okHe MOI[ (uHom
CHenuaibHO 000pyaoBaHHOM pabodeM mecte B MO®II), npenHazHaueHHOM ISt
MH()OPMUPOBAHMS 3aIBUTENEH O MOPSAIKE MPEIOCTABICHHUS MyHUIUIIATBHBIX YCIIYT,
O XOJE€ PAacCMOTPEHHUs 3alpPOCOB O MPEAOCTABICHUHM MYHHUIMNAIBHBIX YCIYT, a
TaKXKe JUIsl MPENOCTaBICHHs WHOM WHGOpMAalMU, B TOM YHCIE YKa3aHHOM B
NoANyHKTe  «a»  myHkrta 8  IlpaBun  opraHuzanum  J€STEIbHOCTH
MHOTO(QYHKIIMOHABHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIYT, YTBEPKICHHBIX IOCTaHOBIEeHUEM IIpaBurtenbcTBa
Poccuiickoit @eaepanuu ot 22 aexadpst 2012 r. Ne 1376 «O6 yrBepxkaeHuu [Ipasun
OpraHu3aluy JCSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBIICHUS
rOCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

PaGotank MO®I] npu nmpueme 3arpocoB 0 MPEJOCTABICHUH MYHUIUATIATBLHBIX
yCIyr JM0O 3ampocoB O MNPEIOCTaBICHUM HECKOJIBKUX MYHHMIMNAIBHBIX YCIYT
(mamee - KOMIUIEKCHBIM 3ampoc) M Bblau€ pe3yJbTAaTOB MPEIOCTABICHUU
MyHUIUMOANBHBIX YCAYr (B TOM 4YHCIE€ B paMKaX KOMIUIEKCHOIO 3ampoca)
yCTaHaBJIMBAET JIMYHOCTh 3asBUTENII HA OCHOBAHMM MAaclopTa TIpaKJaHUHA
Poccuiickoit denepannu, 1100 yCTaHABIMBAECT JUYHOCTh 3asiBUTENS, POBOJIUT €0
UACHTU(PUKALIMIO, Ay TECHTU(PUKALIUIO C UCII0JIb30BaHUEM UH(OPMAI[MOHHBIX CUCTEM,
yka3aHHbIX B acTsax 10 u 11 crateu 7 ®@enepanbHoro 3akona Ne 210-D3, a Takxke
IPOBEPSIET COOTBETCTBUE KOMHUM MPEJCTaBIsIEMbIX TOKYMEHTOB (32 HCKIIIOUEHUEM
HOTapUaJIbHO 3aBEPEHHBIX) MX OpUTHMHANIAM (Ha TpeAMET HaJIUYMs MOJYUCTOK
(OCHOBHBIMU TPU3HAKAMHM TIOJYUCTOK SIBIISIFOTCSA: B3bEPOIIEHHOCTh BOJIOKOH,
W3MEHEHHE TJISHIIA TTOBEPXHOCTHOTO CJI0S OyMaru, yMEHBIICHUE TOJIIUHBI OyMaru
B MECT€ TOJYMCTKH, HapyIIeHHEe (OHOBOW CETKU) WM JIONEYATOK (OCHOBHBIMH
MpU3HAKaMHU MIPUITUCOK SBJISIFOTCS HECOBMAJCHUE TOPU30HTAIBHOCTH
pacmoyIOKEHUs] TI€YaTHBIX 3HAKOB B CTPOKE, pa3iMyusl pa3Mepa MU pPHUCYHKa
OJIHOMMEHHBIX TEYaTHBIX 3HAKOB, PAa3JIMuMsi WHTEHCHUBHOCTH MCIOJIb30BAHHOIO
KpacuTes).

B cnydae, ecnu mnpeAcTaBieHbl MOAJUHHUKH JTOKYMEHTOB 3asBUTEI,
IIepeyYeHb KOTOPBIX OmpeaenaeH MyHKToM 6 ctateu 7 denepanbHoro 3akona Ne 210-
®3, paboTHUK M®I] cCHUMAET C HUX KOTHH.

PabotHuk MOIL], npu npueme 3anpocoB MNPOBEPSET MNPABHIBHOCTH
COCTABJICHMsI 3asBJIEHHA (3ampoca), a TakXkKe MCUEPIbIBAIOIINNA IEepEUYCHb
JIOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C MyHKTOM 2.6.1. moapazgema 2.6,



paszena 2 HACTOAIIETO AIMUHUCTPATUBHOTO pErjaMeHTa, U (POpMHpYyeT MakKeT
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHS JIOKYMEHTA, YIOCTOBEPSAIOLIErO JINYHOCTD,
HOPMATUBHO YCTAHOBJIEHHBIM TPEOOBAHUSIM WJIH €TI0 OTCYTCTBUS — paboTHUK MDI]
undopmupyer 3asButrens (mpencraButenss  3asBUTENS) O  HEOOXOJUMOCTH
NPEABABICHNUS JOKYMEHTA, YJOCTOBEPSIOUIErO JIUYHOCTh, Uil IMPEIOCTABICHUS
MyHuIMnanpHOW yCIIyru U mpeaiaraer oopatutbess B M®I] mocne npuBeacHUs B
COOTBETCTBHE C HOPMATHBHO YCTAaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD.

Pa6otHux MOI] HAIpaBJIsIeT MEKBEJOMCTBEHHBIE 3aIpOCHI
O TIPEAOCTaBIICHUH JOKYMEHTOB W uWH(Mopmamuu (B TOM dmcie 00 oruiare
rOCy/JapCTBEHHOM IONUIMHBI, B3MMAaeMOW 3a NpenocTraBieHue MyHUIUMIIAIbHOU
YCIIYTH), KOTOpPbIE HaXOAATCA B PACHOPSKEHUU OPraHoB, MPEAOCTABIISIOMIMX
MyHUIMnanbHbIe YCIYTH, JUOO0 MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM
(opramaM  MECTHOIO  CaMOYIpPABJICHHs)  OpraHu3alii, y4acTBYIOIIMX B
MPEIOCTaBICHU MYHUIMUNAIBHON YCIYTH, B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccurickon denepanyy, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
KpacHonmapckoro kpas, MyHULUNAIbHBIMM [PABOBBIMU aKTaMU C YYETOM
nosoxkennit yactu 6 crarbn 7 @enepanpHoro 3akona Ne 210-D3.

MexXBeTOMCTBEHHBII 3allpoc O TMPEACTABICHUN JIOKYMEHTOB U (WJIM)
uH(pOpMaIK, YKa3aHHBIX B MyHKTE 2 yacTu 1 cratbu 7 denepaibHOTO 3aKoHA No
210-®3, nns mpenoctaBieHuss MyHUITMNATBHOM YCIYTHM C  HCIOJIb30BAaHUEM
MEXBEJIOMCTBEHHOT0 HWH(OPMAIlMOHHOTO B3aUMOJEUCTBUS JIOJDKEH COAEpkKaTh
yKa3aHue Ha 0a30BbIi TOCyAapCTBEHHBIM WH(OPMAMOHHBIA pecypc, B IENSIX
BEJICHUS KOTOPOIO 3alpallliBalOTCs JOKYMEHTBI U HH(pOpMAaIIHS.

PabotHuk MOI] ocCylecTBISIET COCTAaBJICHUE U BbIJauy 3asgBUTEISM
JOKYMEHTOB ~Ha  OyMaXHOM  HOCHUTENE, MOATBEPKIAAIOUIUX  COJEpKaHHUE
DNEKTPOHHBIX  JIOKYMEHTOB, HampaBieHHbIXx B MOIL[ mno pesynbratam
npenocTaBieHuss MyHUIIMNANbHOW YCIyTM, B COOTBETCTBUU C TpeOOBaHUAMH,
ycra"HoBieHHbIMU [IpaButensctBoM Poccuiickont denepannu.

PaGotnuk ~ M®I[ ocymecTBiser UHbIE  JCHCTBUSA, HEOOXOAMMBIC
Il TPEeNoCTaBlieHUsT MyHUUMNAIBbHOW YCIYTM, B TOM YHUCJIE CBS3aHHBIE C
MPOBEPKOM JIEHCTBUTEIHLHOCTH YCUJIEHHOW KBaTU(UIIMPOBAHHON SIIEKTPOHHOM
MOJAMKUCH  3asBUTENS, WCIOJIB30BAHHOW Tpu  OOpalieHuu 3a TOJyYeHHEM
MyHUIIMITAIBHOM ~ yCIYyTHM, @ TakKX€ C YCTAHOBIECHUEM IEPEYHA CPEACTB
YAOCTOBEPSIIOIINX  LEHTPOB, KOTOPBIE JOIYCKAKOTCS Uil  MCIIOJb30BAHUSA
B IeJsIX OO€eCleueHUs: YKa3aHHOW MPOBEPKU U OMpPEACNAIOTCS HAa OCHOBAHUU
YTBEPKIAEMOW OPraHoM, MPEJOCTABIIONIMM MyHUIMNAIBHYK YCIyry, IO
corjacoBanuto ¢ degepanbHON ciyk00i Oe3omacHocTH Poccuiickoit denepanmu
MOJENd yrpo3 0e30macHOCTH MH(pOpMalUUd B HMHPOPMALMOHHON CHUCTEME,
UCIIOJB3YEMOM B IENsIX Mpuema oOpalleHuid 3a mosydeHneM MyHHIUnaabHON
YCIIYTH U (UJTK) MPEOCTaBICHUS TaKOW YCIYyTH.



3.8. Ilopsinok ucnpaBJieHUA IOMYIIEHHBIX ONEYATOK U OIIMOOK B JOKYMEHTAX,
BBIIAHHBIX B pe3yJbTaTe NnpeaocTaBjieHuss MyHHMIHMIAIBHON yCIyTrd

OcHoBaHMEM Hayaja BBITIOJHEHUS aJIMUHUCTPATUBHOWU MPOUEAYPHI SIBISETCS
oOparieHue 3asBuTENSA 00 UCIIPaBJICHUU  JIOMYIIEHHBIX OIeYaToK
¥ OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MpeNoCTaBieHUs MyHHIIMNAIbHONW YCIYTH
PErUCTPALIMOHHBIX JIOKYMEHTaX C MPWIOKEHUEM JOKYMEHTOB, MOJTBEPKIAAIOUINX
OTIEYaTKHU U OIINOKHU.

Cpox mpoXOoKJeHUs aJMUHUCTPATUBHOW MPOIEAyphl HE JOHKEH MPEBBIIIAThH
nATH pabouuMx JHEW C JaThl perucrpanuu ooOpaiieHus o0 UCIpaBICHUH
JIOTIYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MpPeIOCTaBICHUS
MyHULIUTIaTPHON YCIYTH PETUCTPAIMOHHBIX TOKYMEHTaX.

Pemenne 00 wWcmpaBieHMHM — JOMYIICHHBIX  OMEYAaTOK M OIIMOOK
B BBIJIaHHBIX B  pe3yjibTare MpPEIOCTaBleHUS MYHUIIMNANBHON  YCIyTH
PETUCTPALIMOHHBIX JOKYMEHTAaX TMPUHUMAETCS B Ciydae, €CIM B YyKa3aHHBIX
JIOKYMEHTaX  BBISBICHBI ~ HECOOTBETCTBUS  MpUJIaraéMbiM K  3asABICHUIO
O MpeAocTaBlieHn MyHUITUTIATBHON YCIYTH JOKYMEHTAM.

Pesynbrarom  aAMHUHUCTPATUBHOW MpOLEAYPHl  SIBISETCA  HCIpaBICHUE
JIOTYIICHHBIX JOJDKHOCTHBIM JIMLIOM YTIOJIHOMOYEHHOTO OpraHa OIEYaToK MU
OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTaBlIeHUS MyHHUIIMNAIBHOU YCIyTH
PErUCTPAllMOHHBIX JOKYMEHTaX Ju00 HampaBJieHHE B ajpec 3asBUTENS OTBETa
¢ uHpopmaInueit 00 OTCYTCTBUU ONEYATOK M ONIMOOK B BBIJIAHHBIX B PE3yJIbTATE
npenocTaBiieHuss MyHUITUTIATBHOM YCIIYTH PETUCTPAIIMOHHBIX IOKYMEHTaX.

He mo3mHee s, clemyromiero 3a JHEM MPHUHATHS PEIIeHUs, YKa3aHHOTO B
a03arie YeTBEpPTOM HACTOSIIETO MOpa3aena, 3asBUTEII0 B TUCbMEHHON (hopMe U IO
KEJIaHWI0 3asBUTENS B DJIEKTPOHHOHN (hOpMe HAMPaBIIAETCS MOTHBUPOBAHHBIA OTBET
0 pe3yJibTaTaX pacCMOTPEHHUs 0OpallIeHusI.

B cimywae BHeceHMST UW3MEHEHHWH B  BBIJAHHBIM 110  pe3yJbTaTaM
npenocTtaBieHuss MyHHMIMNAIBHOW  yCIIyTW  JOKYMEHT, HamnpaBleHHBIX Ha
UCIPaBJIEHUE OIIMOOK, TOMYUIEHHBIX 110 BUHE OpraHa u (Win) AOJKHOCTHOIO JIUIA,
MHOTO(YHKIIMOHAILHOTO TIeHTpa U (WiM) pabOTHHKAa MHOTO(YHKIIMOHAJIHLHOTO
IEHTpA, IJ1aTa C 3assBUTEIISI HE B3UMACTCH.

4. ©OPMbI KOHTPOJIA 3A IIPENOCTABJIEHUEM
MYHUIHNITAJIBHOU YCIYT'H

4.1, IHopsigok ocylmiecTBICHUS TEKYILIEro KOHTPOJIS 32 COOJII0IeHUEM H
HCIOJIHEHHEM OTBEeTCTBEHHBIMHU J0JIKHOCTHHIMU JIMIAMU TOJI0KEeHHI
AJIMHUHUCTPATHUBHOIO PerjJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBaHMS K NMpeaocTaBieHni0 MyHUIIMNIAIBHOMH yCJIYTH,
a TaKKe NPUHATHEM UMM PeleHuil

Texymuii KOHTpONb 3a COONIOCHHEM W HCHOJHEHHEM CIEHHUaIHNCTaMU
YIOMHOMOYEHHOTO  OpraHa MOJIOKEHUM  HACTOSAWEro  AJMHUHHUCTPATUBHOIO
perlaMeHTa W MHBIX HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIAX
TpeOOBaHUS K TPEJOCTaBICHUI0 MyHHUIMIATBHOW YCIYTH, OCYIIECTBISETCS



HAYJIPHIUKOM YTIOJTHOMOUYEHHOTO OpraHa JIM00 YIOJTHOMOYEHHBIM UM JIUIIOM.

Tekyluii KOHTPOJb OCYIIECTBISIETCA IyTeM TMPOBEICHUS IUJIAHOBBIX H
BHEIUIAHOBBIX ~ MPOBEPOK  COONIOJIGHUS W KCHOJHEHUS  CHEIUAIUCTaMU
YOMHOMOYEHHOTO  OpraHa TMOJOXKEHMM  HACTOsIMIero  AJIMHHHCTPATUBHOIO
periiaMeHTa ¥ UWHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIIMBAIOIIMX
TpeOOBaHMS K IPEIOCTaBICHUI0O MyHUIIMTIATBHOM YCITyTH.

4.2. llopsinoK ¥ NEPHOAUYHOCTD OCYIIECTBJICHHUS MJIAHOBBIX
U BHEIVIAHOBBIX MPOBEPOK MOJHOTHI M Ka4ecTBa
npeaocraBjieHuss MyHUIMNAJBHOU YCJIYTH, B TOM YHCJI€ MOPAAOK U (POPMBI
KOHTPOJIA 32 OJTHOTON M Ka4eCTBOM NMpeAocTaB/eHuss MyHUIMIIAIbLHOU
yCJIyIH

4.2.1. KoHTpob 32 MOJHOTOM W Ka4YECTBOM IMPEAOCTABICHUS CIICIIUATUCTaMHU
MyHUIIUNIANBHOM YCIYTH OCYIIECTBIsIeTCA B (opMax MPOBENCHHS IMPOBEPOK U
paccMoTpeHust  kanob Ha  JCUCTBHS (6e3neiicTBue) CIIELIMAIINCTOB
Y10THOMOYEHHOT O OpraHa.

4.2.2. TlpoBepkr MOTyT OBITh IJIAHOBBIMM W BHEIUIaHOBBIMU. [lopsimok u
NEPUOJIMYHOCTh  OCYIIECTBIICHUS  IUJIAHOBBIX  MPOBEPOK  YCTAHABIIUBACTCS
HAYaJIbHUKOM YTIOJIHOMOYEHHOTO OpraHa, B €ro OTCYTCTBHE - HCIIOJHSIONUM
0OS3aHHOCTH HayaJlbHHKA YTOJHOMOYEHHOTro oprana. [Ipm mpoBepke MoryT
paccMaTpuBaTHCS BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTaBICHHEM MYyHHUIIUTIATBHON
ycIyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTACIBHBIA BOIPOC, CBSI3aHHBIN C
npefocTaBieHieM MyHUIIMNAIBHON yciyru (TeMatudeckue mnpoBepkH). [IpoBepka
TaK)Ke MPOBOJIUTHCS IO KOHKPETHOM Kajooe.

4.2.3. BHenaHOBBIE IPOBEPKHU MTPOBOAATCS B CBS3U C IPOBEPKOM yCTPAHEHUS
paHee BBISBJIICHHBIX HApYIIIEHUH, a TAK)KE B CIydyae MOJyYeHHUs jKaiod Ha JIeHCTBUS
(Oe3meiicTBUE) CICIMATIUCTOB Y TOJITHOMOYEHHOTO OpTaHa.

4.2.4. Pe3ynbTaThl MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OQPOPMIISIOTCS B
BUJIC CIIPABKH, B KOTOPON OTMEYAIOTCS BBISBJICHHBIC HEAOCTATKH W MPEJIOKEHUS
M0 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIUI] OPTraHa, NPeA0CTABJISIIOLIEr0
MYHHLIHMIAJBHYIO YCJIYTY 32 pelieHus M aeiicTBus(0e3ecTeue),
NpPUHUMAaeMble (0CylIeCTB/IsAeMbIe) MMHU B X0/1€ MPeI0CTABICHUA
MyHMUIMIIAJIBHON YCIYTH

43.1. Tlo pesynpTaTaM TPOBEICHHBIX MPOBEPOK B CIIydae BBISBICHUS
HapylIeHUH MOJIOKEHUN HACTOSEro AJIMUHUCTPATUBHOTO PErJIaMEHTa U HWHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  yCTAHABJIMBAIOIMIUX  TPeOOBaHHUS K
NpeAoCTaBACHUI0 MYHMIIMTIATLHON YCIIYyT'H, BWHOBHBIC CHEIUAIMCTHI HECYT
OTBETCTBEHHOCTh 3a pElIeHuss W JedcTBus (Oe3neiicTBuE), NpUHUMAEMbIe
(ocymiecTBiIsieMbI€) B X0/1€ MTPEeAOCTaBIeHNsT MyHUIIMTIAILHOM YCITyTH.

4.3.2. CienraliucThl, 10 BUHE KOTOPBIX JAOMYIIEHbl HAPYIIECHUS TOJIOKEHHM
AJIMUHUCTPATUBHOTO PETJIAMEHTA, HECYT aAMUHUCTPATUBHYIO, NUCUUIIIIMHAPHYIO
U UHYI0 OTBETCTBEHHOCTb B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM,



®enepanbHbiM 3akoHOM OT 2 MapTta 2007 roma Ne 25-®3 «O myHUUUMNAIbHON
ciyx0e B Poccuiickoit ®enepammm», denepanbapiM 3akoHOM oT 27 umions 2010
roga Ne 210-®3 «O6 opraHuzanuu TpPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT» U UX JOJPKHOCTHBIMM MHCTPYKIIMSIMHU B COOTBETCTBUHU C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit deneparium.

4.3.3.0 Mepax, OpUHATHIX B OTHOLICHUU CHEIHUATIUCTOB Y OJIHOMOYEHHOTO
OpraHa, BUHOBHBIX B HAapyIICHUH IOJOKEHUNA HACTOSIIET0 AJIMHHHCTPATUBHOIO
periiaMeHTa U UHbIX  HOPMATUBHBIX  IPABOBBIX  AaKTOB,  YCTaHABIIMBAIOIIMX
TpeOOBaHMS K MPEJOCTaBICHUI0 MYHHMIIMMAIBHONM YCIyTU, B TEUEHHUE [ECATU
pabouux JHEW co AHS MPUHIATHS TaKUX MEp YTOJHOMOYEHHBIN OpraH cooOIaeT B
MUCBMEHHOH (hopMe JTHITYy, IpaBa U (MM 3aKOHHBIE HHTEPECH KOTOPOTO HAPYIIICHBI.

4.4. IlonoxkeHus, XapakTepusywilnue TpedOoBaHus K MOPSIAKY U (popmam
KOHTPOJIA 32 npeaocraBjieHueM MyHHMIUNIAJIBLHON YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAXKAAH, UX 00beIMHEHUI U OPraHUu3aluil

4.4.1. TpeboBaHust K NOPANKY U (opmMamM KOHTPOJS 3a MPEIOCTaBICHUEM
MyHununansHOM yCIIyTu:

a) HE3aBUCHMOCTb;

0) MOJDKHAS THIATEIBHOCTb.

4.42. He3aBUCUMOCTb  JMIL,  OCYIIECTBISIIOIIMX  KOHTPOJIb 32
npenocTasiaeHneM MyHUIMIIAIBHON YCIYTH, OT CIEHUAIUCTOB COCTOUT B TOM, YTO
IIPU OCYILECTBICHUN KOHTPOJIS OHU HE3aBUCUMBI, B TOM YHCJIE HE UMEIOT POJCTBA C
HUMH.

JIvia, OCymIECTBISIOIIME KOHTPOJb 3a IMpeaocTaBieHrneM MyHUIHUNAIbHOU
YCIIYTH, JAOJDKHBI MPUHUMATHh MEPHI MO MPEAOTBPALICHUIO KOH(IMKTA WHTEPECOB
IIPU IPEAOCTABIEHNNA MyHUIIMTIIATBHON YCITyTH.

4.4.3. JlojbkHash TIIATEIBHOCTh JIMI, OCYUIECTBIJISIIOIIMX KOHTPOJIb 3a
IpENOCTaBIEHNEM MYHHIIMIIAIBHON YCIYTH, COCTOUT B CBOEBPEMEHHOM M TOYHOM
UCIIOJIHEHUH  OOS3aHHOCTEW,  MPEIyCMOTPEHHBIX  HACTOSALIMM  pa3lielioM
AJIMUHHCTPaTUBHOTO PETJIaMEHTA.

5. JOCYJEBHOE (BHECYJIEFHOE) OB KAJIOBAHUE 3ASIBUTEJIEM
PEIIEHWHA U NTEMCTBUM (BE3IEVCTBUS) OPTAHA,
IPEJTOCTABJISIIOIIETO MYHUITUITIAJIBHYIO YCIIVTY,
JOJIKHOCTHOI'O JIMLIA OPTAHA, TPEJJOCTABJISIIOIIETO
MYHUIUNAJBHYIO YCJIYTY, JIUBO MYHUILIUITIAJIBHOT'O
CIOYXKAIIETO, MHOIO®YHKIIMOHAJIBHOI'O IIEHTPA,
PABOTHUKA MHOTI'O®YHKIIMOHAJIBHOI'O HIEHTPA, A TAKXKE
OPI'AHM3AIINM, OCYHIECTBJSIOINX ®YHKIINHA 1O
MPEJOCTABJEHUIO MYHUIIUITAJIBHBIX YCJYT, NJIUM UX
PABOTHUKOB

5.1. Uudopmanus 15 3asiBUTEJISA 0 €r0 MpPaBe MoAaTh Kajao0y

3asBUTEH, MMEET NpPaBO Ha JocyaeOHoe (BHeCyaeOHoe) oOkamoBaHUE
pemennii  w  geWctBuil  (0e3deMCTBUS), TOPHUHATHIX  (OCYIIECTBIISIEMBIX)



YOIHOMOYEHHBIM OPraHoM, AOUKHOCTHBIM JIMIIOM YTOJHOMOYEHHOI'O OpraHa
anb0 MyHUIMOAIbHBIM  ciayxkammM, MOL[, pabornukom MOPIL[, B xome
npenocTaBiieHuss MyHuIunaiapbHOW yciayru (mamee — gocyaebHoe (BHecyaeOHOE)
00>KaJIOBaHHUE).

5.2. IIpeameT xaJ100b1

[IpeameTrom nocyneOHoro (BHecyAeOHOro) oOkamoBaHUsI 3asBUTENEM
peuieHuil U aeucTBUil (0e31eiCTBUS) YTIOJIHOMOUYEHHOIO OpraHa, JOJIKHOCTHOTO
auiia  YTMOJHOMOYEHHOTO OpraHa, JMOO MYyHUIMMOAIBHOTO ciyskaimiero, MO®ILI,
pabotHuka MOII, sBiIseTcs KOHKPETHOE pelieHne Wiau AcicTBue (Oe3mencTBue),
NPUHATOE WM OCYIIECTBICHHOE UMHU B XOZE MPEAOCTaBICHHUS MyHUIUIAIBLHOM
YCIIYTH, B TOM YHUCJIE B CAEAYIOUIMX CIydasx:

1) Hapymenwe cpoka perucTpauuu 3amnpoca O  IPeAOoCTaBIICHUU
MyHununaibHON yCIIyTH;

2) HapylleHHe CpoKa MpeaocTaBieHuss MyHUIMOaNbHOW yciayrd. B
yKa3aHHOM cllydae Aocyie0Hoe (BHecyeOH0e) 00KaaoBaHue 3assBUTEIEM PEIICHUN
u aeiictuit (6e3aeiictBus) M®IL, pabotnuka M®I] Bo3MOkHO B cilydae, €ciid Ha
MOII, pemenus u aeicTBus (6e37€iCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
(GYHKIUS 1O TPEJOCTaBICHUIO COOTBETCTBYIOIIEH MyHUIMNAIBHON YCIyrH B
IOJIHOM 00bEeME B MOpSAJKE, ONpeaeTeHHOM YacTbio 1.3 ctatbu 16 denepaibHOTO
3akoHa Ne 210-D3;

3) TtpeboBanue y 3asgBUTENS JOKYMEHTOB WM uHMOpMaIu 1160
OCYUIECTBJICHUSI JEHCTBUM, MNPEIOCTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMHM IPAaBOBBIMM akTaMu Poccuiickonn Peneparum,
HOPMATHBHBIMH MpPaBOBbIMU akTaMu KpacHomapckoro kpas, MyHULUIIAIbHBIMU
MPaBOBBIMM aKTaMU ISl PEJOCTABICHUSI MYHULIMITAIBHON YCITYTH;

4) oTka3 B MpuUeMe JTOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM TPaBOBbIMU akTamMu Poccuiickoii denepanuny, HOPMATUBHBIMHU
MpaBOBBIMM akTaMu KpacHOJapcKoro kpasi, MyHUIIMIAJIbHBIMU NPABOBBIMU aKTaMU
ISl IpeAocTaBieHus MyHHIIMNIATIbHOM YCIIyTH, Y 3asgBUTENS;

5) oTka3 B mpenocTtaBieHMM MYHHMIMNAIBHONW YCIYTHM, €CIM OCHOBAHMS
OTKa3a HE TMpeayCMOTpeHbl (eneparbHbIMH 3aKOHAMH W TMPUHATHIMA B
COOTBETCTBHM C HMMHU WHBIMH HOPMAaTHUBHBIMHM IPABOBBIMU akTamu Poccuiickoil
denepanuu, 3aKOHAMHM W WHBIMA  HOPMAaTUBHBIMU  IPABOBBIMH  aKTaMH
KpacHomapckoro kpasi, MyHULMIAIbHBIMU TPABOBBIMH aKTamMu. B ykazaHHOM
ciyuae jaocyneOHoe (BHecyneOHoe) oOkamoBaHWe 3asiBUTENIEM pelIeHUd U
nevctBuid (6e3neiictBus) M®II, pabornuka M®IL] BOo3MOXHO B ciydae, €ciu Ha
M®II, pemenuss u necTBus (Oe3€MCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKUMST 10 TPEIOCTaBICHUIO COOTBETCTBYIOUIEH MYHUIIMIIATBHON YCIyTU B
MOJTHOM 00beMe B TOpPSAKE, ONpeeeHHOM JacThio 1.3 cratbu 16 denepanbHOTO
3akoHa Ne 210-D3;

6) 3aTpeboBaHue ¢ 3asBUTENS NPU MPEAOCTaBICHUH MyHHUIIMIIATBLHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
®denepauny, HOPMATHUBHBIMM INpPaBOBbIMU akTamu KpacHomapckoro — kpas,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;



7) OTKa3 YOIHOMOYEHHOTO oprasa, JOJ>KHOCTHOTO avua
YnonHomouennoro oprana, M®II, paborauka M®I] B ucnpaBieHun 10MyIIEHHBIX
UMH OINEYaTOK W OMmHOOK B BBIJAHHBIX B PpE3yJbTaTe MPEAOCTABICHUS
MyHUIIMNANBHOW YCIYTH JOKYMEHTax Ju00 HapylIeHHUE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIpaBJICHUM.

B ykazanHom ciyuae pocyaeOHoe (BHecyneOHoe) o0xanoBaHue 3asBUTEIEM
pemeHuii u neictBuit (0e3aeiicteus) M®II, pabotHuka M®L] Bo3MOkHO B ciTyyae,
ectu Ha MOILI, pemenus u paedcTBus (O€3EMCTBHE) KOTOPOro OOKaIIyIOTCH,
BO3JIO)KEHA (PYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIECH MyHUIIUNIAIBHOM
YCIYyTH B TOJHOM OObeMEe B TMOpPSIKE, OINpelesieHHOM dvactbio 1.3 cratbu 16
®enepanpHoro 3akona Ne 210-D3.

8) HapyIleHHe CpoKa WM TOpPSAKa BBIJAYM JOKYMEHTOB IO PE3yJIbTaTaMm
peaocTaBiIeHnss MyHUIMIIAIbHON YCIIYTH;

9) mpuOCTaHOBIEHHE TIPENOCTaBICHUS MYHHIIMIAIBHOW YCIIYTH, €CIU
OCHOBAaHMsI TIPUOCTAHOBIICHUS HE TMPETyCMOTPEHBI (enepambHbIMA 3aKOHAMHU
Y TIPUHSATHIMU B COOTBETCTBUHU C HUMH WHBIMH HOPMATHBHBIMH TTPABOBBIMH aKTaMH
Poccuiickoit @eaepannn, 3aKkOHAMU U UHBIMU HOPMATHUBHBIMH IPABOBBIMU aKTaMH
KpacHomapckoro kpasi, MyHUIIMIIAJbHBIMU TIPABOBBIMH aKkTamMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyaeOHoe) oO)kajmoBaHMe 3asBHUTEIIEM pEIICHUH |
nevicteuit (6e3neiictBus) M®IL, pabornuka M®PI] Bo3MOXHO B ciydae, eciik Ha
MOII, pemenus u aeicTBusi (6e37€CTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIMST 1O TPENOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIIMITATBHON YCIyTU B
MOJTHOM 00beMe B TMOPSAKE, ONpeaeaeHHOM JacThio 1.3 crareu 16 denepanbHOTO
3akoHa Ne 210-D3;

10) TpeboBanue y 3asBUTENS IPHU MPEIOCTAaBICHUM MYHULIUNIATBHON YCIyTU
JIOKyMEHTOB WJIM MH(POPMAIIMH, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCHh TIPH TIEPBOHAYATILHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TIpeOCTaBICHUs MYHUIIMIIAIBHOW yCIyTH, JUO00 B  TPEIOCTaBICHUHU
MyHUITUTIATBHOW YCIYTH, 32 UCKIIOUCHHUEM CITy4acB, MIPEIYCMOTPEHHBIX ITyHKTOM
4 vactu 1 crareu 7 ®enepanibHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae
nocynebHoe (BHecyaeOHOe) oOkalloBaHHWE 3asBUTEICM pEUICHHWH W JICUCTBUUI
(6e3meiictBusi) M®DII, paborauka M®I] Bo3moxkHO B ciydae, eciu Ha MOII,
perieHus u AeicTBus (0e31elCTBHE) KOTOPOTO O0XKAIYIOTCS, BO3JI0OKEHA (DYHKITHS
0 TIPEIOCTABICHUIO COOTBETCTBYIOMIUX MYyHHUITUTIATBHBIX YCIYT B TIOJIHOM 00bEeMe
B MOpsJIKEe, onpeaeaeHHOM 4dacThio 1.3 cratbu 16 ®enepanbHoro 3akoHa Ne 210-
@3,

5.3. Opranbl MeCTHOT0 CAMOYIIPABJICHUS, OPTAHU3ALUN, JOJTKHOCTHbIE
JINIA, KOTOPHIM MOKeT ObITh HANIPABJIEHA KAaJ100a

Kamoba nHa pemenuss u AedcTBUs (0Oe3A€MCTBHE) JOJDKHOCTHBIX JIWIL
YIIOJIHOMOYEHHOTO OPraHa, MyHULUIAJIBHBIX CIY)KallUX IOJAETCs 3asBUTEIEM B
YIIOJTHOMOYEHHBIM OpraH Ha WMMS PYKOBOJHWTENS YIIOJIHOMOYEHHOro oprasHa. B
ciiydae eclii OOXKalmyroTCsl pemieHus u JAeicTBus (0e37eiiCTBHE) PYKOBOIUTEIS
YoIHOMOYEHHOTO OpraHa, *anoda mogaeTcs 3aMeCTUTENIO TTIaBbl aIMUHUCTPALIUU
MYHHIIMIIAJIBHOTO OOpa3oBaHust J[MHCKOW palioH, KypUPYIOLIEMY AEATEIbHOCTh



YNOIHOMOYEHHOTO opraHa (B MOPSAKE MOJYMHEHHOCTH) (Aajnee — BbIIIECTOSIIUN
opras).

[Ipu oTCYTCTBHMM BBIIECTOSIIETO OpraHa )ajio0a Mo1aeTCs HEOCPEACTBEHHO
rJIaBe MyHUIIUITAIBHOTO 00pa3oBanus JIMHCKOM paiioH.

KanoOw! Ha pemieHus u aercTBus (6e3aeicTBue) padbotHuka M®I] mogaroTcs
pykoBoautento 3roro MO®ILI. JKanoObl Ha pemieHuss u aedcTBust (Oe3aeiicTBHE)
MOI] nogatorcst B JenapraMeHT uH(popmMaTu3anuu U cBa3u KpacHomapckoro kpas,
sBistromuiics yapeaureneM MOIL] (nanee — yupeaurens M®ILI) unu 10KHOCTHOMY
JIUILY, YIIOJITHOMOYEHHOMY HOPMATHUBHBIM IIPaBOBbIM akToM KpacHomapckoro kpasi.

KanoOwl Ha pemieHus U aelcTBUs (Oe31ecTBHE) paOOTHUKOB OpraHU3aIlui,
npeaycMoTpeHHbix vactbto 1.1 craten 16 ®denpepanbHoro 3akoHa Ne 210-D3,
MIO/TAFOTCST PYKOBOJIUTEISIM THX OpTaHU3aIIHH.

5.4. Ilopsinok moga4m U pacCMOTPEHUA KAT00bI

OcHoBaHueM [JI1 Hayaja MpoUEeAypbl J0CyleOHOro (BHECYAEOHOrO)
00>aI0BaHMs SBJISAECTCS MOCTYIICHUE KaT00bl, MOJaHHOW B MUCbMEHHOU opMe Ha
OyMa)XHOM HOCHTEJE, B 3JEKTPOHHON Qopme, B YIOJHOMOYEHHBI OpraH IO
PaCCMOTPEHHUIO HKATIOOBI.

XKanoba Ha pemenus u aecTeus (0e3aeiicTBue) YMOITHOMOYEHHOTO OpPraHa,
JOJDKHOCTHOTO JIMIAa YIIOJIJHOMOYEHHOIO OpraHa, MyHUIUIIAIBHOIO CIY’Kallero,
PYKOBOAMTENS YTIOJTHOMOUYEHHOTO OpraHa MOKET ObITh HampaBlieHa M0 IOYTE,
yepe3z MO®II, ¢ ucnonp3oBaHueM WHOOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OQUIMANBHOrO caiiTa MyHHUIMOAIbHOrO oOpa3oBaHusa JIMHCKOM
paiion, Enunoro moprana nubo PernoHanbHOro moprana, a TakkKe MOXET ObITh
MPUHSATA TIPU JTUYHOM IpueMe 3asiBUTES.

3asgBUTEN0 00ECHeuYnBaEeTCs BO3MOXKHOCTh HAIlpaBJIEHUS KajoObl Ha
pelieHus U JeicTBus (O0e3neicTBre) YTIOTHOMOUYEHHOTO OpraHa, JOJBKHOCTHOTO
auna YToIHOMOYEHHOTO OpraHa, MyHUIMIIAJBLHOTO CIY’KaIlEro B COOTBETCTBUU CO
cratbeit 11.2 ®enepanpHoro 3akoHa Ne 210-d3 ¢ wucnonbp3oBaHWEeM TopTaja
dbenepanbHON TOCYyIapCTBEHHON HMH(POPMAIMOHHON CHCTEMBI, O00ECIICUMBAIOIICH
mpoiecc J1ocyneOHoro (BHECYZeOHOro) O0OKaloOBaHUSA PEUICHUH U JIeWCTBHMA
(Oe3meiCTBHSA), COBEPIICHHBIX TMPH TPEJAOCTABICHUM TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYyr OpraHamu, MPEJOCTaBISIONMMUA TOCYJapCTBEHHbIE U
MYHULIMNAIbHBIE YCIYTH, HMX JOJKHOCTHBIMHU JIMIIAMHU, TOCYJAapCTBEHHBIMU U
MYyHUIUMOAABHBIMA  CIY)KAaIlMMA € HMCIHOJIb30BaHUEM  MH(GOPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «VHTepHeT» (manee - cucremMa A0CyAeOHOTO
00aoBaHMs).

XKanoba na pemenus u aewcteus (Oe3peiictBue) M®ILI, pabornuka MODIL]
MOXET OBIThb HalpaBjeHa [0 TOoYTe, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TeJIEKOMMYHUKAIIMOHHOUN cetn «HTepHeT», odurmansHoro caita M®II, Equnoro
noprtana, PernonHanbHOro moprana, a TakKe MOXET ObITh MPUHSTA MPU JTUYHOM
npueme 3asiBUTEINS.

XKanoOa, nocrynuBuas B YOJIHOMOYEHHBI OpraH, NOMJIEKUT PETUCTPALIMH
HE NO3HEE CIEAYIOUIEro padovero AHs cO AHS €€ MOCTYIUICHHMS.
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B cinywae nmomaun 3asButenem xanoOwel uepe3 MDI], MO®I] obecrneunBaer
nepeaavy kanoObl B AIMUHUCTPAILIUIO B TIOPSIAKE U CPOKHU, KOTOPHIE YCTAHOBJICHBI
COTJIAIICHHEM O B3aUMOJICHCTBUHU, HO HE MO3JHEE CICAYIOLIEro padoyero JHs CO
JTHSL IOCTYTIICHUS KATOOBI.

Kanoba nomkHa cosiepKaTh:

1) HauMeHOBaHWE YTIOJHOMOYCHHOTO OpraHa, JOJDKHOCTHOTO  JIMIIA
YIOIHOMOYEHHOTO OpraHa Ju00 MYHMIMIAIBLHOTO chykamiero, MO®IL], ero
pykoBoauTens U (MiIM) pabOTHHMKA, OpraHU3alUi, MPEeAyCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akona Ne 210-®d3, ux pykoBoauTened u (WIN)
pabOTHUKOB, pellIeHHs U AeicTBU (0e37eHCTBHE) KOTOPHIX 00KATYIOTCS;

2) dhaMuiInio, UMs, OTYECTBO (ITOCIICAHEe — NIPH HAJIMYNH), CBEIICHUS O MECTE
KUTEIbCTBA 3asBUTENS — (PU3NYECKOro Jula JHMOO HAaMMEHOBAaHUE, CBEICHUS O
MECTOHAXOXKJACHUU 3asiBUTEINI — HOPUAMYECKOro JHIA, a TakkKe HoMep (HoMepa)
KOHTAKTHOTO TeiedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (IPU HATUYUHU) U
MOYTOBBIN afipec, MO KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXKATyeMBIX PpEHNICHUSAX H JeWcTBHUAX (Oe31eiicTBHM)
VYOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JUIa YTIOJHOMOYEHHOIO0 OpraHa Jimoo
MyHUIUNIaIbHOTO ciyxainiero, M®II, paborauka M®II;

4) 1OoBOJbI, HA OCHOBAaHHHM KOTOPHIX 3asBUTE]Ib HE COIVIACEH C PELICHUEM U
nerictBueMm (Oe3nelicTBEM) YTMOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA
VYOJIHOMOYEHHOTO OpraHa MO0 MYyHHUIIUIAIBLHOTO ciyxkamiero, M®ILl, pabotHuka
MOII. 3asBuTeneM MOTyT OBITh MNPEACTABICHBI JOKYMEHTHI (IIPU HAJIHYUHN),
MOATBEPKIAIOIINE JOBOIBI 3asBUTEIIS, TUO0 UX KOTIHH.

5.5. Cpoku paccMOTpeHHUA KAJIO0bI

Kanoba, moctynuBiias B YNOJTHOMOUYEHHBIM opraH, MO®ILI, yupenuresnto
M®OI] 1160 B BBIIECTOSMINNA OpraH (IIPU €ro HAJU4HH), TOJJIEKUT PACCMOTPEHUIO
B TEUCHUE MATHAAUATH padouMX JHEW CO JHA €€ PErucTpalud, a B clydae
o0aroBaHMs OTKa3a YTMOJHOMOYEHHOTO oprana, M®I[ B nmpueMe HOKYMEHTOB Y
3asiBuTeNs MO0 B MCIPABJICHUHU JOIMYIIEHHBIX ONEYaTOK M OIIMOOK WM B ClIyyae
00KaJIoBaHUS HapYLICHHs] YCTAHOBJICHHOTO CPOKA TaKUX MCIPABICHU - B TCUCHUE
ISTH pabOYUX JHEH co HS ee perucTpaIii.

B cimyuae BHeceHHMs ~W3MEHEHMHM B  BBIIAHHBIA [0  peE3yJibTaTaM
NpeAoCcTaBiIeHUs MyHUIUNAIBHON  yCIYTM JOKYMEHT, HaMpaBJICHHBIX Ha
UCITpaBJeHUE OIMUOOK, JOMYIIEHHBIX MO BUHE YTOJIHOMOYEHHOTO OopraHa U (MjM)
noJpkHOCTHOrO Jsnia, M®OI[ u (wim) pabotnuka MO®II, miara ¢ 3asButens He
B3UMAaETCsl.

5.6. Pe3yabTat paccMOTpeHus Ka100bl

[To pe3ynbpTataMm pacCMOTpPEHUS >KaNoObl MPUHUMACTCSI OJTHO U3 CIETYIOIINX
peLIeHuN:

1) xanoba yaoBIETBOpSETCS, B TOM YHUCIE€ B (OpPME OTMEHBI MPHUHSATOTO
pellleHusl, HCIPaBICHUS MAOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpenocTaBieHruss MyHUIUMNAIBHON yCIyrd IOKyMEHTax, BO3BpaTa



3asgBUTENI0 JIEHEKHBIX CpPEIACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMU akTamMu Poccuiickoii denepanny, HOPMATUBHBIMHU
paBOBBIMH aKkTaMu KpacHogapckoro kpasi, MyHHULIMIIAIBHBIMU TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

YOMTHOMOYEHHBI OpraH, OTKa3blBAET B YJIOBIETBOPEHUU KaJOObI B
COOTBETCTBUM  C  OCHOBAHUSIMH,  HPEAYCMOTPEHHBIMH  ITOCTAHOBJICHHEM
aqMuHucTpanu KpacHocenbckoro cenbekoro nocenenus ot 11 saBapst 2016 . Ne 2
«O6 ytBepxnaeHun Ilopsnka momaum M PAcCMOTPEHUs kKajlod Ha pelleHus U
neiictBus (6e3neiicTBre) agMUHUCTpAK [11acTyHOBCKOTO CEJIbCKOTO MOCEIEHUS
JIMHCKOrO0 MYHHIHMIIAJIBHOTO paiioHa KpacHOmapckoro kpas M €€ JOKHOCTHBIX
JIML, MyHULIUTAJIBHBIX CITY>KAILKX.

VYTOJIHOMOYEHHBI OpraH OCTABIJISIET kajloOy Oe3 OTBETa B COOTBETCTBHH C
OCHOBAHMSIMH, IPEe1yCMOTPEHHBIMU MIOCTaHOBJICHHEM aIMUHUCTPALUA
Kpachocenbckoro cenbckoro nocenenus ot 11.02.2019 Ne 19 «O6 yTBepxkaeHUH
[Topsinka momaum U paccCMOTPEHMS Kano0 Ha peuieHus U nerctBus (0e3aeiicTBue)
agMuHACTpanuu [11acTyHOBCKOTO CENbCKOro mnoceneHus [IMHCKOro pailioHa U ee
JNOJDKHOCTHBIX ~ JIMIL, MYHULMIAIBHBIX  CIYXalMX IpU  IPEIOCTaBICHUU
MYHULUIAIBHBIX YCIYT, TOCYJApCTBEHHBIX YCIYT, B IPEJOCTABICHHH KOTOPBIX
y4acTBYeT aJMHMHMCTpanus IInacTyHOBCKOro cCenbCcKOro mnoceseHust JIMHCKOTo
paiioHa, HaJIeJIEHHAs OTAEIbHBIMU I'OCY1apCTBEHHBIMU ITOJIHOMOYHSIMUY .

B ciiydae ycTtaHOBIIEHUS B XOZI€ WX 110 PE3yJIbTaTaM PaCCMOTPEHHUS 5Kal0ObI
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO NPABOHAPYIICHHUS WU IPECTYIUICHHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJEJIEHHBIE MOJHOMOYHUSMU IO PACCMOTPEHMIO
*ano0, He3aMeMJIUTEIbHO HAMpaBIsAOT MMEIOUIMECs MaTepuagbl B OPraHbl

IIPOKYpaTyphl.

5.7. Ilopsipoxk nupopmupoBanus 3asiBUTEJIS 0 Pe3yJbTaTax
PaccCMOTPEHUA KAJIO0bI

He nmo3nnee nHs, cienyromero 3a AHEM IPUHATHS PELICHUS, YKAa3aHHOTO B
noApaznene 5.6 pazmena S HACTOAWET0 AJMHHUCTPATUBHOTO PETVIAMEHTA,
3asiBUTENIO B MUCbMEHHOM (hopMe U M0 JKeJTaHUI0 3asiBUTENS B 3JIEKTPOHHOU popme
HaIpaBJIsIETCS MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS KaIOObI.

B cnyuae mpusHaHus >kanoObl MOJUIEkKAIIed YAOBIETBOPEHUIO B OTBETE
3asBUTENO0, yKa3aHHOM B a03alle MEepBOM HACTOSIIETO TMoApasjeia, JaeTcs
uHpopMaIus 0 ACHUCTBUSAX, OCYLIECTBISIEMBIX Y TOTHOMOYEHHBIM opranom, M®I] B
LESAX HE3aMENIUTEIIBHOTO YCTPAHEHHS BBISIBJICHHBIX HAPYLIEHUW IPU OKa3aHUU
MyHUIMNAIBHOW YCIYyTH, a TaKXXe NPUHOCITCS W3BUHEHMUS 3a JOCTAaBJICHHBIE
HEy/l100CTBa W YyKasbIBaeTcsd HWH(OpManus O JaJbHEHIINX JEHUCTBUSIX, KOTOpHIE
HEO0OXOMMO COBEPIINUTH 3asBUTEIIO B LIEJIAX MOJy4eHHs] MyHULIUITATIbHON YCITYTH.

B cnyuyae npusHaHus kanoObl, HE MOAJIEKAIIEH yJIOBIETBOPEHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B a03ale IepBOM HACTOSIIEro MOoApa3jesa, IaroTcs
apryYMEHTUPOBAHHBIE PA3bSACHEHUS O NPUYMHAX IPUHITOTO PEIIEHHUS, a TaKKE
uHbOpMaIUs 0 MOPSIKE 00’KaTOBAHUS IPUHITOTO PELICHUS.

B cnmydae ecnu sxano0a Obliia HampaBiieHa B AJIEKTPOHHOM BHUJIE MOCPEICTBOM
CUCTEMBI JIOCYJIEOHOTO OO0XKaJIOBaHWS C MCIOJb30BaHUEM HHGOPMAIIMOHHO-



TeHeKOMMYHHKaHHOHHOﬁ CCTHU «I/IHTepHeT», OTBET 3asIBUTEIIO HarpaBJIsICTCA
MMoCPCACTBOM CHUCTCMBbI I[OCYI[C6HOFO 00>KaJIOBaHMSL.

5.8. Ilopsiiok 00kaI0BaHNSs PelIeHUS 110 Kaja00e

3asBUTEIM UMEIOT MPABO 00KAJIOBAaTh pelIeHUs] U AehCTBHS (Oe3/eicTBUe),
MPUHATHIC (OCYIIECTBIsIEMbIC) YTIOJHOMOYEHHBIM OPTaHOM, JOJKHOCTHBIM JIUIIOM
YNOJHOMOYEHHOT'O0 OpraHa, MyHUIIUNAIbLHBIM CIY>KallldM B XOJI€ MPEI0CTaBICHUS
MyHUIIUNTAIBHON  YCIIYTM, B CyJ, B TOpSIAKE W CPOKH, YCTAaHOBJICHHBIC
3aKOHOJATENLCTBOM Poccurickon denepanuu.

5.9. IIpaBo 3asBuTe/A HA MOJy4YeHHe HMHPOPMALUH U JOKYMEHTOB,
He00XO0AMMBIX /151 000CHOBAHMS U PACCMOTPEHHUS KAJI00bI

3asBUTENN UMEIOT MPaBO OOpaTUTHCA B YTNOJHOMOYEHHBIN opraH, M®I] 3a
MOJydYeHUEeM HUH(OpMalM U JOKYMEHTOB, HEOOXOAMMBIX [Jii OOOCHOBaHUS U
paccCMOTpeHHs KaJloObl, B MHUChMEHHON (opMe TO MOoYTEe, C HCIOJIb30BAHUEM
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  ceT  «WHTepHeT», 0QUIIMaIbLHOTO
caiiTa MyHHUIIMIAIbHOrO oOpa3zoBaHus JluHCKOW pailioH, oduIMaIbHOrO cailTa
M®II, Exunoro nopraia, PernoHaipHOro nmopraia, a TakKe Py JIMYHOM IPUEME
3asBUTEIIS.

5.10. Cnioco0b1 nuHpopMupoBanus 3asiBuTeJIeil 0 MOPAIAKe
NMOJAa4YU U PACCMOTPEHHUS KAJIOObI

Nudopmarnuio o nopsiake Nogaduu U pacCMOTPEHHUS Kal00bl 3asBUTEIN MOTYT
MOJYyYuTh Ha UWHOOPMAIIMOHHBIX CTEHJAX, pPACIOJOKEHHBIX B  MeCTax
npeaocTaBiaeHuss MyHUIIUNATBHONW YCIYTH HENOCPEACTBEHHO B Y TOJTHOMOYEHHOM
oprase, Ha o()UIIMAIBLHOM CaiiTe MyHULIMTIATBLHOTO 0Opa3oBaHus JIMHCKOMN paiioH, B
M®II, na Ennnom noptane, PernonaisHOM moprasie.

6. OCOBEHHOCTH BbIITIOJTHEHUSI ATMUHUCTPATUBHBIX
MNPOLHEAYP (IEMCTBHUN) B MHOT'O®YHKIIMOHAJIBHBIX HEHTPAX

6.1. Ilepeyenb aAMMHUCTPATUBHBIX NMpoLeaAyp (aelcTBUIA),
BbINOJIHSIEMBIX MHOTO(YHKIIMOHAJIbHBIMHU IIEHTPAMH NPEA0CTABJICHUS
rocyJapCTBEHHbIX U MYHUIMNIAJIBHBIX YCJIYT

6.1.1. TlpenoctaBienne MyHUIMNIATBHOW YCIyTM BKJIOYaeT B  ceOs
CJIeIyIOLME aIMUHUCTPATUBHBIE MPOLIeAYpPbI (AeicTBUS ), BhIMOTHsIeMble MOIL;

6.1.1.1. WudopmupoBanue 3asBuTenass O TOPSAKE MPEAOCTaBICHUS
MynununansHon  ycayru B MO®IL[, o0 Xxome  BBIIOJHEHUS  3ampoca
O IPEAOCTaBICHUM MYHMIIMIIAIBHOM YCIYTH, IO MHBIM BOIPOCAaM, CBA3AaHHBIM C
IpefocTaBiaeHneM MyHMIIMNAIBHOM  yCIYIM, a TakkKe KOHCYJIbTUPOBAHUE
3asgBuTeNs 0 MOpsAKe npenoctaBieHuss MyHununanesHoil yciayru B ML u uepes
NOPTAJIBl TOCYAAPCTBEHHBIX W MYHULHNAIBHBIX YCIyI, B TOM 4YHCIE IIyTEM



o0opyIoBaHUS B MHOTO()YHKIIMOHATEHOM eHTpe  paboumx MECT,
MpeIHa3HAYCHHBIX Ui o0ecmedeHuss  Joctyna K WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT»;

6.1.1.2. [lpuem u 3amnonHeHWe 3ampoca (najnsee — 3asBJICHHUE) 3asBUTEIS O
peaocTaBlieHnn MyHUIIMNIAIBLHON YCIyTU M MHBIX JOKYMEHTOB, HEOOXOJIMMBIX
IJIS TIPENOCTaBJIeHHsT MyHHULIMNANbHOM YCIYTd, B TOM YHUCJIE IOCPEACTBOM
aBTOMATU3UPOBAHHBIX ~ WH(OOPMAIMOHHBIX  CHUCTEM  MHOTO(YHKIIMOHAJIBHBIX
LEHTPOB;

6.1.1.3. Ilepenauy oprany, npeaocTaBisitonieMy MyHUIUNAIBHYIO YCIYTY,
3asBJICHUS] O NPENOCTABICHUM MYyHHIMNAIBHON YCIYTM M HMHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TIPEIOCTaBIeHNsT MyHUITUTIATBHOU YCITYTH;

6.1.1.4. Ilpuem pesynprata npeaocTaBieHUsS MyHHIUIAIBHON YCIYTd OT
oprasa, MpeJoCTaBISIIONIEro MyHUIIMIAIBHYIO YCIYTY;

6.1.1.5. Beimauy 3asBurtento pe3ynbTara NpeaocTaBlIeHUs MyHUIHMNAIbHOU
yCIyrd, B TOM 4YHCJE€ BbIJIauy JOKYMEHTOB Ha OyMaXXHOM HOCHTEIIE,
MOATBEPAKAAIONIUX COACPKAHUE JJICKTPOHHBIX JOKYMEHTOB, HAIpPaBJICHHBIX B
M®I] no pesyiaprataM npeaocTaBicHUs MyHUUUNIAIBHOM YCIYTM OPraHoM,
MPENOCTABISAIOINM MyHHUIIMNANBHYIO YCIYTy, a TakKe BblJady JIOKYMEHTOB,
BKJIIOYAsl COCTAaBJICHHME Ha OYMa)XHOM HOCHUTEJIE U 3aBEPEHHE BBIMHCOK U3
UH(OPMAIMOHHON CUCTEMBI OpraHa, MPeAoCTaBIISIONIEro MyHUIIMTAIBHYIO YCIYTY.

6.2. Ilopsinok BbINOJIHEHHSI AIMUHUCTPATUBHBIX NMPOUEAYP
(neiicTBuil) MHOTOQYHKIMOHAJIbHBIMY HEHTPAMU NMPEA0CTABJICHUS
rocyJapCTBEHHbIX U MYHULIMNIAJIBHBIX YCJIYT

6.2.1. HWuadopmupoBanue 3asBUTENIEH OCYIIECTBISAETCS  MOCPEICTBOM
pa3MellleHUs aKTyaJbHOM M ucYeplnbIBawolled WH(OpManuu, HEOOXOIUMOM s
nogydyeHuss MyHUIUNATIBHOW YCIIyTM Ha WHGOPMAIMOHHBIX CTEHJAX WM HMHBIX
UCTOYHUKAX UHQPOPMHUPOBaHUA, a Takke B okHe MODI[ (uHOM crnenuanbHO
obopynoBanHOM  pabouem wmectre B MODII), mnpemHazHAUYCHHOM  JIS
UH()OPMUPOBAHHUS 3asIBUTEIICH O TIOPSAIKE MPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
O XOJIe PAacCMOTPEHMSI 3alpOCOB O MPEAOCTABICHUU MYHHUIUIAIbHBIX YCIYT, a
TaK)Ke JUIA TPEJOCTaBICHUS WHOW WH(OpManuu, B TOM 4YHCIE YKa3aHHOW B
MOJITYHKTE "a" ITyHKTa 8 [TpaBun OpraHu3aluu  JAEATEIIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABIICHUS  TOCYAapCTBEHHBIX |
MYHULIMNQIBHBIX ~ YCIYT, YTBEPXKICHHBIX TOCTaHOBJeHUEeM IIpaBurenbcTBa
Poccuiickoit @enepanuu ot 22 nexadbps 2012 roma Ne 1376 «O6 yTBepKaeHUU
[IpaBuy  opraHuzaluu  JEATEIbHOCTU  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MyHULIMTIIATIBHBIX YCIYT».

6.2.2. OcHOBaHMEM /IS Hadala aJIMUHUCTPATUBHOW MNPOLEIYpPHI SBISETCA
oOpaienue 3asButeniss B MOI] ¢ 3asBieHueM 1 TOKyMEHTaMU, HEOOXOIUMBIMU JJIsI
npenaocTaBieHuss MyHHIIMNAIBHON YCIIYTHM, B COOTBETCTBUM C mojpasjaeiamu 2.6,
2.7 paznena 2 HaCcTOSIIETO AIMUHUCTPATUBHOTO perjlaMeHTa.

IIpuem 3asBnenus u 1OKyMeHTOB B M®IL[ ocyniecTBisieTcss B COOTBETCTBUM C
OenepanbHbiM  3akoHOM Ne 210-D3, a Takke C YCIOBUSIMH COIJIAIICHHUS O
B3aHMOJICCTBUMU.



Pabothuk M®IL] npu npueMe  3aABICHHS O  NPEAOCTaBICHUU
MyHHUIMTTAIBHOM YCIYTH:

YCTaHABIMBAET JIMYHOCTh 3asABUTENSI HA OCHOBAaHUM NACHOpTa IpakJaHWHA
Poccuiickoit ®denepaniii U MHBIX JOKYMEHTOB, YJIOCTOBEPAIONIMX JUYHOCTh
3asBUTENS, B COOTBETCTBUM C 3aKOHOAATENhCTBOM Poccuiickoit denepanuu, 11d0
yCTaHaBJIMBAET JIMYHOCTh  3asBUTENsA, MPOBOAUT  €ro  HIACHTU(DUKAIUIO,
ayTeHTU(PUKALUIO C HUCIOJIb30BaHUEM HH(POPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
gacTsax 10 u 11 crateun 7 @eaepanbHoro 3akoHa Ne 210-D3;

IPOBEPSET HAIMYUE COOTBETCTBYIOUIMX MOJHOMOYMH Ha IIOJYYCHHE
MyHUIMNANBHON YCIAYTH, €CIW 3a I[OJIYYEHHEM pe3yJibTaTa IpPEIOCTaBICHUS
yclyru oOpalaercsi IpeCcTaBUTeNb 3asiBUTEIIS;

MIPOBEPSIET MPABWIBHOCTh COCTABJICHUS 3asBJICHUSA, a TAKXKE KOMIUIEKTHOCTb
JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C Mojapazaeinamu 2.6, 2.7 pazgena 2
HACTOSIIIIETO AJIMUHHUCTPAaTUBHOIO  perjiamMeHTa Ui MPEI0CTaBICHUS
MyHununaiabHOU yCIIyTH;

MPOBEPSIET HA COOTBETCTBUE KOMHMM MPEICTABISEMbIX JIOKYMEHTOB (32
UCKJIIOYEHHEM HOTapuaibHO 3aBEPEHHBIX) UX OpUTHMHAJaM (Ha IpeaIMeT Haludus
NOJYMCTOK WJIM JONEYATOK). 3aBepseT KONMHM JOKYMEHTOB, BO3BpallacT
IOJUIMHHUKY 3asBUTEIIO;

OCYLIECTBJISET KOIIMPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
peayCMOTPEeHHBIX TTyHKTamu 1-3, 7,9, 9.1 u 18 yactu 6 crarbu 7 denepaibHOTO
3akoHa No 210-D3 (mamee — JOKYMEHTHI JUYHOTO XPAHEHHS) U MPEACTABICHHBIX
3asBuTenem (mpenacraButeneM — 3asBUTENS), B cllydae, €clu  3asBUTENb
(npencraBuTens 3asBUTENSI) CAMOCTOSTENBHO HE MPEACTABUII KOMUHU JOKYMEHTOB
JUYHOTO XPaHEHHUs, @ B COOTBETCTBUU C AJIMUHUCTPATUBHBIM PErJIAMEHTOM JJIs €€
NPENIOCTaBIEHUsI HEOOXOauMa KOIMUS JIOKYMEHTa JIMYHOrO XpaHeHus (3a
UCKJIFOYEHHUEM CITy4das, KOrja B COOTBETCTBHM C HOPMATHUBHBIM IPABOBBIM AKTOM
JUIsL  TIpeocTaBieHuss MyHUUUIAIBHON YCIYyrd HEOO0XOJUMO TpeabsBICHUE
HOTapUaJibHO YAOCTOBEPEHHON KOIMWUU JOKYMEHTa JIMYHOTO XpaHEeHus). 3aBepser
KOITMY JOKYMEHTOB, BO3BPAILAET MOAJIMHHUKYN 3asIBUTEIIO;

OpU OTCYTCTBUM OCHOBaHMM I OTKa3a B IpUEME JOKYMEHTOB, B
COOTBETCTBHM C ToApazaeiaoMm 2.9 paszzaena 2 HACTOSIIETO AJIMUHUCTPATUBHOTO
periJamMeHTa, perucTpupyeT 3asBiICHME M JOKYMEHTBHI, HEOOXOAUMBIC IS
npenocTaBiieHuss MyHUIIMNIATBHON YCIYTH, POPMHUPYET MaKeT JOKYMEHTOB.

B cimydyae HeCOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTb,
HOPMATUBHO YCTAHOBJIEHHBIM TPeOOBaHUSM WM €r0 OTCYTCTBUS — paboTHUK M DI
uHpopmupyer 3asBurens (mpencraButenss 3asBUTENsA) O  HEOOXOIUMOCTH
NPEAbIABICHUS JOKYMEHTa, YJOCTOBEPSIONIEr0 JUYHOCTb, JJISl TMPEAOCTABICHUS
MyHuIMnansHOW yciayru u npejiaraer ooparutrbes B M®L nocne npuBeneHus B
COOTBETCTBHE C HOPMATHBHO YCTAaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCTb.

[Ipn mpenocraBneHnrn MyHHUIIMNATBHON YCIYTHM MO 3KCTEPPUTOPUAIBHOMY
npuHouny MOILI:

1) mpunumaer ot 3adBuTeNs (NMpeACTaBUTENS 3asiBUTENs) 3asBICHUE U
JIOKYMEHTBI, IPEACTaBICHHbIEC 3asBUTENEM (TIpeACTaBUTENEM 3asiBUTENS);


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K

2) OCyHIECTBISIET KOMHUPOBAHWE (CKAHUPOBAHME) JOKYMEHTOB JIMYHOTO
XpaHEHMsI, IPEACTABICHHBIX 3asBUTENEM (IIPEACTaBUTENEM 3asiBUTENSA), B CIyvae,
ecnu 3asBUTENb (MPEACTABUTENb 3asBUTEIISI) CAMOCTOSITENILHO HE MPEACTaBUI
KOIHHU JOKYMEHTOB JIMYHOTO XPAaHEHUs, 4 B COOTBETCTBUHM C AJMUHUCTPATUBHBIM
periiaMeHToOM ISl €€ NpPEeIOCTaBICHUST HeoOXoAuMa KOMus JOKYMEHTa JUYHOTO
XpaHeHHs (3a HUCKIIOUYEHHMEM Ccilydasi, KOrJla B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM aKTOM JUJIsl MPEAOCTaBiIeHUs] MyHHUIIMIANBHOW YCIYyTd HEOO0XOIUMO
MPEABSABICHUE HOTAPUAIBHO YAOCTOBEPEHHOM KOMHWHM JIOKYMEHTA JIMYHOIO
XpaHEHUs);

3) dopmupyeTr 3JIEKTPOHHBIE JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, JJOKYMEHTOB, MPHUHSTHIX OT 3asBUTENS (MPEACTaBUTENS 3asBUTEIIA),
KOMHUN TOKYMEHTOB JIMYHOTO XPAHECHUS, MPUHATHIX OT 3asBUTENs (MpPeICTaBUTENS
3asBuTens), odecreunBas UX 3aBEPEHUE AEKTPOHHOM MOANKCHIO B YCTAHOBJICHHOM
MOPSIAKE;

4) C UCITIOJIb30BAaHUEM MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUW HaIpPaBIIAET AJCKTPOHHBIE JTOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIC YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM MOILI, B
AJIMUHUCTpaLMIO, TOABEJOMCTBEHHbIE UM OpraHu3aluy, MpPeI0CTaBIISIIONINE
COOTBETCTBYIOIIYI0 MyHUIIUITAIBHYIO YCIIYTY.

Kputepriem mpuHATHS pelIEHHs [0 HACTOSIIEH aJIMUHHCTPATUBHON
MpOLEAYpPE SIBISETCS OTCYTCTBME OCHOBAHMI ISl OTKAa3a B IMPUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TIpelocTaBiIeHUsT MyHUIIUTIATLHOM YCIYyTH, B COOTBETCTBHUE C
noApazaeiaom 2.9 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaToM  HUCHOJHEHHWS  aJIMUHUCTPATUBHOM TPOLIEAYPHI  SIBIISIETCS
perucrpanus 3amnpoca (3asBJIE€HUSA) U Bbllaya 3asBUTEIIO PACIHCKU B MOJIYYEHHUU
JIOKYMEHTOB JIUOO OTKa3 B MpUEMEe JOKYMEHTOB, IIPU BBISIBICHUU OCHOBAHUM JJIsi
OTKa3a B MpUeMe JOKYMEHTOB (10 >KeJIaHUIO 3asiBUTENSI BBIAACTCS B MUCHMEHHOM
BU/JIE C YKa3aHUEM MPUYUH 0TKa3a).

HUcnonnenne naHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JIOXKEHO Ha
pabotauka M®II.

6.2.3. OcHOBaHuEeM MJid Hayajaa aJMHUHUCTPATUBHOW MPOLIEAYPHI SBISIIOTCS
npuHaTeie M®L] 3asBieHue W NpuiaraeMble K HEMY TOKYMEHTBI OT 3asBUTEI
(maker JOKYMEHTOB).

Ilepenaua makera pokyMeHTOB n3 MOPI[ B VYNOJHOMOYEHHBIN Opras,
OCYILIECTBIISIETCS B COOTBETCTBUU C YCIIOBUSIMU COTJIALIEHUSI O B3aUMOJIECHCTBUM HA
OCHOBAHMH PEECTPa, KOTOPHINA COCTABISETCS B ABYX dK3EMILIIPAX U COACPKUT ATy
U BpeMsl Tepelayd, 3aBepsieTcsl MOAMHUCIMHU CIEUHATMCTa Y TOIHOMOYEHHOTO
opraHa u paborauka M®II.

M®II HampapisieT 2AEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JEKTPOHHBIE 00pa3bl
JIOKyYMEHTOB, 3aBEPEHHbIE B YCTAHOBJIIEHHOM TMOPSJIKE 3JIEKTPOHHOW MOJMUCHIO
YIIOJIHOMOYEHHOTO JOJLKHOCTHOTO Jina MOILI, B YOJIHOMOYEHHBIN OpraH, €Ciiu
MHOE HE MPEeyCMOTPeHO (penepanbHbIM 3aKOHOATEIBCTBOM U 3aKOHOJATEIHCTBOM
KpacHomapckoro kpasi, periaMeHTHPYIOLIUM MPENOCTABIEHUE TOCYAAPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

IIpn otcyrcTBuM TexHMYECKOM BO3MOXHOcTH MOIL[, B TOM umcne mnpu
OTCYTCTBUU BO3MOXKHOCTH BBITIOJHUTH TpeOoBaHMs K popmaTy daiina JoKyMeHTa B



IIEKTPOHHOM  BHJE, 3asBJICHHS W HWHbIE JOKYMEHTBbI, HEOOXOAUMBIE I
npenocraBiaeHnss  MyHHIMOANbHOM — yCiyrd, — Hampasisitorcss  MOL[ B
VY10JIHOMOYEHHBIN OpraH Ha OyMa)KHbIX HOCUTENSX.

KpurepusiMu  aIMHUHHCTPAaTUBHOM IIpOLELypbl IO IepeJade Iakera
JOKYMEHTOB B Y TIOJIJHOMOYEHHBIN OpraH sIBJISIOTCS:

COONIOZICHUE CPOKOB II€peJaud 3asBICHUH U MPUIAraéMblX K HHUM
JIOKyMEHTOB, YCTaHOBJICHHBIX 3aKJIFOYEHHBIMU COTJIALIEHUSAMU O B3aUMOJCHCTBUY;

aJIpeCHOCTb HaNpaBJIEHUs (COOTBETCTBHE Y IOJIHOMOUYEHHOI'O OpraHa);

coO0JII0ICHNE KOMIUIEKTHOCTH MEPEAaBacMbIX JOKYMEHTOB U MPEIbSIBISIEMbIX

K HHUM TpeOOBaHUN OQOpPMIIEHUS, MNPEAYCMOTPEHHBIX COMIALICHUSMH O
B3aMMO/JICHCTBUHU.

CnocoboM  ¢ukcanuu  pe3yibTaTa  BBIIOJHEHHS  aJIMUHHUCTPATUBHON
MIPOLIEAYPHI SABIAECTCS HAJWYUE MOANUCEN CIIEIIMAINCTA Y TOJTHOMOYEHHOTO OpraHa
u pabotauka M®I] B peectpe.

Pe3ynpraToM HCHONHEHWS AJIMHUHUCTPATUBHOW NPOLEAYPHI  SBISIETCS
ITOJTyYEHHE MTAKETa JOKYMEHTOB Y TOJITHOMOYEHHBIM OPTaHOM.

HcnonHenne 1aHHOW aIMUHUCTPATUBHON IPOLIEYPBI BO3JIOKEHO

Ha pabotHrka M®I] u cnenuanucra Y moaHOMOYEHHOTO OpraHa.

Y1OJTHOMOYEHHBIN OpraH 00ecleynuBaeT MPUEM 3JIEKTPOHHBIX JTOKYMEHTOB U
(unu) SNEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MyHULMNIaTBHON YCIIyTH, U UX PErucTrpanuio 0e3 HeoOXOJUMOCTU IMOBTOPHOTO
npeacrabienust 3asBureneM win MO®I[ Takux HOKyMEHTOB Ha OyMa)XHOM
HOCUTEJIE, €CIIM HHOE HE YCTaHOBJIEHO (¢eAepalbHbIM 3aKOHOAATEIBLCTBOM H
3aKOHOAATENBCTBOM KpacHOomapCcKoro kpas, periaMeHTUPYIOIIUM IPEIOCTABICHUE
rOCyJJapCTBEHHBIX U MYHHULIMIIAIbHBIX YCIYT.

[IpenocraBnenne MyHunMnanbHOM yCIyrd HAUMHAETCS ¢ MOMEHTA IpUeEMa 1
perucrtpauuyM  YTHOJHOMOYEHHBIM  OpPraHOM  DJJIEKTPOHHBIX  JIOKYMEHTOB
(37IEKTPOHHBIX O00pa30B JIOKYMEHTOB), HEOOXOJMMBIX JUIsI MPEIOCTABIICHUS
MyHununanbHOM YCIyTH, a TaKKe IMIOJYyYEHHS] B YCTAaHOBJIEHHOM TOPSJIKE
uHpopMaluu 00 oruiare MyHMIMNIAIbHOW yCIyru 3asBHUTENEM, 3a UCKIIOUYEHUEM
cilly4das, €CIM Ul MpOUEAypbl IPEIOCTABICHUS YCIYTH B COOTBETCTBUU C
3aKOHO/IaTEJIbCTBOM TpeOyeTcs JTMYHas sSBKa.

6.2.4. OcHoBaHMEM /JisI Havyajla aJAMUHUCTPATUBHOM MOpPOLETYpPHI SIBISETCA
IIOATOTOBJICHHBIM  YIIOJTHOMOYEHHBIM  OPraHOM  JUIA  BBIJA4MW  PE3yJbTaT
IpenoCcTaBIeHUsT MyHULIMITAIBHOM YCIIYTH, B cllydae ecii MyHUIMNanbHas yciayra
MpeoCTaBIsIeTCs MoCcpeIcTBOM oOparieHus 3assutess B MOII.

Ilepemaya JOKYMEHTOB, SIBIIFOIIMXCS — PE3YJIbTATOM  IPEAOCTABICHUS
MyHUIMITAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro opraa, B M®I] ocymecTsisieTcs
B COOTBETCTBHMU C YCJOBUSAMH COTJIAIIECHHUS O B3aWMMOJEWCTBUM HA OCHOBAHUU
peecTpa, KOTOPbIA COCTABIIAETCS B JABYX DK3EMIUIAPAX M COIACPKUT JATy U BpEMS
nepenayn JI0KyMEHTOB, 3aBEPSETCS MOANHUCSAMHU CIEHHAINACTA YIIOJTHOMOYEHHOTO
opraHa, u paborauka M®II.

PesynpraToM HCHOJHEHMS AJIMMHUCTPATUBHOW NIPOLEAYPBHI  SABISIETCS
nonyuyenne M®IL] pesynbraTa npenocraBieHuss MyHMIIMNAIBHON YCIYTM JJISL €70
BbIJIa4X 3asBUTEIIIO.

Crocobom  ¢ukcauuu  pe3ynbTara  BBIIOJHEHUS  aIMUHUCTPATUBHOM



IPOLEAYPHI SBISIETCA HAIMYME MOANUCEH YTOJIHOMOYEHHOTO OpraHa, 1 paboTHHKa
M®I] B peectpe.

KpurepusiMmrn npuHATHS pemieHns 0O HACTOSUIEH aIMHUHUCTPATUBHOM
MpOLEAYpPE SBISAETCS TOTOBHOCTH PE3YJIbTaTa MpPENOCTaBICHUS MyHHIMNAIbHON
YCIYTHU K Bblaue 3asiBUTEIIO.

HUcnonHeHnne paHHONM aIMHUHUCTPATUBHOW MPOLEAYPbl BO3JO0KEHO Ha
crieruaiicTa YmoaIHOMOYEHHOro oprana u paboruuka MOII.

6.2.5. OCHOBaHHEM JJIs HaYajla aIMUHUCTPATUBHOM MTPOLIEAYPHI SBIIAECTCS

nonyuyenne M®I] pesynbrara npegocraBicHuss MyHUIMNIAIIBHON YCIYTH IS
€ro BblJ1a4u 3asBUTEINIO.

MOIL] ocymecTBiaseT BblIayy 3asBUTENIO0 JOKYMEHTOB, IMOJYYEHHBIX OT
VY IIOTHOMOYEHHOTO OpraHa mo pe3yibTaTaM MPEIOCTABICHUS YCIYTH, €CIIN HHOE HE
IIPEAYCMOTPEHO 3aKoHOoAaTENBCTBOM Poccuiickor denepannu.

Bpimaua  1OKyMEHTOB,  SBJSIOIIMXCS — PE3yJNbTATOM  IPENOCTABICHUS
MynununansHou yciyru, B MOL[ ocymecTBisieTcss B COOTBETCTBUH € YCIOBUSAMHU
COTJIAILIEHHUSI O B3aNMOJICHCTBUMU.

PaGotHuk MOI] mnpu BbIaye TOKYMEHTOB, SBJISIONIMXCS PE3YJIHTATOM
npefocrasiaeHuss MyHUIIUIIAIBbHON YCIIyTH:

YCTAaHABIIMBAET JINYHOCTh 3asBUTEISl HAa OCHOBAHUM MACIOpPTa IpakKIaHWHA
Poccuiickon ®enepani U MHBIX JOKYMEHTOB, YJIOCTOBEPAIOLIUX JUYHOCTH
3asBUTENS, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Pocculickoit Penepanny;

[IPOBEPSET HAIMYUEe COOTBETCTBYIOUIMX IIOJHOMOYMM Ha IIOJIYyYEHHE
MyHuIMnanbHOM YCIYTH, €CIU 3a IIOJYYEHHEM pe3yJibTara IPeJOCTaBICHUS
yCIIyTH o0Opalaercs npeAcTaBuTeNb 3asgBUTEIS;

BBIJACT  JOKYMEHTBI,  SBISIOIIMECS  PE3YyJbTATOM  NIPEAOCTABICHUS
MyHununanbHOM yCIIyTH, MOJyYEHHBIE OT Y IOJTHOMOYEHHOTO OpraHa.

Pabotnuk MO®I[ ocyuiecTBisieT COCTaBAE€HUE W BblAady 3asBUTEIIO
JOKYMEHTOB ~Ha  OyMaXHOM  HOCHUTENE, MOATBEPKIAIOUIUX  COJEpKaHHUE
DNEKTPOHHBIX  JIOKYMEHTOB, HampaBieHHbIXx B MO®OIL[ mno pesynbraTtam
MpEIOCTaBlIeHUsT MYyHHIUMIIAIBHON YCIyT'dM, YIOJHOMOYEHHbBIM OpraHoM B
COOTBETCTBUH C TpeOOBaHUSIMHU, ycTaHOBJIeHHbIMH [IpaButenncTtBoM Poccuiickoit
denepanum.

KpurepusiMmu anMUHUCTPAaTHBHOW IIPOLIEAYpPHl II0 BblJade JTOKYMEHTOB,
ABJISIIOIINXCA PE3YyJIBTATOM NPEIOCTaBICHUS MyHULIUITAIIBHON YCIIYTH, SABIISIOTCS:

COOJIIOICHUE YCTAHOBJIEHHBIX COIJIAIICHUSIMU O B3aWMOJEUCTBUU CPOKOB
MOJIYYEHHUS U3 YTIOJTHOMOUYEHHOTO OpraHa pe3yJbTara MpeIOCTABICHHS YCIIYyTH;

COOTBETCTBHE MEPENAHHBIX HA BbIAAYY JIOKYMEHTOB, SIBISFOLIMXCS
pe3yapTaTOM  MpeAocTaBlieHuss ~ MyHUIUMNANbHOM  yCIayru,  TpeOOBaHUSIM
HOPMAaTUBHO-TIPABOBBIX aKTOB.

Pe3ynbpTaToM agMUHHUCTPAaTHUBHOM NPOLIEAYPHI SIBISETCS Bblada 3asBUTEIIO
JOKYMEHTOB, SIBIIIFOIIMXCS  PE3YyJIbTATOM NPEAOCTaBiIeHUsA MyHUIMIAIBHON
YCHYTH.

Crocobom (¢ukcanuu pe3ynbTrata aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
JUYHAS TOAMUCH 3asBUTENS C pacmudpoBKON B COOTBETCTBYIOIIEH rpade
pPacClMCKY,  NOATBEPXKAAIOLIAS  IOJyYEHHE  pe3yibpTara  IPEAOCTABICHUSA
MyHUIIMDANBHON yCIIyTH 3asBUTENEM.



HcnomHenne paHHOM aIMHHMCTPATUBHOM MNPOLEAYPBI BO3JO0KEHO Ha
pabotHuka MOII.

7. CIVYYAH U ITOPSAJIOK ITPEJOCTABJIEHU
MYHUIIMIAJBLHON YCJYTU B YIIPEXKIAIOIIEM
(MPOAKTUBHOM) PEKUME

[IpenocraBienrne MyHUIIMTIANIBHON YCIYTH B yIpPEkKAAIOMEM (MPOAKTUBHOM)
pexXuMe, MperycCMOTPEHHOM cTatheil 7.3 DenepanpHoro 3akoHa Ne 210-D3, He
OCYIIECTBJISICTCSI.

HauaneHuk oO1iiero otaena O0.N.IleTpenko



[Ipunoxenue

K aIMAHUCTPATUBHOMY PETIaMEHTY
agMuHUCcTpanuu [1macTyHOBCKOTO
CEJIbCKOTO mocelieHus JIuHckoro
MYHHIUMIIAUIBHOTO paiioHa KpacHomgapckoro
Kpas MPeI0CTaBICHNS] MyHULIMTIATbHOM
yenyru «lIpemocraBieHrue apXUBHbBIX
CIIPABOK, apXMBHBIX BBIITMCOK U apXUBHBIX
KOIIUI»

OOPMA 3AABJIIEHIA
O IIPEAO0CTaBICHUN MYHULIUIIAIBHON YCIyTH

I'mase I1nactyHOBCKOIO

CEJIbCKOr0 nocesneHus JIMHCKoro
MYHULIMNAIBHOTO paiioHa KpacHomapckoro
Kpas

(®.11.0.)

(®.1.0. ans pus. auna, aapec NPoKUBaHUs, TeIe(HOH)

OpraHU3aI[OHHO-TIpaBoBas (popMa, HANMEHOBAHUE
W PEKBHU3HTHI IOP. JINIIA)

3ASABJIEHHUE

[Ipomy BBIAATH apXWMBHYIO CIPABKY, APXMBHYIO BBINUCKY, APXUBHYIO KOIIHIO
(Hy>XKHO€ TOJYEPKHYTh) aAMUHHUCTpaUMnH [ImacTyHOBCKOrO CEIbCKOrO0 MOCEIEHUS
JIMHCKOTO MyHHMITMTIAJIBHOTO paiioHa KpacHogapckoro kpas o

JUTS IPEAOCTABIICHUS B

JHata TOIITHCH ®.N.0.
Coracue Ha 06paOOTKY EPCOHANBHBIX JaHHBIX

B nensx cobmonenus ®enepanpHoro 3akoHa oT 27 mtonst 2006 1. Ne 152-D3 «O mepcoHaNIbHBIX TaHHBIX» S a0
coracue Ha 00pa0OTKy MOHMX NEPCOHANBHBIX JAaHHBIX aJMHHUCTpAIMH [I7acTyHOBCKOTO CEIBCKOTO IOCEIICHHUS
JIMHCKOTO MYyHHITUIIAIBHOTO paifoHa KpacHomapckoro kpas s TPEJOCTAaBICHHS MYHUIMIIATBHOW YCIyTH H
MOATBEPKIIAl0, YTO JaBasi TAKOE COIJIache, s JCWCTBYIO TIO CBOEH BOJIE M B CBOMX HMHTEpecax. Taxke HACTOSIIHM
MPU3HAIO W TIOJTBEPKIAI0, YTO HACTOSIIEE COTIACHE CUUTAETCS JAHHBIM MHOIO JIFOOBIM TPETHUM JIUIAM, YKa3aHHBIM
BBIIIIE, C YYETOM COOTBETCTBYIOIINX W3MEHEHHUH, U JI0ObIE TPEThU JIMIIA UMEIOT MIPaBO Ha 00pabOTKy MepCOHAIBHBIX
JIAHHBIX Ha OCHOBaHWHW corjacus. Hacrosiee coryiacue gaeTcsi MHOIO O€cCpoYHO, HO HE MOXKET OBITh OTO3BaHO
MOCPEJICTBOM HANpPAaBICHUSI MHOIO IMHCHMEHHOTO YBEAOMJICHHS B aaMUHHUCTpaIuio [11acTyHOBCKOTO CEIbCKOTO
nocesieHus JIMHCKOTr0 MyHHIIUTIAIBHOTO paiiona KpacHogapckoro kpas He MeHee 4eM 3a 2 pabounx JHs 0 MOMEHTa
o13bIBa coriacus. OTKa3 B MPEAOCTABICHUNA MHOM MMEPCOHATBHBIX JaHHBIX BJICYET HEBO3MOXKHOCTHh aMHHUCTPAIMH
[T1acTyHOBCKOTO CENBCKOTO MoceNieHus JJMHCKOT0 MyHHIMIAILHOTO paifoHa KpacHomapckoro Kpast HCIIOJHHUTH CBOH
(hYHKIIMHU IO OMPEICICHUIO BOZMOXKHOCTH MPEIOCTABICHUS MYHUIIUIAIEHON YCITYTH.

Jata MOAIHICH d.1.0.



