AIMUHUCTPALUS INIACTYHOBCKOI'O CEJBCKOI'O
INOCEJIEHUSA TUHCKOI'O PAUOHA

INOCTAHOBJIEHHE

ot 18.10.2023 r. Ne 325
cranuna ImacrynoBckas

00 yrBepkIeHUN AIMUHUCTPATHBHOIO PerJiaMeHTa aIMAHNCTPALUA
ITnacTyHOBCKOIO ceIbCKOro noceneHus J{uHcKoOro paiiona npeaocTaBjIeHUus!
MYHUIUNAJIbHOM yCIyru «/ladya nucbMeHHBbIX Pa3bsiCHEHU I
HAJIOTOILIATe/IbIUKAM 10 BOIPOCAM NPHMMEHeHHsI HOPMATHBHBIX PABOBBIX
aKTOB MYHHIIUIIAJIBHOT0 00Pa30BaHMA 0 MECTHBIX HAJIOrax u coopax»

B coorBercTtBUM ¢ myHKTOM 2 ctathbu 342 HanoroBoro koaekca Poccuiickoii
deneparuu, ¢eaepanbHbiIMU 3akoHamMu OT 27 wmrons 2010 1. Ne 210-d3 «O6
OpraHU3alliy MPEICTABICHUS TOCYJAPCTBEHHBIX U MYHULUNAIBHBIX yCIyr», oT 06
okTsa0pss 2003 1. Ne 131-®3 «O6 o00mMX NPUHLIUNAX OpPraHU3alUN MECTHOTO
camoymnpasienus B Poccuiickont @eneparum» YcraBom 11nacTyHOBCKOro CenbCKOro
nocesieHus: JJMHCKOro paiioHa, TOCTAHOBII SIS :

1. YTBepanuThH aIMUHHACTPATUBHBIN periaaMeHT aJIMUHUCTPALUU
[11acCTyHOBCKOTO  CEIBCKOr0 moceneHuss JIMHCKOro pailoHa NpenoCTaBICHUS
MYHUIMOATBHOW yciiyru «Jlaua MUCbMEHHBIX Pa3bICHEHWHM HaAJIOrOILIaTEeNbUIMKaM
0 BOINpPOCAM NPUMEHEHHS HOPMATHUBHBIX IPABOBBIX AKTOB MYHHUIIHMNAIBHOTO
o0pa30BaHUs 0 MECTHBIX HaJlorax v cOopax» (Mpuaaraercs).

2. ObwmemMy oTaeny agMUHHCTpanuu [11acTyHOBCKOTO CEIbCKOTO IMOCENICHUs
Huuckoro paitona (IllwnseBa) oOHapojgoBaTh HACTOSIIEE TMOCTAHOBJICHHUE B
YCTaHOBJICHHOM IMOPSAJIKE M pa3MeCTUTh Ha oduuuanbHoM caite [lmactyHoBCKOrO
CEJIbCKOTO IOCEJICHUSA JnHCcKoro paiioHa B uH(MOPMAITMOHHO-
TEJICKOMMYHUKAIIUOHHOU ceTn «ITHTepHETY.

3. KoHTponb 3a HCIOJHEHHWEM HACTOSIIErO IMOCTAHOBJIEHUS OCTAaBJISIO0 3a
co00il.

4. TlocraHoBiI€HHME BCTYMaeT B CHIY MoOcle €ro OQpUIUAIBLHOrO
0oOHapOI0BaHUS.

I'naBa IInactyHoBCKOrO
CEJILCKOT'O MOCEJICHUS C.K.Oneitank



[MTPMJIOXKEHUE

YTBEPJEH

IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
I11aCTYHOBCKOTO CEIBCKOT0 NOCEICHUS

JIMHCKOTO paiioHa
ot 18.10.2023 r. Ne 325

AAMUHHMCTPATHBHBIN perjaMeHT
aaMuHucTpanuu I11acTyHOBCKOIO ceJIbCKOIo MoceeHust
JIMHCKOro paiioHa NMpeaoCcTABJICHUA MYHMIMIIAJBHON yCIyTru
«/laya MMCbMEHHBIX Pa3bICHEHUH HAJOTOIIATEILIUIMKAM 110 BOIIPOCAM
NPUMeHEeHUs HOPMATHBHBIX MPABOBBIX AKTOB MYHUIIUNIAJIbHOTO
0o0pa3oBaHMs 0 MECTHBIX HAJIOTaxX U cOOpax»

1. OBIIUE ITOJOXEHUSA
1.1. IIpeamer peryiupoBaHus

AJMUHHCTPAaTUBHBIN pErVIAMEHT aJIMUHHUCTpannu [11acTyHOBCKOTO CENbCKOTO
noceneHuss JIMHCKOro paioHa IpEeNOCTaBIEHUs MYHHLIMNAIBHOM yciayrn «Jlaga
IIACBbMEHHBIX PA3bACHEHUM HAJIOTOIUIATENBIIUKAM [0 BONPOCAM IPUMEHEHUS
HOPMATHUBHBIX MPABOBBIX AKTOB MYHHULIUNAILHOIO 00pa30BaHUs O MECTHBIX HAJIOTax
u cOopax» (nanee — aIMUHUCTPATUBHBIN PErJIaMEHT) ONPEIENseT CTaHIaPThl, CPOKU
U TIOCIIEOBAaTENbHOCTh  aJIMUHHUCTPAaTUBHBIX  mpoueayp  (AeiictBuil)  mo
IIPEAOCTABIEHNUIO  aAMUHUCTpaune I1acTyHOBCKOro — CENbCKOro  MOCENEHUs
JInHCKOrO pailoHa MYHHLMIIAIBHOM YCIyrd «Jlada NUCBMEHHBIX pPa3bsCHEHUU
HAJIOTOILJIATEbIIMKAM [0 BOIPOCAaM NPUMEHEHHMs HOPMATHBHBIX IIPABOBBIX AKTOB
MYHUIIMIIAJIBHOTO O00pa30BaHHMA O MECTHBIX Hajorax u cOopax» (mamee -—
MYHUILIMIIAJIbHAS YCIIyTa).

1.2. Kpyr 3asiBureJieii

3asgBuTENSAMU Ha ToJlydueHMe MyHUIunaibHOW yciyru (nanee - 3asBUTENN)
ABJIAIOTCS (PU3UYECKUE UITU IOPUIUYECKHUE JHIa (32 UCKITIOYEHUEM TOCYAapCTBEHHBIX
OpraHoB, TEPPUTOPHUAIBHBIX OPraHOB, OPTaHOB T'OCYJAAPCTBEHHBIX BHEOIOIKETHOBIX
GOHAOB M MX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMIPABIICHHS),
100 UX MPEICTABUTEIH, HAIEIEHHbIE COOTBETCTBYIOUIMMU MTOJTHOMOYHSIMHU.

1.3. TpedoBaHus K NOPAAKY MHGOPMHPOBAHMA O NPEAOCTABICHUH
MYHUIUNAJIbHON yCAYyTH

1.3.1. HudopmupoBanue O MNpeaocTaBIeHUd MyHHUIUIAIBHOW YCIYTH
OCYILIECTBIISCTCS:



1.3.1.1. B angvuHuctpanum IInacTyHOBCKOrO CEIBCKOIO  IOCEJICHHS
JluHckoro paitoHa (nanee - AIMUHUACTpAIus):

B YCTHOM (popMe IIpu TUYHOM OOpaIlleHUY;

C MCTIOJIb30BaHUEM TEIEPOHHOM CBSI3U;

B (popMme 3IEKTPOHHOTO AOKYMEHTa MOCPEICTBOM HANpPAaBIICHUS Ha afpec
AIIEKTPOHHOM MOYTHI;

M0 MUCHbMEHHBIM OOPAILEHUSM.

1.3.1.2. B ¢ummane TOCYIapCTBEHHOTO AaBTOHOMHOIO  YUPEKJICHHS
Kpacuomapckoro  kpas  «MHOTOGYHKIIMOHATBHBIA  IEHTP  MPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHHIMIAJIbHBIX yciyr KpacHomapckoro kpas» B JIMHCKOM
palioHe W MHOTrO(QYHKIHOHAIBHBIX LIEHTPAX IMPEJOCTABICHUS TOCYJApPCTBEHHBIX H
MyHUIMNANBHBIX yeiyr KpacHogapckoro kpas (nanee — pummnan MOILI):

- IIPY JIMYHOM OOpaIleHNH;

- MOCPEJICTBOM MHTEpHeT-caiiTa - http://www.e-mfc.ru.

1.3.1.3. IlocpenctBoM pa3mernieHuss WHGOpMAUA Ha OQPHUIIMATHLHOM CaWTe
[1m1acTyHOBCKOro CenbCcKOro moceseHus JIMHCKOro paiioHa, aapec O(pHIMaIbHOTO
caifta: Www.plastunovskoe.ru.

1.3.1.4. TlocpeactBom pa3MemieHuss uHpopmanuu Ha EauHOM moprane
roCyJapCTBEHHBIX U MyHUUHUIIAIBHBIX YCIyT (pyHKUMA) (Hanee — Enqunplil nopran) u
(unu) PervoHanbHOM MOpTajieé TOCYAAPCTBEHHBIX W MYHUUMNAIBHBIX YCIyT
(pynxumit)  KpacHomapckoro  kpas  (mamee -  PermonanbHblid  mopran)
nH(OPMAITMOHHO-KOMMYHHUKAITMOHHOU ceTu «HTepHeT.

1.3.1.5. TIlocpenctBoM  pa3MmemieHUs HHPOPMAIMOHHBIX  CTEHIOB B
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTpax  IPENOCTaBJIEHUS  TOCYJApCTBEHHBIX U
MyHUITUTIATBHBIX yenyr KpacHogapcekoro kpas (nanee — M®II) u Aqmunuctpanuu.

1.3.2. UudopmanmorHsie cTeH b, pa3MelieHHbple B M®I] 1 A nMuHHCTpanum,
JOJKHBI COAEPKATH:

- pexuM paboThl, aapeca AnMuHuctpauuu u MOIL;

- aapec oduimanbHOro caiita [IIacTyHOBCKOTO CENIbCKOrO MOCENEHUs
MYHHUIMOAIBHOTO 00pa3oBaHusl JMHCKOW pailloH, aApec 3JIEKTPOHHON MOYTHI
AIMUHHCTpAIUK; TTOYTOBBIE anpeca, Tenedonsl, hamunuu pykoBoaureneit M®OI] u
AJIMUHHCTpAIUH;

- TMOPSAOK TIOJNYYECHUS KOHCYJIbTALUM O NPEIOCTaBICHUM MYHULIMITAIBHOU
YCIIyTH;

- IOPSAOK U CPOKHU MPeA0CTaBIeHNs MyHUIIMTIAIbHON YCITyTH;

- 00pa31bl 3asIBICHUN O MPeIOCTaBIeHUH MyHHUIIMITaIbHOW YCIyTH M 00pasIibl
3aMOJHEHUS TaKUX 3asBJICHMI;

- [epeyeHb  JOKYMEHTOB,  HEOOXOJAMMBIX  JJii  MpPeAOoCTaBICHUs
MyHununaibHOU yCiIyTy;

- OCHOBaHMs IJI OTKaza B IIpUEME JOKYMEHTOB O IIPEAOCTaBJICHUU
MyHUIMNIAJIBHOW YCIIYTH;

- OCHOBAHUS JUIsl OTKa3a B IPEI0CTaBIEHUNM MyHHUIIMNIAIBHON YCIIYTH;



http://www.plastunovskoe.ru/

- nocyneOHbIN (BHECYIEOHBIN) MOPSI0K 00KaJIOBaHUS PEIICHUN U JEHCTBUI
(Oe3nmeiicTBUS) AIMUHUCTPALMU, a TaKXKe JODKHOCTHBIX JIUI] U MYHHIIMITATBHBIX
CITyKalllHX;

- UHYI0O HHQOpMAIHIO, HEOOXOAMMYIO s ToJydeHus MyHHIMIaIbHON
YCIIyTH.

Takas ke wuHopmamus  pa3Memaercs Ha  OPUIMAIBHOM  CcaiiTe
MYHUIIUIIAJIBHOTO 00pa3zoBanus J(nHCKOM paiioH u Ha caiite MOII,

1.3.3. KoHcynbTHpOBaHHE IO BOIpPOCaM IpeaocTaBicHUs MyHUIIUNATbHON
YCIIYTH OCYIIECTBIISIETCS] OECIIATHO.

Cneunanucr, OCYUIECTBJISIOIINNA  KOHCYJIbTUPOBaHUE  (TIOCPEACTBOM
TeraeOHHOM CBSI3M WM JIMYHO) MO BOMpOcaM MpeaocTaBiieHus MyHUIUNaIbHOM
YCIIYTH, TOJKEH KOPPEKTHO U BHUMATEIBHO OTHOCUTBHCS K 3asIBUTEIISIM.

[Ipu KOHCYNbTHpPOBaHMU MO TeNle()OHY CHEUUANHUCT JOJHKEH Ha3BaTh CBOKO
(dbaMuuoo, UM U OTYECTBO, JOJDKHOCTh, @ 3aT€M B BEXKJIMBOM (hOpMe, YETKO U
oApoOHO MPOUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecnn cnenuanuct He MOXET OTBETUTh Ha BOIPOC CaMOCTOSTENBHO JIMOO
MOATOTOBKAa OTBETa TpeOyeT NPOJOJDKUTEIBHOTO BpPEMEHHM, OH Ipejaraer
3asBUTEN0 OOpAaTUTHCA MNHUCBMEHHO JMOO Ha3Ha4yaeT Japyroe yaoOHoe s
3aMHTEPECOBAHHOTO JIUIA BpEeMs JUIs MTOJIy4eHUs HH(OpMaLUU.

PexomeHnmyemoe Bpemsi Juisi TenedOHHOro pasroBopa - He Oosiee 10 MuHyT,
JUYHOTO YCTHOTO MHGOpMHUpPOBaHUS - HE 6oJee 20 MUHYT.

NunuBrayanbHOEe MHUCbMEHHOE MH(GOPMHUpPOBaHUE (IO 3JEKTPOHHOM MOYTE)
OCYLIECTBJISIETCS IIyTEM HAIPAaBJICHUS 3JEKTPOHHOIO MUCHhMA Ha aJIPEC dJIEKTPOHHOU
NIOYTHI 3asIBUTEINS M TOJKHO COJIEPKATh YETKHI OTBET HA ITOCTaBJICHHBIE BOITPOCHI.

NuauBuyabHOE MHCbMEHHOE MHPOPMHUPOBAHUE (10 MTOYTE) OCYILIECTBIISAETCS
IyTEM HaIlpaBJEHUS MKHCbMa Ha MOYTOBBIM aapec 3asBUTENS M JTOJDKHO COAEPKATh
YETKHUE OTBETHI HAa MIOCTABJIEHHBIE BOMPOCHI.

1.3.4. CnpaBounass uH(poOpMamusi 0 MECTOHAXOXKACHHH, Tpaduke padOTHI,
CIpaBOYHBIX TenedoHax (B TOM yucie HoMmep TenedoHa-aBTOMHGOpMATOpa), aapece
opuIMaNbHOrO cailTa, 3JEeKTPOHHOM mouYThl U (Wiau) GopMbl OOpaTHOM CBSI3U
AIMUHUCTpAallUM Y OpraHu3aluii, oOpalleHHe B KOTOpble HEOOXOAUMO IS
noysiyueHus: MyHUIMIAIBHOM yCIyTrd, pa3Melaercs Ha OQUIMaIbHOM CcaiTe
MYHULIMNIATBHOTO oOpa3oBaHusi JIMHCKOW paiioH, B QeaepaibHOM peecTpe, B
pPErHOHAJIBHOM peecTpe, Ha EquHOoM mopTane rocy1apCTBEHHBIX M MYHHUIIMITAIBHBIX
yeiayr (dbynkuuit) m Ha Iloprane rocygapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYT
(pynxmuit) KpacHomapckoro kpas.

Nudopmaruss o MecToHaxoxaeHun u Tpaduxke pabOThI, CIPABOYHBIX
tenedoHax, oduimanbHbix caiitax MO®I[ pasmematorcss Ha EnuHoM mnoprane
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTOB  MPEAOCTaBICHUS  TOCYIJAapCTBEHHBIX U
MyHUIIMOANBHBIX  ycuyr  KpacHomapckoro  kpas B HMH(QOpPMalMOHHO-
TeJICKOMMYHUKaMoHHOU ceTn « HTepHeT - http://www.e-mfc.ru.


http://www.e-mfc.ru/

2. CTAHJAPT IPEJOCTABJIEHUSI MYHUITUITIAJIBHOM YCJOYT'HA
2.1. HamMeHOBaHME MYHUIIMIIAJIbHOM YCJIYyTH

HanmMmeHnoBaHue MYHHHHHaHLHOﬁ yciyra - I[aqa IIMCBMCHHBIX paS’I)}ICHeHI/Iﬁ
HaJIOTOIUIATCIIbIIIUKAM I10 BOIIPpOCAM IIPUMCHCHHUS HOPMATHBHBIX IIPABOBBIX AKTOB
MYHHUIUIIAJIBHOTI'O O6paSOBaHI/IH O MCCTHBIX HAJIOTaX U C60an.

2.2. HamumeHnoBanue opraHa MECTHOT0 caMoylipaBJICHUA,
npeaocraBjasiromero MYHI/IHI/IIIaJILHle ycayry

2.2.1. IlpenocraBneHue MyHunmnaibsHoOn yCIIyT! OCYILIECTBIIAETCSA
AnmuHHCTpauue. AIMUHHUCTpaUUs MPeIoCTaBIaeT MyHUIUNIIAIBHYIO YCIYTY 4epe3
(¢uHAHCOBBIM OTHENA aAMHHHMCTpaluu [l1acTyHOBCKOTO CENbCKOrO IOCENIEeHUs
JuHckoro paiioHa (manee - YMOJIHOMOYEHHBIN opraH).

2.2.2. B penocraBieHnr MyHUIIMNIATBbHON YCIIyTH y4acTBYIOT M®II.

Ilepeuens MO®L] npenocTaBiaeHUs TOCYIAPCTBEHHBIX U MYHULIAIIAJIBHBIX YCIIYT
Kpacnonmapckoro Kpas pa3MeIeH Ha caire Enunoro ropTana
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPENOCTABJIECHUS  TOCYNAapCTBEHHBIX U
MYHHUIIMNIAIBHBIX yeayT KpacHonapcekoro kpas — WwWw.e-mfc.ru.

223. B mpomecce  mpepoctaBieHMs ~— MyHUIMOAIBHOM  yCIIyTH
YIIOJTHOMOYEHHBIN OPraH ¢ UHBIMU OPTaHAMU U OpraHU3alysMUA HE B3aUMOJEHCTBYET.

IIpu npenocraBieHMM MyHULMNIAIBHOW YCIYIM B3aUMOJCHCTBUE MEXKIY
YnonnomoueHHslM  opraioMm u  MOI[ ocymecTBiaseTcs ¢ UCHIOIb30BaHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH IO 3alIMILIEHHBIM KaHajgam
CBS3U.

2.2.4. B cootBercTBUU € MMyHKTOM 3 4dactu | crarbn 7 denepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeAoCTaBIECHUs TOCYAAPCTBEHHBIX U
MyHUIMOANBHBIX ycayr»(nainee — Deaepanbhblii 3akoH Ne 210-®3) opranawm,
IPEIOCTABIISAIONIMM MYHUIIMIIAJIbHBIE YCIYTH, YCTAHOBJIEH 3amlper TpeOoBaTh OT
3asgBUTENS OCYIICCTBICHUS WHBIX JEUCTBHM, B TOM YHCJIE COTJIAaCOBaHUM,
HEOOXOIUMBIX JUIsI TOJNyuyeHUs MYHUIMNAIbHOM yCIyrM M CBS3aHHBIX C
oOpallleHueM B HHbIE OpraHbl MECTHOTO CaMOYIPAaBIICHUS, TOCYIapCTBEHHbBIC
OpraHbl, OpraHu3anuy, 3a UCKIIOYEHUEM ITOJIyYEHHUs] YCIIYT, BKIIOUCHHBIX B IIEPEUYCHb
yCIIyT, KOTOPBIE SBIIAIOTCS HEOOXOAUMBIMHU M 0053aTEIbHBIMU AJISI MIPEIOCTABICHUS
MYHULHUNAIBHBIX YCIYT, YTBEpKICHHbIM pemeHueM Cosera IlnacTyHOBCKOro
CEJIbCKOr0 noceneHus JJMHCKOro panoHa.

2.3. Onucanme pe3y/ibTaTa NnpeaocTaBJaeHus
MyHMUMIIAJIBHON YCIYTH

Pe3ynbraToM npenocTaBieHus MyHULIMIIAIBHON YCIIYTU SBIIAETCS:
1) nmuceMEHHOE pa3bsCHEHWE IO BOIPOCAM IPUMEHEHHS MYHULMIAIbHBIX
IIPABOBBIX aKTOB MYHMIIMIIAJILHOTO 00pa30BaHUs O MECTHBIX HAJIOTax U coopax;



2) NUCbMEHHBIA OTKAa3 B MPEJOCTaBICHUN MYHULIMITAIIBHON YCITyTH.

PesynpraTel IIPENOCTABIICHUS MyHununanbHON YCIIyTH 10
HKCTEPPUTOPUAIIBHOMY TPUHUUIY B BUJIE OJJIEKTPOHHBIX JOKYMEHTOB U (WJIH)
AJIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB  3aBEPSIIOTCS  JOJDKHOCTHBIMHM  JIMLIAMHU
AJIMUHHCTpanuy, YINOJHOMOYEHHBIMU Ha IPUHATUE DPELICHHUs O IPEJOCTABICHHUU
MyHULIMTTAIBHOX YCIIYTH.

JInst momy4yeHus pesyJibTaTa MpenoCcTaBieHUs MYHHIMIAIBHON YCIYrd Ha
OyMa)KHOM HOCHUTENE 3asgBUTEIb HMEET MpaBO OOpPAaTUTHCA HEMOCPEACTBEHHO B
YIIOTHOMOYEHHBIN opras, IIOJBEIOMCTBEHHYIO eMy Opra”Hu3anuIo,
YIOJIHOMOYEHHBIE Ha IPUHATHE PEIICHHs O NPEAOCTaBiIeHMH MyHUIHMNAIbHOU
YCIIYTH.

2.4. Cpok npenocraBiennss MyHHIMNAJbHON YCJIYTH, B TOM YHCJI€E
C y4€TOM He00X0AUMOCTH 00PAIlleHUS B OPraHU3alUH, YYACTBYIOIIHE
B NIpeAocTaBJieHnd MyHUIIUNIAJIBLHON YCJIYTH, CPOK IPHUOCTAHOBJICHUSA
npenocrapjieHuss MyHHIMNIAJIbHOH YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTh
NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickou
Denepannu, CPOK BbIAAYM (HANPABJICHUA) TOKYMEHTOB, SIBJISIIOIIUXCS
pe3yabTaToOM npenocrapjeHnss MyHMIMIIAJIbHON yCIYyTH

2.4.1. Cpok MpemoCTaBICHUS MYHHUIMIIAILHOW YCIYTU COCTAaBISECT TPHUILATH
JTHEH CO JTHS MOCTYIJICHUS 3asiBJICHUSI.
2.4.2. Cpok NpHOCTAHOBIICHHS NPENOCTABICHUS MYyHUIMNAIBHON YCIyTH
3aKOHO/ATEIBCTBOM HE IPEYCMOTPEH.
2.4.3. Cpox BbIauu (HampaBleHUs) JOKYMEHTOB, SIBISIONINXCS PE3yIbTaTOM
npenocTaBieHuss MyHHIIMNAIBHONW YCIyTd, COCTaBJIgeT 2 paboyux JHSA CO JHS
IIPUHATHUS PELLICHHUS.

2.5. HopmaTuBHBIe IPAaBOBbIE AKTHI, PeryJMpylolue NpeaocTaBjieHue
MyHUIMTIAJIBHON YCJIYTH

[lepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOMIUX MPEAOCTABICHUE
MyHUIIMNaNnbHOW YCIyTH, pa3Mmelnaercd Ha oduuuansHoM caite IlnactyHoBckoro
CEJIbCKOTO ToceneHus, JluHckoro painona, EpumHoMm mnoprane, PernonambHOM
MOpTAJIE.

2.6. UcuepnbiBawuuii nepedyeHb J0KYMEHTOB, HEOOXOTUMbIX
B COOTBETCTBMHU C HOPMATHBHO-TIPABOBbIMH AKTAMU /IJIsl IPEI0CTABJIEHUS
MyHMUMNIAJIbHON YCJIYTH, M YCJIYT, KOTOPbIE ABJIAITCH HE00XOAUMbIMHU U
00513aTeILHBIMM J1JIS1 NPpeA0CcTaBIeHUs1 MyHUIIUNIAJILHOM YCJIYTH, MOAJIeKAIMNX
NpeAcTaABJICHUI0 3asiBUTEIEeM, CIIOCOOBI UX MOJyUYeHHus 3asBUTeIeM, B TOM
yucie B JJIEKTPOHHOU popMe, MOPSAIOK UX MpPeACTABICHUS

2.6.1. JIns nonyyeHuss MyHUIIMNIAIBHON yCITyTH 3asBUTEJIEM MPEICTABISIOTCS
CJIEIyIOUIUE JOKYMEHTHI:



1) 3asBneHWE O Jaye MUCHMEHHBIX Pa3bSCHEHHU 1O BOIPOCAM IMPUMEHEHHS
MYHUIIMIIAJIbHBIX MPABOBBIX aKTOB O Hajlorax M cOopax (najiee - 3asBJIEHHE) IO
dopMe, yKazaHHOW B TMPWIOKEHHMH | K HacTosumeMmMy AJMUHUCTPATUBHOMY
perJIaMeHTy.

2) xonus TOKyMEHTA, yIOCTOBEPSIOLIETO JIUYHOCTh 3asBUTENS (IIPEICTaBUTEIS
3asBUTENSN);

3) DOKYMEHT, NOJATBEP>KIAIOLINI IOJHOMOYMS MPEACTABUTENS 3asBUTEINS, B
ClIy4yae, €CIIM C 3asBJICHHEM O IPEJOCTaBICHHA MyYHUIMIIAIBHON YCIyTH
oOparraercs mpeacTaBUTEIh 3assBUTEISL.

2.6.2. B cnyyae, ecau Uil 1OpenocTaBieHUs MyHUIMIAIBHOW YCIyru
HeoOXxoauma 00paboTKa TMEpPCOHANBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCs
3asBUTENEM, U €CIIM B COOTBETCTBUU C (eepalibHBIM 3aKOHOM 00pabOTKa TaKUX
NIEPCOHANIBHBIX JTaHHBIX MOYKET OCYIIECTBIIATHCS C COTJIACUS YKA3aHHOTO JUIA, IpH
oOpallleHuu 3a MojlydueHueM MyHuIUNanbHOM YCIyru 3asiBUTENb JOMOJHUTEIBHO
IPEACTABIIET JOKYMEHTBI, IMOATBEPKAAIOIINE IOJIYyYEHHE COIJIacusl YKa3aHHOIO
JUlla WIK €ro 3aKOHHOTO MpEeJICTaBUTENsT Ha OO0pabOTKYy IMEpPCOHAJIbHBIX JIAHHBIX
YKa3aHHOrO JMIA. J[OKYMEHTBI, MOATBEPKIAIOIINE IOJYYECHHE COIJIACHS, MOTYT
ObITh MPEACTABIICHBl, B TOM 4YHCIE, B (OpPME 3JIEKTPOHHOTO JOKYMeHTa. JlaHHas
HOpMa HE paclpoCTpaHseTCs] Ha JIML, NPU3HAHHBIX O0€3BECTHO OTCYTCTBYIOIIMMH, U
Ha Pa3bICKHUBAEMBIX JIML, MECTO HaXO0XJCHHS KOTOpPbIX HE YCTAaHOBJIIEHO
YIOJHOMOYEHHBIM (heJIepaIbHBIM OPraHOM MCTIOJIHUTENbHOW BIACTH.

2.6.3. 3asBieHuEe W TpWIAaraéMble K HEMY JTOKYMEHTbl MOTYT OBITh MOJAHBI
3asBUTENEM B Y IOJHOMOYEHHBIN OpraH HEMOCPEACTBEHHO WK yepe3 MOLI, a taxxe
MOTYT OBITh HANPAaBJIEHbI B AJIEKTPOHHON (pOpME C UCTOIb30BaHUEM PernoHaibHOIO
rnopTana.

2.6.4. Ilpu npenocraBneHnn MyHUIUNAIBHOW YCIYTH YCTAHOBJIEHUE JIMYHOCTH
3asgBUTENS. MOXKET OCYLIECTBISATBCA B XOAE JIMYHOTO IPUEMA IOCPEICTBOM
NpeabsBICHUs] Tacmopra rpaxknanuHa Poccuiickoit @Denepanun 7Tu0O0 HMHOTO
JNOKYMEHTA, YJOCTOBEPSAIOIIETO JIMYHOCTh, B COOTBETCTBHUM C 3aKOHOIATEIIHCTBOM
Poccuiickoit ®enepauun win (MpU HAIMYAA TEXHUYECKOH BO3MOKHOCTH)
NOCPEACTBOM HACHTU(UKALUY U ayTeHTU(PUKAIMN B Y TOJTHOMOYEHHOM OpTaHe WIH
MO®I] c¢ wucnonbp3zoBaHueM HWHGOPMAIMOHHBIX TEXHOJOTUN, TMPETyCMOTPEHHBIX
yacTteio 18 ctateu 14.1 denepanpHoro 3akoHa ot 27 uronst 2006 r. Ne 149-d3  «O6
uHdopmauu, THPOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alUTe UHPOPMALIUN.

2.6.5. Ilpu npenocrapieHun MyHULIMOATBHOM YCIYTH B 3JECKTPOHHOU (popme
UAEHTUGUKALMS U ayTEHTU(DUKALUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:

1) emuHoOil cucTemMbl HWIAEGHTU(UKAIUMU U AyTEHTU(PUKAUUU WU HUHBIX
rOCYAapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €ClId TaKue TOoCyAapCTBEHHbIE
uH(OpPMAIMOHHBIE CHUCTEMbl B YycTaHoBJIeHHOM IIpaButensctBoMm Poccuiickoit
deneparuu  MOpsAJIKE OOCCIICUYMBAIOT B3aMMOJACHCTBHE C €IMHOM CHCTEMOM
uAeHTU(UKAIIMMY W ayTeHTU(UKALWUU, TPU YCIOBUHM COBMAJCHHUS CBEIECHUN O
bu3nyecKOM JTUIE B YKa3aHHBIX MH(POPMALIMOHHBIX CHCTEMAX;

2) enuHOW cHUCTEMBl WJIECHTUPUKAMKU W ayTeHTU(DUKAIMM U  €IUHOU
UH(POPMAIIMOHHON CHUCTEMBI MEPCOHATBHBIX JAHHBIX, OOecreunBaronieii 00padoTKy,
BKJItOUYasi cOOp M XpaHeHHE, OMOMETPUUYECKUX MEPCOHATBHBIX JaHHBIX, UX MPOBEPKY



H 1epcaady I/IH(l)OpMaI_II/II/I 0 CTCIICHU HUX COOTBCTCTBHA MPCAOCTABIICHHBIM
6I/IOMCTpHLIeCKI/IM IMCPCOHAJIbHBIM JaHHBIM (1)I/I?>I/IIIGCKOI‘O Juna.

2.7. UcuepnbpIBalOIIM NEpeYeHb JOKYMEHTOB, HE00X0JUMBbIX
B COOTBETCTBHUM ¢ HOPMATUBHBLIMHU NMPABOBLIMH aKTAMH ISl
npeaocrapjeHuss MyHHIMNIAJIbHOR YCJIYTH, KOTOPbIe HAXOASATCS B
pacnopsiz;keHHUU rocyiapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOYINPAaBJIeHUS U MHBIX OPraHOB, YYACTBYIOIIMX B MPeI0CTABICHUN
roCyIapCcTBEHHbIX WJIM MYHHUIMNAJbHBIX YCJIYT, H KOTOpPbIe 3asiBUTE/Ib BIIPaBe
NPeCTABUTD, 4 TAKAKE CIIOCOObI UX MOJyUYeHUs 3asiBUTEJISAMU, B TOM 4YHCJIe B
3JIEKTPOHHOM ¢opMe, MOPATOK UX MPEACTABICHUSA

2.7.1. JIoKyMEeHTBI, HEOOXOAMMBIC IJIsi TPEAOCTaBICHUS MYHUIIMITATEHON
YCIYTH, HAXOASAIIMECS B PACOPSHKEHUHM OPTraHOB TOCYIapCTBEHHOM BJIACTH, OPraHOB
MECTHOT'0 CaMOYyIpaBJICHUS MyHHUITUITAIIbLHBIX 00pa3oBanuii KpacHomapckoro kpas u
WHBIX OpraHoB, YYacCTBYIOIIMX B MPEIOCTaBICHHMM MYHUIMOAILHOW YCIYTH,
KOTOpbIE 3asBUTEIb BIIPAaBE MPEACTABUTH, 3aKOHOJATEIbCTBOM Poccuiickoit
denepaliiy He MPETYCMOTPEHBI.

2.7.2. HenpenacrapieHue 3asBUTENIEM YKa3aHHBIX B HACTOSIIEM IIOJpa3jieiie
JIOKYMEHTOB H€ SIBJISIETCSI OCHOBAaHHEM JIJIsi OTKa3a 3asBUTEII0 B IPEIOCTABICHUU
MyHHUIIMTTAIBHON YCITYTH.

2.8. Ykazanue Ha 3anpeT TpeOOBATH OT 3asiBUTEISA

Ot 3asBuTens 3anpenieHo:

1) TtpeboBaTh mpeACTaBICHHUS JOKYMEHTOB M  WH(pOpManuu WiIu
OCYILIECTBJICHUSI JIECUCTBUW, NPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE
MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBLIMU aKTaMH, PETYJIUPYIOITUMUA OTHOIIICHHUS,
BO3HUKIIIUE B CBS3U C MPEOoCTaBlIeHneM MyHUITUTIAIbHON YCITYTH;

2) TpeOoBaTh MpEACTABICHUS JOKYMEHTOB W HH(OpMaIu, B TOM YHCIE
NOATBEPKAAIONIUX  BHECEHHME  3asBUTENIEM  IUlaThl  3a  MPEIOCTaBIICHUE
MyHUIUNAIBHOW YCIyTH, KOTOPbIE HAXOASATCA B PACIOPSKEHUHM TOCY/IapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYyIpaBlIeHHs W (WJIH) [OJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYMpaBJICHUS OpTraHU3allMi,
YYAaCTBYIOIIUX B MPEIOCTABICHUH MYyHUIUNAIBHBIX YCIYT, 32 HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 DepepanpbHoro 3axkoHa Ne 210-D3 B
COOTBETCTBMM C HOPMATUBHBIMU IPaBOBBIMM akTaMu Poccuiickonr ®enepanuu,
HOPMAaTUBHBIMHM TPABOBBIMH akTaMu KpacHOJapCKOro Kpass U MYHUIUNAIbHBIMU
MIPABOBBIMU AKTaAMH;

3) TpeOGoBaTh OCYIIECTBJICHHS JEHCTBUNA, B TOM 4YHCJE COTJIACOBAHUH,
HEOOXOJUMBIX JUIsI TIOJYYEHUS TOCYJAapCTBEHHBIX W MYHUIMOAIBHBIX YCIYT H
CBS3aHHBIX C OOpallleHWEM B WHBIE TOCYJapCTBEHHbIE OpPraHbl, OpraHbl MECTHOI'O
caMOyMpaBJI€HUs, OPTaHU3ALNHU, 32 UCKIIOUYCHUEM MOJIYYEHHUS YCIYyT U MOJTyYEHUS



JOKYMEHTOB U MH(OpMALIMH, [IPEICTABISEMBIX B PE3yJIbTAaTEe MIPEIOCTABICHUS TAKUX
YCIIYT, BKJIIOYEHHBIX B II€PEYHM, yKa3aHHble B 4yacTu | crtatem 9 depepanbHOrO
3akoHa Ne 210-D3;

4) TpeboBaTh OOpalleHUs 32 OKa3aHWEM YCIYyT, HE BKJIIOYEHHBIX B MEPEUYHU
yCIIYT, yKa3aHHble B yacTu | ctateu 9 @enepanbHoro 3akoHa Ne 210-D3, a Takxke
IIPENOCTABIICHUS JOKYMEHTOB, BBIIABAEMBIX 10 PE3YJIBTATAM OKAa3aHUs TAKUX YCIIYT.

5) oTka3bIBaTh B MpHEME 3alpoca M WHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTaBIeHUsT MYHUILUIIAJBHON YCIYTH, B CIy4ae, €CIM 3alpoCc U JOKYMEHTHI,
HEOOXOUMbIE JJIi TPEJOCTAaBICHUS MYHUIUMNAIBHON yCIyrW, TIOJaHbl B
COOTBETCTBMM C uWHpOpManued O CpoKax U TMOpSAKe MPEIOCTaBICHUS
MyHULIUMAIBHOW YCITyTH, ONTyOJIMKOBAaHHOM Ha PernoHansHOM mopraie;

6) OTKa3bpIBaTh B MPENOCTABICHUN MYHULMIAIBHON YCIYTH B ClIy4ae, €CIH
3arpoc U JOKYMEHTbI, HEOOXOAUMBIE JJIs ITpeloCTaBiIeHNss MyHUIMITATIbHON YCITyTH,
MOJAaHbl B COOTBETCTBUM C MH(pOpMAIMEl O CpoKax M MOPSAKE MPEeIOCTaBICHUS
MyHUIIMNaNnbHON YCIIyTH, ONTyOJMKOBaHHOW Ha PernoHaibHOM noprare;

7) TpeboBaTh OT 3asBUTENS COBEPIICHHMsS UWHBIX JEHCTBHUI, Kpome
NPOXOXKJECHUA  WIASHTU(UKAIMU M  ayTeHTU(HUKAUMM B  COOTBETCTBHUM  C
HOPMATHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii @Penepanuu, ykasaHUs LEJIH
npueMa, a TakKe MpeAOCTaBICHMUsI CBEICHHUM, HEOOXOOUMBIX JUIs pacuera
JUTUTEIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIH HEOOXOJUMO 3a0pOHHMPOBATH IS
puema;

8) TpeboBaTh NpENCTaBICHUA JOKYMEHTOB M HH(OpMalUU, OTCYTCTBUE U
(M) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYATIHLHOM OTKa3e B
npueMe J0KyMEHTOB, HEOOXOAUMBIX JJIsl IPeIOCTaBiIeHnss MyHUIMNanbHON yCIIyTH,
an00 B MpEeAOCTaBICeHUH MYHHUIIMNAIBHON YCIYTH, 32 MCKIIOUEHHUEM CIEIYIOUIUX
CIIy4aeB:

a) W3MEHEHWe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaroOIIMXCS
npeaocTaBieHnss MyHHIMNANbHOM  YCIYTH, TIOCJI€ II€PBOHAYAJIbHOM IOAAYU
3asIBJIEHUS O MPEAOCTABICHNA MyHUIIMIIATbHON YCIIYTH;

0) HanmM4ue OMMOOK B 3asBJICHUU O MPEAOCTaBICHUM MyHUIIUMTIATBHON yCIyTn
U JOKYMEHTaX, MOJAAHHBIX 3asBUTEJEM IOCIIE MEPBOHAYAIBHOIO OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MpeaocTaBieHuss MyHUIIMTIAIbHON yCITyTH, 100 B
NpenocTaBieHnn MyHUIMIIAIBbHON YCIYTH UM HE BKJIIOYEHHBIX B IMPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHHE CpOKa ACHCTBUSA JOKYMEHTOB WJIM H3MEHEHUE HH(OpMalUH
nocjie MEpPBOHAYAIBHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocraBieHuss ~ MyHUnMNaabHOW — yciyrd, 700 B MPEAOCTaBICHUU
MyHUIMITAIBHON YCIIYTH;

I') BBISIBJIICHWE JIOKYMEHTAJIbHO TMOATBEPXKIECHHOTO (hakTta (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOIIPABHOrO AecTBUs (0€34eiCTBUS) AOHKHOCTHOIO JIMLA
YHoIHOMOYEHHOTO OpraHa, MYHHULUMIAIBHOTO Ciyamero, pabotHuka MOII,
pabOTHUKA OpraHu3aliu, MPeaycMOTpeHHOM yacthio 1.1 crateu 16 denepanbHOTO



3akoHa Ne 210-®3, npu mnepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOOUMBIX  JUIA  TMpeAocTaBieHHs MyHUIMNANBHOW  yciIyrd, Jubo B
IIPENOCTaBIeHUN MyHUIIMIIAIBHOM YCIYTH, O YEM B IIMCBMEHHOM BHJIE 32 ITOANKCHIO
PYKOBOIMTENS  YIIOJHOMOYEHHOTO  oOpraHa, pykosomurens  MODL[  npu
IEPBOHAYAJIbHOM OTKa3€ B pUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABICHUS
MyHununansHOM yCiyry, JU00 PYKOBOAMTENS OpraHM3allM, MPEAyCMOTPEHHOU
yactbto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBenomiiseTcs: 3asiBUTEIb,
a Tax)Ke MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

9) TtpeboBaTh mnpenocTaBiICHUs Ha OyMa)KHOM HOCUTENE JOKYMEHTOB U
uH(pOpMaInK, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU
c myHktoM 7.2 4actu | cratbum 16 Hactosimero denepanbHOr0 3aKkoHA, 3a
UCKJIIOYEHHEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha Takue JOKYMEHTBbI JHO00 X
U3BATHUE SBIIAETCA HEOOXOAUMBIM YCIOBHUEM MPEIOCTaBICHHS FOCYAAPCTBEHHON MIIN
MYHULIMIIAJIBHOW yCIYTM, W MHBIX CIy4aeB, YCTAHOBJIEHHBIX (eaepaabHbIMU
3aKOHAMH.

[Ipn mpenocraBieHnn MyHHMIIMNATBHOM YCIYTHM IO DKCTEPPUTOPUATBHOMY
OPUHIMNY YTOJHOMOYEHHBI OpraH He BIOpaBe TpeOoBaTh OT 3asBHUTENA
(npencraBurens 3aasutens) win MOL] npenoctaBieHus: JOKYMEHTOB Ha OyMaKHBIX
HOCHUTEIIX, €CIM HHOE HE MPEeAyCMOTPEHO (enepaibHbIM 3aKOHOAATEIbCTBOM,
pEryIaMEeHTUPYIOIINM NpeocTaBiIeHne MyHUIIMITAIbHON YCITYTH.

2.9. UcuepnpiBawouii nepeyeHb OCHOBAHUI [IJIA 0TKA3a B IpueMe
AOKYMEHTOB, HEOOX0AUMBIX J/1JIsl IpPeocTaBaeHnss MyHUIIMNIAJIbHON YCIyT/

2.9.1. OcHoBanueM /Il OTKaza B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
npenocrasieHuss MyHUIIMNATBHON YCIIYTH, SBJISIETCS:

1) mpeacraBieHue He B IMOJHOM O0bEME JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 noxpaszaena 2.6 pazaena 2 HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) npencrtaBieHue 3asBUTENEM JOKYMEHTOB, HMEIOIIMX TOBPEXKIECHUS M
HaJIM4ME UCTIPABIIEHUH, HE O3BOJISIIOIIMX OAHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE;
HE Ccojep KalluX 00paTHOro aapeca, MOJAMUCH, IeYaTH (MPU HAJTUYUN);

3) HecoOmI0JIeHHEe MNPEeTyCMOTPEHHBIX NYHKTOM 9 IlpaBun wucnonab3oBaHUs
YCWICHHOW KBAJM(DUIMPOBAHHON SJIEKTPOHHOW MOJANUCH TMpU OOpallleHuHd 3a
MOJYYEHHEM TOCYAApCTBEHHBIX W MYHULMOAIBHBIX YCIYT, YTBEPKIACHHBIX
nocta”oBiieHueM [IpaBurenscTBa Poccuiickoit @enepannu ot 25 aBrycra 2012 r. Ne
852 «O06 ytBepxknenuun I[lpaBus MCHONB30BaHMS YCWJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIGKTPOHHOM TMOANUCH TpHU OOpaIleHWH 3a TMOJyYeHHEM TOCYAapCTBEHHBIX U
MYHUILIMIIAJBHBIX YCIYI W O BHECeHHMH Hu3MeHeHusi B llpaBuna pa3paboTku u
YTBEPKIECHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX
yCIIyT», YCIIOBUW MPU3HAHUS IEUCTBUTEIILHOCTH 3JIEKTPOHHOM MOITUCH.

B cinydae eciu B pe3ysibTare NMPOBEPKH KBATU(PUIIMPOBAHHOW MOAMUCH OyJIeT
BBISIBIGHO  HECOOJIOJICHUE  YCTAaHOBIIEHHBIX  YCJIOBUM  TpHU3HAHUA €€
JNEUCTBUTEIBLHOCTH, UCIOJHUTENL YCIYTH B TE€UEHHE 3 JHEH CO JHS 3aBEpLICHUS
MPOBEICHUS] TAKOW MPOBEPKU MPUHUMAET pelleHHe 00 OTKaze B IMpUEME K



paccMOTpeHHI0 oOpallleHHs 3a TMOJYy4YeHHEM YCIyr M HalpaBisieT 3asBUTEIIO
yBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOW (hopMe C yKazaHUEM MYHKTOB cTaTbu 11
®enepanbHoro 3akoHa ot 6 ampenst 2011 1. Ne 63-D3 «O0 31eKTPOHHON MOITUCKY,
KOTOpBIE IOCIYXWJIM OCHOBAHMEM I INPHUHATHS YKa3aHHOIO pemeHus. Takoe
YBEIOMJIEHHE TIOJNMCHIBAECTCS KBAIM(PUIMPOBAHHOW MOANMCHIO HCHOJHUTEIS
yCIyTd W HaNpaBisieTCsl MO aApecy d3JIEKTPOHHOM MouThl 3asBUTENS JIMOO B €ro
JUYHBIM KaOuHeT B (elepalabHON TOCyIapCTBEHHOW WH(MOPMALMOHHOM CHCTEME
«EaunbIil mopTan rocyJapCTBEHHBIX M MYHULMMANBHBIX YCIyT (dyHkimil)». [Tocne
MOJTyYeHUs] YBEAOMIICHHs 3asiBUTEIb BIIPAaBE OOPATUTHCS MOBTOPHO C OOpaIICHUEM O
IIPEIOCTABIEHUN YCIYTH, YCTPAHUB HAPYILIEHUs, KOTOPbIE MOCIYKHJIA OCHOBAHHEM
JUIsl OTKa3a B IPUEME K PACCMOTPEHUIO IEPBUYHOTO OOpaICHUS.

2.9.2. O HamUYUU OCHOBAHUWS JJIA OTKa3a B TPHEME JOKYMEHTOB 3asBHUTEIS
uH(popMUpPYET pabOTHUK YTIOJTHOMOYEHHOro oprana Jinbo M®LI, oTBeTCTBEHHBIH 32
IpUEeM JTOKYMEHTOB, OOBSCHSET 3asBUTEIIO COJEP)KAHUE BBISIBJICHHBIX HEJIOCTATKOB
B IIPE/ICTABJICHHBIX JIOKYMEHTAaX U MPEUIaracT IPUHATh MEPHI 110 UX YCTPAHEHUIO.

He Moxet ObITh 0TKa3aHO 3asiBUTEIIO B MPUEME JOMOJIHUTENbHBIX JOKYMEHTOB
IIPU HAINYUU HAMEPEHUS UX CIATh.

2.9.3. He nomyckaercs OTKa3 B IpUEME 3asBICHHUS U HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX [UIsl IpefocTaBlieHUuss MyHUIIMNATbHOM yCIyru, B Ciydae, €ciu
3adBJICHUE M JOKYMEHTbI, HEOOXOJIMMBIE Ul MpenocTaBieHus MyHHUIIUINAIbHON
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUHGMOpManued O CpoKax M HOpAJKE
npenocTaBieHuss MyHUIMNIaIbHOM yCIIyTrH, onyoaukoBanHou Ha [lopTae.

2.9.4. Otka3 B mpueMe JTOKYMEHTOB, HEOOXOIWMBIX HJsi TPEAOCTABICHUS
MyHUIIMDANBHOW yCIyTH, HE TMPENATCTBYET MOBTOPHOMY OOpaIIEHUIO TMOCIe
YCTPaHEHMs IPUYUHBI, TOCTYKUBIIEH OCHOBAHUEM JIJIsl OTKA3a.

2.10. UcuepnibiBaronuii nepeyeHb OCHOBAHMIA /ISl IPUOCTAHOBJIEHUS WIH
0TKa3a B npeAocTaBjieHMd MyHHMIMNIAJIbHOM YCIYTH

2.10.1. OcHoBaHuil nJisi TPUOCTAHOBJIEHUSI TPEIOCTABICHUS MYHHIIUTAIBHON
YCIIyTH 3aKOHOIaTebcTBOM Poccuiickon denepanuu HE IPEyCMOTPEHO.

2.10.2. OcHoBaHueM /JIs OTKa3a B MPEIOCTABICHUU MYHUIIMNIATIBLHOW YyCIyTu
SABJISIIOTCSL:

1) mpocw0a, H3JI0KEeHHas B 3asIBIICHUH, TPOTHBOPEUUT 3aKOHY;

2) TeKCT 3asiBJICHHS HE TTOIACTCS IPOUTEHHUIO;

3) B 3asBJICHUU OTCYTCTBYIOT CBEJICHUSI, HEOOXOIUMBIE ISl €T0 PACCMOTPEHUS;

4) oTcyTCcTBHE B YTIOJITHOMOUYEHHOM OpraHe He0OX0IUMOT0 JJOKyMEHTA.

2.10.3. He nomyckaercst 0TKa3 B NpeJOCTaBICHUM MYHHIIMIAIIBHON yCIIyTH B
clly4ae, €CJIM 3asBIICHHE W JIOKYMEHTHI, HEOOXOIHMMBbIC JUIsi TPEIOCTaBICHUS
MyHUITUTIANBHONW YCIIYTH, TMOJAaHbl B COOTBETCTBHHM C HH(POpPMAIMEH O CpOKax Hu
HopsJIKe MpenocTaBieHruss MyHUIMITATBHON yCiiyTH, onyOnukoBaHHOM Ha [loprane u
o(HUIIHATEHOM caiiTe YTIOJITHOMOYEHHOI'O OpraHa.



2.10.4. Otka3 B nmpenocTaBieHUd MYHHULIMIAIBHON YCIYTd HE MPENSTCTBYET
MOBTOPHOMY OOpAIIEHUIO TIOCJIEe YCTPAHEHUS MPUYMHBI, TIOCIYKUBIIEH OCHOBAaHHEM
JUIs OTKa3a.

2.11. [lepeyeHb yCayr, KOTOPbIE ABJISIIOTCSH HEO0X0IMMBIMHU U 00513aTeIbHBIMU
JJIS1 peaocTaBjieHuss MyHUIIUNIAJIBbHOM YCJIYTH, B TOM YHCJIe CBeICHHS O
AOKYMEHTe (IOKYMEHTaX), BbIIaBaeMOM(BbIIaBaeMbIX) OPraHU3ALUSAMU, U
YIIOJIHOMOYEHHBIMHU B COOTBETCTBHM € 3aKOHOAATEJIbCTBOM Poccuiickoil
Degepanuu IKCHEPTAMH, YYACTBYIOIIMMHU B NIPeA0CTaBJIeHUH MyHHIIMIIAJILHOMT
yCIYI'H

Ycenyru, KOTOpbI€ SIBISIIOTCS  HEOOXOIWMBIMH W OOS3aTEIbHBIMU  JJIS
MpeaocTaBiaeHus MyHUIMNAIBHOW  YCIyTH, 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu He MPENYCMOTPEHBL.

2.12. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS FOCY1apPCTBEHHOM
NMOLIMHBI MJIM HHOH IJIAThI, B3UMaeMoO# 3a npeaocraBjaeHue MyHHMIUIIAIbHON
YCJOAYIH

['ocynapcTBeHHass IOUNUIMHA WM MWHAg [UIAaTa 32  [PEJOCTaBIICHUE
MyHumnanbHON yciayru He B3umaercd. lIpenocraBnenne MyHUIMNAaIbHOW yCIyTH
OCYILECTBIISIETCS OECIIIaTHO.

2.13. llopsaok, pa3Mep U OCHOBAHHUSA B3MMAaHMS IVIATHI
3a peA0CTaBJICHUE YCJIYT, KOTOpPbIE SIBJASIOTCH HEO0X0AMMBIMH
U 00s13aTeJbHBIMU JIS NIpeaocTaBjeHuss MyHUIMIIAJIbHOM YCJIYTH,
BKJII0YAst MHPOPMALMIO 0 METOAMKE pacyera pa3Mepa TaKOU IJIaThl

B3umanne 1wiatel 32 IPEOOCTABIEHUE  YCIYI, KOTOPBIE  SIBISIOTCS
HEOOXOIMMBIMUA U 00s3aTENBHBIMU I MPEAOCTaBlIeHNsT MyHHUIIMTIAIBHONU YCITyTH,
HE MPELYCMOTPEHO.

2.14. MakcuMAaJbHbIA CPOK 0KMIAHUA B 0YepeH NMPHU Moaye 3anpoca
0 npeaocraBjeHur MyHUMIMNIAJIbHOMN YCIYyTH, IPe10CTaABJIsIEMOM
OpraHu3anuei, yyacTBywiueil B npeaocrapjieHnd MyHUIIUNAJBLHOM YCJIYTH, U
NPHU NOJYYEHUH Pe3yJbTAaTa NPea0CTABIEHUsI TAKUX YCJIYT

Cpox oOXHIaHWd B O4Yepeau NpHU IMOAAY€ 3asBICHUS O MPEAOCTaBICHUU
MyHUIIMDANBHON YCIYTH U JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.6.1. moapasnene 2.6
paszena 2 HacToAwero AJIMHUHHCTPATUBHOIO PEMNIAMEHTA, a TAKKE MPU MOJTYyYEHUN
pe3ynbTara MNpeaocTaBieHUs MYHHIMOAIBHONM YCIyTH Ha JIMYHOM IIpUEME HE
JOJKEH IPEBBIIIATH 15 MUHYT.



2.15. Cpok 1 nopsiioK perucTpanuu 3anpoca 3asiBureJist
0 npeaocTaBjieHu MyHHIMIAJIbHOM YCJIYTH M YCJIYTH,
NMpeaoCTaBJIAeMO Opranu3anmei, y4yacTpyomen B
npeaocraBjieHud MyHMIUTIAIbHOMN

YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOU hopme

Peructpanus 3asiBjaeHus 0 IpeaoCTaBieHUM MyHUIIUIAIBHOW YCIYTU U (WJIN)
JIOKYMEHTOB (COJIepKalIXCsA B HUX CBEACHUMN), HEOOXOIUMBIX ISl IPEIOCTABICHUS
MyHUIANAIBHON YCIYTH, OCYIIECTBISAETCS B JEHD UX MOCTYIUICHUS.

Peructpanust 3asBiieHMS O TMPEIOCTABICHUM MYyHHUIMIIAIIBHON YCIYTA C
JNOKYMEHTaMH, yKa3aHHbIMUA B MyHKTE 2.6.1 mogpaszgena 2.6 paszznena 2 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, ITOCTYNUBIIMMHM B DJJICKTPOHHOM BHJIE B
BBIXO/IHOM (HepaOouuil WK Mpa3HUYHBIN) J€Hb, OCYILIECTBISETCS B MEPBBIM 32 HUM
pabouuii JeHb.

Cpoxk peructpanuu 3asBJICHHS O MIPEAOCTABICHNN MyHUIIMNAIBHOW YCIYTH U
JOKYMEHTOB (COAEpXAIIUXCs B HUX CBEICHHI), MPEICTAaBICHHBIX 3asBUTEIEM, HE
MOXET MPEBBINIATH ABAATH MUHYT.

IIpyem 3asgBIEHMHM M  JOKYMEHTOB, CBSA3aHHBIX C IIPEIOCTaBICHUEM
MyHUIIMNANBHOW  YCIIYTH, MOXET OCYLIECTBIATHCA B AJIEKTPOHHOM  (opme
ITOCPEACTBOM VCITOJIb30BaHUS MH()OPMAIMOHHO-TEJIEKOMMYHUKAILIMOHHBIX
TEXHOJIOTUH, BKJIIOYasl HCOJIb30BaHne EnnHoro noprana u PernonansHoro noprana.

2.16. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJSIETCS
MYHHUIUNIAIbHAA YCJIYTra, K 320y 0KUAAHUSA, MECTAM /ISl 3alI0JTHEHHS 3aIPOCOB
0 MPeA0CTABJICHUHA MYHULIMIIAJIBLHOMU YCIAYI'H, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JIHEHHUS U NepevHeM JOKYMEHTOB, He00X0AUMBbIX JIJIsl
NPEAOCTABJICHUS KAXKA0H MYHUIUNIAJIBHON YCJIYI'H, Pa3MeIICHUIO U
0(popMJICHHIO BU3YAJIbHON, TEKCTOBOW U MyJIbTUMEAUNHOU HH(pOpMaLIUK 0
NMOPA/IKe MPeA0CTABJIEHNS TAKOM YCJIYI'd, B TOM YHCJIe K 00ecre4eHnIo
AOCTYIHOCTH IJISi HHBAJIMI0B YKA3aHHbIX 00bE€KTOB B COOTBETCTBHH C
3aKoHOAaTeabCTBOM Poccuiickoit Menepauuu

0 COLMAJILHOM 3alIMTe HHBAJIU/I0B

2.16.1. Uudopmanus o rpaduke (pexxrme) paboThl YIIOJTHOMOYEHHOTO OpraHa
pasMemaercss TMpH BXOJA€ B 3JaHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JIeSITEIbHOCTh, HA BUIHOM MECTE.

3nanue, B KOTOPOM TPEJOCTaBISETCS MyHHIIMIIAIbHAS yCIyra, JODKHO OBITh
00OpyIOBaHO OTAEIBHBIM BXOJAOM Ui CBOOOJHOTO JIOCTyHa 3asBHUTENCH B
OMEIIEHHE.

Bxox B 3manme momkeH ObITh 00OpyAoBaH MHGOPMAIMOHHON TaOIWYKOMN
(BeIBECKOH), comepkamieid  wHpoOpManui 00  YIMOJHOMOYEHHOM  OpTraHe,
OCYILECTBIISIONIEM MPETOCTABICHUE MYHHUIMITAIILHOW YCIYTH, a Takke 000pyI0BaH
yIOOHOM JIeCTHUIEH C TMOpYYHSIMH, MaHAycaMu Mg OecrnpensiTCTBEHHOrO
NEePEIBUKEHUS TPaKIaH.



Mecra mpenocTaBlieHUs MYHUIIUIIAILHON YCIyTH OOOPYAYIOTCS C y4eTOM
TpeOOBAHHUM JIOCTYMHOCTU JUIsl MHBAJIUAOB B COOTBETCTBUM C JIEHCTBYIOIIUM
3akoHOAAaTebCTBOM Poccuiickor denepanuy 0 COUMAIbHOM 3aIUTE WHBAIUIOB, B
TOM 4YHcIie 00€CTIeYnBAIOTCS:

yCcIIOBUSA g OecHpensaTcTBEHHOro JOCTyna K OOBEKTy, Ha KOTOpOM
OpraHW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPENOCTaBISIEMbIM
yCIIyram;

BO3MOKHOCTh CaMOCTOSITENIbHOTO MEPEABUKEHUS 10 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPTraHM30BaHO MPEIOCTABIECHUE YCIYT, BX0Ja B TAKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKM W3 HEro, B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

CONPOBOXK/ICHHE WHBAINAOB, HMMEIOUIMX CTOMKHE pacCTpOiCTBAa (DPYHKIIMU
3pEHHUS U CaMOCTOSITEJIbHOTO MEPEABUKEHMS, M OKa3aHWE UM MTOMOILU HA 00BEKTE, Ha
KOTOPOM OPraHU30BAHO MPEAOCTABICHUE YCIIYT;

HaJUIeKalee pasMelleHre o0OpyJoBaHMs W HOcuTelell uHdopmaiuuy,
HEOOXOJUMBIX IS oOOecredeHus OECHpPEeNsITCTBEHHOTO J0CTyla HWHBAJIUIOB K
OOBEKTY W  MPEJOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYEHUH  HX
YKU3HEIESTEIIbHOCTH;

nyOaupoBaHWe HEOOXOAMMOW MJii HMHBAIMAOB 3BYKOBOM U 3pUTEIILHOMN
uHdopMaIuu, a TaKkKe HaJIMUCed, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
nH(pOpMaIMK 3HAKaMU, BBINOJHEHHBIMU pelibeHO-TOUCUHbIM IpudTom bpaiins,
JIOMYCK CYpAOINEPEBOAYMKA U TH(PIOCYPIONIEPEBOTUNKA;

JOMMYCK Ha OOBEKT, Ha KOTOPOM OpraHU30BaHO MPEJOCTABICHHUE YCIYT,
cOOaKU-NPOBOJAHUKA MTPU HAIMYUU JOKYMEHTA, MOATBEPKAAIOIIETO €€ CHEeUalbHOE
oOydyeHHE€ W BBIABAEMOT0 B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuuy;

OKa3aHHe pabOTHHKaMU oOpraHa (yUpexAeHHs), MPETOCTABIISIIONIETO YCIYyTH
HACEJICHUIO, TIIOMOIIM WHBAIUJaM B TIPEOJOJICHUH OaphepoB, MEMIAIOIINX
ITOJIYYEHUIO UMH YCIIYT HapaBHE C IPYTUMU OpraHaAMMU.

Ha Bcex mapkoBkax 00I11Iero MoJb30BaHMs, B TOM YHCJIE OKOJIO OOBEKTOB, Ha
KOTOPBIX OpPraHW30BaHO MPEIOCTABICHUE YCIYTr, BblAeNseTcss He MeHee 10
MPOILIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) Uil OecIUlaTHOM NapKOBKU
TPAHCIOPTHBIX CPEACTB, yNpasisieMblx MHBanuaamu I, I rpynm, m TpaHCHOPTHBIX
CPEJICTB, MEPEBO3SAMIUX TaKUX WHBAIUJOB W (WJIW) JETEH-WHBAIMJIIOB, a TaKXe Ha
rpaxzaaH u3 yucia naBanuaos 11 rpynmer:

a) rpaxaaHe, MMEIIINE OrPaHUYEHUE CIIOCOOHOCTH K CaMOCTOATEIbHOMY
nepeaBIKEHUIO JTF000M cTeneHu BhipaxkeHHOCTH (1, 2 unu 3 crenenn);

0) rpaxkaaHe, MOJIY4YUBIIHE B (DeIepaIbHOM YUPEKICHUN MEIUKO-COIUATBLHON
AKCIEPTU3bl  OMO3HABATENbHBIM 3HaK «MHBammMm» i  MHAMBUAYAIBHOTO
WCITOJIb30BAHUS U TIOJIb3YIOIIHECS TPaBOM Ha OECIJIaTHOE MCIIOIh30BAHUE MECT IS
MMapKOBKY TPAHCHOPTHBIX CPEJICTB.

Ha yka3aHHBIX TpaHCMOPTHBIX CPENCTBAX JOJDKEH OBITh YCTAHOBJICH
OToO3HaBaTeNbHBIM 3HAaK «WHBaymm» u wHboOpMaruss 00 OSTUX TPAHCTOPTHBIX
CpeICcTBax J0JKHa ObITh BHECEHA B (peiepaibHbIA PEECTP NMHBAIHIOB.



Mecta nns OecriaTHOM NAapKOBKH TPAHCHOPTHBIX CPEACTB, YHPABISEMBIX
WHBAJIMJIAMU, HE JIOJDKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEJICTBA, 33 UCKIIOUCHUEM
Clly4aeB, MPElyCMOTPEHHBIX MPaBUIIAMHU JOPOKHOTO JBUKEHUS.

[TomenieHusi, B KOTOPBIX MPEAOCTABIACTCA MyHHUIIMIAIbHAS YCIyra, JOJIKHbI
COOTBETCTBOBATh CAaHUTAPHO-TUTMEHUYECKUM IpaBUjaM W HOpMaTHUBaM, MpaBHIIaM
noxkapHoit Oe3omacHoctd, Oe3omacHocTd Tpyna. llomemieHus 000pyIyrOTCS
CUCTEMaMHU KOHJMIIMOHUPOBAHMS (OXJIKJIEHUS U HArpeBaHUs) U BEHTWJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OIIOBEIICHUS O BOBHUKHOBEHUHU YPE3BBIYAHON cuTyanuu. Ha
BUJTHOM MECTE pPacloJlaraloTCs CXEMbl pPa3MEIICHUS CPEACTB IMOXKAPOTYIICHHUS WU
nyTel sBakyauuu mojed. IlpemxycmarpuBaercs o0OpyJoBaHUE JOCTYIIHOIO MeECTa
OOIIECTBEHHOTO TOJIb30BAHUS (TyaseT).

[Tomemenuss M®@L[ nas1 paGoThl ¢ 3asBUTEISAIMH OOOPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOM yIpaBJ€HHs OYEpenblo, KOTOpas MpPEICTaBiIsieT COO0H KOMIUIEKC
MIPOrPaMMHO-ANMNAPATHBIX CPEACTB, IMO3BOJISIIOIIMX ONTUMU3UPOBATh YIIPABIICHHE
ouepensimMu  3asBuTened. [IOpAAOK  HMCNONB30BaHMS  3JIEKTPOHHOM  CUCTEMBI
YOPaBJIEHUS MPEITYCMOTPEH aJAMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPKICHHBIM
npukas3om aupekropa MOILI.

2.16.2. IlpueM OKyMEHTOB B YIOJHOMOYEHHOM OpraHE OCYIIECTBIIETCS B
CHEeIUaIbHO 000PYTIOBAHHBIX MOMEIIECHUSX WIIM OTBEIACHHBIX JJI1 TOTO KaOMHETaX.

2.16.3. Tlomemenusi, mnpenHa3HAUYCHHbIE JJIi  TpUeMa  3asBUTENEH,
000pyAyrOTCs MH()OPMAMOHHBIMHA CTEHJIaMH, COACPKAIIUMU CBEJCHUS, YKa3aHHbIC
B noanyHkre 1.3.6 [logpasnena 1.3 Pernamenra.

NHdopManimoHHbIe CTEH/IbI Pa3MEIIAI0TCS Ha BUAHOM, JOCTYITHOM MECTE.

Odopmnenne HUHPOPMAIMOHHBIX JIMCTOB OCYIIECTBIACTCS YJIOOHBIM IS
gyrenus: mpudrom — Times New Roman, ¢opmar nmcra A-4; TEKCT — MPOMUCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — oObIYHBIN, HAUMEHOBAHUE — 3arjlaBHbIE OYKBHI,
pasmepom mpudta Ne 16 — sxupHbIi, moast — 1 cM BKpyroByto. TekcThl MaTepuason
JOJDKHBI OBITH HamedaTtanbl Oe3 HWCIpaBieHU#, Hauboliee BaxkHas HHQPOpPMAIIUS
BbIICNISIETCS KUPHBIM TpudToM. [Ipu opopmiennn nHGOpMaAIMOHHBIX MaTEPHAIIOB
B BUJE OOpa3IoB 3asBICHUN HA TOJYYCHHE MYHUIMIAIBLHOM yCIyrH, 00pasiioB
3asiBJICHUH, epeYHell TOKYMEHTOB TpeOoBaHUs K pazMepy mpudTa u popMary JiMcra
MOTYT OBITh CHUYKEHBI.

2.16.4. Tlomemenus mis TpuemMa 3asBUTENCH JODKHBI COOTBETCTBOBATH
KOM(OPTHBIM [JI1 TpaXIaH YCJIOBUSIM U ONTUMAJIbHBIM YCIOBUAM PpalOOThI
JOJKHOCTHBIX JIUL YIIOJTHOMOUYEHHOT'O OpraHa M JI0JKHbI 00€CIIeYnBaTh:

KOM(DOpPTHOE  pacmojio)KeHWe  3asiBUTENs W JIOJDKHOCTHOTO — JIMIIA
YIOJIHOMOYEHHOT'O OpraHa;

BO3MOXXHOCTh M yJA0OCTBO  O(OpMJIEHUS  3asBUTEIEM MUCBMEHHOTO
oOpalieHus;

Tene(OHHYIO CBSI3b;

BO3MOKHOCTb KOTUPOBAHMSI IOKYMEHTOB;

JIOCTYNl K HOPMATHMBHBIM MPABOBBIM aKTaM, PETYJHPYIOIIUM IMPEIOCTABICHHE
MYHULIANIAIBHOW YCIIYTH;

HaJIM4YMe MUCbMEHHBIX MPUHAJJIEKHOCTEH 1 Oymaru opmara A4.



2.16.5. Jlnsa oxxumanusl 3assBUTEISIMH TPUEMa, 3allOJTHEHUS HEOOXOAUMBIX IS
MOJTyYeHHUS] MYHUITUTIATILHOW YCIYTH JOKYMEHTOB OTBOJISITCS MECTa, 000pYyI0BaHHBIC
CTYNbsIMH, CTOJaMH (CTOMKaMu) MJiT BO3MOXHOCTH OGOPMIICHHS JTOKYMEHTOB,
00eCTIeunBarOTCSl pydyKaMH, OJIaHKaMH JOKYMEHTOB. KoMW4ecTBO MECT OXHIaHUS
OTIPEETSAETCS NCXO U3 (PAKTHUECKON HArpy3KH M BOZMOYKHOCTH X Pa3MEIICHUS B
TTOMETICHUH.

2.16.6. Ilpuem 3asBuTENeH MPU MPEAOCTABICHUA MYHUIIUINATBHOW YCIYTH
OCYIIECTBIISIETCSl coTiacHO rpaduKky (pexumy) pabOThl YIOJIHOMOYEHHOTO OpraHa:
€XKETHEBHO (C TIOHEIETIbHUKA TI0 TISITHUITY ), KPOME BBIXOAHBIX W MPA3THUYHBIX JTHEH,
B T€YEHHUE pabOYero BpeMEHHU.

2.16.7. Pabodee MecTO TODKHOCTHOTO JIHIIA YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJAOCTABICHHEC MYHHUIIUNAIBHOU YCIyTH, MODKHO OBITh
000pyZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYIIOM K HWH()OPMAIMOHHBIM
pecypcaM yIoJIHOMOUYEHHOT'O OpraHa.

Kabunetrsl mnpueMa mnojydarenell MYHUIMIAIBHBIX YCIYT JOJDKHBI OBITh
OCHAIIIEHbl WH(POPMAIMOHHBIMU TaOMUYKaMu (BbIBECKAMHM) C yKa3aHHEM HOMepa
KaOuHeTa.

CrnenuanucThbl, OCYIIECTBISIIONINE TPHUEM MOoJdydaTeiaell MYHHUIIUMAIbHBIX
yclIyr,  OOeCleUYMBaIOTCS  JUYHBIMM  HArPyJAHBIMH  HMJICHTU(PHUKATMOHHBIMU
KapToukamu (03U KamMu) U (MITM) HACTOJIBHBIMH TaOJIUYKAMU.

2.17. Tloka3aTesiM JOCTYNHOCTH U KayecTBA MyHHIIUNIAJIBHOM YCIYTH,
B TOM YHCJIe KOJUYECTBO B3AaUMO/IeiiCTBHH 3asiBUTE/IA C 10JKHOCTHBIMHU
JMUIAMH NPHU npeaocTaBjieHnd MyHMIMNAIBLHON YCJIYIM U UX
NPOAOJIKHUTEIbHOCTH, BO3MOKHOCTH MOJIy4eHUsI HH(POPMALMH 0 XO0/1e
npeaocraBjieHuss MyHMIMIIAJIBHON yCJIYI'H, B TOM YHCJIe
€ HCIOJIb30BAHMEM NH(POPMAITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIH0O0 HEBO3MOKHOCTH NMOJIydeHrnsi MyHMIMNIAIBHON yCIyrH
B MHOroQyHKIMOHAJIbHOM LIEHTPE NMPEA0CTABJICHUS IOCYAAPCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT (B TOM YHCJIE B IOJHOM 00beMe), B JII000M
TEPPUTOPHAIBHOM NOAPA3/IeJTCeHUN OPTraHa, MPeA0CTABISIOIIET0
MyHMUIMIIAJBbHYIO YCJIYTY, 10 BbIOOPY 3asiBUTE/ sl (AKCTEPPUTOPUAIBHBIH
NPUHIKIT), TOCPEACTBOM 3aIPOCca O MPEI0CTABICHHH HECKOJIbKUX
roCy1apCTBEHHbIX M (MJIM) MyHHIMIAJbHBIX yeayr B M®II,
NpeaycMOTPeHHOro crarbei 15.1 @enepanbHoro 3akona Ne 210-d3

OCHOBHBIMM TOKAa3aTEJNSIMA  JOCTYMHOCTH M KadecTBa MyHUIHMNAIbHOU
YCIIYTH SBJISIIOTCSL:

KOJIMYECTBO B3aMMOACHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMHU IIPU
IpeaocTaBiaeHnd MyHUIMNAIBHOW YCIYyTH M MX NPOAOJDKUTEIBHOCTh. B mponecce
npenocTaBlieHusT MyHUIMNAIBHON yciyrd 3asBUTENb BOpaBe oOpamatbes B
Y1nomHOMOYEHHBIH OpraH 1Mo Mepe HEOOXOAWMOCTH, B TOM YHCIIE 3a IMOJy4eHHEM
uHOpMaIIMK 0 XOJ€ MpeAocTaBiIeHUss MyHUIUITATbHON YCIIyTH;

BO3MOXKHOCTb ~ IIOJayu  3ampoca  3asBUTENsl O  NPEJOCTABICHUU
MyHUIIMDANBHOW YCIYTH W BBIIAYM 3asABUTENSIM JOKYMEHTOB IO pe3yJbTaTaM



npenocrasiaeHnss MyHununansHou yciyru B MOLI;

BO3MOXXKHOCTh ~ TOJy4YeHHs  MHPOpMAMM O  XOJ€  NPeaOCTaBIICHUS
MyHununanbHOU yCIyry, B TOM YHCIIE ¢ UCToIb3oBanneM lloprana;

YCTAaHOBJICHHE JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MyHununaibHON yCIyry;

YCTaHOBJICHHE M COOJIIOJICHHE TPEOOBAaHWI K TOMEIICHHUSIM, B KOTOPBIX
IPEAOCTABISAETCS YCIYra;

YCTaHOBJICHHE W COOJIOJIEHUE CpOKa TMpeaocTaBlieHuss MyHUIIMTAIbHON
YCIYTH, B TOM YHUCIIE CPOKA OKHMJIAHWS B OUEpEIU IMPU MOJaye 3aABJICHUS U TIPU
MOJIYYEHHUH pe3yJIbTaTa NpeIoCTaBlIeHUs] MyHUIUIIAIBHON YCIYTH;

KOJIMYECTBO 3asBJICHUN, TMPUHATHIX C HCIOJIb30BAHUEM HMH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH OOIIEro MoJb30BaHUSA, B TOM YHUCIE IMOCPEACTBOM
[loprana.

3asgBuTEN0 (MPEACTABUTENIO 3asiBUTENS) MPEAOCTABIAECTCS BO3MOXKHOCTh
HE3aBUCUMO OT €T0 MECTa >KHTENIbCTBA WJIM MecTa mpeObiBaHus (11 (PU3MUECKUX
JUL, BKIIIOYAsi MHAUBUAYAJIbHBIX NPEIIPUHUMATENEH ) TM00 MecTa Hax0XIeHUs (s
IOpUJIMYECKUX JIMI) oOpaiarhcs B Jit0OOM mo ero BeiOopy MO®Il B mpenenax
tepputopun  KpacHomapckoro kpass mis OpeAocTaBieHUs €My MyHHUIMNaIbHOMN
YCIIYTH MO 3KCTEPPUTOPUATILHOMY MTPUHIUITY.

IIpenocraBnenne MynununansHor ycinyru B M®L] o skcreppuropuaibHOMY
IPUHIUIY OCYIIECTBIIETCS HA OCHOBAaHMM COTJAIICHWM O B3aUMOJEWUCTBUM,
3aKJTIIOUCHHBIX YIIOJTHOMOUYEeHHBIM M®I] ¢ AnMunucTparueit (nagee — corjanieHue o
B3aMMO/ICHCTBHUN ).

[IpenocraBnenne MyHUIIMNATBHOM  YCIyIM  TOCPEJICTBOM  3ampoca o
MPEIOCTABIICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (WUJIM) MYHUIIMMAIBHBIX YCIYT B
M®II, npexycMoTpeHHoro crathe 15.1 denepanbHoro 3akona Ne 210-D3

(masiee — KOMIUIEKCHBIN 3aMpoc) HE OCYIIECTBISETCS.

[IpenocraBnenne MyHUIMNAIBHOW  yCIOyTM  MNOCPEACTBOM  3ampoca O
MIPEIOCTABIEHUN HECKOJIBKUX TOCYJApPCTBEHHBIX U (WMJIM) MYHULMIAIbHBIX YCIYT B
M®ILI, npenycmorpenHoro cratbeit 15.1 @enepanbHoro 3akona Ne 210-D3 (nanee —
KOMILJIEKCHBIN 3aMpOC) HE OCYIIECTBISETCS.

[IpenoctaBnenne MynununansHoi yciayru B MO®PIL[ B momHoM o0beme,
BKJIIOYAs] MIPUHATHUE PEIICHUS] O MPEJOCTaBICHUM MyHUIMNAIBLHON yCIyrd wid o0
OTKa3e B €€ IMpPEJOCTaBIICHHH, COCTABICHUE M MOJAINUCAHUE COOTBETCTBYIOIIMX
JIOKYMEHTOB IO PE3yJIbTaTaM MpenocTaBiIeHUss MyHULHUIAIBbHON yCIyru U JU0O0
COBEpIICHUE HAAMUCEN WM WHBIX IOPUANYECKH 3HAUYUMBIX JIEUCTBUH, SABISIOMIUXCS
PE3yNbTaTOM MPEAOCTaBIEHN MyHUIMIIAIBHON YCIYTH, HEBO3MOXKHO.

2.18. Nnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
npeaocraBjieHuss MyHMIMIAIBLHON YCJIYTH M0 IKCTEPPUTOPHAIHHOMY
npuHOMNy (B ciayvae, ecii MyHUIIUNIAJbHAsI YCJIYTa NpPeAoCTaBJIsieTcs
10 3KCTEPPUTOPHATBLHOMY NPMHIMITY) M 0COOCHHOCTH NMPeI0CTABICHHA

MyHHUIMIIAJIBHOM YCJIYIH B 3JIEKTPOHHOH (popme



2.18.1. Jna  nonydyeHus ~ MyHUIMOAIBHOW  YCIOyrd  3asiBUTENSAM
MPEAOCTABISCTCS  BO3MOXHOCTh ~ HANpaBUTh  3asBICHUE O TMPEIOCTABICHUU
MyHUIIMNIANBHOW yCIIyTH, B TOM 4YHCi€ B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, 3a
UCKJIIOYCHHEM Cllydas, €CIM Ha OCHOBAHUHU (PeiepalibHOTO 3aKOHA MPEIOCTaBICHUE
MyHUIIUTIANBHON YCIIYTH OCYIIECTBIISIETCS] HCKITIOUYUTENBHO B AJIEKTPOHHOU (popme:

B YTIOJIJHOMOYEHHBIN OpraH;

yepe3 M®II B YIOJITHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HCIIOJIb30BAaHUSI ~ MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BKIIFOYas UCIIOJb30BaHUE EnrHOTrO noprana nu PernoHanbHOTO noprana,
C NPUMEHEHUEM OHJIEKTPOHHON MOIIUCH, BUJ KOTOPOM NIOJHKEH COOTBETCTBOBATH
TpeboBaHusIM TocTaHoBJIeHUs [IpaBuTenscTBa Poccutickoit denepanuu ot 25 uioHS
2012 1. Ne 634 «O BHmax D>JIEKTPOHHOW NOANMCH, HCIIOJIb30BAHUE KOTOPBIX
JIOTYCKaeTCs MPU OOpaIllEHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX
yciyr» (aajee - 3JIeKTpOHHAs MOATKCH).

2.18.2. Ilpu obpamenuu B M®I] MyHununanpHasi yciayra npeloCcTaBIseTcs C
Y4YETOM MPHUHIUIIA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C KOTOPBIM 3asABUTEIb
BIIpaBe BBIOpaTh JIOOOKW MO €ro BBIOOPY [Jisg OOpallleHHs 3a TOJIydeHUEM
MynununansHoit yciyru M®ILI, pacnonoxeHHslld Ha TeppuTopun KpacHogapckoro
Kpasi, HE3aBUCUMO OT €ro MecTa KUTEJIhCTBAa WJIM MecTa NpeObiBaHus (aJis
dbu3nYecKuX JHI, BKJIIOYas WHIUBUAYAJIBbHBIX NpeAnpuHuMaTenei) imbo mecta
HaXOXJEHUs (11 FOPUTUIECKUX JINIT).

2.18.3. MO®I] npu oOpamenun 3asBuTens (MpeacTtaButenss 3asBUTENS) 3a
npeaocTaBieHneM MyHUIIMTIATBHON YCIIYTH OCYILECTBIISIIOT:

dbopMHpOBaHUE DJIEKTPOHHBIX JTOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, MPUHATBHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTENS),
KOMHUM JOKYMEHTOB JIMYHOTO XPaHEHUs, MPUHATHIX OT 3asBUTENs (MIPEIACTABUTEIIS
3asBUTEINS), 00ecreurBasl UX 3aBEpPEHUE AJIECKTPOHHOMN MOAMUCHI0 B YCTAHOBIICHHOM
MOPSIAKE;

HalpaBJICHUE C UCMOJb30BaHUEM HHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUN JIEKTPOHHBIX JTOKYMEHTOB U (MJIM) 3JEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX YMOJHOMOYEHHBIM JOKHOCTHBIM JiuiioM MOII, B AnMuHUCTpaIIUIO,
MOJABEIOMCTBEHHBIE €M  OpraHu3aiuu, MPeAOCTABISIONIME COOTBETCTBYIOIIYIO

MyHUIIMTTATBHYIO YCIIYTY.
2.18.4. llepedyeHp KIACCOB CPEACTB DJIEKTPOHHOW TMOAIWCH, KOTOPBIE

JIOTIYCKAIOTCS K MCIOJIb30BAHUIO TPpY OOpallleHrH 3a MojlydeHrneM MyHHUIUNaaIbHOU
YCIYyTH, OKa3blBaeMOW ¢ TPUMEHEHHEM YyCHJICHHOW  KBaJu(UIIUPOBAHHOM
AIIEKTPOHHOM MOJANKCH, ONPENENsieTCs Ha OCHOBAHUHU yTBEpKIaeMoH (denepanbHbIM
OpraHOM HWCIIOJHUTENBHOW BIJIACTU MO corjacoBaHuio ¢ DeaepanbHO CIyKOOU
6e3onacHoctu Poccuiickoit @epepannu MoJeIN yrpo3 6€30nacHOCTH HHGOpMALIK B
MH(OPMAIMOHHOW CHCTEME, MCIOJb3yeMOM B ILENsIX MpueMa oOpalleHuil 3a



noiyyeHueM MyHUIIMNANbHOW  yCIyrd W (WIM) TPEeAoCTaBlIE€HUS  TaKou
MyHHUIIMTTAIBHOMN YCITYTH.

3. COCTAB, HOCJEJOBATEJBHOCTH U CPOKH
BBIIIOJIHEHUSI AIMAHUCTPATUBHBIX ITPOLIETYP
(IEMCTBUM), TPEBOBAHUS K NOPSIJIKY UX BBINNOJTHEHUS,

B TOM YN CJIE OCOBEHHOCTH BBIIIOJIHEHU S
AJIMUHUCTPATHUBHBIX TPOIEAYP (JIEMCTBUMN)

B DJIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH
BBIITIOJIHEHUSI AJIMAHUCTPATHUBHBIX TPOIEAYP (JIEMCTBUN)
B MHOT' O®YHKIITMOHAJIBHBIX IEHTPAX ITPEJIOCTABJIEHU S
T'OCYJAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCJIYT

3.1. CocTaB u MOCJIe10BATEIbHOCTh A/IMUHIUCTPATHBHBIX Npoueayp (aeicTBuii)

3.1.1. IIpenocraBnenne ~MyHUIIMNAIBHON  yCIyrm BKJIIOYaeT B cels
ClIelyIolue aAMUHUCTPATUBHBIE IPOLIEAYPHI (AEHCTBUSA):

- NpPUEM 3asBJICHUS W NPWIAraeMbIX K HEMY JOKYMEHTOB, PErHMCTpaLHs
3asIBJICHUS U BblJ1aya 3asBUTENIO PACIIHCKU B MOJYYEHHUH 3asBJICHUS U JOKYMEHTOB,
nepegada KypbepoM makera JOKymMeHTOB n3 M®I] B YmomHoMoueHHBIH opraH (B
ciyyae oopamenuss B M®II);

- pacCMOTpEHME 3asBJICHHS M [pUJIaraéMblx K HEMY JOKYMEHTOB,
(dbopMUpOBaHUE U HaMpaBIEHUE 3allPOCOB B OPTraHbl (OpraHM3alin), y4acTBYIOIIHNE B
penocTaBlieHud MyHULMINAIBHOW YCIYTM JJsl MOJIyYEHUsI JTOKYMEHTOB W (WJIN)
uHdopmaIuy;

- TOATOTOBKA pe3yJibTaTa MpPEeNoCTaBiICHUs MyHUIUMIIAIBHON  YCIYTH,
nepenadya KypbepoM pe3yibTara MpPeAoCTaBICHUS MyHUIIMIAIBHON YCIyTH U3
YnonaomoueHHoro oprasa B M®II;

- BbJaua (HampaBieHWE) 3asBUTENIO0  pe3yJibTara  IPEeAOCTaBICHUS
MyHHUIIMTTAIBHON YCITYTH.

3asBUTENb BIIPABE OTO3BATH CBOE 3asIBICHHUE HA JIO0O0W CTalud pacCMOTPEHMS,
COrJIaCOBaHUSl WM  IOATOTOBKM  JTOKYMEHTa  YIIOJIHOMOYEHHBIM  OpIraHOM,
OOpaTHUBIIMCH C COOTBETCTBYIOIIMM 3asBJICHHEM B YTIOJHOMOYEHHBIH OpraH oo
M®OII.

3.1.2. IIpenocraBnenne MyHULHMIIAIBHON YCIYTM MO 3KCTEPPUTOPHATIBHOMY
npuHiuny M®II, Bxiroyaer B cebsi aIMUHHCTPATUBHBIE TPOLEAYPHI (IEHCTBHS),
BBINIOJTHAEMBIE M®I], MPENYCMOTPEHHBIE paszesom 6 HACTOSAIIETO
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

3.1.3. Ilpu npenocraBieHnn MyHUIIUMTNIATIBHOW YCIYTH B 3JIEKTPOHHOU (opme
npenoctaBieHne MyHUIMINAIBHOM  yCcIyrd BKIIOYaeT B ce0s  cleayrolue
aJIMUHUCTPATUBHbBIE MTPOLIEAYPHI (IEUCTBUSA):

noJiyueHrue HHPoOpMalMh O TOPSAOKE W CpPOKax  MPEeJOCTaABICHUS
MyHUIMTIAJIBHOW YCIIYTH;

3anuch Ha mnpueM B MODI[ nmmga nomaum 3ampoca O MPENOCTABICHUU
MyHununaibHOU yCIyTH;



(dopMupoBaHue 3ampoca O MpPeI0CTaBIeHNH MyHUIIUTIANBHOMN YCITyTH;

OpUEM M pErucTpauus YINOJIHOMOYEHHBIM OpPraHOM 3alpoca M HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MYHUIIUITAIBHON YCITYTH;

oruiatTa TOCYJApCTBEHHOW NOIUIMHBI 33 MPEIOCTaBIeHHE MyHUIHUNAIBHOM
yCIYyTM W yIulaTa MHBIX  IJIATEXEW, B3UMAEeMbIX B COOTBETCTBUU  C
3aKoHOAaTeNCTBOM Poccuiickoit denepariuu (€ciau mpeayCMOTPEHBI),

MOJIyYEHHE pe3yJIbTaTa MPeI0CTaBIeHUs MyHUIIUITAIIBHOW YCIIYTH;

MOJTYyYEHHE CBEJICHUN O X0/ BBIMOJHEHHUS 3aIIpOCa;

OCYILIECTBJICHUE OIIEHKHU KauecTBa Mpea0CcTaBieHuss MyHUIIMTIANbHON YCITyTH;

nocyneOHoe  (BHecyAeOHOe)  00KaloBaHUE  PEIICHWHM U JeHUCTBUI
(Oe3meiicTBUS) YTIOJIHOMOUYECHHOTO OpraHa, JOHKHOCTHOTO JHIa YTIOJIHOMOUYEHHOTO
oprasa JIn00 MyHUIIMITAILHOTO CITYKaIIEro.

3.2. Ilpuem 3asiBJICHUS M IPHJIATAE€MBIX K HEMY IOKYMEHTOB,
perucrpanus 3asiBJICHUS U BbI1a4a 3asiBUTEJI0 PACIIMCKH
B II0JIyYCHUH 3asIBJICHUS M JOKYMEHTOB, IlepeJadya KypbepoM IaKeTa
A0KyMeHTOB U3 M®I] B Y0/JIHOMOYEHHBbI OPraH

3.2.1. OcHoBaHMeM sl Havaja aAMHHHCTPATHBHOW MPOLEAYPHI (ICHCTBUS)
ABJISIETCS oOOpalieHue 3asgBUTENIS B YTOJHOMOYEHHBIH opran wm MO®I[ ¢
3asiBICHUEM 10 (opMe TPWIOKEHUS K HaACTOseMy AJIMUHUCTPATUBHOMY
periaMeHTy U IOKYMEHTaMU, MPeyCMOTPEHHBIMU HACTOSIIIIUM A IMUHUCTPATUBHBIM
pPErIaMEHTOM.

3.2.2. Cnermanuct YnoinHoMoueHHoro oprana wim M®I] Ha nuyHOM miprieme
MPOBEPSIET COOTBETCTBUE IMPEJCTABICHHBIX KOMHWM JIOKYMEHTOB OpWTHMHAJIaM
JIOKyMEHTOB COTJIACHO MEPEYHI0, YCTAHOBIEHHOMY IyHKTOM 2.6.1. mompasznena 2.6
paznena 2 AJMUHHUCTPATUBHOTO pErjlaMeHTa, B TOM YMCJIE OTCKaHUPOBAHHBIX
JOKYMEHTOB, JIeJIaéT Ha HHUX HAAMUCh 00 UX COOTBETCTBHHM IOJJIMHHBIM
AK3EMILISIpaM, 3aBepseT CBOEH IOANUCHIO C yKa3aHWeM (aMUJIUU UM WHUIMaIoB. B
Cllydae BBISBJICHUS HECOOTBETCTBUS CBEJICHMM JIMOO €CIM OTCKaHUPOBAHHBIC
JIOKYMEHTBI HE€ MOJJAI0TCS MPOUYTEHUIO, CHEHUATUCT cooOmaeT 3asBUTENI0, 4TO
UMEIOTCS TaKHWE HECOOTBETCTBUS, KOTOPBIC IOJKHBI ObITh YCTPAHEHBI.

[Ipu ycrtaHoBieHun (HaKTOB OTCYTCTBUS HEOOXOIHUMBIX JOKYMEHTOB (JIMOO
OTCKaHMPOBAHHBIC JIOKYMEHTHI HE TOJJIAIOTCA MPOYTEHHUIO) WU 1O OCHOBAHUSIM,
yKazaHHbIM B myHkte 2.9.1. mnompazgena 2.9 paszmena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTa, CHEIUAIUCT YBEIOMIISICT 3asBUTEIS O HAJTUYHUU
MPENSTCTBAN ISl TPENOCTaBiIeHUS MyHHUIIMNANBHOW YCIYTH, OOBSCHAECT €My
COJIEp’)KaHHME BBISIBICHHBIX HEIOCTATKOB B  MPEIOCTABICHHBIX JOKYMEHTAaX,
npeuiaraeT IpuHsATh MEPhI N0 UX ycTpaHeHuto. [Ipu xxenanuu 3asBUTENS] YCTPAHUTD
HEJIOCTaTKM U TMPENATCTBUA, MpPEepBaB MPOUEAYpY MOAAYM JOKYMEHTOB [Jisi
npeaocTaBieHuss MyHUIIUAIBHOW YCIIYTH, CHEUATUCT YTIOJHOMOYEHHOIO OpraHa
i MOL] Bo3BpalaeT eMy 3asBJI€HAE U IPEAOCTABICHHBIE UM JTIOKYMEHTBHI.

3.2.3.Ecnu npu ycTaHOBJIEHUU (DAKTOB OTCYTCTBHUS JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 mnoapazgena 2.6 paszmena 2 HACTOAIIETO AJIMUHHUCTPATUBHOTO



peraamMenTa, Tu00 eclii OTCKaHWPOBAHHBIE TOKYMEHTHI HE MOAJAIOTCS MPOYTEHHIO,
WIM 110 OCHOBAaHMSM, yKa3aHHBIM B  mozpasaene 2.9  HacToALIEro
AJIMUHHCTPAaTUBHOTO pErjaMeHTa, 3asBUTENb HACTAaUBACT HA IIPUEME 3asBICHUSA U
JOKYMEHTOB  JUI  NPENOCTaBiICHUS MYHHIMIAIBHOM  YCIYTH, CHELHUAIUCT
IIPUHUMAET 3asBJIICHHE BMECTE C IPEACTABICHHBIMU JOKYMEHTAaMH U Ipeaiaract
3asiBUTEINI0 MPEIOCTABUTh CBEICHUS, NMPENOCTABICHUE KOTOPBIX HEOOXOIUMO IUIs
IIOATOTOBKM  3alIpOCOB B COOTBETCTBMM C 3aKOHOAATENIBCTBOM Poccuiickoin
denepanuu Uil NOJIYYEHUS ITUX JOKYMEHTOB

3.2.4. 3aaBrneHue MOXKET OBITh 3aMOJHEHO OT PYKH CaMUM 3asBUTENEM WU C
MOMOIIBIO KOMITbIOTEPA. 3asIBICHNE MOKET OBbITh 3alIOJIHEHO OT PYKHU CIIEHUATHCTOM
co cioB 3asButrens. B mocienHem ciiydae 3asgBUTENb BIIMCHIBAET B 3asBIICHUE
COOCTBEHHOPYYHO CBOM (haMUJIUIO, UM, OTYECTBO (MIpU HalW4yuu) (MOJHOCTHIO) U
CTaBHT JIaTy ITOJAYM 3asBICHUS U MMOJINCH.

3.25. Ilpu OTCYTCTBUM OCHOBaHMH JJisi OTKa3a B IpUEME JIOKYMEHTOB
cnenuanuct M®L] odpopmisier ¢ UCOAB30BAaHUEM CUCTEMBI JIEKTPOHHOM ouepenu
pacnucky o npuéme JOKYMEHTOB, a NMPU HAJIMYMKM TaKMX OCHOBAaHUM - PacluCKy 00
OTKa3e B IIPUEME JIOKYMEHTOB.

Crneunamucrom MO®IL[ peructpupyercss 3asBicHUE, 3asBUTEII0 BbIIAETCS
pacIycKa B IOJYy4YECHUU 3asBJIICHUSA U JOKYMEHTOB C YKAa3aHMEM HUX HAaUMEHOBAHMA,
KOJIMYECTBA, IIOPSAKOBOIO HOMEpPA, AaThl U BPEMEHM MOJy4YeHHUs T0KyMeHTOB, PUO,
JOJDKHOCTH M moAnucu padbotHruka MOLI.

Cpoxk peructpanuu 3asBJICHUS U BbIAAYM 3aSBUTENI0 PACIHUCKU B IOJYYEHHUH
JIOKYMEHTOB COCTaBJIsIET HE Oojiee 15 MUHYT.

Cnennanucrom M®I] taxke ocyiecTBiseTcs UHPOPMUPOBAHUE 3aIBUTEINS O
NopsZIKe npenocraBieHuss MyHununansHou ycinyru B M®Il, o xone BbINOJHEHUS
3ampoca O MPENOCTaBICHUM MyHUIMNAIBHOW YCIYTM, II0 WHBIM BOIIPOCAM,
CBA3aHHBIM C  I[pPENOCTaBICHUEM  MyHHIMIAIBHOM  YCIyr'H, a  TaKkKe
KOHCYJIbTUPOBAHME 3asBUTENS O MOPAAKE MPeNoCTaBIeHnss MyHUIIUITAIIBHON yCIIyTH
B MOII.

B VYnonHOMOYEHHOM oOprasHe perucrpanus 3asBICHHS O IPEIOCTABICHUN
MyHunMnaibHOM YCIyrd M IakeTa JOKYMEHTOB, IPUIIOKEHHOTO K 3asBIICHHIO,
IIPOM3BOJUTCS B JIEHb €T0 IOCTYIUICHUS IIYTEM IPUCBOCHHUS KAXKIOMY 3asBICHUIO
YHHUKAJIBHOTO BXOJAIIEr0 HOMepa ¢ 00s3aTeNbHOM (uKcanuedl AaTbl U BpPEMEHH
NOJIy4EeHUS JOKYMEHTOB. OIMH 3K3EMIUISIP 3asBJICHUS BO3BPAILAETCS 3asBUTEIIO WU
€ro 3aKOHHOMY IIPEJCTABUTEINIO C YKa3aHUEM J1aThl U BPEMEHU IPUHATHUSA.

3asBUTENb, MPEICTABUBIINNA JTOKYMEHTBI I MOJy4YeHHS MyHUIUNAIbHOU
YCIIyTH, B 0053aT€IbHOM MOpPsAKe HHDOpMUpPYETCs paOOTHUKOM Y TOJIHOMOYEHHOTO
oprana wm MOIL[: o cpoke mnpenocraBiaeHuss MyHUUUNAIBHONW YCIYIH; O
BO3MOYXHOCTH OTKa3a B IIpelocTaBiIeHu MyHunmMnaisHou yciyru. Ilocne npusaTus
3asBJICHUS U NpWIaraeMbelx K Hemy AOKyMeHTOB B M®I[ moxkymentsl uz MOII B
TeyeHue 1 pabouero AHS MepenaroTcia C KypbepoM B YIOJIHOMOYEHHBIA OpraH.
Ilepemaya HIOKYMEHTOB OCYLIECTBIIIETCS HA OCHOBAHUM PEECTPA, KOTOPBIU
COCTABJISIETCS B 2 3K3EMIUIIpaX M COJAEPKHUT JaTy U Bpems nepenauu. llpu nepenaue
IIaKEeTa JOKYMEHTOB CIEHMAIMCT Y IOJTHOMOYEHHOIO OpPraHa CBEPSET B IPUCYTCTBUU



Kypb€pa COOTBETCTBHE M KOJMYECTBO JOKYMEHTOB C JIaHHBIMM, YKa3aHHbIMU B
peectpe, MPOCTABISAET JaTy, BpeMsl NOJIyYEHHUs TOKYMEHTOB M MOANUCH. [lepBbii
DK3EMIUIIP peecTpa OCTAETCA B YIOJHOMOYEHHOM OpraHe, BTOPOM - MOJJIEKHUT
BO3Bparty Kypbepy. MHdbopmamuss o0 TmOJy4eHUHM JAOKYMEHTOB 3aHOCUTCS B
AIIEKTPOHHYIO 0azy.

3.2.6. Pe3ynpTaToM aJIMMHHCTPATUBHOM NpOLEAYpHl (IEHCTBUS) SIBIAETCS
NPUHATHE OT 3asBUTENS 3asBJIICHUS W MPWIATaéMblX K HEMY JOKYMEHTOB
CHEHHAIINCTOM YTIOJHOMOYEHHOTO OpraHa, a B CIydae NPUHATUSA 3asBJICHUSA
pabotHrnkoM M®II - nepenaya JOKYMEHTOB B Y IOJTHOMOYEHHBIN OpraH.

3.2.7. MakcuMaJIbHbIM CPOK MCTIOJIHEHUS YKA3aHHOW aIMUHUCTPATUBHOM
MPOLIETYPHI (IEUCTBYS) —2 THS.

3.3. PaccMoTpeHue 3asiBJICHUS M NIPUJIATaeMBbIX K HEMY JOKYMEHTOB,
(opMupoBaHue ¥ HaNIpaBJIeHHE 3alPOCOB B OPraHbl (OPraHU3aNMu),
y4yacTBYHOLIMeE B IpeAocTaBJIeHuM MyHMIMNAJbHOMN yCayru,

JJIS1 TOJIy4eHHMs JOKYMEHTOB M (111) nHGopManun

3.3.1. OcHoBaHueM Jyisi Hayana aJAMUHUCTPATUBHOW MHpoUEAyphl (AelcTBUSA)
ABJISIETCA NMPUHATHE OT 3asaBuTens uiu u3 M®I] 3adBieHus U npugaraéMbeix K HEMy
JOKYMEHTOB CHELUAIINCTOM Y TOJIJHOMOYEHHOI'O OpraHa.

3.3.2. Cpnenuanuct YIOJIHOMOYEHHOIO OpraHa, IOJY4YdB 3asBIICHUE U
IpUIaraéMple K HEMY JOKYMEHTBI, IPOBEPSAET MNPEIOCTABICHHBIE 3asBUTEIEM
JIOKYMEHTBI M YCTaHABIIMBACT MPUHAJICKHOCTh 3asABUTENS K KATErOpHM TpaXkaaH,
MMEIOIINX IIPABO HA Moy4yeHue MyHHIIMIIAIIBHON YCITyTH, 8 UMEHHO:

1) mnpoBepsieT HanMuMe BCEX HEOOXOAMMBIX JOKYMEHTOB, HCXOAS U3
COOTBETCTBYIOILIETO MEPEUHsl JTOKYMEHTOB, HEOOXOIUMBIX MJisi MPEAOCTaBICHHUS
MyHHUIMITAIBHON YCIIYTH;

2) mpoBepsAET COOTBETCTBUE IMPEACTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

- JTOKYMEHTBI B YCTAaHOBJIEHHBIX 3aKOHOAATEIBCTBOM CIy4YasX HOTAapUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI ME€YaTIMH, UMEIOT HAJJIekKalue MOANUCH CTOPOH WM
ONPEIEIEHHBIX 3aKOHOIATEIBCTBOM JOJKHOCTHBIX JIULL,

- TEKCThI JOKYMEHTOB HalMCaHbl pa300pyYnBO;

- (hamunum, ©MeHa M oTYeCTBA (U3MUECKUX JIMII, aapeca UX MECT KUTEIhCTBA
HaITMCaHbI MOJIHOCTBIO;

- B JOKYMEHTaxX HET MOJYHMCTOK, MPUIINCOK, 3a4EPKHYTBHIX CIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIPABICHUN;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIloM;

- JOKYMEHTBl HE HMEIOT CEPBhE3HBIX IMOBPEXKICHUM, HAJIWYUME KOTOPBIX HE
MTO3BOJIAET OJJHO3HAYHO UCTOJIKOBATh UX COJICPKAHNUE;

- CPOK JIEVCTBHUS TOKYMEHTOB HE UCTEK;

- JIOKYMEHTBI cojepaT HH(pOopMaluio, HEOOXOIUMYIO NJisi MPEJOCTABICHHUS
MyHUIMITAJIBHOW YCIIYTH, YKa3aHHOM B 3a5IBJICHUM;

- TOKYMEHTBI NPEACTABJIECHBI B IOJTHOM 00BEME.



3.3.3. B uensax noayyeHus: JOMOTHUTEIbHOW HHPOPMAIHN, HEOOXOIUMON ISt
npenocTaBiieHuss MyHUIIUIIANBHON yCIIyTH, MO0 MpU HAIMYUU HECOOTBETCTBUH B
JIOKYMEHTaX, MIpeayCMOTpeHHbIX NyHKTOM 2.10.2 monpazgena 2.10 pazgena 2
HACTOSIIET0 AJMHMHHCTPATUBHOIO pErjlaMeHTa, Ju00 €clid OTCKaHWPOBaHHbBIC
JIOKYMEHTBI HEHAJIJISKAIIIETO KayecTBa, JIMO0 3asBUTE]IEM HE ObUIM MPE/CTABICHBI
JIOKYMEHThl B TIOJIHOM OOBEME, CHEIHAINCT B TOPSJIKE MEKBEIOMCTBEHHOTO
MHOOPMAIMOHHOTO  B3aUMOJICMCTBUSL  3allpallliBa€T B  COOTBETCTBYIOIIUX
YVIOJHOMOYEHHBIX  OpraHax  JIOKYMEHTbl [0  NIpPEIOCTaBICHUIO  JAaHHOU
MyHHUIIMTTAIBHON YCITYTH.

3.3.4. [Ins HampaBieHUs 3alpoCOB O MPEAOCTABICHUU ITUX JOKYMEHTOB
3asgBuTenb 00s3aH NPEJOCTABUTH CBEJEHUS, IPEIOCTABIEHUE KOTOPBIX HEOOXOANMMO
B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickon Penepanuu 11 MOITYYEHHS ITUX
noKyMeHTOB. Cpok oQopMJIEHUS M OTHPABKU 3alpoca B COOTBETCTBYIOIIMKI Opras
WIM OpTraHM3aIMi0 HE JOJKEH MpeBbIIaTh S5 pabdouux JHEW cOo JHA MoJadu
3asIBJICHUS.

JlokymMeHTBl U MH(]OpMaIs, KOTOPbIE yKa3aHbl B MyHKTE 2 yacTu 1 crarbu 7
denepanpHoro 3akoHa Ne 210-d3 u sl MOATOTOBKH, KOTOPBIX HE Tpedyercs
COBEpUICHUE JOMOJHHUTENbHBIX JIEUCTBUM, MPEACTABISIIOTCA HAa OCHOBAaHUH
MEXBEIOMCTBEHHOTO 3a1poca B 3JIEKTPOHHOU (popMe B MOMEHT OOpalleHusl.

3.3.5. CnenuanucT OpH MOCTYIUICHHMM OTBETOB Ha 3alpOChl JOMOJHSAET WUMH
NAKeT JOKYMEHTOB 3asBUTEIS.

3.3.6. PaccMOoTpeHune 3asBIICHUS U IIPUIATAEMBIX JOKYMEHTOB, ITOJyYEHHBIX B
aNeKTpoHHON ¢dopme uepe3 [loptan, ocCyiiecTBIsSETCS B TOM K€ MOPSIKE, YTO U
pPacCMOTPEHHUE 3a4BJICHHUS, TTOJTYUYEHHOTO OT 3asgButelis yepe3 MOL.

3.3.7. Pe3ynapTaToM aJIMHHHMCTPATUBHOM NpOLEAYpbl (IEHCTBUS) SBISETCS
MOJIyYeHHE CHEHUATMCTOM YTOJIHOMOYEHHOTO OpraHa JAOKYMEHTOB B pe3yJibTare
MEXBEJJOMCTBEHHOTO WH()OPMAIIMOHHOTO  B3aUMOJICHCTBUSA, a TakXKe HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PE0CTABICHUS] MYHUIIUIIABHON YCITyTH.

3.3.8. MakcuMalIbHBI CpPOK MCIIOJIHEHUSI YKa3aHHOM aJIMUHUCTPATUBHOM
MpoLEeAypHI (IEUCTBUA) - 2 HS.

3.4. lToaroroBka pe3yJibTaTa npeaocraBieHuss MyHUIIUNAJIBLHON YCJIYTH

3.4.1. OcHoBaHMeM il Havalla aJIMMHUCTPATUBHOW MPOLEAYpPhl (IEHCTBHS)
SBIIAETCS NOCTYIJICHUE JIOKYMEHTOB, MOJIYYeHHBIX B pe3ynbTare
MEXBEJIOMCTBEHHOTO  MH(OPMAIIMOHHOTO  B3aUMOJEHCTBUSA, a TakXKe HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIs PEAOCTaBIeHUs] MYyHUIIMITAIbHON YCITYTH.

3.4.2. Cpneuuanuct, OTBETCTBEHHBIM 3a  PAacCMOTPEHHE  3asBIICHUS,
OCYUIECTBJISIET O00paOOTKY M aHaiu3 JOKYMEHTOB, IOJYYEHHBIX B pe3yJbTare
MEXBEJIOMCTBEHHOTO  MH(OPMALIMOHHOTO  B3aMMOJCHCTBHsS, a TaKXe HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TpeloCcTaBlIeHus MyHUIIMTIANbHON YCITYTH.

[Ipr OTCYTCTBMHM OCHOBaHHMM ISl OTKa3a B MPEIOCTABICHUM MyHUIMNAIBHOU
yCIIyI'd, yKa3zaHHbIX B nyHKTe 2.10.2 monpasnmena 2.10 pasmena 2 HacTOSIIEro
AJMUHHCTPAaTUBHOIO PErjaMEHTa, CIELHAIUCT, OTBETCTBEHHBIM 3a PACCMOTPEHHE
3asIBJIEHUS], TOTOBUT MPOEKT MUCbMEHHOTO Pa3bsICHEHMS IO BOIPOCAM MPUMEHEHUS



MYHUIIMIIAJbHBIX TPABOBBIX aKTOB MYHMIIMIAIBHOTO OOpa30BaHHUS O MECTHBIX
Hajiorax u cOopax, B Cpok He Oosiee 28 mHel.

[Ipy HanMuMu OCHOBAaHUM JJIs OTKa3a B MPEAOCTaBICHUM MyHUIMIAIBHOU
YCIYTU CHEIUAIUCT YTIOJIHOMOUYEHHOTO OpraHa B Te4eHHe 28 AHEW FOTOBUT MPOEKT
NUCHbMEHHBIN OTKa3 B MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH.

3.4.3. Pe3ynbraToM aJMHUHUCTPATUBHON HpPOLEAYpHl (IEHUCTBUS) SIBISAIOTCS
IPOEKT NUCBbMEHHOI'O PAa3bSICHEHHWS IO BONPOCAM NPUMEHEHHUS MYHUIUIAIbHBIX
MPABOBBIX aKTOB MYHMIIMIIAJIHLHOTO 00pa30BaHUs O MECTHBIX Hajorax u cOopax WiH
POEKT MUCbMEHHOT0 0TKAa3a B MPeI0CTaBIeHU MYyHUIIMTIATBHON YCIYTH.

3.4.4. MakcuManbHBIH CPOK HCIHOJHEHHS YyKa3aHHOW aJMHUHUCTPATUBHOMN
poLEeaAypHl (IeHCcTBUS) — 26 THEH.

3.5. Beinaua (HanpasJiieHue) 3asgBUTENI0 pe3yabTaTa
npeaocraBjieHnss MyHUIMIIAJABLHOU YCIAYTH

3.5.1. OcHoBaHueM JjIsi Hayaja aJAMMHUCTPATUBHOM MpoLEAYypbl (IeHCTBHS)
ABJIAETCS] HATMYUE!

- 3apErUCTPUPOBAHHOE NMHCBMEHHOE Pa3bsACHEHHME II0 BOIPOCAM IPUMEHEHHUS
MYHUIIMIIAJIbHBIX MPABOBBIX aKTOB MYHMIIMIIAJIBHOTO OOpa30BaHHUS O MECTHBIX
HaJlorax u coopax;

- 3apEeruCTpUpPOBAHHBIM  NUCBMEHHBIA  OTKa3a B  MPEJOCTaBICHUU
MyHHUIIMTTAIBHON YCITYTH.

3.5.2. Cnenmanuct YTMOJTHOMOUYEHHOTO OpraHa, €Cli 3asBICHUE W IaKeT
TOKyMeHTOB nocTynuiu u3 M®ILI, B Teuenune 1 pabovero qHs nepegaeT pe3ysibTar
npenocraBieHnss MyHununaneHod yciayru B MO®LI, mocne 4ero IOMKHOCTHOE
mino MO®I] Bpywaer wux 3asBurento. Ecnu 3asBieHue ObUIO MOAAHO B
YIIOJITHOMOYEHHBIA OpraH, TO CIEUUAIUCT Y IOJTHOMOYEHHOTO OpraHa B TeueHue |
JIHS. Bpy4aeT (HampaBiisieT) pe3yJibTaT MpeaocTaBieHus MyHUIMNANbHON yCIIyTH
3asBUTEIIO.

3.5.3. PesynpraToM aAMUHUCTPATUBHOW TMpoOIEeAypbl (ACHCTBUS) SBIsSETCA
BbIjjaua (HampasiieHue) 3asBUTEIIO:

- INHCbMEHHOIO pa3bsCHEHUS IO BOIpPOCaM NPHUMEHEHMS MYHHLIHUITAJIBHBIX
IIPABOBBIX aKTOB MYHUIIUIIAJILHOTO 00pa30BaHMUs O MECTHBIX Hajorax u coopax;

- MUCbMEHHOT0 YBEIOMJIEHUSI 00 OTKa3ze B MpeAOCTaBlieHUH MyHUIIMNAIbHOU
YCIIyTH.

3.5.4. MaxkcuMalbHBII CpPOK WCIOJHEHHS] YKA3aHHOM aJIMWHUCTPATUBHOM
NPOLEYPHI (IeUCTBUS) — 2 THA CO JAHS PUHATHS PEUICHUSI.

3.6. Oco0eHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (I1eMcTBUil) B JJIEKTPOHHOU popme

3.6.1. MHudopmauus o mpenoctaBieHud MyHHMIMIAIBHOW  YCIIyTH
pasmemaerca Ha EnnHoM noprane u PernonansHoM noprase.



Ha Ennnom moprane u PermonambHOM mopraiie pa3sMelaeTcs CIeayrolas
uHpopMarms:

1) wucuepnblBalOIMK  TMepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiieHuss MyHUIIMNIAIBHOM YCIyTH, TpeOOBaHUA K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXK€ IIepeYeHb JOKYMEHTOB, KOTOpbIE€ 3asBUTENb BIIPaBe
MPEACTaBUTh IO COOCTBEHHON MHUIIMATHURBE;

2) KpyT 3asiBUTEIICH;

3) cpok npenocTtaBiaeHuss MyHHIIMNIAIBHOW YCIIYTH;

4) pe3ynabTaThl NOpenOCTaBiCHHS MyHUIMNAIBHOW YCIYrH, HOPSAIOK
NPEACTABICHUS  JIOKYMEHTA,  SIBJSIOLIErOCS  pE3yJbTaTOM  MPEAOCTABICHUS
MyHununaibHON yCiayTy;

5) pa3Mep TOCYJapCTBEHHOW MONUIMHBI, B3UMAaeMOM 3a MpPEeIOCTaBIICHHUE
MyHUIIMNaNbHON yCIIyTH (YKa3bIBAETCS IIPU €€ HATMYHH);

6) “CcuepNIbIBAIOIINI NIEpeUeHb OCHOBAHUMN JIJIsl TPUOCTAHOBIICHUS WM OTKa3a
B [IPEIOCTABICHNY MYHHIIUTIATbHON YCIIYTH;

7) o mpaBe 3asiBUTENS HA Tocy/IeOHOE (BHECYIe0HOE) 00KaIOBaHUE PEIICHUIN
U JedcTBuid (0e31eCTBYS), MPUHITHIX (OCYIIECTBIISIEMBIX) B XOJ€ MPEIOCTABICHUS
MyHUIMITAIBHON YCIIYTH;

8) dopmbl 3asaBieHU (YBEAOMJICHUH, COOOIICHMI), HCIOJIb3yeMble IPH
npeaocTaBIeHnd MyHUIIMNIATbHON YCIIyTH.

Nudopmanusa Ha Exunom noprane u PernoHanbHOM mopTanie o MOpsaKe U
CPOKaxX MpeAOCTaBICHUS MyHUIIMNAIBLHOW YCIYyIM HAa OCHOBAHWUM CBEICHUM,
comepkamuxcsa B ¢eaepaabHON TocyAapCTBEHHOM WH(GOPMAIIMOHHONW CHUCTEME
«DenepanbHbI peecTp rocy1apCTBEHHBIX yCayr (QyHKu)» (nanee - OeaepanbHbIM
peectp), peruoHadbHOM TrocyaapcTBeHHONW wuH(opManroHHoi cucreme «Peectp
rocynapcTBeHHbIX ycuyr (dynknuii) KpacHomapckoro kpasi» (manee - Peectp
KpacHongapckoro kpasi), nmpeaocTaBisieTcs 3asBUTENI0 OECIUIaTHO.

Hoctyn k wuHpOpManmMM O CpOKax U TOPAIKE MPEIOCTABICHUS
MyHUITUNIATBHON YCIIYTH OCYIIECTBIISIETCS] 0€3 BBITIOJHEHUS 3asBUTENIEM KaKUX-JIH00
TpeOOBaHMI, B TOM uHcIe O€3 UCIOJIb30BaHUS TPOTrPAMMHOTO OOECIEUECHHS,
YCTaHOBKAa KOTOPOTO Ha TEXHMUYECKHE CPENICTBA 3asBUTENSI TpeOyeT 3aKIOUCHHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUs C MpaBooOiajaTesieM MPOrpaMMHOTO
oOecrieueHus, TMPEIyCMATPUBAIOIIETO B3UMaHWE IUIATHl, PETUCTPAIMIO WA
aBTOpU3AMIO 3asBUTENIS, WIH MPEJOCTABICHUE UM NEPCOHAIbHBIX TaHHbIX.

3.6.2. B ciyuae oOpaieHust 3assBUTeNs 3a MpeAocTaBieHueM MyHHITUTIaTbHON
yciyru 4epe3 PermoHanbHbli MOpTan 3asBICHUE W CKAaHUPOBAHHBIE KOMHHU
JIOKYMEHTOB, YKa3aHHble B TyHKTe 2.6.1 monpasgena 2.6 pazgena 2 HaCTOAIIETO
AJMUHHUCTPATUBHOTO PErjaMeHTa, HApPaBIIAIOTCS B Y TOJIHOMOUYEHHBIN OpraH.

OOpaienue 3a nojryueHneM MyHUIIMTTAIbHON YCIIYTH MOKET OCYILECTBIIATHCS
C HCIHOJIb30BAHUEM DJJICKTPOHHBIX JOKYMEHTOB, MOJNUCAHHBIX JJIEKTPOHHOM
HOJIHCHIO.

B cnydae nmocTyrieHus 3asBJIEHUS U TOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6.1
noapasznena 2.6 pasgena 2 HacToAlEro AJMHUHHCTPATUBHOIO pErjlaMeHTa, B
JEKTPOHHON (opme ¢ wucnonb3oBanueM lloprama, MOANMCAHHBIX YCHUJICHHOM
KBaJIM(DULIMPOBAHHOM AIEKTPOHHOMN MOJIKCHIO, JIOJDKHOCTHOE JIULIO



YI0ITHOMOYEHHOTO oprasa IIpOBEpSET NEHCTBUTENBHOCTh YCUJICHHOM
KBUTM(PUIIUPOBAHHOW  AJIEKTPOHHOM  TOJIMUCH C  HUCIOJIb30BAaHUEM  CPEJICTB
MH(OPMAIMOHHONW CUCTEMBI TOJIOBHOTO YJIOCTOBEPSAIONIETO IIEHTPA, KOTOPast BXOJAUT
B COCTaB MH(PaACTPyKTyphl, oOecreunBaomiel nHPOPMaUOHHO-TEXHOIOTHYECKOEe
B3aMMOJICUCTBUE JCHCTBYIOINIMX M CO3JaBaeMbIX HH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JUISl IPEIOCTABICHUS yCIIYT.

Ecnu B pesynbpTaTe npoBepKku KBaIU(UIUPOBAHHOW MOANUCH OyAET BBISBICHO
HECOONIOICHHE YCTAaHOBIEHHBIX YCJIOBHM TMpU3HAHUSA €€ JeHCTBUTEIBbHOCTH,
JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa B TEYEHHE 3 JHEH CO JHA
3aBEPILIEHUS MPOBEICHUS TAKOW NPOBEPKH NPUHUMAET PELICHUE 00 OTKAa3e B pUEMe
K PACCMOTPEHUIO 3asBJICHUSA 3a MMOJTyYeHUEM MYHULHIAIBHON YCIYTd U HalpaBIIAeT
3asgBUTENIO yBEJAOMJIEHUE OO0 3TOM B 3JIEKTPOHHOUW (hOpME C yKa3aHHEM ITyHKTOB
ctatbu 11 denepanbHoro 3akoHa ot 6 ampens 2011 r. Ne 63-03 «O0 351eKTpOHHOM
MOANUCK», KOTOPBIE MOCTYKWJIA OCHOBAHUEM JJISI IPUHATUS YKA3aHHOTO PEIICHMUS.
Takoe  yBegOMJIEHME  TOJANUCHIBACTCS  KBaTU(UIMPOBAHHOM  IMOJIHUCKIO
JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa W HalpaBiSIETCS MO  aIpecy
AJIEKTPOHHOM TOUTHl 3asiBUTENs OO0 B ero juuHbii kabuHeT Ha [loptane. Ilocne
MOJIyYeHHS YBEJIOMJICHUsI 3asiBUTEIb BIPaBE 0OPATUTHCS MMOBTOPHO C 3asIBJICHUEM O
MpEAOCTaBICHNA MyHUIUNAIIBHOW YCIYrdM, YCTPAaHMB HapyUIEHUS, KOTOPBIE
MOCIYKWJIA OCHOBAaHHEM [ OTKa3a B MPHEME K PACCMOTPEHUIO MEPBHUYHOTO
3asIBJICHUS.

3.6.3. 3anuce Ha mpueM B YIOJTHOMOYEHHBIM OpraH sl MOJAyu 3ampoca C
ucrnosb3oBanueM EnnnHoro noprana, PernonansHoro noprana, opuUIMaIbHOTO caiita
MYHHUIMNIATBHOTO 00pa3oBaHus JIMHCKOM paiioH HE OCYIIECTBIISIETCS.

3.6.4. ®opmupoBaHue 3ampoca 3asBUTEIIEM OCYIIECTBISIETCA IMOCPEACTBOM
3aMOJHEHUsl JJIEKTPOHHOM (opmbl 3ampoca Ha PerumonanbHoM mnoprane, 0e3
HE0OXOMMOCTH JOTIOTHUTEIBHON TTO/Iauy 3arpoca B Kako-mubo nHou dopme.

Ha PernonansHoM mopraie pa3MeniarTcs: 00pasilbl 3aM0JIHEHUS DIEKTPOHHON
dbopmpbl 3ampoca.

dopmMaTHO-JIOrHYeCcKast MpOBEPKA c(OpPMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ABTOMATUYECKHU IOCJE 3aMOTHEHUS 3asBUTEIEM KaXI0T0 U3 MOJIeH
AJIEKTPOHHOM (opmbl 3ampoca. [Ipy BHISIBIEHWHM HEKOPPEKTHO 3aMOJHEHHOTO OIS
AJIEKTPOHHOM (OpMEBI 3arpoca 3asBUTENh YBEAOMIISICTCS O XapaKTepe BBISBICHHOU
OLIMOKA W TOPSAKE €€ YCTPAaHEHHWsS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBanuu 3anpoca 3asiBUTEN0 00€CTIeYnBAETCS:

a) BO3MOXKHOCTb KOIIMPOBAHMUS M COXPAHEHHUS 3alpoca U HMHBIX JOKYMEHTOB,
YKa3aHHBIX B Tmoapasaenax 2.6 m 2.7 pazgena 2 HACTOAIIETO AJIMUHHCTPATUBHOTO
peryiaMeHTa, HeOOXOAUMBIX JJI MPeAoCTaBIeHns MyHUIIMTIAIbHON YCITyTH;

0) BO3MOXXHOCTD 3aIOJIHCHUSI HECKOJIBKUMU 3asBUTEIISIMH OJTHOM AJIEKTPOHHOM
dbopmbl 3ampoca Tpu OOpaIeHUuH 3a yCIIyramu, MPEeArnoJararoliiMi HampaBlIeHHE
COBMECTHOTO 3aMpPOCa HECKOJIbKUMHU 3asIBUTEIISIMU;

B) BO3MOXXHOCTb Me€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMUU AIEKTPOHHON (OpPMBI
3amnpoca;



I') COXpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaYCHUI B
10001 MOMEHT M0 >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHUHU
OIIMOOK BBOJIA M BO3BpATE JJII TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (opMy
3amnpoca;

1) 3aloJIHEHWE ToJied SJIEKTPOHHOW (OpMBbI 3ampoca A0 Havala BBOJA
CBEJICHUH 3asgBUTEJIEM C MCIOJIb30BaHUEM CBEACHHM, pa3MeIleHHbIX B (eaepaibHON
rocyapcTBeHHOW MHPOpMaMOHHON cucteme «EnuHas cucrema uaeHTUPUKALUU U
ayreHTUGUKaMud B  UHQPACTPYKType, oOecrneunBamomed HUHPOpPMAIIMOHHO-
TEXHOJOTHUECKOE B3aUMOJIEHCTBHE HMH(POPMAIIMOHHBIX CHUCTEM, HCTOJIb3YyEMbIX IS
NPENOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee - enuHas CUCTEMAa UACHTU(PHUKAIMN U ayTeHTU()UKAINH ), U CBEICHUH,
OonmyOJMKOBaHHBIX Ha PernoHasibHOM MOpTaje, B YacTH, KacalollIeicsi CBEICHHI,
OTCYTCTBYIOLIUX B €IMHOW CUCTEME UACHTU(MUKALIMYU U ayTEHTU(UKAIUY;

€) BO3MOXHOCTb BEPHYTBHCS Ha JIt0OOHM M3 3TaroB 3allOJIHEHUS AJIEKTPOHHOMN
(dopMbI 3anpoca 0e3 MOTepu paHee BBEACHHON HHPOpMaIny;

’) BO3MOYKHOCTh JIOCTyna 3asBUTENd Ha PernoHalbHOM moOpTaje K paHee
IOJIAHHBIM WM 3alpocaM B TEUYEHHE HE MEHEE OJHOr0 roja, a TaKKE YaCTUYHO
c(OpMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN U MOANKMCAHHBINA 3alpOC, U UHBIE JOKYMEHTBI, YKa3aHHbIE B
noapazaenax 2.6 u 2.7 pazgena 2 HacTosAlero AJIMHUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOAMMBIE ISl MPEAOCTaBIeHUs MyHUUUNAIBHON YCIyTH, HAMNpaBIAIOTCS B
Y IIOTHOMOYEHHBIN OpPraH NOCPEICTBOM PernonaapHOTO noprana.

YTOoIHOMOYEHHBIA OpraH 00€CleurMBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIpEAOCTaBlIeHUsT MyHUIMINAIBHOM YCIyrM, W PpPErucTpanuio 3ampoca 0e3
HEOOXOJAMMOCTA TOBTOPHOTO MpPEACTaBICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XKHOM HOCHTEJIC, €CIM HWHO€ HE YCTAHOBJEHO (enepalbHbIMU 3aKOHAMHU U
IIPUHUMAEMBIMA B COOTBETCTBMM C HUMHU akTtamu I[IpaBurenbctBa Poccuiickon
®denepanuu, 3akoHamMu cyOobekToB Poccuiickoit ®enepanvvi ¥ TPUHAMAEMbIMU B
COOTBETCTBUM C HUMH aKTaMHU BBICIINX HCIIOJIHUTENIBHBIX OPraHOB IOCYAapCTBEHHON
BiacTu cyonekToB Poccuiickoit denepanum.

Cpok perucrtpariuu 3amnpoca - 1 pabouuii 1eHb.

IIpenocraBnenne MyHUIIUIIAIBHOM YCIYyT'M HAYMHAETCS C MOMEHTA MpHUEMA U
perucrpauud  YIOJIHOMOYEHHBIM OpraHoM  3JEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX ISl IpelocTaBIeHUs MyHUIIMTIATBHON YCITYTH, a TAKXKE MOJIYyYSHUS B
YCTaHOBJICHHOM MOpsiiKe HHPopMaluu 00 orjate MyHULIMITATIBHON YCITYTH.

[Ipu otnpaBke 3anpoca nocpencTsoM PernonanbHOro mopraina aBTOMaTHYECKU
OCyHUIECTBIsIETCS (POpMATHO-JIOTUYECKAsi MPOBEpKa CPOPMHUPOBAHHOTO 3ampoca B
MOPSIJIKE, OMPENEIsIEMOM YIOJHOMOUYEHHBIM Ha MpeaocTaBieHre MyHHUIIMNanbHON
YCIIyT'M OpPTraHoM, IOCJ€ 3aloJHEHUs 3asiBUTENEM KaXI0ro M3 MOJIeH 3JIEKTPOHHOM
¢dopmbl 3anpoca. [Ipu BBISABIEHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJI 3JIEKTPOHHOU
dopMbl 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON OLIMOKH W
NOpsZIKE €€  YCTpaHEHUs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Ipn ycnmemHoM OTHpaBKe 3ampocy NPUCBAWBACTCS YHUKAJIbHBIM HOMEpP, IO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PervoHanbHOro mopTrania



3asBuTento OyAeT NpeacTaBieHa HHQPOpPMAIMS O XOJ€ BBINOJHEHHUS YKa3aHHOTO
3amnpoca.

ITocne npuHsATHS 3ampoca AOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
npenocrapiieHne MyHUIIMNANBHONW YCIIYTH, 3alpOCy B JIUYHOM KaOWHETE 3asiBUTEIS
MIOCPEACTBOM PermoHanpHOrOo mopTajia IpucBauBaercs craryc «Perucrpanus
3asIBUTEIISI U IPUEM JTOKYMEHTOBY.

[Ipu nonyudeHuu 3ampoca B DJIEKTPOHHOM (opMe HOIHKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha MpPENOCTaBlIeHHEe MyHHIMNAIbHON YCIyTH, IPOBEPAETCS
HaJu4yue OCHOBAaHMM JUIA OTKa3a B IPUEME 3alpoca, yKa3aHHbIX B IyHKTe 2.9.1
noapaszena 2.9 pazaena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpu HanuuumM XOTs OBl OJJHOTO U3 YKAa3aHHBIX OCHOBAHUH JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NPEAOCTaBieHWE MYyHHUIMIIAIBHON YCIYrd, B CpPOK, HE
IIPEBBIIAIOIMINN CPOK MPEAOCTaBICHUsT MyHHIIMNAIBHOM YCIYTH, IOATOTABIMBACT
OUChMO 00 OTKa3e B IpHUEME JOKYMEHTOB JUIsl IpeaocTaBiieHUuss MyHMIMIIaIbHOU
YCIIYTH.

3.6.5. Ommara  TOCyAapCTBEHHOW  MOLUIMHBI 332  MPEJOCTABICHHE
MyHUIMNIAIBHONW YCIIYTM Y yIUIaTa MHBIX IUIATEKEH, B3UMAEMbIX B COOTBETCTBHUHU C
3akoHoarenbcTBOM Poccuiickon ®denepannu, ¢ UCNOIb30BaHUEM EnUMHOrO nopraina,
PernonanbHOro noprasia He OCYIECTBIISIETCS.

3.6.6. B xauecTBe pe3ysbTara NpenoCTaBiIeHUs MyHMIMNAIBHONW YCIyTd
3asgBUTENB IO €r0 BEIOOPY BIPABE MOJYYUTh NTUCbMEHHOE Pa3bsCHEHHE 110 BOIIPOCAM
NPUMEHEHUS MYHMIMIAIbHBIX MPABOBBIX AKTOB MYHUIMIIAJIBLHOTO O0Opa3oBaHUS O
MECTHBIX Hajlorax u cOopax MO0 NHUCbMEHHOE YBEJOMIIEHHE 00 OTKa3e B
npeaocTaBieHnd MyHAIMIANbHON YCITYTH:

- B (opmMe HJIEKTPOHHOIO JIOKYMEHTa, MOANMHCAHHOIO YIMOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € MCIOJIb30BaHUEM YCUJIEHHOM KBaJlHM(pUUUPOBAHHOU
AJIEKTPOHHOM TIOJIITHUCH;

- B (¢opMe JOKyMEHTa Ha OYMaXHOM HOCUTEJE, MOATBEP>KIAIOIIETO
COJZIEPKaHME DJIEKTPOHHOI'O JJOKYMEHTA, BBIIABAEMOTr0O Y ITIOJTHOMOYEHHBIM OPraHOM;

- Ha OyMa)>XHOM HOCHTEJIE.

3asBUTENb BIPABE IOJIYYUTh PE3yJbTaT NPEIOCTaBICHUS MyHULHINAIBHON
yCIyru B (popMe 3JIEKTPOHHOTO IOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUCHUE CPOKA JEUCTBUS PE3yJIbTaTa NPEAOCTABICHU MyHUIIMNIATBHON YCIIYTH.

3asBUTENb HMMEET BO3MOXKHOCTh TMOJy4YeHUs UHPOpMAMM O  XOJe
IpeaocTaBIeHUs] MyHULIMTIAIBHON YCIIYTH.

Nudopmarus o xone npenocrabieHuss MyHUIIUTAIBHON YCIYTH HAMIPaBIISAETCS
3asBUTENIO YTIOJHOMOYEHHBIM OpPraHOM B CpPOK, HE IPEBBIIAIOMINAN OJHOTO
pabouero AHsS MOCJE 3aBEPIICHUS BBINOJHEHUS COOTBETCTBYIOIIETO IEHCTBUSA, C
MCIIOJIb30BaHUEM CPEICTB PernonansHoro noprana.

[Ipu npenoctaBieHnd MyHHMIMINAIBLHOW YCIOYyTH B JIIEKTPOHHOM ¢dopMme
3asiBUTEIIO HAIIPABIISECTCS:

a) yBeqomiieHuE 0 3anucu Ha npueMm B MOII, conepxkaiiee cBeneHus o aate,
BPEMEHH U MECTE IIPUEMA;

0) yBEJOMIICHHE O NPHEME M PETUCTPALMM 3alpoca U HHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JJISl PEIOCTABICHUS YCIYTH, COAEpIKaIlee CBeIeHus 0 pakTe mpruema



3ampoca M JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEAOCTaBICHHs YCIyTrd, M Hadale
IIPOLIEYypbl IPEAOCTABICHUs YCIYyTH, a4 TakK€ CBEIACHUS O JaTe U BpPEMEHHU
OKOHYaHMs NPEJOCTaBICHUS YCIyrd Ju00 MOTHBHPOBAHHBIA OTKa3 B IpUEME
3arpoca U UHbIX JIOKYMEHTOB, HEOOXOIMMBIX JUIsl IpeocTaBieHuss MyHUIIUIaIbHON
YCIIyTH;

B) YBEIOMJICHHE O pe3yJIbTaTaX PacCMOTPEHUs AOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUS YCIYTH, COACPIKAIIEEe CBEACHUS O NPUHATUN ITOJIOKUTEIBHOTO
pemeHns O NMPEeAOCTaBICHNH MyHUIMNAIBHOM YCIYTM M BO3MOXHOCTH IOJYYHUTh
pe3ynbTaT  MOpPENOCTaBICHUS  yCIyrd  JuOO  MOTHUBHPOBAHHBIM  OTKa3 B
IpeaocTaBIeHnd MyHHIIMIIATBbHON YCIIyTH.

3asBUTENSIM 00ECIIEUNBACTCS BO3MOXHOCTh OLIEHUTh JOCTYIMHOCTh M Ka4yeCTBO
MyHnununansHOM yciyru Ha PernonansHOM nopraie.

3.7. llopsinok BHINOJHEHUS] AAMUHUCTPATUBHBIX NPoueayp (AeicTBH)
MHOTO(pYHKIMOHAJBbHBIMH HEHTPAMHM NPEI0CTABJICHHUS
roCcyJapCcTBEHHbIX 1 MYHHUIHMIIAJIbHBIX YCJIYT

NudopmupoBanune 3asBUTENEH OCYIIECTBISIETCS IMOCPEACTBOM pPa3MeEIICHUS
aKTyaJIbHOW W UCYepIbIBaoIIe HHQopManuu, HEOOXOIUMOW g MOTydYEHUs
MyHUIIMNANBHONW YCIIYTH, Ha WH()OPMAIMOHHBIX CTEHAAX WM HHBIX HCTOYHUKAX
UH()OPMUPOBAHHUS.

NudpopmupoBanue 3asButeneid ocyumectBisiercs B okHe MOIL[ (uHOM
CIeUaIbHO 000pyJI0BaHHOM pabouem Mecte B MODII), mpenHazHaueHHOM IS
uH(popMHpoBaHUs 3asBUTENICH O MOPSIKE MPEAOCTaBICHUS MYHUIUIIATBHBIX YCIYT,
0 XOJIe PaCCMOTPEHHUSI 3aMPOCOB O MPEIOCTABICHUN MYHULIMTAIBHBIX YCIYT, a TAKXKe
JUISl IPEI0OCTABJICHUSI HHON MH(OpMAIIMK, B TOM YHUCJIE YKa3aHHOW B MOJAIMYHKTE «a»
nyakta 8 IlpaBuy opraHuzanuu JeATeTbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUSA TOCYAApPCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYT, YTBEPKICHHBIX
nocta”oyienueM lIpaButennbctBa Poccuiickont deneparuu ot 22 nexadpst 2012 1. Ne
1376 «O06 YTBEPKIACHUU [IpaBun Opra”u3aluu NEATEIBHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

Pa6otauk M®I] npu npueme 3anpocoB 0 MpenocTaBIeHUN MyHHUITUTIATBHBIX
yCIYr ®  BblJJauy€ Pe3yJbTaTOB MPEIOCTaBICHUM MYyHHUIIMTAIBHBIX  YCIYT
YCTaHABJIIMBACT JIMYHOCTh 3asBUTEIS Ha OCHOBAaHWM TACIOpTa TIpakIaHUHA
Poccuiickon @epepauu YU HHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTENs, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu, aubo
YCTAHABJIIMBACT  JIMYHOCTh  3asBUTENs, MPOBOJUT  €ro  HACHTU(UKAIUIO,
ayTeHTU(UKALIMIO C KCIOJIb30BaHUEM HWH(OPMAIIMOHHBIX CHCTEM, YKa3aHHBIX B
yactsax 10 u 11 crateu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke HmpoBepseT
COOTBETCTBHE KOMHUU MPEICTABISIEMBIX JIOKYMEHTOB (32 UCKIIFOUEHUEM HOTapHAIBHO
3aBEpPEHHBIX) WX OpUTrHMHajIaM (Ha NOpeAMET HAJIW4YMs MOJYUCTOK (OCHOBHBIMU
MpU3HAKAMHU TOJYUCTOK SIBJIIOTCSA: B3bEPOLIEHHOCTh BOJIOKOH, M3MEHEHHE TJISHIIA
MOBEPXHOCTHOTO CJIOSI OyMaru, yMEHBIIICHUE TOJIIIUHBI OyMaru B MECTE MOTUNCTKH,
HapyiieHne (POHOBOM CETKM) WU JOMEYaTOK (OCHOBHBIMH NMPU3HAKAMH TPHUITHACOK



ABJISIFOTCS HECOBIQJCHUE TOPU3OHTAIBHOCTH PACIOJOKEHUS IEYaTHBIX 3HAKOB B
CTPOKE, pa3jny4Ms pa3Mepa U PUCYHKA OJTHOMMEHHBIX NMEYATHBIX 3HAKOB, Pa3JINYUs
WHTEHCHUBHOCTHU UCIOJIb30BAHHOTO KPaCUTEIs).

B cmydae, ecnu TmpencTaBiieHbl NOMJIMHHUKA JOKYMEHTOB 3asiBUTENS,
MepeyYeHb KOTOPBIX OINpeeieH MyHKTOM 6 ctatbu 7 ®PenepanbHoro 3akona Ne 210-
@3, pabotHuk M®I] cHUMaeT ¢ HUX KOIUHU.

Pabotnuk M®I[ mnpu mnpueme 3ampocoB IPOBEPSET MPABUIBHOCTH
COCTaBIICHUSI 3asiBJICHUs (3ampoca), a TakKe MCUEPIbIBAIOIIUNA TMEPEUYCHb
JIOKyMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHMU C IMyHKTOM 2.6.1 moapaszmena 2.6
pa3gena 2 HacTosmero AJMHUHUCTPATUBHOTO perjamMeHta, u (OopMUpYeT MaKeT
JIOKYMEHTOB.

B cimywae HECOOTBETCTBHS JOKYMEHTA, YJIOCTOBEPSAIOLIETO JUYHOCTH
3asBUTENSI, HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAHUSM WU €ro OTCYTCTBUS —
padothuk MO®I] undopmupyer 3asButens (mpeactaBuTens 3asBUTENSA) O
HEOOXOJMMOCTH TIPEABSBICHUS JIOKYMEHTA, YJIOCTOBEPSIONIETO JHYHOCTh, IS
npenocTapiieHuss MyHUIIMTTAIBHON YCIyTH U nipeiuiaraet ooparutrbes B MO®I] nmocrne
MPUBEJACHUST B COOTBETCTBHE C HOPMATUBHO YCTAHOBJIEHHBIMH TpeOOBaHUSMU
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

PaGoTHuk M®I] HanpapiisieT MEKBEIOMCTBEHHBIE 3aMPOCHI O TIPEIOCTABICHUU
JIOKyMEHTOB U MH(OpMaiuu (B TOM yucie o0 oruiate rocy/1apCTBEHHOMN MOIUIMHEI,
B3UMaeMoOW 3a mpenocTaBieHue MyHUITUTIATBHON YCIIYTH), KOTOpPhIE HaXOJIATCS B
pacCOpsKEHUU OPTaHOB, NPEAOCTABIAIOMNX MyHUIUMNAIBHBIE YCIYyTH, JU00
MOJIBEJOMCTBEHHBIX roCy1apCTBEHHBIM oprasHam (opranam MECTHOTO
caMOyTpaBJICHUs ) OpraHU3AINH, yYaCTBYIOIIUX B MPEIOCTaBICHUN MyHUIIUTTAIBHOM
YCIyTH, B COOTBETCTBMM C HOPMATHBHBIMU NPABOBBIMU aKkTamMu Poccuiickoit
denepanii, HOPMATMBHBIMHA  MpPaBOBbIMU  akTamMu  KpacHomapckoro — Kkpas,
MYHULIMNAIBHBIMU TIPABOBBIMM aKTaMH C YYE€TOM IOJIOKEHUW 4YacTh 6 cTtaTbu 7
®denepanbHOro 3akona Ne 210-@3.

MeXBEeJOMCTBEHHBI 3allpoC O NPEACTaBICHUH JIOKYMEHTOB W (WJIN)
uH(dopMaIuu, yKa3aHHBIX B NMyHKTe 2 yactu | cratem 7 denmepanbHOro 3akoHa
No 210-®3, ans mnpegoctaBieHus MyHULIHMNAIBHOW YCIYTM C HCIOJIb30BAHUEM
MEXBEJIOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aMMOJICHCTBUS JIOJDKEH COJEPKaTh
MIPETYCMOTPEHHBIA 3aKOHOAATeNbCTBOM Poccuiickort denepanuu UACHTHUPUKATOP
CBEJIEHUN O (Pu3nyeckoM Juie (MpyU HAIWYUU), €CIH JOKYMEHTHl M WHMOpMaus
3anpalrBalOTCs B OTHOIICHUHM (PU3MUECKOTO JIMIIA, a TAaKKEe yKa3aHHe Ha 0a30BBIM
rOCyJapCTBEHHBIM HMHGOPMAIMOHHBIA pecypc, B LEISIX BEICHUS KOTOPOTo
3amnpalrBarOTCs JOKYMEHTHI U HH(popMaIus.

PabotHuk M®I] ocymecTBasS€T COCTaBJICHHWE U BbIIAYy 3asBUTEIISIM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TOATBEPKAAIONINX COJAEPKaHUE DIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®IL[ mno pesynbratam nOpegoOCTaBICHUSA
MyHUITUNIANBHOW YCIIYTH, B COOTBETCTBHH C TPEOOBAHUSIMH, YCTAaHOBJICHHBIMH
[IpaBurtenscTBOM Poccuiickoit @enepannu.

PaGorank M®I] ocymiecTBisieT WHBIC NEHCTBUS, HEOOXOAMUMBIE JIJISl TPEIOCTABICHUS
MyHununanbHOM yCIIyru, B TOM YHUCJIE CBSI3aHHBIE C MPOBEPKON AEHCTBUTEIBHOCTH
YCUJIIEHHOMN KBaJIM(DUIIUPOBAHHOM AIEKTPOHHON IIOAITUCHU 3asBuTeNs,



UCIOJIb30BaHHOM MPH 00pAaIlEHNH 32 TOTydyeHHeM MyHUIIMTIAIBHOM YCIYTH, a TaKKe
C YCTAaHOBJICHHEM TIEPEYHS CPEICTB YJIOCTOBEPSAIONIMX ILIEHTPOB, KOTOPBIC
JOMYCKAIOTCSA ISl MCIIOJBb30BaHUSA B IEISIX OOECHeUeHUs] YKa3aHHOW IMPOBEPKU U
ONPENENAIOTCA HAa OCHOBAHMM YTBEPKIAEMOM OpraHoOM, HPEAOCTABISIOMIAM
MyHULIMNAIBHYIO ~ yCIIYTY, T1I0  COIVIacoBaHUIO ¢ DeaepaibHOM  CIIy)OOi
6e3onacHoctu Poccuiickoit @epepaniuu MoJenu yrpo3 6€30nacHOCTH HHGOpMAaIK B
MH(OPMAIMOHHONW CHCTEME, MCIOJb3yeMOM B IENsIX MpuemMa oOpalleHuil 3a
noyuyeHrneM MyHUITMTIAIbHOW YCAYTU U (WJIK) IPEAOCTABICHUSI TAKOW YCITyTH.

3.8. [lopsinok ncnpaBJ/ieHUs JONMYLIEHHBIX ONEYATOK U OIUOOK B
BbI/IAHHBIX B pPe3yJibTAaTe NMPeIoCTABJICHUS
MyHMUIMTIAJIbHON YCIYTH JOKYMEHTAX

OcHoBaHuEM Hayaja BBINOJTHEHHUS aJMUHUCTPATUBHOU MPOLEAYpPHI SBIACTCS
oOpaiieHue 3asBuTeNd OO0 MCIPaBICHUU JONYLIEHHBIX OINEYAaTOK M OLIMOOK B
BBIJIAHHBIX B pE3yJIbTare  MPEJOCTaBICHUs ~ MYHUIUNAIBHON  YCIyru
PETUCTPALIMOHHBIX JOKYMEHTaX C MNPUIOKEHHUEM JOKYMEHTOB, MOATBEPIKIAIOIINX
OTIE€YaTKU U OIIHOKH.

Cpok MpOXOKIEHUS aJMUHUCTPATUBHONW MPOLEAYpPbl HE JOJKEH NMPEBBIIIATH
ISTU pabouux JTHEH ¢ JaThl PETUCTpalluU oOpalieHus: 00 UCIPaBIEHNUH JOMYIEHHBIX
OTeYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MpeAocTaBiIeHHs MyHUIIUTIATHHON
YCIyTH PETUCTPALIMOHHBIX TOKYMEHTAX.

Pemenne 06 ncnpaBieHNH TOMYIICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynpTaTe  MpeAoCTaBieHHWs  MyHHIMIATGHOM  yCIYTH  PETUCTPALMOHHBIX
JOKYMEHTaX MPUHUMAETCS B Clydae, €Clid B yKa3aHHBIX JOKYMEHTaX BBISBIICHBI
HECOOTBETCTBUS NPUJIAraeMbIM K 3asiBICHUIO O MPEIOCTaBICHUH MyHHIMITaTbHON
yCIyTU JOKYMEHTaM.

Pe3ynbraTtoM  agMUHUCTPATUBHOM NpOLEAYpbl  SABISETCS  HCIPaBICHHE
JIOTYIIEHHBIX JOJKHOCTHBIM JIUIIOM Y IIOJIHOMOYEHHOI'O OpraHa OrneyaToK 1 OIIHO0K
B BBIJAHHBIX B  pE3yJlbTaTe MPEAOCTABICHUS  MYHUIUNAIBHON  YCIyTd
pPETrUCTPALMOHHBIX JTIOKYMEHTax JIMOO HampaBjieHHE B ajpec 3asBUTENs OTBETa C
uHpopmarueit 00 OTCYTCTBHU OIEUATOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
npenocTaBiieHus MyHUIIMNIANBbHON YCIYTH PErHCTPAllMOHHBIX TOKYMEHTAaX.

He mozgHee mHs, ClemyroUmIero 3a JHEM MPUHATHS PEIICHUs, yKa3aHHOTO B
ab3arie YeTBEpPTOM HACTOSIIETO MOjpa3iesa, 3assBUTEN0 B MUCBbMEHHON Popme U 1o
KEJIaHWI0 3asBUTENS B AJICKTPOHHOU (hopMe HampaBisieTCss MOTHBUPOBAHHBIA OTBET
0 pe3yJbTaTax pacCMOTPEHHUs 0OpalIeHusI.

B ciyyae BHeceHUsI U3MEHEHHUM B BBIJAHHBIN 10 PE3yJIbTaTaM IPEAOCTABIICHUS
MyHULIMTIaTBHONW YCIYTH JOKYMEHT, HANpaBIICHHBIX Ha HWCIPaBJICHHWE OIINOOK,
JOMYIIEHHbIX ~ [0  BUHE oprana © (W)  JODKHOCTHOTO  JIUIIA,
MHOTO(YHKIIMOHAILHOTO IIeHTpa W (W) paboTHUKA MHOTO(PYHKIIMOHAIHHOTO
LEHTpA, Ti1aTa ¢ 3asBUTENS HE B3UMAETCS

4. ®OPMbI KOHTPO.ISI 3A ITPEJJOCTABJIEHUEM MYHUIIUTIAJIBHOM
YCIOYI'H



4.1. llopsiiok ocymiecTBJIEHUS TEKYIEro KOHTPOJIA 3a C00JII0eHUeEM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTHLIAMH MOJI0KESHUI
AAMUHHCTPATHBHOIO PErJIaMEHTA U MHBIX HOPMATHBHBIX NMPABOBBIX
AKTOB, YCTAHABJMBAKIINX TPEOOBAHUSA K NMPEA0CTABJICHUIO
MyHUUHUIAJIBHOH YCJIYTH, 2 TAK/KE NPUHATHEM UMU PelIeHul

Texkymuii KOHTpOJb 3a COOMIOAEHUEM U HCIOJIHEHHEM CHEUAINCTAMU
YIIOTHOMOYEHHOTO  OpraHa  IOJIOKEHWM  HACTOAIEro  AJIMHUHHCTPATUBHOIO
perJamMeHTa v UHbIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHNUS
K TMpEJOCTABICHUI0 MYHHUIMIAIBHON YCIyTH, OCYIIECTBISIETCA HadalbHUKOM
VYT0JIHOMOYEHHOT'0 OpraHa Ju00 yIOJHOMOYEHHBIM UM JIUIIOM.

Texkymuii KOHTPOJIb OCYIIECTBISIETCA IyTEM TMPOBEACHUS IUIAHOBBIX U
BHEIUIAHOBBIX ~ IMPOBEPOK  COOJIOACHMS M HCIOJHEHUS  CIEUUaINCTaMU
YIIOJIHOMOYEHHOTO  OpraHa  IOJOXEHHWW  HACTOAWEro  AJIMUHHCTPATUBHOTO
perjaMeHTa U MHbIX HOPMATHUBHBIX NIPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBaHMUS
K IIPEJOCTABJICHUI0 MYHUIIMITAIBHOM YCITYTH.

4.2. IlopsaaoK 1 NEPUOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX
U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4ecTBa
npeaocraBjeHnss MyHUIMIIAJIBLHOMH YCJIYTH, B TOM YHCJIe OPAA0K U (GopMBbI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM NpeaocTaBjieHuss MyHMIUNAJBHON YCJIYTH

4.2.1. KoHTpOoib 3a MOJTHOTOM M KAa4eCTBOM IPEIOCTABIICHHS CIICIHATNCTaMU
MyHuIMnanbHOM YCIYyTrd OCYIIECTBISETCS B (opMax MPOBEICHUS MPOBEPOK U
paccMOTpeHUsI Kajlod Ha JeicTBus (0e31eCTBIE) CIICIIMAIMCTOB Y TOJTHOMOUYEHHOTO
oprasa.

4.2.2. TlpoBepku MOTryT OBITh TIJIAHOBBIMH WM BHEIUTAHOBBIMH. [lopsimok u
NEePUOANYHOCTh  OCYIIECTBICHUS  IUIAHOBBIX  TPOBEPOK  YCTAHABJIMBACTCS
Ha4yaJbHUKOM YTIOJHOMOYEHHOTO OpraHa, B €ro OTCYTCTBHE - HCIOJHSIONIUM
00s3aHHOCTH HaudalbHUKAa YTOJHOMOYEHHOTO opraHa. [Ipm mpoBepke MoOryT
paccMaTpUBaThCSl BCE BOMPOCHI, CBS3aHHBIE C IMPEIOCTaBlIeHHEM MyHHUIUIAIbHON
yciyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTAEIBbHBI BONPOC, CBSI3aHHBIA C
npejocTaBieHueM MyHUIIMNAIBHON yciyru (Tematuueckue mnpoBepku). [IpoBepka
TaK)Ke MPOBOJIUTHCS 1O KOHKPETHOM yKajo0e.

4.2.3. BHeMIaHOBBIE MPOBEPKH MPOBOSTCS B CBSI3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HApYIIEHUH, a TAK)KE B CIydae MOJYYSHUS KajnoO Ha JTEUCTBUS
(6e3nelicTBUE) CIEUATMCTOB Y TOJTHOMOYEHHOTO OpraHa.

4.2.4. Pe3ynbTaThl IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(QOPMIIIIOTCS B BUJIE
CIIpaBKH, B KOTOPO OTMEUAIOTCsl BBISIBIICHHBIC HEJOCTATKU W MPEIJIONKEHUS MO UX
yCTpaHEHUIO.

4.3. OTBeTCTBEHHOCTh J0JIKHOCTHBIX JIMI] OPTraHa, NPeA0CTABJISIOIIET0
MYHULIHUNAJBHYIO YCJIYTY 32 pelleHus 1 aeiicTeusi(0e3aeicreue),



npuHIMaeMble (0CylleCTBJ/IsieMble) HMHU B X0/1€ NPeI0CTABIEHUSA
MyHMUMIIAJIBHON YCIYTH

43.1. Tlo pe3ympraramM TPOBEACHHBIX TPOBEPOK B CIIydae BBISBICHUS
HAPYLICHUN TIOJOKEHUM HACTOSAIMIEr0O AIMHUHUCTPATUBHOIO PETIAMEHTA M HWHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, yCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO
MyHUIIMNIANBHOW YCIYTHM, BHUHOBHBIE CIICLIMAIUCTBI HECYT OTBETCTBEHHOCTH 3a
pemieHust u JeWcTBus (Oe3nelicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJE
npenocTaBiieHuss MyHUITUTIATBHOM YCITyTH.

4.3.2. CriennanucThl, IO BUHE KOTOPBIX JOMYIIECHBl HAPYUICHUS MOJOKEHUN
AJMUHHUCTPATUBHOTO PErJIaMEeHTa, HECYT aIMUHUCTPATUBHYIO, TUCIUIUITMHAPHYIO U
WHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
®enepanbubiM 3aKk0HOM OT 2 MapTa 2007 r. Ne 25-03 «O MyHUIIMTIAIBHON CITyX0e
B Poccuiickoit @eneparum», OenepansupiM 3akoHOoM OT 27 nronsi2010 r. Ne 210-D3
«O0 opraHuzanuu NpeaoCTaBICHNS TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT» U
WX  JIOJUKHOCTHBIMHU  MHCTPYKIUSMH B  COOTBETCTBHM C  TpPeOOBaHUSIMHU
3aKOHOJ1aTenbcTBa Poccuiickoit denepannu.

4.3.3.0 Mepax, MPUHATHIX B OTHOIICHUH CHCIUAIKCTOB Y ITOJTHOMOYEHHOTO
opraHa, BUHOBHBIX B HApYIICHWU TMOJOKEHUN HACTOSIIErOo AJMHHUCTPATUBHOIO
periiaMeHTa U UHBIX ~ HOPMATHUBHBIX  MPABOBBIX  aKTOB,  YCTaHABIMBAIOIIMX
TpeOOBaHMsI K TMPEAOCTaBICHUIO MyHUIIMNAIBHOW YCIyTU, B TEUEHHUE JECSITH
pabouux JHEW CO JIHA MPUHSATUS TaKUX Mep YTOJHOMOYEHHBINH OpraH cooOIaeT B
MUCbMEHHOM (hopMe JnIly, paBa v (MM 3aKOHHBIE HHTEPECHl KOTOPOTO HAPYIIICHBI.

4.4. TloJ10:keHUs1, XapaKTepu3yoiine TpeGoBaHus K NMOPAAKY U (hpopmMam
KOHTPOJIA 32 npeaocraBjieHueM MyHHMIUNAJBHON YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beIMHEHUI U OPraHUu3aAl Ui

4.4.1. TpeOoBaHusl K TOpPsSAKY W (opMaM KOHTPOJs 3a NPEIOCTaBICHUEM
MyHHUIMTTAIBHOMN YCIIYTH:

a) HE3aBUCHUMOCTb;

0) oKHAS TIATEIBHOCTD.

4.4.2. He3aBucuMoCTh JHI, OCYILIECTBISAIOIIMUX KOHTPOJb 34
npeaocTaBieHneM MyHHUIIMNANbHOW YCIYyTH, OT CIELHAIMCTOB COCTOUT B
TOM, YTO IPH OCYILIECTBJIEHUU KOHTPOJISI OHU HE3aBUCHUMBI, B TOM YHUCIIE HE
UMEIOT POJICTBA C HUMH.

JIuna,  OCyIIECTBISIIOIIME  KOHTPOJIb 332  IPEJOCTABICHHEM
MyHUIIMNANBHOW YCIYTH, JOJDKHBI NPUHUMAaTh MEPhl MO MPEJOTBPAILICHUIO
KOH(JIMKTa HHTEPECOB MPH NMPEAOCTaBICHUH MyHUIIUIIAIbHON YCIYTH.

4.4.3. JloikHasg TWATENBHOCTh JIML], OCYIIECTBIIIFONIMX KOHTPOJIb 3a
npenocTaBieHueM MyHUIMINAIBHOW YCIYTHM, COCTOUT B CBOEBPEMEHHOM U
TOYHOM  MCIIOJHEHUU OOSA3aHHOCTEH, MNPEAYCMOTPEHHBIX  HACTOSLIUM
pazzenoM AJIMHUHHCTPATUBHOIO PETJIAMEHTA.

5. IOCYJEBHOE (BHECYJIEBHOE) OB KAJTOBAHUE 3ASIBUTEJIEM
PEIIIEHWHA U JEVCTBUM (BE3JEVCTBUS) OPTAHA,



IMPEJOCTABJIAIOIIETI'O MYHUIIUITAJIBHYIO YCJIYTY,
JOJIZKHOCTHOTI'O JIMIJA OPTAHA, ITPEJOCTABJIAIOLIETI'O
MYHHUIIUITAJIBHYIO YCJIYTY, JUBO MYHUIIHUITIAJIBHOI'O

CIYXALEI'O, MHOI'O®YHKIIMOHAJIBHOT'O HEHTPA, PABOTHHUKA
MHOTIO®YHKIIMOHAJIBHOI'O IIEHTPA, A TAK)KE OPTAHU3AIIUN,
OCYHECTBJ/IAIOIINX @®YHKIHUHA ITO NPEJOCTABJIEHUIO
MYHUIHUITAJIBHBIX YCJYT, 1JIN UX PABOTHUKOB

5.1. Uudopmanms 1 3asBUTEIS 0 €r0 MPaBe MOJATH KAJI00y

3asBUTENIL MMEET TMpaBO Ha JAocyleOHoe (BHecylaeOHOe) o00KaloBaHUE
pemieHuit  w  gedcTBuil  (Oe3meWCTBHS),  MPUHATHIX  (OCYIIECTBIISIEMBIX)
VYT10THOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y IOJTHOMOYEHHOTO OpraHa Jn0o
MYHUIIUNATBHBIM citykamuM, M®L], padotaukom M®ILI, B xone mpemocraBieHus
MynununansHOW yenyru (nanee — gocyaeoHoe (BHeCye0H0e) 00xKaToBaHuUE).

5.2. IlpeameTt xaJ100b1

[Ipenmerom  nocyneOHoro (BHecyneOHOro) oOkajoBaHUs — 3asBUTEJIEM
pemieHnii U neWcTBuil (0e3aecTBUS) YTMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO
auna  YTOJHOMOYEHHOTO oOpraHa, JHMOO MYHHUIMIAIBHOTO ciyxariero, MOII,
pabotHuka MOI], sBiIsSIETCS KOHKpPETHOE pelleHue uiu JercTBue (0e3neicTrue),
INPUHATOE WIM OCYIIECTBIEHHOE MMM B XOJE MNpeAocTaBlieHHs MyHHUIMNAIbHON
YCIIYTH, B TOM YHUCJIE B CIEAYIOIINX CIydasX:

1) HapymeHwe Cpoka perucTpalMy 3ampoca O  NPeJOCTaBICHUU
MyHHUIMITAIBHON YCIIYTH;

2) HapyllIeHHE CpoKa MpeaocTaBieHus MyHUIUnaibHOU yciuyru. B ykazanHom
ciydae nocyaeoHoe (BHecyeOHoe) o0kanoBaHue 3assBUTEIIEM PEIICHUN U TeHCTBUN
(6e3neiictBusi) M®II, pabornuka M®I[ Bo3moxxHO B ciydae, eciu Ha MOI],
penieHus u necTus (0e3aecTBIE) KOTOPOro 00KaIYIOTCS, BO3JIOKEHA (PYHKIUS 110
IPEIOCTABIEHUIO COOTBETCTBYIOLIEH MyHUIIMTIANBHON YCIYTH B MOJHOM OOBEME B
NopsiAKe, onpeaeneHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBanue Yy 3asBUTENS JOKYMEHTOB WM HHQOpMaluu OO0
OCYILECTBJIICHUSI JIEUCTBUM, NPEAOCTABIECHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHMBHBIMHU TMPAaBOBbIMU akTaMu Poccuiickon Penepaunu,
HOPMATUBHBIMM TPABOBBIMM akTaMu KpacHOZapcKoro kpas, MYHULHNAIbHBIMU
MPaBOBBIMH aKTaMU ISl MPEJOCTABICHUSI MYHULIUITAIBHON YCITYTH;

4) oTka3z B IpUEME JIOKYMEHTOB, IPENCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU
MPaBOBBIMM akTaMu KpacHOJapCKoro Kpasi, MyHULIMIAIbHBIMU MPABOBBIMU aKTaMU
JUISL IpeoCTaBieHUs] MyHULIMITAIBHOM yCITyTH, y 3asBUTEIS;



5) oTka3 B npeaocTaBieHn MyHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE TIPETYCMOTPEHBI (heIepaTbHBIMI 3aKOHAMH ¥ TIPUHATHIMUA B COOTBETCTBUN C HUMU
WHBIMA HOPMAaTUBHBIMM NPAaBOBbIMU akTamu Poccuiickoit deneparuu, 3aKkoHaMU U
WHBIMA  HOPMAaTHBHBIMHU  MpaBOBhIMM  akTamu  KpacHomapckoro — Kpas,
MYHUIIMNIATBHBIMA TIPABOBBIMM aKkTaMu. B  yka3aHHOM ciy4yae JocyieOHOe
(BHecyneOHOe) oO>kajoBaHUE 3asBUTENIEM pelIeHUH M AercTBui (Oe3mencTBHs)
M®II, pabornuka M®I] Bo3MoxkHO B ciydae, ecau Ha MOIL, pemienus u aeicTBus
(6e3neiicTBrE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOKEHAa (DYHKIHS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYyHUIIMNAIBHON yCIyTd B TOJHOM OOBEME B TMOPSIKE,
onpenesieHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue ¢ 3asBUTEINS MPU NPEAOCTaBICHUN MYyHUIIMTIAIBHON YCIIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA IIPAaBOBBIMH akTamu Poccuiickon
denepanuy, HOPMATUBHBIMU  IPABOBBIMU  akTaMu KpacHomapckoro — Kpas,
MYHULIMTATIBHBIMU TPABOBBIMU AKTaAMU;

7) oTka3 YIIOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOIO JUlla ¥YTOJIHOMOYEHHOTO
oprana, M®II, pabotnuka M®IL] B ucnpaBieHUH TOMYIICHHBIX UMH OIEYATOK H
OomKOOK B BBIJJAHHBIX B peE3yJbTaTe MpeaocTaBieHUs] MyHHUIIMNAIBLHON YCIyTH
JIOKyMEHTaX MO0 HapyIlIeHUe YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABJICHHM.

B ykazannom ciydae nocyneOHoe (BHecyneOHOe) oOkalloBaHUE 3asiBUTEIIEM
peteHuid u nectBuid (6e3aeiictBus) MOILI, padornuka M®I] Bo3MOXKHO B ciiydae,
ecii Ha MODII, pemenuss u geiictBus (Oe3melCTBHE) KOTOPOTO O0XKAIYIOTCA,
BO3JIOKEHA (PYHKIMS IO TPEJOCTaBIECHUIO COOTBETCTBYIONICH MyHUIIUTAIBHOM
yCIYyTH B TIOJIHOM O00BEME B TIOpAJIKE, OmpeneiaeHHoOM dYacTthio 1.3 crateu 16
®denepanbHOro 3akona Ne 210-@3.

8) HapylleHHe CpOKa WM TMOpsJKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MpeI0oCTaBICHUs] MyHUIIMITAIBHON YCIIYTH;

9) mnpuocTaHOBJIEHUE TMpPEAOCTaBieHUs MYHUIIUMNIATBHOW YCIYTHU, €CJIH
OCHOBAHHUS TMPUOCTAHOBIICHUS HE TPEAYCMOTpPEHbl (denepaibHbIMU 3aKOHAMU
U MIPUHATBIMA B COOTBETCTBUU C HUMH MHBIMU HOPMATUBHBIMHU IIPABOBBIMU AKTAMHU
Poccuiickoit deaeparuu, 3aKkOHAMU U UHBIMH HOPMATHUBHBIMU MPABOBBIMH aKTaMU
KpacHonapckoro kpasi, MyHUIIMIIATbHBIMUA MPABOBBIMU aKTaMu. B ykazaHHOM citydae
nocyneOHoe (BHecyAeOHoe) oOkaloBaHHe 3asBUTEIEM pelieHud | JeHCTBUI
(6e3nerictBusi) M®Il, pabornuka M®I[ Bo3moxxkHO B ciydae, eciu Ha MOII,
perieHus u 1ecTBus (0e31eMCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (DYHKITUS TT0
MPEOCTaBICHUIO COOTBETCTRYIOIEH MYHUITUTIAILHON YCIYTH B MOJHOM 00BEME B
MopsiJiKe, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MpU NMPEAOCTaBICHUH MyHUIIMNAIBHON yCIyru
JIOKYMEHTOB WM MH(POPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIHHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsl  TIpefocTaBieHuss MyHUIMNANbHOW  yciiyrd, Ju00 B  MPeJOCTaBICHUU
MyHunUnaibHOM yCIyTH, 32 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHbBIX MyHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3akoHa No 210-®3. B ykazaHHOM ciyuae



nocynebHoe (BHecyaeOHoe) oOkaloBaHWe 3asBUTENEM pelIeHud | JeHCTBUI
(6e3meiictBusi) MO®ILI, paborHuka M®I[ Bo3mMoxHO B ciydae, ecinu Ha MODII,
peleHust ¥ 1ercTBus (0e31eiCTBHE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIUS TI0
MPEIOCTABIICHUIO COOTBETCTBYIONINX MYHHUIIUITABHBIX YCIYT B TIOJHOM OOBEME B
MopsiJIKe, onpeaeaeHHoM dyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.3. Opranbl MECTHOI0 CaMOYNIPaBJIeHNS, OPTraHU3ALMH, 10LKHOCTHbIE
JINIA, KOTOPBIM MOKeT ObITH HANIPABJIEHA KaJ100a

Kamoba Ha pemeHuss u aedcTBUSA  (0e31€MCTBHUE) JOKHOCTHBIX — JIMIT
YIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIbHBIX CIYXAIIUX IMOJAcTCs 3asBUTEIEM B
YIIOTHOMOYEHHBIM OpraH Ha MMs PYKOBOJIHWTENA YIOJIHOMOYEHHOro opraHa. B
cllydae eciu OOXalyroTcs penieHuss u jeictBusa (0e3aeiicTBuEe) pyKOBOAMUTEIS
YTIOJIHOMOYEHHOTO OpraHa, *ajxo0a MoIaeTCs 3aMECTUTENIO TJIaBbl aIMUHUCTPAITHH
[11acTyHOBCKOTO CEILCKOTO MOCEICHUS.

[Ipu oTCyTCTBUM BBILIECTOSIIETO OpraHa kajnoda MmoJaeTcsi HeMOCPEICTBEHHO
rimaBe [lmacTyHOBCKOTO cebCKOTo moceneHus JJMHCKOTo paifoHa.

XKanoObl Ha permenus u aercteus (0e3nericteue) padotauka MO nonaroTcs
pykoBoautento 3Toro M®II. XKanobsl Ha perieHus u aeicteus (6e3neiictBue) MOIL]
MOJAIOTCSA B JAemapTaMeHT uH(opMmaTu3amuu u CBsi3u KpacHomapckoro Kpas,
spisronuiicss yupenurenem MOIL] (nanee — yupeaurens MOIL]) wim 10TKHOCTHOMY
JIUITY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

XKanoOb1 Ha pemeHus: u nencTBus (Oe3nelicTBre) paOOTHUKOB OpPTaHM3AIUH,
npeaycMOTpeHHbIX 4YacThio 1.1 cratbm 16 dDenepanbHoro 3akoHa Ne 210-D3,
MTO/TAFOTCST PYKOBOJIUTEISIM THX OpTaHU3aIHM.

5.4. Ilopsinok moJa4m U pacCCMOTPEHUA KAT00bI

OcHoBaHueM JJI1 HaYalla MPOUEAyphl JOCyAeOHOTO (BHECYAeOHOrO)
00>KaJIoBaHMs SIBJISICTCS TTOCTYIUICHUE Kajlo00bl, TOJaHHOW B MUChbMEHHON (hopMe Ha
OyMa)XHOM HOCHTEJNIE, B DJIEKTPOHHOU QopMe, B YIIOJIHOMOYECHHBIH OpraH IO
PacCMOTPEHHUIO YKaT00HI.

Kanoba Ha penienus u aeicTBus (Oe3aeiicTBUE) YOJTHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa, MYHUIUIAIBHOTO CIIYXKallero,
PYKOBOJUTENS Y TIOJITHOMOUEHHOT'O OpraHa MOKET OBbITh HalpaBJjieHa I0 MOYTe, Yepes
MO®II, ¢ wucnonp3oBaHueM HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEepHET», 0UITMATFHOTO caliTa MYHHUIIMITIAIIBHOTO oOpa3oBaHus JIMHCKOM paiioH,
Enunoro noprana nu6o PernoHanabHOTO MopTaia, a Tak)Ke MOXKET ObITh IPUHATA TPU
JUYHOM TIpreMe 3asiBUTESI.

3asBUTENI0 00ECIEYMBAETCS BO3MOXKHOCTD HAMPABJICHUS KaI00Obl HA PEIICHUS
u jeiictBus (Oe3geiicTBME) YNOJHOMOYEHHOIO OpraHa, JAODKHOCTHOTO JIMIIA
YNOTHOMOYEHHOTO OpraHa, MYHUIHMOAIbHOTO CIIYXaIlller0 B COOTBETCTBUHM CO



cratbedt 11.2 ®DenepanpHoro 3akoHa Ne 210-O3 ¢ wucnosb30BaHUWEM MOpTAJA
dbenepabHON TOCYIapCTBEHHONH WH(GOPMAIIMOHHON CHCTEMBI, OOECIeYNBAIOIICH
mporecc JocyaeObHoro (BHeCyaeOHOro) oO0XajaoBaHUS pEIICHUH U JACHCTBUMA
(Oe3mefcTBUS), COBEPIIEHHBIX TPU NPEJOCTABICHUU TOCYIJApCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr OpraHamu, NpelOCTaBISIONIMMHA TOCYAapCTBEHHbIE U
MYHUIIUNIATbHBIE YCIYTH, HX JOJDKHOCTHBIMU JIMIIAMH, TOCYJIAapCTBEHHBIMU U
MYHULUNAIBHBIMU ~ CIYXallUMU  C UCIIONb30BaHUEM  MH(POPMAIIMOHHO-
TeJIEKOMMYHUKaIIMOHHON cetn «UWHTepHeT» (mamee - cuctema J0CyaeOHOTO
00>KaJTOBaHMS ).

XKanoba na pemenus u paeictBus (OesmetictBue) M®DII, paboranka MOI]
MOXET OBITb HampaBlieHa MO0 TI0YTe, C MCIOJb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetu «MHTepHeT», opuuumansHoro caiita M®ILI, Exunoro
noprana, PermoHaibHOro moprana, a TakkKe MOXKET ObITh IMPUHATA MPU JTUYHOM
npueMe 3assBUTENS.

XKanoba, nocrynusmas B YIOJIHOMOYEHHBI OpraH, MOJJICKUT PETUCTPALIUU
HE MO03/IHEeE CJIEAYIONIEro padodero JHs CO AHS €€ MOCTYIUICHUS.

B cinywyae nmogaum 3asButeniem xanodwsl uepe3 MOIL[, M®I] obecneunBaet
nepeaavy xKajaoObl B AIMHUHHUCTPALUIO B TOPSAJIKE U CPOKHU, KOTOPHIE YCTAHOBJICHBI
COIJIAIIEHUEM O B3aUMO/JICHCTBUH, HO HE TIO3/IHEE CIEAYIOIIEr0 paboyero JHs CO JHS
MOCTYIIJICHUS KaJIOOBI.

XKanoba nomkHa coaepKaTh:

1)  HauMeHOBaHHWE YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
YIOJTHOMOYEHHOTO oOpraHa JHMOO MYHHUIMIIAIBLHOTO ciyxamero, MO®IL], ero
pykoBonuTenss U (Wiv) paOOTHUKA, OpraHU3alldid, MPEIyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 dDenepanbHoro 3akoHa Ne 210-®3, ux pykoBogutTened u (WiIM)
pabOTHUKOB, pEIICHUS U AeUCTBUS (0€31eMCTBIE) KOTOPBIX 00KATYIOTCS;

2)  damunmro, ums, oTUecTBO (MOCNICAHEES — TPU HAIMYHUU), CBEIACHUS O
MECTE KUTENbCTBA 3aABUTENS — (PU3NYECKOTO JHIa JIMOO HAMMEHOBAHUE, CBEACHUS O
MECTOHAXOXJACHUN 3asiBUTENS — IOPUAMYECKOro JIMIA, a TaKkke Homep (HoMepa)
KOHTAaKTHOTO TejieoHa, anmpec (aapeca) SAEKTPOHHOW TMOYTHI (MIPU HAIUYMU) U
MOYTOBBIN a/Ipec, IO KOTOPHIM JOJDKEH OBITh HAMIPABJICH OTBET 3asBUTEIIO;

3) cBeacHHS 00 OOXKATyeMBbIX PpEHICHUSX W JeHCTBUAX (Oe3aeicTBHM)
YTOJIHOMOYEHHOTO0 OpraHa, JO0JKHOCTHOTO JHIa YTOJHOMOUYEHHOIO OpraHa jiuoo
MyHHUIUTIATBHOTO ciryskamero, M®II, paborauka M®I];

4) JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHUEM U
nericteueM (Oe3aeiicTBEeM) YIIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIlA
Y1oJIHOMOYEHHOTO opraHa Ju00 MyHUIMNAIBHOTO ciysxaiero, M®L], paboTHuka
MOII. 3asButereM MOTYT OBITb MPEACTABIEHBl JOKYMEHTHI (MpU HAITUYHH),
MOATBEPIKIAIOIINE JOBOIBI 3asBUTEIIS, TUO0 UX KOTIHH.

5.5. Cpoku paccMOTpeHHUS KAT00bI


http://home.garant.ru/#/document/12177515/entry/1102

Kanob6a, noctynuBias B YnojgHoMo4eHHbIN oprad, M®II, yupenurento MOIL]
a1n00 B BBIMIECTOSIIMNA OpraH (MpU €ro HAJIWYUH), MOJUJICKUT PACCMOTPEHHUIO B
TEYEHUE TATHAAUATH paboynx JHEH cO JHS €€ perucrpaiudd, a B clydae
o0KaJloBaHUSI OTKa3za YMOJHOMOYEHHOro opraHa, M®Il B mpueme HOKyMEHTOB y
3asBuTens MO0 B UCIPABICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK WJIM B Cllydae
00>aroBaHUsl HAPYIIEHUS YCTAaHOBJIECHHOTO CPOKa TaKUX WCIIPaBJICHUMN - B TCUCHHE
ISITH pabOYuX JTHEH CO JHS €€ PeTUCTPaLUH.

B cityyae BHeCEHUs N3MEHEHUH B BBIIAHHBIN 110 PE3yJIbTaTaM IMPENOCTABICHUS
MyHUIIMDANBHOW YCIYI'M JIOKYMEHT, HAlpaBJICHHBIX Ha HCIPABICHUE OIIMOOK,
JOMYUIEHHBIX MO BUHE YIOJHOMOYEHHOIO OpraHa W (WJid) JOHKHOCTHOIO JIMIIA,
MOI] u (unu) padotHuka M®ILI, nata ¢ 3asBUTENS HE B3UMAETCSI.

5.6. Pe3yJbTaTr paccMOTpeHU KaJI00bI

[lo pe3ynbpTaTaM paccMOTPEHHS KaloObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
pELICHUN:

1) xanmo0a ynoBIETBOpsAETCA, B TOM uucie B (OpME OTMEHBbI MPHUHITOrO
pEIICHMs, WUCIpaBICHUS JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysibTaTe IMPEeNoCTaBlIeHUs MYyHUUMNIAIBHOM YCIYyTHM JOKYMEHTax, BO3Bpara
3asBUTENIO JICHE)KHBIX CPEICTB, B3MMAHME KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMHU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MpaBOBBIMU aKTamMH KpacHogapckoro kpasi, MyHULIUNAIbHBIMU TPABOBBIMU AKTAMHU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

YTIOJTHOMOYEHHBI OpraH, OTKa3blBa€T B YJOBJICTBOPCHHHM JKajJoObI B
COOTBETCTBHUH C OCHOBAHMSIMH, PETYCMOTPCHHBIMA ~ TTOCTAHOBJICHUEM
aagmuHucTpauuu IlnactynoBckoro cenbckoro mocenaeHust otT 11.01.2016 Ne 2 «O06
yTBepkaeHnn [lopsiaka mogaum M pacCMOTPEHUS JKajao0 Ha pEIieHUS W JIeHCTBUSA
(6e3neiicTBue) amMUHUCTpAIUU [1IacTyHOBCKOTO CEIBCKOTro ToceiaeHus JIuHCKoro
palioHa 1 ee JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

YTIOJTHOMOYCHHBI OpraH OCTaBJISET jkajo0y 0e3 OTBeTa B COOTBETCTBHH C

OCHOBAHMSIMH, IPETYyCMOTPEHHBIMU IIOCTaHOBJICHHEM aAMUHUCTPALIMH
[TnactynoBckoro cenbckoro moceneHuss ot 11.01.2016 Ne 2 «O06 yrtBepxaeHuu
[lopsinka mojgaym ¥ pacCMOTPEHMs KalloO Ha pelieHust u aercTBus (Oe3nencTBue)
agmMuHACTpanuu [ImacTyHOBCKOTO cenbCKOro moceneHus JIMHCKOro panioHa M ee
JOJKHOCTHBIX JIUL, MyYHUIIUTIATBHBIX CITYXKAIIX).

B ciydae ycTaHOBJIEHUSI B XO/I€ WM IO pe3yJbTaTaM PacCMOTPEHHUS KajoObl
IPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO IPABOHAPYLIEHUS WJIH MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PaOOTHHK, HAJEJIEHHBIE IOJHOMOYHUSMHU IO PACCMOTPEHUIO
XKaynob, He3aMeIJIUTENbHO HAMpaBisIOT UMEIOUIMEeCs] MaTepuanbl B OpraHbl

POKYpaTyphl.



5.7. Hopsinok napopmupoBanus 3asiBUTEIS 0 pe3yJabTaTax
PaccCMOTPEHHUSA KAJTO0bI

He noznHee nHs, crneayromero 3a JHEM NPUHATHA PELICHUS, YKAa3aHHOTO B
noApasnene 5.6 paszmena S5  HacrosAwero AJIMHUHHCTPATUBHOIO —PETJIAMEHTA,
3asgBUTENIO0 B TUCHMEHHON (hOopMe U 10 JKEIIAHUIO 3asBUTEISA B AJIEKTPOHHON (opMme
HaIpaBJIsIeTCs MOTUBUPOBAHHBINA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaTOOBI.

B crnydae mnpusHaHMS KaIOOBI TOMJICKAIICH YIOBICTBOPCHHIO B OTBETE
3asBUTEN0, yKa3aHHOM B a03alle TEepBOM HACTOSIIETO IMOApasjena, JaeTcs
uHpopMaIus 0 IEUCTBUIX, OCYIIECTBISIEMbIX YTIOJTHOMOYEHHBIM opranoM, M®I] B
LEJISIX HE3aMEJIMTEIbHOTO YCTPAHEHHS BBISBICHHBIX HAPYIIEHWW MPU OKAa3aHUU
MyHUIHMNAIBHON YCHAYTH, a TaKK€ MPUHOCATCA W3BUHEHUS 3a JOCTABJICHHBIC
HeyAo0CTBa M YyKasbIBaeTcss HH(OpManus O JadbHEUIIUX ACHCTBUSIX, KOTOPBIC
HEOOXOIMMO COBEPIIUTH 3asBUTEIIO B LIEJIAX NOJy4eHHS] MYyHULIUITAIbHON YCITYTH.

B cnyuyae mpusHaHus kanoObl HE TMOJUIEKAIEH YIOBICTBOPEHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B a03alle MEpBOM HACTOSILEro Mojpasjerna, AaroTcs
apryMEHTHUPOBAHHBIE PAa3bsICHEHHS] O MPUYMHAX MPHUHATOTO PEMICHUS, a TaKkKe
uHdOopMaIus 0 MopsiAKe 00KaJTOBaHUSI IPUHSATOTO PEIICHUSI.

B ciydae ecnu xanoba Obuta HanpaiieHa B AJIEKTPOHHOM BUJE MOCPEIACTBOM
CUCTEMBI JTOCYJEOHOTO OO0XaJOBaHMS C HCIOJb30BaHWEM HWH(POpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», OTBET 3asdABUTENIIO0 HAIPaBISETCS
HOCPEACTBOM CUCTEMBI 10CYI€OHOr0 00XKaIOBaHUSI.

5.8. Ilopsiok 00kaI0BaHNUS PelICeHUS 110 Kaja00e

3asBUTENM UMEIOT MPaBO 00XKaJIOBAaTh pelleHUs U AercTBus (Oe3neicTBue),
NPUHATHIE (OCYIIECTBIIAEMbIE) YTOTHOMOYEHHBIM OPraHOM, JIOJKHOCTHBIM JIMIIOM
YIIOJIHOMOYEHHOTO OpraHa, MyHHMIMIAIBbHBIM CIIY>KAIUM B XOJI€ NPEJOCTABICHHUS
MyHuIIMNanbHOW yCIyrM, B CyI, B TIOpSIKE M CPOKH, YCTAHOBJICHHBIC
3aKOHOJAaTeLCTBOM Poccuiickon deaepanuu.

5.9. IIpaBo 3asBuTeA HA MOJy4YeHHe MHPOPMALUM U JOKYMEHTOB,
HEeO0XO0AMMBIX /1JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

3asBUTEIM UMEIOT MPABO OOpaTUTHCS B YTOJHOMOYEHHBIM opraH, M®I] 3a
noJiydeHueM HWHPOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JUIsi OOOCHOBAHHS H
paccMOTpeHusl >KajoObl, B THChbMEHHOM (opMe MO TMOoYTe, C HCIOJIb30BaHUEM
WH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON cetn « HTepHET», OPUITMATBHOTO caiTa
MYHULIMNIATBHOTO oOOpa3zoBaHusi JIMHCKOW paiioH, odunmanpHoro caita MOI],
Ennnoro mnoprama, PernonanpHOro mnoprana, a TakXe NOPU JIMYHOM IPHUEME
3asBUTEIS.



5.10. Cnioco0b1 nHGopMuUpoBaHNs 3asiBUTEICH 0 OPSIAKe
MOJAYH M PACCMOTPEHH KAJT00bI

Nudopmanuio o mopsiake mojaadyu U pacCMOTPEHHUS Kajao0bl 3asBUTEIN MOTYT
MOJIyYUTh HAa  HMHQOPMAIMOHHBIX  CTEHJIAX, pACMHOJIOKEHHBIX B  MeEcCTax
MPEIOCTaBICHUS] MyHUIMNAIBHOW YCIYTH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHOM
opraie, Ha O(pUIIMAIBHOM CaliTe MYHULIUIIAIBLHOTO 00pa3oBaHus J{MHCKOU paiioH, B
M®II, na Enunom noprane, PernonansHoM nopraie.

6. OCOBEHHOCTMU BBIIIOJIHEHUA A AIMUHUCTPATUBHBIX
MNPOLEJIYP (IEMCTBUI) B MHOI'O®YHKIIUOHAJIBHBIX IIEHTPAX

6.1. IlepeyeHb aIMUHHUCTPATHUBHBIX NPOLEAYP (AeicTBHIL),
BbINOJIHSIEMbBIX MHOTO(QYHKIMOHAJIbHBIMY HEHTPAMU NPeA0CTABJIEHUS
roCyJapCTBEHHbIX 1 MYHHUIHMNIAJIbHBIX YCJIYT

6.1.1. IlpengocraBienne MyHULUIIATBHON yCIyrd BKJIOYaeT B  cels
CJIeIyIONIUe aJMUHUCTPATUBHBIC MPOLIEAYPHI (IeicTBUS), BioHsIeMbie MDII:

6.1.1.1. HWudopmupoBanue 3asBuUTENT O TMOPSAKE MPEAOCTABICHUS
Mynumunansaon  ycayru B MOIL[, o0 Xxoxme  BhINONHEHHS  3ampoca
O MNpEeIOCTaBICHUM MYyHULUNAIBHOW YCIyTH, O MHBIM BONPOCAM, CBA3AHHBIM C
npenocTaBieHneM MyHULIMITAIBHOM YCIYTH, a TaKK€ KOHCYJIbTUPOBaHUE 3asBUTEIS
0 mopsiake npenocrasiieHUuss MyHununansHou ycayru B M®I] u yepe3 mopraisl
rOCYAapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT, B TOM YHUCJE€ IyTeM 0OOpYJIOBaHUS B
MHOTO(YHKIIMOHATLHOM IIEHTPE pabounx MECT, MpeIHA3HAYCHHBIX JJI1 00CCTICUCHHUSI
JOCTyTa K UHPOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «HTepHeT»;

6.1.1.2. Tlpuem u 3anosHeHuUe 3ampoca (Hajiee — 3asBJICHHE) 3asBUTEINS O
npenocTaBieHnd MyHUITMTIATBHOM YCIYTM W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TpenocTaBieHus: MyHUIMIAIBHOM YCIYI'M, B TOM YHUCJIE MOCPEACTBOM
aBTOMAaTU3UPOBAHHBIX MH(POPMAITMOHHBIX CUCTEM MHOTO(QYHKIIMOHAIBHBIX [IEHTPOB;

6.1.1.3. Ilepenauy oprany, npeaocTaBiomieMy MyHUIUNAIBHYIO YCIYTY,
3asiBJCHUS O TMPEAOCTaBIeHUH MYyHUIMIAIBHON YCIYrM W MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TIPEAOCTaBIeHNs MyHUIIUTIATLHON YCITYTH;

6.1.1.4. Ilpuem pe3ynpTara npeaocTaBlIeHUS MyHUIIMNAIBHON YCIyTHM OT
oprasa, npeJoCTaBIsIIoIero MyHUIIMNANBHYIO YCIYTY;

6.1.1.5. Beimauy 3asBuTENtO0 pe3ysibTara NpeAocTaBieHUs MyHHUIUINATbHON
yCIyrd, B TOM 4YHCJE€ BbIJa4yy JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
MOATBEPKAAIOIINX CONECPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HanpaBieHHbIX B MDI]
0  pe3yabTaraM  MNpPEeAOoCTaBleHHd  MyHHMIMOAIBHOW  YCIYTM  OpPraHOM,



NPEIOCTABISAIOMUM MYHULIMNAIBHYIO YCIYTy, a TakXe BblAauyy JOKYMEHTOB,
BKJIFOYAsl COCTABJICHWE Ha OyMa)XHOM HOCHUTEIE ¢ 3aBEPCHHE BBIITUCOK U3
MH(OPMAIMOHHOW CUCTEMBI OpraHa, MpeJoCTaBISIONIEro MyHUIIMTAIBHYIO YCIYTY.

6.2. IlopsiAoK BBINOJTHEHNS AIMUHUCTPATHUBHBIX NPOLEAYP
(meiicTBUI) MHOTO(PYHKIMOHAJIBLHBIMY LIEHTPAMHU NPEI0CTABJIECHUSA
rocyapCTBEHHbIX U MYHUIUNAJIbHBIX YCJIYT

6.2.1. HWudopmupoBaHue 3asiBUTENEH  OCYIIECTBISETCS  MOCPEACTBOM
pa3MelieHus akTyallbHOM W ucueprbiBalomieil uHdopMaluu, HEOOXOAUMOU IS
noyiydeHus: MyHUIIMITAIbHOM yCIyTM Ha HUHQOPMALMOHHBIX CTEHJAX WU HWHBIX
WMCTOYHHUKAX WH(OPMHUpPOBAaHMS, a Takke B OkHe MODI[ (uHOM crnenuaibHO
obopynoBaHHOM paboueM mecte B M®LI), npeanasHaueHHOM AJ11 HHPOPMHUPOBAHUS
3asBUTENIEM O TOPSANKE MPEIOCTABICHUS MYHULMIIAIBHBIX YCIYT, O XOJE
PacCMOTPEHHUsS 3alPOCOB O NPENOCTABICHUM MYHHULMIAIBHBIX YCIYT, & TAKKE IS
IPEIOCTaBICHUs] MHOM MH(pOpMalKU, B TOM YHUCJIE YKa3aHHOW B MOAMyHKTe "a'"
nyHkta 8 IlpaBui opraHuzanuu JeATEIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUA TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocta”oyienueM [IpaButensctBa Poccuiickoii deneparuu ot 22 nekadbps 2012 rona
Ne 1376 «OOG  yrtBepxknenuum  IlpaBun  opraHuzanuu  J€ATEIBHOCTH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPENOCTABJICHUS  TOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT».

6.2.2. OcHOBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBISIETCS
obpamenue 3asputens B M®OI ¢ 3asBiaeHreM U JOKyMEHTaMH, HCOOXOUMBIMU IS
npenocTaBiaeHuss MyHUIUITAIBHOW YCIIYTH, B COOTBETCTBUU € mojapasaenamu 2.6, 2.7
pazzena 2 HacTosIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipuem 3aaBnenus nu qoKyMeHTOB B M®I[ ocymiecTBiseTcss B COOTBETCTBUM C
OenepanbHbiM  3akoOHOM No 210-D3, a Takke ¢ YCIOBUAMHU COTJIAIICHUS O
B3aUMOJECHUCTBUU.

PabotHuk MO®IL] npu npueme 3asBiaeHUS O MpeaocTaBIeHUM MyHUIIUIIAIbHOM
YCIIYTH:

YCTAHABIIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHWM MAaCIOpPTa TPaKJIaHUHA
Poccuiickon @epepau YU HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBHUTENS, B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit ®deneparuu, 1160
yCTaHAaBIMBAET  JIMYHOCTh  3asBUTENsS, MNPOBOJUT  €ro  HACHTU(PUKALHIO,
ayTeHTU(UKALMIO C HCIOJIb30BAaHUEM HH(POPMAIIMOHHBIX CHCTEM, YKa3aHHBIX B
yactax 10 u 11 crateu 7 @enepanbHoro 3akoHa Ne 210-03;

IPOBEPSET HAJIMYME COOTBETCTBYIOIIMX I[IOJHOMOYMM Ha IOJYyYECHHUE
MyHununaibHOM yCIyTH, €CJIM 3a MOJyYEHUEM PE3yJIbTaTa NMPEIOCTABICHUS YCIyTH
oOparniaercs npecTaBUTeNb 3asiBUTES;



IPOBEPSIET MPABUIBHOCTh COCTABIICHUS 3asBJICHHS, & TAKKE KOMIUIEKTHOCTD
JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C mMojpaznenamu 2.6, 2.7 pazgena 2
HACTOSILIETO AJIMHUHUCTPATUBHOTO periameHTa JUIS MPEAOCTABICHUS
MyHununaibHON yCIyTy;

IpOBEpPSET Ha COOTBETCTBUE KOMUU TMPEACTABISIEMBIX JOKYMEHTOB (3a
WCKIIIOUEHUEM HOTapHalIbHO 3aBEPEHHBIX) UX OpHUTHHANaM (Ha MpeaMeT HalIu4us
MOIYMCTOK WJIU JIONIEYATOK). 3aBepseT KOMUH TOKYMEHTOB, BO3BPAILIAET NOAJIMHHUKH
3asiBUTENIO;

OCYULIECTBJISIET KONMMPOBAaHUE (CKAHUPOBAHUE) TOKYMEHTOB, ITPELYCMOTPEHHBIX
nyaktamu 1-3, 7, 9, .9.1 u 18 gactu 6 crateu 7 denepanbHoro 3akoHa Ne 210-D3
(mamee — JOKYMEHTBI JIMYHOTO XpaHEHWs) U TMPEJCTaBICHHBIX 3asBHUTENIEM
(npenctaButeneM 3asBUTENS), B ClOydae, €CIM 3asBUTENb (MIPEICTABUTEINb
3asBUTENS) CAMOCTOSTENBHO HE MPEJCTAaBUI KOMUU IOKYMEHTOB JTUYHOTO XPAHECHHUS,
a B COOTBETCTBUU C AJMUHUCTPATUBHBIM PETJIaMEHTOM [Jisi €€ IMPEeA0CTaBICHUS
HE0OX0aMMa KOMHUs JOKYMEHTA JUYHOIO XPaHEHUs (32 UCKIIOYEHUEM cilydasi, KOraa
B COOTBETCTBHM C HOPMAaTUBHBIM NIPaBOBBIM aKTOM JJIS MPEJOCTaBICHUS
MyHnununaibHoM yCIIyTH HE00XO0AMMO MpeAbSBICHUE HOTAapUaJIbHO
YIOCTOBEPEHHOM KONHMHM JOKYMEHTA JIMYHOIO XPAaHEHHMs). 3aBepseT KONUHU
JIOKYMEHTOB, BO3BpAILIA€T MMOJJIMHHUKHU 3asiBUTEIIIO;

IpU OTCYTCTBUM OCHOBAHMM [JIsi OTKa3a B NpHEME JIOKYMEHTOB, B
COOTBETCTBHM C TojpaszaesnoM 2.9 pazgena 2 HACTOSIIEr0 AJIMHUHHCTPATUBHOTO
perjlaMeHTa, pPErUCTPUpPYET 3asBJIEHHE UM  JIOKYMEHTbI, HEO0OXOAUMBbIE I
npenocTaBiieHuss MyHUITUTIATBHOU YCIIyTH, OPMHUPYET MaKET TOKYMEHTOB.

B ciydae HECOOTBETCTBHSA JIOKYMEHTA, YJIOCTOBEPSIOUIETO JMYHOCTD,
HOPMATHBHO YCTaHOBJICHHBIM TPEOOBAHMSM WJIM €T0 OTCYTCTBUSL — paboTHUK M®I]
undpopmupyer 3asButenss (IpeACTaBUTENS  3asgBUTENA) O  HEOOXOJAMMOCTHU
NPEAbABICHUS] JOKYMEHTa, YAOCTOBEPSIOUIErO JUYHOCTh, ISl MPEeIOCTaBICHUS
MyHnununanpHOW yciyru U npeayiaraet ooparutbcsi B M®I] nocne npuBeneHus B
COOTBETCTBHE C HOPMATUBHO YCTAHOBJICHHBIMH TpPEOOBAaHUSIMH JOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCTb.

IIpn mpenocraBieHnrn MyHHMIIMNIATBHOM YCIYTHM IIO0 DKCTEPPUTOPUATBHOMY
npuHiuny MOILI:

1) mpunumaer ot 3asgBuTens (MpPEACTaBUTENS 3asgBUTENS) 3asBICHUE MU
JIOKYMEHTBI, IPEACTABICHHbIC 3asBUTENIEM (TIpeACTaBUTENIEM 3asiBUTENS);

2) OCYIIECTBJIICT KONMUPOBaHHWE (CKAaHUPOBAHHME) JIOKYMEHTOB JIMYHOTO
XpaHEHUs, MPEACTABICHHbBIX 3asBUTEIEM (MPEICTaBUTEIEM 3asiBUTENIA), B CIIydae,
eciu 3asaBUTENb (MIPEACTABUTEND 3asBUTENS) CAMOCTOATENIBHO HE MPEICTaBUI KOIUU
JOKYMEHTOB JIMYHOT'O XpPaHEHHUS, a B COOTBETCTBUU C AJIMUHHCTPATHUBHBIM
pErJIaMeHTOM I €€ TPENOCTaBIeHUS HEO0OXOoauMa KOMHS JTOKYMEHTa JIMYHOTO
XpaHeHus (3a MCKJIIOYEHUEM Cilyyasi, KOrJla B COOTBETCTBUM C HOPMATHUBHBIM
IPAaBOBBIM aKTOM JJIsi MPEAOCTaBiIeHUs MYyHHUIMIAIBbHON YCIyrd HEOO0XOAMMO
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NPEABSABICHUE HOTAPUAIBHO YJOCTOBEPEHHOW KONUU JOKYMEHTA JIMYHOTO
XpaHEHHUS);

3) dopmupyeT >JIEKTPOHHBIE TOKYMEHTHI U (WMJIK) DJICKTPOHHBIE 0O0pasbl
3asBJICHUS, JJOKYMEHTOB, MPHUHATHIX OT 3asBUTENs (NPEACTABUTENS 3asBUTENs),
KOIMUN JIOKYMEHTOB JIMYHOTO XPAaHEHHUS, MPUHATHIX OT 3asBUTENs (IpeIcTaBUTENs
3asBuTENs), OOecneyrBasl X 3aBepeHUE ANEKTPOHHON MOJANKUCHIO B YCTAHOBJICHHOM
HOPSJIKE;

4) ¢ ucnosib30BaHUEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HaIpaBJISIET JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIEC YIIOJIHOMOYEHHBIM JOLKHOCTHBIM JuuoM MOII, B AnmuHHCTpanuio,
MOABEIOMCTBEHHbIE WM OpraHW3allid, MPEIOCTABISIIONINE COOTBETCTBYIOIIYIO
MyHHUIIMTTATBHYIO YCITYTY.

Kputepriem mnpuHATHS pelIeHUss N[O HACTOSIIEH aJAMUHUCTPATUBHOMN
NPOLIEype ABISETCS OTCYTCTBUE OCHOBAHMM [JIsi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX I MPENoCTaBieHUs] MYHHUIMIAIBHOM YCIYTH, B COOTBETCTBHE C
nozpaszenom 2.9 Hacrosmero AIMUHACTPATUBHOTO PETIIAMEHTA.

Pe3ynpraToM  HCHOJMHEHUS  aJAMUHUCTPATUBHOW  NPOLEAYpPHI  SIBISIETCS
perucTpanus 3amnpoca (3asBJICHHUS) U Bblaua 3asBUTEIIO PACHUCKH B TMOJYYCHHUH
JIOKYMEHTOB JIMOO OTKa3 B MpUEME JOKYMEHTOB, MPHU BBHISBICHUU OCHOBAaHUU IS
OTKa3a B MpHEME JOKYMEHTOB (IO >KEJIaHWIO 3asiBUTENSI BBIIAECTCS B MUCbMEHHOM
BHJIE C YKa3aHHEM IIPUYMH OTKa3a).

HNcnonnenne [gaHHOM aJAMUHHCTPATHBHOM TMPOLEAYPHl BO3J0XKEHO Ha
pabotauka M®II.

6.2.3. OcHOBaHMeM i1 Hayajaa aJIMUHUCTPATUBHOW NPOLEIYPHI SBISIOTCA
npunsaTeie MO®ILI 3asBieHre W mpugaraéMble K HEMY JOKYMEHThI OT 3asBUTENS
(makeT JOKYMEHTOB).

Ilepenaua mnakera npokymeHtoB u3 MOIL[ B VYnoiHOMOYEHHBIM Opras,
OCYULIECTBJISIETCS B COOTBETCTBUU C YCJIOBHUSIMU COIJIAIIEHHS] O B3aUMOJEWCTBUM Ha
OCHOBAHMHM peecTpa, KOTOPBIM COCTABISAETCS B IBYX 3K3EMIUIAPAX U COAEPKUT JaTy U
BpeMs MEpeladuu, 3aBEPSIETCS MOANKUCIMH CIIENUATUCTA Y TOJTHOMOYEHHOTO OpraHa 1
pabotauka M®II.

MOIL] HanpaBisieT 3JeKTPOHHBIE JTOKYMEHTHI U (MJIM) DJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBbIE B YCTAHOBJIEHHOM TOPAJKE DSJIEKTPOHHOW MOIUCKHIO
YIIOJIHOMOYEHHOTO JOJDKHOCTHOrO juna M®PI], B YHOJTHOMOYEHHBIM OpraH, €Ciu
WHOE HE MPEeayCcMOTpeHO (eliepanbHbIM 3aKOHOAATEIBCTBOM U 3aKOHOJATEIHCTBOM
KpacHozmapckoro kpasi, perjaMeHTHPYIOIIMM MPENOCTaBIEHUE TOCYIAPCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

IIpu oOTCyTCTBUM TEXHMYECKOM BO3MOXHOCTH MODIL[, B TOM wucie npu
OTCYTCTBHUU BO3MOKHOCTH BBITIOJIHUTH TpeOoBaHus K dopmarty (aitia ToKkymeHTa B
AJIEKTPOHHOM  BHJIE, 3asBJICHUS U WHBIC JOKYMEHTHI, HEOOXOIUMBIC IS
npenocraBiaeHuss  MyHHIMOANbHOM — YCIIYTH, Hanpasisitorest MOL[ B
YIIOITHOMOYEHHBIH OpraH Ha OyMaKHbIX HOCUTENSX.

KpurepusiMmn  aaMUHUCTPAaTHBHOM  IPOLEAYpPHl IO Iepenade  Makera



JOKYMEHTOB B Y IIOJJHOMOYEHHBIA OPIaH SIBISAIOTCH:

COOJNIIOJICHNE CPOKOB Iepefauyd 3asBICHUH M TMpWIaraéMblX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIICHUSIMU O B3aUMOJICIICTBUH;

aJpECHOCTh HAIPaBJICHUs (COOTBETCTBUE Y TOJIHOMOYEHHOTO OpraHa);

coOJII0/IeHE KOMILJIEKTHOCTH TIEpeIaBaeMbIX JOKYMEHTOB U MPEAbSIBISIEMBIX

K HUM TpeOoBaHuil O(OpMIICHHUS, TPEAYCMOTPEHHBIX COTJAIICHUSIMH O
B3aMMO/JICHCTBUHU.

CmocoboMm  (ukcanuu  pe3ynbTaTa  BBIMOJHEHUS  aIMHUHUCTPATUBHOMN
IIPOLIEAYPHI ABJISIETCS HAIUYKME MOAIMCEN CIENUAINCTa Y IOJJHOMOYEHHOTO OpraHa
pabotHuka M®I] B peectpe.

PesynpraToM  UCIIONHEHWS  aAMHUHUCTPATUBHOW  IPOLEAYPHI  SBISAECTCS
ITOJIyYEHHE MTAKETa TOKYMEHTOB Y TOJITHOMOYEHHBIM OPTaHOM.

Hcnonnenne naHHOM aIMUHUACTPATUBHOM MPOLEAYPHI BO3TOKEHO

Ha pabotHrka M®I] u cnenuanucra Y moaHOMOYEHHOTO OpraHa.

YOTHOMOYEHHBIN OpraH 00eCleYnBaeT MPUEM JIEKTPOHHBIX JOKYMEHTOB U
(unu) SNEKTPOHHBIX O00pa30B JOKYMEHTOB, HEOOXOJUMBIX [UIsl HPEIOCTaBIICHUS
MyHULMNIATBHON YCIYyTH, M HMX PETUCTpaluio 0e3 HeoOXOAMMOCTH IOBTOPHOIO
npencrasienus 3asBurenaeM uiu MOI] Takux 1OKyMeHTOB Ha OyMa)KHOM HOCHUTEE,
€clii ~ HMHO€ HE  YCTaHOBJIEHO  (elepaibHbIM  3aKOHOJATENIbCTBOM U
3aKOHOJATENbCTBOM KpacHOZapckoro kpas, perjJaMeHTUPYIOIIMM IPEA0CTaBICHUE
rOCyJ1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

[IpenocraBienne MyHUIIUNIAIIBHOW YCIIYyTM HAaYMHAETCS ¢ MOMEHTA IPUEMA U
peructpauuy Y MOJIHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX IOKYMEHTOB (3J1€KTPOHHBIX
0o0pa3oB JOKYMEHTOB), HEOOXOAMMBIX J[UIsl MpeaocTaBieHus MyHHIMNAIbHON
YCIIYTH, a TaK)K€ MOJYyYEHUs B YCTAHOBJICHHOM MOpsAAKEe HMHPOpManuu o0 oruiare
MyHununanpHOM yciyru 3asBUTENEM, 34 MCKIIOYEHUEM Cly4as, €CIIH I
IPOLEAYPHl IPENOCTABICHUA YCIYIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
TpeOyeTCs TUJHAs SBKA.

6.2.4. OcHoBaHMEM I Hayalla AaJIMUHUCTPATUBHOW NPOLIEAYPHI SIBISETCS
MOATOTOBJICHHBIM  YIIOJJHOMOYEHHBIM  OPraHOM Ui BBbLAAYM  PE3YyJIbTaT
MpeIOCTaBICHUs] MyHULIMNIAIBHOW YCIIYTH, B Clly4yae, eciii MyHulunaipbHas yciyra
MIPEAOCTaBISACTCS MOCPEICTBOM oOpareHus 3asputens B MOII,

Ilepemaya  OOKYMEHTOB, SBIIOLIIUMXCSA  PE3YJbTAaTOM  MPEIOCTABICHUS
MyHUIMITAIBHON YCIIYTH, U3 YTIOJTHOMOYEHHOro oprana, B M®IL[ ocyuiecTsisieTcs B
COOTBETCTBHHM C YCIOBUSIMHU COTJIAIIEHUS O B3aUMOJECHCTBUM Ha OCHOBAaHUU PEECTPA,
KOTOPBIM COCTaBIISIETCSA B JABYX JK3EMIUISIpaX U COAECPKUT ATy W BpeMs Nepeaadu
JOKYMEHTOB, 3aBEPSETCA MOMANHUCSIMH CHELNUAIUCTa YTOJIHOMOYEHHOIO OpraHa, u
pabotHuka MOLI.

Pe3ynbraToM  UCIONHEHWS  aIMUHUCTPATUBHOW  MPOLEAYPHI  SBISAETCS
nonyueHne MOIL] pesynbrata npenocraBieHuss MyHULIMNAIBHOW YCIYTH IJISL €O
BBIJIaYM 3asIBUTEIIO.

CmocoboM  (ukcanuu  pe3ynbTara  BBIMOJHEHUS — AJMUHUCTPATUBHOMN
IpOLEAYPHI SABIACTCS HaIMUME MOAMHUCEN YIIOJIHOMOYEHHOTO OpraHa, u paboTHHKa
M®I] B peectpe.

KpurepusiMmn npuHSATHS pelIeHHWs 110 HACTOAIIEW aJMUHHUCTPATHUBHOM



IIPOLIEAYPE SBISAETCS TOTOBHOCTH pE3yJIbTaTa MHPENOCTaBiIeHUs MyHHUIMNAIbHOU
YCIIYTH K BblAaue 3asiBUTEIIO.

HcnonmHeHnne JaHHOM aJIMUHUCTPATUBHOW MPOLIEAYPHl BO3JIOKEHO Ha
crienuagrucTa YnoJHOMOYEHHOTO oprana u padboturnka MOILI.

6.2.5. OCHOBaHHEM JJI HaYaJla aIMUHUCTPATUBHON MTPOLEAYPHI SABIISAECTCS

nonyuyeane M®IL] pesynbrara npegocraBicHuss MyHUIMNIAIIBHON YCIYTH IS
€ro BblJ1auu 3asBUTEINIO.

MOII ocyuniecTBisieT Bblady 3asBUTENI0 JOKYMEHTOB, IOJIYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa II0 pe3yJbTaTaM MPEAOCTABICHUs YCIYyTH, €CIIM UHOE HE
IIPEAYCMOTPEHO 3aKkoHoAaTeNnbCTBOM Poccuiickon denepannu.

Bpimaua  1OKYMEHTOB,  ABJISIOIIMXCS — PE3YJIbTATOM  IPEIOCTABIICHMS
MynununansHou yemyru, B MOL ocymiecTBiasieTcss B COOTBETCTBUM

C YCJIOBHSIMHU COIJIAIIEHUS O B3AUMOJCUCTBHH.

PaGotHuk MO®I] mnpu Bbigaye JOKYMEHTOB, SIBISIONIMXCA PE3YJIbTATOM
npefocTasiaeHuss MyHUIUIIAIBbHON YCIIYTH:

YCTAHABJIMBAET JMYHOCTh 3asBHUTENI Ha OCHOBAHMWHU IACIOpTa Tpa)kAaHUHA
Poccuiickonn ®enepau M HUHBIX JOKYMEHTOB, YAOCTOBEPAIOIIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Pocculickoit Penepanny;

[IPOBEPSICT HAJIWYME COOTBETCTBYIOLIMX IIOJJHOMOYMM Ha  IIOJIYYEHHE
MyHuIMnanbHON yCIyTHy, €CIIH 3a MOJy4eHUEM Pe3ysibTaTa IPEIOCTaBICHUSA YCIYTU
oOpaiaercst MpeICTaBUTENb 3asiBUTEIS;

BBIJACT  JTOKYMEHTBI,  SBJSIOIIMECH  PE3YJIbTaTOM  IPEIOCTABICHUS
MyHuIunanbHOM yCIyTH, MOJYyYEHHBIE OT Y TOJTHOMOYEHHOTO OpraHa.

PabotHuk MO®IL[ ocyuiecTBiAsi€T COCTAaBICHHE W BblAA4y 3asBUTENIO
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE, MOATBEPKIAIOIINX COACPHKAHUE FIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B MO®IL[ mno pe3ympraram nOpenocTaBIeHUS
MyHUIMITAIBHON ~ YCIIYTHM, YIOJIHOMOYEHHBIM OpPraHOM B COOTBETCTBUM C
TpeboBaHMsIMU, YycTaHOBIEeHHBIME [IpaBuTenscTBoM Poccuiickoii deneparum.

KpurepusiMu  aaAMUHUCTPATUBHOM IPOLEAYPBHI IO BbIJAYE JIOKYMEHTOB,
ABJISIIOIIUXCA PE3YyJIbTaTOM NPEIOCTABICHU MyHUIIMITAIIBHON YCIIYTH, SBJISIOTCS:

COOJIIOICHUE YCTAHOBJICHHBIX COTJIAIIEHUSIMH O B3aUMOJIECHCTBUM CpPOKOB
IIOJIyYEHHUsI U3 YIIOJTHOMOYEHHOT'O OpraHa pe3ysbpTara IpeIOCTaBICHUS YCIIyIH;

COOTBETCTBME NEPEAAHHBIX HAa  BblAA4YY JOKYMEHTOB,  SIBISIOLIUXCS
pe3ynabTaToOM NpeaocTaBieHuss MyHUIIMNAIBHOW YCIYTH, TpeOOBaHUAM HOPMATHUBHO-
IIPABOBBIX AKTOB.

Pe3ynbTaToM agMUHHUCTPAaTHBHOM NPOLIEAYPHI SBISAETCS Bbladya 3asBUTEIIO
JOKYMEHTOB, SIBJISIFOILMXCS PE3YJIbTATOM NPENOCTABICHUS MyHUINNIAIBHON YCITYTH.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBIAETCS
JUYHAs TOANKUCH 3asiBUTEINS C paciiu@poBKOM B COOTBETCTBYIONIEH Ipade pacnucky,
IIOATBEPKAAIOIIAs IIOJy4YEHUE pe3ysbTaTa NPeAoCTaBieHUus MyHUIMNAIBHOU
YCIIyTH 3asiBUTEIIEM.

HUcnonHnenne JgaHHOM AaJAMUHHCTPATUBHOM MPOUEAYPHl BO3JOXKEHO Ha
pabotHuka MO®II.

7. CIYUAHM U TOPAJOK ITPEJJOCTABJIEHA MYHUIIUIIAJIBHOM



YCIYI'U B YITPEXJAIOINEM (ITPOAKTUBHOM) PEXKUME

[IpenocraBienne MyHUIIMNIANBHOM YCIYTH B YIPEXAaromieM (IPOAKTUBHOM)
pexume, mpeaycMoTpeHHoM cTatheil 7.3 denepanbHoro 3akona  Ne 210-D3, ne
OCYILECTBIISIETC.

HauaneHuk hpuHaHcoBOro OTHETA C.M.AnekceeBa



[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(¢popma 3asiBjIeHUs

B

(Yka3aThb HaMMEHOBaHHE Y IOJTHOMOYEHHOTO OpraHa)
OT

(®UO ¢usnueckoro nuia)

(®UO pykoBOAUTEISA OPraHU3ALIH)

(anpec)

(KOHTaKTHBIHN TenedoH)

3AABJIEHUE
0 1aYe MUCbMEHHBIX Pa3biCHEHHUI 10 BONIPOCAM NPUMEHEHHS
HOPMATHBHBIX NPABOBBIX AKTOB MYHHIMIIAJIbHOT0 00PAa30BaHMS O
MECTHBIX HAJIOTax U cOopax

[Ipoury 1ath pa3bsCHEHHE MO BOIIPOCY

3asBUTEIIb:
(®.1.0., 1omxKHOCTH NpeacTaBUTENS (TIOMKCH)
topuaudeckoro auia; ©.1.0. rpaxxnanuHa)

« » 20 r. M.IL.




